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Foreword

ISO (the International Organization for Standardization) is a worldwide federation of national
standards bodies (ISO member bodies). The work of preparing International Standards is normally
carried out through ISO technical committees. Each member body interested in a subject for which a
technical committee has been established has the right to be represented on that committee.
International organizations, governmental and non-governmental, in liaison with ISO, also take part in
the work. ISO collaborates closely with the International Electrotechnical Commission (IEC) on all
matters of electrotechnical standardization.
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0 Introduction

0.1 General

This document presents terms and definitions for selected concepts relevant to the field of information
and documentation. It includes a good deal of foundational terms and definitions, also from
international guidelines and reference works by organizations in liaison with ISO/TC 46. Thus, it serves
as a sound basis in the understanding of existing as well as possibly projected information and
documentation systems by systematically presenting well-established terminology. It is, thus, also
intended as a tool to help in new developments to come, by underpinning scientific research projects

and helping
document is
inaugurated
the documer
improved sy
“Terminolog

This docume|
documentati

The closer cq
documentati
degree, to th
models. Wor
terminology
underlined d

to organize them, through mutual understanding of some of the foundations. An
likewise intended as a handy, quick and comprehensive reference tool also for-the
to the field. Proper attention has therefore been paid to a clear, easy to follow struct

y of documentation” of 1976 and others (see Bibliography).

bN.

bn, in some parts rests on digitization as the basis of this'process. This has also led, to
king with digital objects and systems has byxno means diminished the importa

and terminological precision for and in the subject field. On the contrary, this import
ven more since the concepts and terms representing the objects need to be even

precise whem, possibly, far-reaching automatic processing of data takes place. In any case, it is v,

keep concep
subject field
of document

0.2 Main co

This documd

fual conformance between the documerntation terminology and the IT terminology i
and to strive for the matching of terms and concepts so that an integrated, overall s
htion and its applications remains-visible.

htents of this document

nt provides a well-Balanced selection of both abstract and concrete concepts (and

terms). Documentation and workin the documentation field today are increasingly characterized |

standard used

of abstract medels of the information field and of the communication flows in it, al

the design and optimizationof information systems. This type of work requires, substantially ref¢

and rests u
incorporated
concepts, buf

pon the structuring and exploration of the field by abstract reasoning and m
in the-reSpective abstract concepts. This document satisfies the need for such ab
also the equally required provision of a large number of concrete concepts (and ternj

concrete obj

|ects, documents and processes. ISO 5127, in its balanced approach, thus covers

alescence of the diverse professions Archives, Libraries,"Museums, Printing and IT, Y

e reformulation of documentation and its processes in terms of IT-driven concept

d this
hewly
ure of

t. In its function as a handbook, this document may also be regarded asa legitimatle and
iccessor of well-known reference works like, e.g. the widely disseminated UN

ESCO

nt has 13 main classes. It aims to provide a logical structure in the field of information and

vithin
some
s and
ce of
nce is
more
tal to
In this
ystem

their
by the
5o for
brs to,
odels,
stract
s) for
main

components

that constitute the information reld:

— abstract general concepts for the nature of information, of systems building, of identifying
concept systems, and of the basic communication features of language (thus also keeping the
bridge to information science, and to other sciences relevant for documentation);

— a basic stock of vocabulary required and demanded to understand, analyse, and apply main
documentation operations (to represent concept systems, for indexing, cataloguing, classifying);

— the required consideration of the storage and preservation of documents and of documentation
results, and some legal aspects of documentation;

vi
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— a basic stock of vocabulary required and demanded to understand, analyse, and work with the

institutions in the field;

and, in particular, a basic stock of vocabulary required and demanded to underst

and, analyse,

and work with the main “raw material” basis of documentation, the large variety of documents

and components of documents. Vocabulary is provided for the general types of do

cuments and

their main subdivisions, and a number of concepts and their terms for particular special kinds of

documents which are highly relevant but not always encountered in daily m

ass practice.

