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Foreword

ISO (the International Organization for Standardization) is a worldwide federation of national standards
bodies (ISO member bodies). The work of preparing International Standards is normally carried out
through ISO technical committees. Each member body interested in a subject for which a technical
committee has been established has the right to be represented on that committee. International
organizations, governmental and non-governmental, in liaison with ISO, also take part in the work.
ISO collaborates closely with the International Electrotechnical Commission (IEC) on all matters of

electrotechnical standardization.

The proced

e are

described in the ISO/IEC D1rect1ves Part 1.In partlcular the dlfferent approval crlterla needed fpbr the
different types of ISO documents should be noted. This document was drafted in accordanee with the
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nt was prepared by Technical Committee ISO/TC 130, Graphic technology,

inges are as follows:
of correction symbols in the Korean language;
of anew Annex D (eXairples in the Korean language);

ring of Annex D@@sAnnex E.

Hrawn to the possibility that some of the elements of this document may\be the subject of
4. ISO shall not be held responsible for identifying any or all such patenb rights. Details of
ights identified during the development of the document will be in the Introduction and/or
t of patent declarations received (see www.iso.org/patents).

me used in this document is information given for the convenience of users and dogs not
endorsement.

ination of the voluntary nature of standards, the meaning of ISO specific termps and
related to conformity assessment, as well as infermation about ISO's adherence to
rade Organization (WTO) principles in the Technical Barriers to Trade (TBT), see
iso/foreword.html.

ition cancels and replaces the second edition (ISO 5776:2016), which have been techrjically

c or questions.on this document should be directed to the user’s national standards bpdy. A

ing of these'bodies can be found at www.iso.org/members.html.
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Introduction

These text proof-correction symbols have been designed to be used with texts in any orthography; they
are not language-specific. Annexes B, C and D show how the symbols are used in logographic languages
and in a language that is partly alphabetical and syllabary. Some of the symbols have been used in the
form shown here in a number of countries for many years, and some are recent additions. The newer
symbols have been suggested by professional proofreaders, who might have been using them for many
years. Itis in the industry’s interests to standardize the symbols. Symbols take up less space in margins
than the words or abbreviations needed to give the same instruction. Standard symbols enable editors,
typesetters and proofreaders to communicate clearly even when they do not work in the same language.

The s
a cap

and ty

expressions such as "and/or" and in dates - has been devised to differentiate it from the

after

The 1

cm?;

h change to existing characters, spacing or styles.

down|from the baseline to the inferior position: CO,.

In a
corre

ct proofs delivered as PDFs.

ymbol for a capital letter has been used internationally for a long time, but the symll)ol to change
tal to lower case is more recent. Proofreaders used to need two symbols to indicate bold italics
vo to remove bold italics, but now there is one symbol for each. The symbol fdriasolidus - used in

symbol used

ew standard also includes symbols to raise figures from the baseline to the superior position:
o move characters down to the baseline from the superior position: 1st; and to moye characters

ompletely electronic workflow, proofreaders can use af_electronic version of th¢ symbols to
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INTERNATIONAL STANDARD ISO 5776:2022(E)

Graphic technology — Symbols for text proof correction

1 Scope

This document specifies symbols for use in copy preparation and proof correction in alphabetic
languages and in logographic languages. It is applicable to texts submitted for correction whatever
their nature or presentation (manuscripts, typescripts, printer’s proofs, etc.) and for marking up copy
for almethods of composition.

Symbpols for the correction of mathematical texts and colour illustrations are not includéd

2 Normative references

Therd are no normative references in this document.

3 Terms and definitions
For the purposes of this document, the following terms and definitions apply.

ISO apd [EC maintain terminology databases for use in standardization at the following addresses:

]

$0 Online Browsing Platform: available at https://www.iso.org/obp

— 1EC Electropedia: available at https://www.electropedia.org/

3.1
alphgbetic language
langufage, the written form of which is’ based on letters or symbols used to represent spee¢h sounds

Note 1 to entry: Like most European.languages, Arabic or Hebrew.

3.2
alphgbetic and syllabary language
language, the written form of which is based on symbols and characters representing speech sounds,
word$ and/or phrases

EXAMPLE Korean is an alphabetic and syllabary language.

3.3
bold type
typeface{3.12) that is heavier than the normal weight

3.4
em space
width of a capital letter M in a given size and typeface (3.12)

3.5
en space
width measuring exactly half the width of a capital letter M in a given size and typeface (3.12)

3.6
font
complete collection of characters in one typeface (3.12) and size

Note 1 to entry: In the UK, this is traditionally spelled ‘fount’.

