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Foreword

ISO (the International Organization for Standardization) is a worldwide federation of national standards
bodies (ISO member bodies). The work of preparing International Standards is normally carried out
through ISO technical committees. Each member body interested in a subject for which a technical
committee has been established has the right to be represented on that committee. International
organizations, governmental and non-governmental, in liaison with ISO, also take part in the work.
ISO collaborates closely with the International Electrotechnical Commission (IEC) on all matters of

electrotechnical standardization.

The proced

4. ISO shall not be held responsible for identifying any or all such patenb rights. Det

on the ISO ligt of patent declarations received (see www.iso.org/patents).

Any trade ngme used in this document is information given for the convéniéence of users and do
constitute ar} endorsement.

e are
br the
ith the

ect of
hils of

ights identified during the development of the document will be in the Introduction and/or

S not

For an explanation on the meaning of ISO specific terms and-expressions related to conformity

assessment, [as well as information about ISO’s adherence to the WTO principles in the Tecl
Barriers to Trade (TBT) see the following URL: Foreword - Supplementary information

The committlee responsible for this document is I[SO/TC 130, Graphic technology.

This second gdition cancels and replaces the first edition (ISO 5776:1983), which has been techn
revised to allow the text proof-correction symbols to'be used with texts in any orthography, to ad
symbols, to {dentify symbols for use in logographic languages, and to illustrate the use of symb
several langllages.

hnical

ically
d new
ols in
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Introduction

These text proof-correction symbols have been designed to be used with texts in any orthography;
hence they are not language-specific (Annex B and Annex C show how the symbols are used in
logographic languages). Some of the symbols have been used in the form shown here in a number of
countries for many years and some are recent additions. The newer symbols have been suggested by
professional proofreaders who may have been using them for many years. Itis in the industry’s interests
to standardize the symbols. Symbols take up less space in margins than the words or abbreviations
needed to give the same instruction. Standard symbols enable editors, typesetters, and proofreaders to
communicate clearly even when they do not work in the same language.

The s
a cap
and t

tal to lower case is more recent. Proofreaders used to need two symbols to indica
vo to remove bold italics, but now there is one symbol for each. The symbol fora s

expregssions such as “and/or” and in dates has been devised to differentiate it\ffoin the

after

The 1

cm2,

h change to existing characters, spacing, or styles.

down| from the baseline to the inferior position: CO>.

In a
corre

ct proofs delivered as PDFs.

ymbol for a capital letter has been used internationally for a long time, but the symbol to change

bold italics
idus used in
symbol used

ew standard also includes symbols to raise figures from the baseline to the superior position:
o move characters down to the baseline from the superior posjtion: 1st, and to move characters

ompletely electronic workflow, proofreaders can use afn_electronic version of th¢ symbols to
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INTERNATIONAL STANDARD ISO 5776:2016(E)

Graphic technology — Symbols for text proof correction

1 Scope

This International Standard specifies symbols for use in copy preparation and proof correction in
alphabetic languages and in logographic languages. It is applicable to texts submitted for correction,
whatever their nature or presentation (manuscripts, typescripts, printer’s proofs, etc.), and for marking
up copy for all methods of composition.

Symbpols for the correction of mathematical texts and colour illustrations are not included

2 Terms and definitions
For the purposes of this document, the following terms and definitions apply.

2.1
alphgbetic language
langulage, the written form of which is based on letters or symbols used to represent spee¢h sounds

Note 1 to entry: Like most European languages, Arabic, or Hebrew,

2.2
bold type
typefgce (2.14) that is heavier than the normal weight

2.3
em space
width of a capital letter M in a given size-and typeface (2.14)

2.4
en space
width measuring exactly halfthe’'width of a capital letter M in a given size and typeface (2.14)

2.5
font
complete collection®fjcharacters in one typeface (2.14) and size

Note 1 to entry: In\the UK, this is traditionally spelled “fount”.