Notably, some needs of special collections are addressed here, too. Both documents that are the

result of, or considerably assist in, documentation are in focus, and a number of do

cuments and

This
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sound
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TITeTT

objects for making societal documentation and information processes work.

TeTTITITTOT o C o oo ettty e o t—troc o rrerrto—cotrotreert

articular attention to “documents” and their parts concerns old and new onges: both t}
eed to be, subject to documentation processes as well as those which’ are the r
sses or serve as guidance in this work.

unctions of this document

present-day situation of documentation and its field is dlso largely characteriz
ration and sometimes merging of its individual preéfessional areas and pro
ianship, archivistics, text documentation, editing, media documentation, printing

and visual documents, broadcasting, museology, deciiment conservation and more
led to serve as a tool for the representationfZand mutual understanding, of
hology in the documentation field and at the same time for the closer cooperation o
ssional branches, while at the same time respecting the organizational autonomy, ti
ic work procedures and related terminology-of and between them.

brminology standard, among the majd-functions it serves are the following:

e terminology (terms) and.its individual pieces in the field, also for ISO/TC 46 an
ork;

t

provide an interrelated conceptual overview, based on the underlying elaborate cor

of the field of information and documentation as a whole, thus creating a sumn
terminology of ¢hefield, for the use of ISO/TC 46, related Committees and the entire

portant main

hose that are,
bsult of such

ed by closer
fessions like
, publishing,
.ISO 5127 is
the specific
[ its different
aditions and

be a quick one-stop shop, a reference pool showing a comprehensive overview of the entirety of

d its field of

Icept system,
ary of main
information

© IS0 2017 - All rights reserved

cpmmunity;

t¢ facilitaté international communication both between countries and within nternational
opganizations, on all matters within the scope of this document; and so, at the samle time (both
nptional and international) between the individual professions and disciplines inviolved in the
documentation field;

to be at hand as a reference tool for questions as to individual items in the field and for ensuring the
correct understanding of individual terms as they may be used in different places;

to act, as a nucleus of validated terminology, as a reference point and for the establishing of
national language versions (translations) of this terminology; so it would assist both in the exact
understanding/interpretation of certain technical terms and in their translation and exchange
between different languages;

to provide, as much as is in its scope, solid foundational assistance in the teaching of
“documentation”;

vii


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

IS0 5127:2

017(E)

to serve as a stock of precisely defined items (concepts) that are at hand when data elements for all

sorts of information and documentation data exchange systems and networks are to be defined,
agreed and machine-implemented;

in, the field of documentation;

developments of linked data;

into dire

to as
docume

to maint
and to o

as a first|

to assist]

to provide a pool, as a starting and reference point, for further and proper formalization of con

tly applicable IT-conforming entities;

ell provide necessary material for future establishing of ontologies of parts d
tation field or of the whole field, for more elaborate operation of automated IT proce

nin the connection to all classification systems that undertake, for any, purpose, to cl
'der the field of documentation; through its own richly cross-referénced structure, to

collection for the possible building of one or more thesauri of théfield;

further study and scientific exploration of the field, and_the"“sciences, of informatio

documentation.

In its approach to related concepts and their definitions through generic relations, and to, in a nu

of instances,
look and feel

0.4 A coher

In view of th
coherent ter
relation of s
this informa
fulfilling the
ISO/TC 46 af
standards, af
tailored to sy
using “Notes

As the termi

connect entries through “See references” in the #Notes to entry”, ISO 5127 presents a
in the direction of paving the way for a thesaurus application.

ent terminology

e now widespread formation and application of terminology of and for documentatig
minology offered in IS0 5127 also provides, to the degree required, information @

ion and the relation mentioned, for the benefit of the users of ISO 5127. In pa
function of a general overview, net and vocabulary on which the individual standa
e built, this document may also serve as far as possible, when drafting ISO/TC 46 or
a source of good.and workable definitions. When such ISO 5127 definitions need
ecific further-reaching applications in individual Committees’ definitions, this can be
to entry”, adaptations and similar means.