©1S0 2022 - All rights reserved 1
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3.7

italic type

typeface (3.12) in which the characters slope forward, as distinct from roman or upright characters and
numerals

3.8
justified, adj
aligned on left, right or both sides

Note 1 to entry: Applies to the text in paragraphs; can be preceded by left or right; when used alone means
aligned on both sides.

3.9
logographidlanguage
language, the¢ written form of which is based on signs or characters representing words orrphrase

n

EXAMPLE Chinese and Japanese are examples of logographic languages.

3.10
roman type
typeface (3.1R) in which the characters are upright as opposed to italic (3.6)

Note 1 to entrjy: This is normally the style of standard characters of a font (3.6).

3.11
thin space
space equal Yo one fifth of an em space (3.4)

3.12
typeface
specific typeldesign

Note 1 to entrjy: A typeface is usually produced in a range of sizes [ fonts (3.6)], each including roman type [3.10),
bold type (3.3] and italic type (3.7).

4 Symbols for proof correction

4.1 Alphapbetic languages

Table 1 specjfies the symbols‘for use with all alphabetic languages, as the symbols are not language-
specific.

NOTE1 The symbolsare grouped according to general function, and are numbered consecutively within their
groups in the first column.

To indicate theinstruction spec1f1ed in the second column the mark used in the text shall be as spec1fied
in the third ce c : 3 ourth
column. The text and margm marks in the th1rd and fourth columns shall be apphed as shown in the
fifth column. The placement of the marginal marks on the right or left is a matter of convenience and of
the space available.

NOTE 2  The sixth column shows the result of their use.

The text marks in column 3 shall be used in combination with the symbols in column 4. Some text marks
are identical to the corresponding margin mark, but in many cases, it can be necessary to identify the
text that needs to be altered and this can be achieved by circling it. A few symbols extend from the text
to the margin, so that no separate margin mark is required.

Annex A demonstrates the application of some of the marks on a page proof in English and the corrected
proof. The symbols on the marked-up page proof should look the same in all alphabetic languages.
Annex E lists the updated versions of the basic set of symbols for alphabetic languages that was included

2 © IS0 2022 - All rights reserved
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in the first edition of this document, i.e. [SO 5776:1983. These have simply been extracted from Table 1

for ea

4.2

se of reference.

Logographic languages

The majority of symbols in Table 1 can also be used with logographic languages. Table 2 specifies the
symbols that are in addition to or differ from those in Table 1 for use in all logographic languages.

NOTE

To ing

1  The examples are shown in Chinese and Japanese. The symbols are grouped and numbered in the
same way as in Table 1. The numbers appear in the first column.

icate the instruction qpp(‘ifipd in the second column, the markused in the text shallb

e as specified

in the
and o

NOTE
result

Anne
proof
corre
the s4

4.3
Table

NOTE
Table

NOTE
correq

f the space available.

2 The fourth column shows an example in Chinese and in Japanese, and the (fifth colu

me in all logographic languages.

Alphabetic and syllabary language (Korean)
3 specifies the symbols that are used in Korean.

1  The examples are shown in Korean. The symbols are grouped and numbered in the s
|. The numbers appear in the first column.

2 Annex D demonstrates the application of some of the marks on a page proof in K
ted proof.

third column. The placement of the marginal marks on the right or left is a matter off convenience

mn shows the

of the corrections, with the Chinese uppermost or to the left, and the Japanese Below or to the right of it.

k B demonstrates the application of some of the marks on a page proofin Chinese and the corrected
Annex C demonstrates the application of some of the marks on a‘page proof in Japanese and the
cted proof. The symbols on the marked-up pages in Annexes B.dand C are the same and should be

hme way as in

rean and the
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Table 1 — Proof-correction symbols used in alphabetic languages
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Table 1 (continued)