2.6
italic|type
typeface{2.14) in which the characters slope forward as distinct from roman or upright characters and
numerals

2.7
justified paragraph
paragraph with even left- and right-hand margins

Note 1 to entry: The space between characters and/or words is varied to achieve this.
2.8

left-justified paragraph
paragraph with an even left-hand margin leaving the right-hand margin ragged

© IS0 2016 - All rights reserved 1
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29
logographic

language

language, the written form of which is based on signs or characters representing words or phrases

EXAMPLE

2.10

Chinese and Japanese are examples of logographic languages.

right-justified paragraph
paragraph with an even right-hand margin leaving the left-hand margin ragged

211
roman type

typeface (2.1F) in which the characters are upright as opposed to italic (2.6)

Note 1 to entr]

2.12
thick space
space equal t

2.13
thin space
space equal {

2.14
typeface
specific type

Note 1 to entr]
(2.2), and itali

2.15

y: This is normally the style of standard characters of a font (2.5).

o one third of an em space (2.3)

o one fifth of an em space (2.3)

design

y: A typeface is usually produced in a range of sizes [ fonts (2.5)] each including roman (2.11
C (2.6).

unjustified
paragraph

Note 1 to entrjy: Such a paragraph is achievedtby eliminating any extra spacing used to justify text.

3 Symbols for proof correetion

3.1 Alph

Table 1 spec
specific.

NOTE1 Th|
groups in the

baragraph
ith ragged margins left, right, orboth

etic languages

fies the syumbols for use with all alphabetic languages as the symbols are not lang

e syimbols are grouped according to general function and are numbered consecutively withi
[ifst column.

), bold

uage-

h their

To indicate the instruction specified in the second column, the mark used in the text shall be as specified
in the third column and the corresponding symbol used in the margin shall be as specified in the fourth
column. The text and margin marks in the third and fourth columns shall be applied as shown in the
fifth column. The placement of the marginal marks on the right or left is a matter of convenience and of
the space available.

NOTE 2

The sixth column shows the result of their use.

The text marks in column three shall be used in combination with the symbols in column four. Some
text marks are identical to the corresponding margin mark, but in many cases, it may be necessary to

© ISO 2016 - All rights reserved
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identify the text that needs to be altered and this can be achieved by circling it. A few symbols extend

from

NOTE

the text to the margin so that no separate margin mark is required.

3 Annex A demonstrates the application of some of the marks on a page proof in English and the
corrected proof. The symbols on the marked-up page proof would look the same in all alphabetic languages.
Annex D lists the updated versions of the basic set of symbols for alphabetic languages that was included in
the previous edition of this International Standard. These have simply been extracted from Table 1 for ease of

reference.
3.2 Logographiclanguages
The majority of symbols in Table 1 may also be used with logographic languages. Table 2

specifies the

symb

NOTE
same

To indicate the instruction specified in the second column, the mark used in the text shall b
in the third column. The placement of the marginal marks on the right or left is a matter of

and o

NOTE
of the

NOTE

same

pls that are in addition to or different from those in Table 1 for use in all logographie

vay as in Table 1. The numbers appear in the first column.

f the space available.

2 The fourth column shows an example in Chinese and in Japanese-and the fifth column sh
corrections with the Chinese uppermost or to the left and the Japanese below or to the right

n all logographic languages.

anguages.

1  The examples are shown in Chinese and Japanese. The symbols are grouped @nd nupmbered in the

e as specified
convenience

ows the result
of it.

3  Annex B demonstrates the application of some of the marks on a page proof in Chiinese and the
corregted proof. Annex C demonstrates the application of some.efithe marks on a page proofin Jap
correqted proof. The symbols on the marked-up pages in Annex B and Annex C are the same and

anese and the
would be the
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Annex A
(informative)

Alphabetic examples

A.1 General

This Annex shows the use of mark-up symbols on a page proof in an alphabetic langlllage and the

intengled effect of the application of these symbols. A.2 represents a marked-up(page
selecled marks defined in this International Standard. A.3, on the other hand, shows the
when|these marks have been implemented as intended.