hology.standard of ISO/TC 46, in addition to providing the basic concept system, ISO

offers a collection~of terminology as laid down in various ISO/TC 46 and other ISO stan

Notwithstan

lifig that, ISO 5127 is, and persists as, a solid corpus of terminology in its own right,

not just a

ere compilation but a proper, Interrelated SyStem. AS a proper terminoiogy sta

to serve as a vocabulary pool for indexing, abstracting and cataloguing services covering, and active

to serve as the source and starting point for creating metadata, also keeping in mind the

cepts

f the
ses;

assify
serve

n and

mber
slight

n, the
n the

me terms and concepts from this document to those in other ISO standards to majntain

rtially
rds in
other
to be
done

5127
Hards.
being
hdard

(following the rules from ISO/TC 37), it is built on an underlying concept system, aims at well-balanced
coverage of the whole field, is arranged in all its Clauses from the general to the specific and in keeping
adjacent, neighbouring, or antonymic terms always close to each other. ISO 5127 also respects the rule
of definitions as short, generic expressions of a concept, the rule to avoid circular definitions, and of
defining concepts whenever possible by referring to their broader concept. Finally, a terminology
standard is more than a dictionary, not least because it does not show the sometimes several meanings
of a term under just one entry word but separates different meanings (concepts) of a word into
different (separate) entries. In real-life practice, terms representing the concepts of a subject field like
“documentation” are, of course, often also used metaphorically; while this is, of course, possible any
such use lies outside the scope of this document.

viii © 1SO 2017 - All rights reserved
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0.5 Organization of entries

The entries in this document are organized according to ISO 10241-2. They are comprised of the entry
number and preferred term, identified synonyms, the definition and the source of the definition. In
some cases the definition is complemented by examples and “Notes to entry” for better explanation of
the term and its relationship with correlative terms in other domains. The selection of terms and the

wording of definitions follow the rules established in ISO 704.Terms, definitions, exampl

es and notes

are provided using British spelling. The terms may, of course, occasionally be used with other spellings,
obtained e.g. from an authoritative dictionary, in accordance with ISO Directives Part 2, 6.6.2.

EXAMPLE: “information center” instead of “information centre”.

As a fonvention, “or” in this document is generally to be understood as “and/or”. If"a
ISO 5127 is taken from other standards, the priority of selection generally is: ISQ}TC
standprds, then technical standards in other relevant fields within ISO, and then other
relatdd standards.

The spurce citations in this document are provided for traceability and to Support interopé
other|International Standards. Variations of definitions from the sources-have “modified” y
“SOURCE” indication below the definition. Individual terms and their-definitions from all I
can at any time be searched and verified as to their current use with the help of the ISO Onl

definition in
46 technical
terminology-

brability with
vritten in the
50 standards
ne Browsing

Platfqrm (https://www.iso.org/obp/). Users of 1SO 5127 are-also encouraged to consult, whenever

apprdpriate, the terminology standards from ISO/TC 46 neighboeuring TCs, such as ISO/IEC
is now mainly accessible only online.

A further revised and augmented edition of ISO 5127 is)planned for the near future.

2382, which

© IS0 2017 - All rights reserved
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Information and documentation — Foundation and vocabulary

1 Scope

This document provides a concept system and general vocabulary for the field of documentation within
the whole information field. It has been created with a balanced representation of major work areas in

mind
as leg
to ths
centr
servig

2 N

Therd

3 Terms and definitions

For th

ISO and IEC maintain terminological databases for use in standardization at the following a

— 1

]

— 1
3.1B
3.1.1

3.1.1
objed

anythliing perceivablé of conceivable

Note 1
ratio,

L‘lULulllEllLdLiUll, llbl dl il:?b, dl LhiVUb, llledid, HTUSTUIILS, TCCLUI db HIdIld gCIICIIL, COIISCI
al aspects of documentation. The scope of the vocabulary provided in this document

s, publishing, archives, records management, museum documentation, indexing an
es, and information science.

ormative references

are no normative references in this document.

e purposes of this document, the following terms and-\definitions apply.