— oy dpap 1,uo( Y D) Y oys doap 1uog (@)
s—¢g -dd ko) 9sfez -dd
s—egdd ,\_@_ ockz dd () 10 A1essadau adafim
9[n.a1 jo aunseaw 2418 ‘ygep
1oy SIS ,\_@ | o0y usts & )i 10 3N 9IN311SqNS 10 1I9FU] 1121
‘wopqoad oyl oaos \® O
03 Kem 1dyfoue pur,f 0} KexC 1dsppoue purg ® (az1s 10 a0eJ) U0y SUOSAA oT'ZT
. ey ‘sarjwe) SurpunQiids oy Jo
S19YBNEP 11343 JO IOUIO IO PUO SUWIOS spuru uﬁwt ur %wx%:@%ﬁ sI ﬁsbsmwﬁ @ -o8ed awres ayj uo £Joo
Jo Kuadoxd njiysut B% SE PaIopIsuoo ’ ) ’ ) 8uoj jo suon.iasul yuanbasgns
S1 Y Jey) ‘sorjruiey SurpurjoLms oy} " 10J 19qeydre au) Jo s1oho
JO Spurux oy} ur paxiy [[om gs st ynn SIWBNEP 1) JO 121Q @ ! m>$:m~mw%ou:uhb .M—M.EE El Hm_
sIy} ©9q Aew uBW © Yons{jo smaia 10 mno,\ogﬁwm Jo Kadoxd pysis oyy M@ overadordde suy ur sy W,@
; - SI 0]/0q ABW UBW © [ONS JO SMIIA ! ! I
10 SFUL29) A} UMOW] AN fOAIMOH 10 wwcﬂ_oow oy umouy hﬁ: WPSBO.I 01 3uoy 003 st3ey) £dod 1105uU] 6C1
z Z ‘auI[aseq a3} mo[aq SpIpm
05 Joo «\ «\ ! 10 SI910eIRYD Mau 1I9fU] 81
w Yoo X ‘auI[aseq a3l aA0qe SpIpm
z 4 R ! 10 SI910eIeyD MAU JIafu] L'7T
‘aul[aseq uo spapm
Auefu 00} j0u %:mE,\ﬁo: ,\oou ,\ ,\ 10 SI910BIBYD MAU JI0fU] 97T
SE paIopISU0d ‘a8ed awes Py3
SI Y Jey)) ‘sorjiuiey SUIpunoLns ay) Jo uo Adoo 8uo[ jo suonninsqns
*s19)y3nep 119y} JO 19YJ0 I0 U0 dWos SpUIl 3y} Ul PaxX1} [[9M OS ST [inaj siy) @ juanbasqns 10y 1oqeyflje
Jo Kaadoad [njyyS oy se pgropIsuod 931 JO S193119] 9A1IIND9SY0D
ST oY Jey) ‘sor[Iwey Surpunjolns o) "SIOYSNEP 1197} JO IOYIO 10 U0 dUIOS @ = as( ‘uidaew apis areridoadde
JO spurw 9y} ur paxij [[om s st yinn Jo Arodord pySLr oy istot eyt 93 Ul [[NJ Ul usLImlaq
SIy) ©9q ABul UBW B Yons|jo Smaia syuered- oot Aq-permsse skeme \@ 03 Suo[ 003 s1 pue uonIasulue
10 SSUI[od) oY) UMOUY| O[N] OAIMO] SHH0q ABW UBW © [ONS JO SMIIA jeu st ey a3ueyd Aue AJruppl
’ ’ 10 S3UL[00] AY) UMOWY SN JOAIMOH 03 pasn ‘Adood a1ninsdn 'z
p 1ninsqng A
Mrew Maew
Jnsay odwexy uidaep IX3, wononIsujy Jaquiny

© IS0 2022 - All rights reserved


https://standardsiso.com/api/?name=44a69e19431cecc1008bb7ce915801ef

:2022(E)

ISO 5776

Table 1 (continued)
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Table 1 (continued)
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Table 1 (continued)
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This page is intentionally left blank so that the marked-up page proofs and corrected page proofs in
the annexes are on facing pages.
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Annex A
(informative)

Alphabetic examples

A.1 Explanation

This pnnex shows the use of mark-up symbols on a page proof in an alphabetic langjage and the
intengled effect of the application of these symbols. Subclause A.2 represents a marked-up page proof

using|selected marks defined in this document. Subclause A.3 shows the revised textwhen these marks
have peen implemented as intended.
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A.2 Marked-up page proof

© 3/ [Understanding ISO 5776: Tableﬂ

The purpose

|:|I( These proo%orrection symbols have been designed to be used with texts in any ort-
_hography; they are not language specific. (Annexes i and $ show how the symbols are used B/ (E;/
in logographic languages.) The table is divided into six columns. The first column l|is| the gives/
The third shows the symbol to be used in the text, and the fourth shows the symbol to be
07 [ number of the symbol. The [the| second column states the instruction given by the symbol.
used in the margin. The fifth column gives an example and the sixth shows the result.
Pro freaders use the text marks in combination with symbols in column 4. Some text
L[] / matks are identical to the jmargin mark correspondina, but in many cases the only way to
ideptify the text that needs to be altered is by circling it. a few symbols extend from the

a/ tex{ into the margin, so that no septi:rate margin mark is needed.