Clausp A.2 has been reduced in size to allow space for the margin mark-ups.

proof using
revised text

© ISO 2016 - All rights reserved
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A.2 Marked-up page proof

C 7/ EJnderstanding 1ISO5776: T able ﬂ

The purpose

|:|I( These proofcorrection symbols have been designed to be used with texts in any ort-
__hlography; they are not language specific. (Annexes i and $ show how the symbols are used B/ g/
in logographic languages.) The table is divided into six columns. The first column fis| the gives/

The third shows the symbol to be used in the text, and the fourth shows the symbol to be

07 | number of the symbol. The fthe] second column states the instruction given by the symbol.

used in the margm The fifth column glves an example and the sixth shows the result.
M| Proge L - . L mbo . an mete
L[] / -mar,xs are 1dent1ca1 to the margln mark correspondln but in many cases the only way to
idenfify the text that needs to be altered is by mrclmg it. a few symbols extend from the

a/ text [into the margin, so that no sepei:rate margin mark is needed.

I
—

? Why revise |

:] / H:S me of the symbols have been used in the form shown here[a mundber of countries for iN ,(
manly years, and some are recent additions. The newer symbols haye been suggested by

’“/ ,'( professional proof_readers) who may have been using them 1unofﬁ01ally It is in the \/
industry’s interests to standardize the symbols Symbols take“\up less space in margins
than| the words or abbreviations needed to give the same, instruction. Standard symbols
enablle editors, typesetters and proofreaders to communicaté\clearly even when they do not

@: work in the same language.
A fq

w examples

«\]v/ @ symboD for a capital letter has been ysed internationally for a long time, but

# / the pymbol to change a(Chpital to lower case issmore recent. Proofreaders used to need two
c7 ftwe| symbols to indicate bold italics and two~to remov but now there is one
sympol for each. The symbol for a solidus’ used in | expressions | such as “andfor” and in T/
@D,/ dates { has been devised to differentiate it from the symbol, ﬁhe new standard also
inclfides symbols to raise figures from the baseline to the superior position: cm\%r to move \//
S
T,( /\/ chafjacters down to the baseline from the superlo%)osmon I”; and to move characters down
fronh the baseline to the inferior{position: C

S b
Q

Looking forward

In aJcompletely electronie workflow proofreaders can use an electronic version of the symbols to
—/  corrpet proofs delivéted as PDFs.

@ used after a change to existing characters, spacing or styles
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A.3 Corrected page proof
Understanding ISO 5776: Table 1

The purpose

These proof-correction symbols have been designed to be used with texts in any orth-
ography; they are not language specific. (Annexes B and C show how the symbols are used
in logographic languages.) The table is divided into six columns. The first column gives the
number of the symbol. The second column states the instruction given by the symbol.
The third shows the symbol to be used in the text, and the fourth shows the symbol to be
usedsn cin h : h

way to
identify the text that needs to be altered is by circling it. A few symbols-exténd from the

hy revise?

ome of the symbols have been used in the form shown here in“a’number of countries for
any years, and some are recent additions. The newer symbols have been suggg¢sted by
professional proofreaders, who may have been using thetn “unofficially”. It is in the
ipdustry’s interests to standardize the symbols. Symbals™take up less space in [margins
than the words or abbreviations needed to give théusame instruction. Standard [symbols
able editors, typesetters and proofreaders to commumicate clearly even when they do not
ork in the same language.

A few examples

[he symbol for a capital letter has been used internationally for a long time, |but the
symbol to change a capital to lower, case is more recent. Proofreaders used to nped two
symbols to indicate bold italics .and’ two to remove bold italics, but now therg is one
symbol for each. The symbol forJa solidus — used in expressions such as “and/or] and in
dates — has been devised to differentiate it from the symbol used after a change to [existing
characters, spacing or styles:
The new standard alSo “includes symbols to raise figures from the baseline| to the
shiperior position: cm?; to move characters down to the baseline from the superior position:
Ijst; and to move characters down from the baseline to the inferior position: CO,.

ooking forward

Ih a completély electronic workflow proofreaders can use an electronic version of the symbols to
correct prodfs delivered as PDFs.
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This page is intentionally left blank so that marked up page proofs and corrected page proofs

are on facing pages.
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Annex B
(informative)

Logographic examples (Chinese)

B.1 General

This Annex shows the use of mark-up symbols on a page proof in Chinese (a logographieldnguage) and
the intended effect of the application of these symbols. B.2 represents a marked-up page proof using
selecfled marks defined in this International Standard. B.3, on the other hand, shews the| revised text
when|these marks have been implemented as intended.

Clausg B.2 has been reduced in size to allow space for the margin mark-ups.
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