0 Online browsing platform: available at http://www.iso.org/obp

{C Electropedia: available at http://wWww.electropedia.org/

asic and framework concepts
Basic concepts

01
t

to entry:yObjects may be material (e.g. an engine, a sheet of paper, a diamond), immaterial (¢
W project-plan) or imagined (e.g. a unicorn).

[SOU]I(CE: ISO 1087-1:2000, definition 3.1.1]

ation as well
corresponds

t of ISO/TC 46: standardization of practices relating to libraries, documentatieniand information

1 abstracting

ddresses:

.g. conversion

Note 2 to entry: See also “entity” (3.1.13.27); and ISO/IEC 27000:2016, definition 2.55.

3.1.1.

02

concept

unit o

f knowledge (3.1.1.17) created by a unique combination of characteristics (3.1.1.04)

Note 1 to entry: Concepts are not necessarily bound to particular languages. They are, however, influenced by the

social

©1S02

or cultural background, which often leads to different categorizations.
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[SOURCE: ISO 1087-1:2000, definition 3.2.10]

Note 2 to entry: Concepts represent objects (3.1.1.01).

Note 3 to entry: See also ISO 25964-1:2011, definition 2.11.

Note 4 to entry: See also “class” (3.8.5.03), “conceptual object” (3.1.1.61), “mentefact” (3.2.1.03).

3.1.1.03
property

distinguishing feature of a material object (3.1.1.60)

[SOURCE: htt
Note 1 to ent

3.1.1.04

p://iso.i-term.dk/login.php, modified]

ry: See also ISO 21127:2014, definition 3.14.

characteristic

abstraction @
Note 1 to entr
[SOURCE: IS

3.1.1.05
essential ch
characteristi

3.1.1.06

fa property (3.1.1.03) of an object (3.1.1.01) or of a set (3.1.1.09) of ebjects
. Characteristics are used for describing concepts (3.1.1.02).

D 1087-1:2000, definition 3.2.4]

hracteristic
" (3.1.1.04) which is indispensable to understanding and forming a concept (3.1.1.02)

media format

way an infori

EXAMPLE
news by a sing

Note 1 to entr

3.1.1.07
in situ
of an object (]

3.1.1.08
ex situ

nation (3.1.1.16) object (3.1.1.01)ispresented

Length and differing conceptigns of a TV show; printed document or an e-book; presenta
le speaker or in a discussion panel; feature film; computer game.

. See also data format)(3.1.13.12), bibliographic format (3.7.2.30).

3.1.1.01) being in its original context (3.1.2.05)

of an object (3-1-1701) takenm away from its originat context (3-1.2.05]

3.1.1.09
set

assembly of objects (3.1.1.01) or concepts (3.1.1.02) considered as a whole

Note 1 to entry: See also “collection (2)” < gathering > (3.6.1.05) and ISO 18461:2016, definition 2.5.34.

ion of
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3.1.1.10
element
object (3.1.1.01) constituting part of a set (3.1.1.09)

Note 1 to entry: elements may be concepts (3.1.1.02).
3.1.1.11

string
sequence of elements (3.1.1.10) of the same nature, such as characters (3.1.4.02), considered as a whole

[SOURCE: ISO/IEC TR 9789:1994, definition 3.20]

3.1.1{12

relationship

relatipn

intell¢ctual connection between two or more elements (3.1.1.10)

Note 1 to entry: Kinds of relationships include association, generalization, metan€lationship, flow and several kinds
groupgd under ‘dependency’.

Note 2 to entry: See also ISO 19103:2015, definition 4.30, and for relationships in general ISO 25944-1:2011 and
1SO 7(4:20009.