@ e

21 Why revise|
:] / Hfome of the symbols have been used in the form shown here/\a nutiber’ of countries for N ,(
mafy years, and some are recent additions. The newer symbols have " been suggested by
— / ’ :( professional proofJeadersA who may have been using them 1unofﬁcia11y”. It is in the \/
- indpstry’s interests to standardize the symbols. Symbols take Jup less space in margins
thap the words or abbreviations needed to give the same *instruction. Standard symbols
enaple editors, typesetters and proofreaders to communicate (Clearly even when they do not

@: wotk in the same language.

A few examples

«\{v/ (: symboD for a capital letter has been used\ ‘internationally for a long time, but

=

the[symbol to change a(Chpital to lower case is (nore recent. Proofreaders used to need two
ftwd| symbols to indicate bold italics and twel-to remove but now there is one A/
symbol for each. The symbol for a soliduss~used in | expressions | such as “andfor” and in T/@ @/
D,/ datgs { has been devised to differentiate it from the symbol, [The new standard also & [/
includes symbols to raise figures from.the baseline to the superior position: cm\%ﬁ, to move \//
T /A characters down to the baseline fibm the superiorposition: I, and to move characters down
/\ frofn the baseline to the inferiorposition: CO2\

Lopking forward

In 4 completely electrofii¢'workflow proofreaders can use an electronic version of the symbols to
= / corfect proofs deliveted as PDFs.

@ usef after a change to existing characters, spacing or styles
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A.3 Corrected page proof
Understanding ISO 5776: Table 1

The purpose

These proof-correction symbols have been designed to be used with texts in any orth-
ography; they are not language specific. (Annexes B and C show how the symbols are used
in logographic languages.) The table is divided into six columns. The first column gives the
number of the symbol. The second column states the instruction given by the symbol.

me text
way to
rom the

hy revise?

Jome of the symbols have been used in the form shown here in\a’number of courftries for

rhany years, and some are recent additions. The newer symbols have been suggested by
professional proofreaders, who may have been using thetn “unofficially”. It if in the
industry’s interests to standardize the symbols. Symbegls\take up less space in [margins
than the words or abbreviations needed to give thewsame instruction. Standard [symbols
dnable editors, typesetters and proofreaders to communicate clearly even when they do not
work in the same language.

few examples

he symbol for a capital letter has been used internationally for a long time,|but the
mbol to change a capital to lower case is more recent. Proofreaders used to need two
mbols to indicate bold italics .afd two to remove bold italics, but now therq is one
mbol for each. The symbol férja solidus — used in expressions such as “and/or{ and in
ates — has been devised to differentiate it from the symbol used after a change to|existing
haracters, spacing or styles:
The new standard alSo~includes symbols to raise figures from the baselingd to the
perior position: cm{;to move characters down to the baseline from the superior position:
st; and to move characters down from the baseline to the inferior position: CO,.

ooking forward

a completely electronic workflow proofreaders can use an electronic version of the symbols to
orrect proofs delivered as PDFs.
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This page is intentionally left blank so that the marked-up page proofs and corrected page proofs in
the annexes are on facing pages.
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Annex B
(informative)

Logographic examples (Chinese)

B.1 Explanation

This annex shows the use of mark-up symbols on a page proof in Chinese (a logographic language) and
the intended effect of the application of these symbols. Subclause B.2 represents.a\marked-up page
prooflusing selected marks defined in this international standard. Subclause B.3 shows the revised text

when|these marks have been implemented as intended.
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B.2 Marked-up page proof
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B.3 Corrected page proof
17, XERIAL B AR S e, K—gem HiE#F . NNEMm S, —
S BAR R 0%, BERTHIRAR, MBI gr T, OR0R. BB, A
TR “EEY . “EET . R . & AW, JEAILEAR R
MRS R MBEAT 558, HEFIL (ALY PFretfin R K.
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L ~ L

= FH AT

?J:H

ALY fRE (HRAK) RSN F B0 S e = AT T ALK E |24
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