3.1.1{13
system
combjnation of interacting elements (3.1.1.10) organized to achieve one or more stated purposes

[SOURCE: ISO/IEC/IEEE 15288:2015, definition-4.1.46]

Note 1 to entry: See also IEC 81346-1:2009, definition 3.2; ISO 10209:2012, definition 2.82; ISO/TE 27790:2009,
definition 3.72.

3.1.1]14
ordey
math¢matical relationship (3.1.1.12) among values

[SOURCE: ISO/IEC 11404:2007, definition 3.38]

3.1.1{15
data, pl
reintdrpretable” representation of information (3.1.1.16) in a formalized manner [suitable for
communication (3.1.8.04), interpretation, or processing

[SOURCE: ISO/IEC 2382:2015(en), Z1212772Z]

Note 1 to entry: Data are often understood as taking the form of a set (3.1.1.09) of values of qualitative or
quantitative variables.

3.1.1.16
information
data (3.1.1.15) that are processed, organized and correlated to produce meaning (3.1.8.03)
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[SOURCE: IS0 22320:2011, definition 3.9]

Note 1 to entry:

Information concerns facts, concepts, objects, events, ideas, processes, etc. See also ISO

16:1993, definition 16.01.03.

3.1.1.17
knowledge

maintained, processed, and interpreted information (3.1.1.16)

3.1.1.18

itemized knowledge

2382-

single item of knowledge (3.1.1.17)

3.1.1.19

knowledge entirety

universe of

entirety of all knowledge (3.1.1.17) which is known at a given time, or that which is-pertaining to a

subject or do

3.1.1.20

collective knowledge

knowledge (3

3.1.1.21
individual k
knowledge (3

3.1.1.22
subjective K
individual kn
or a few giy
experience

3.1.1.23

objective kn
<independern
doubt, indep

Note 1 to entr

3.1.1.24
objective kn

owledge

main (3.1.2.09) as a whole

.1.1.17) which is shared by a larger group or by a society‘as a whole

nowledge
.1.1.17) present in, and disposable to, a given himan individual

nowledge
owledge (3.1.1.21) held true by, and.in some cases having meaning (3.1.8.03) only fo
ren human individuals and which may result exclusively from a subjective indi}

owledge (1)
t knowledge> knewledge (3.1.1.17) which can be traced also outside of, and, in ca
endent from, apy Single one specified individual human mind(s)

: See also objective knowledge (2) (3.1.1.24).

owledge (2)

given

I, one

yidual

ses of

<verified kn

bwledge=—tnowledge (31117} which—isbasecd

on—emnirical mothadaoloagicallyz adl
oH—empiedr;—netnoaoegicany—

ured

O = o g oSt

experience or rational reasoning (3.1.1.35) and has passed, or passes, verification

Note 1 to entry: See also objective knowledge (1) (3.1.1.23).

3.1.1.25

technical/scientific knowledge
knowledge (3.1.1.17) which has emerged from, and is usually based upon, the application of particular
defined methods which in a given social context (3.1.2.05) are considered as science or as leading to
scientific results
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3.1.1.26

world knowledge

commonsense knowledge

very basic items of knowledge (3.1.1.17), not necessarily always witting, from early on deeply inherent
in living organisms as they act, learn about themselves and their surrounding and the resulting
reactions

3.1.1.27
empirical knowledge

knowledge (3.1.1.17) gained through observation, including experiments and test series, of material
phennmnnnl their interrelations and their behaviour

3.1.1{28
theornetical knowledge
knowledge (3.1.1.17) gained through reasoning (3.1.1.35)

3.1.1129

traditional knowledge
knowledge (3.1.1.17) traded by an enculturation process without necéssarily being provep or justified
with reasons

3.1.1{30
explirit knowledge
knowledge (3.1.1.17) laid down, and accessible, in recorded (3.1.8.26) form

Note 1 to entry: See also “document” (3.1.1.38).

3.1.131
implicit knowledge
knowledge (3.1.1.17) that is implied ratherthan expressly stated

3.1.132

tacit knowledge
knowledge (3.1.1.17) that is rlob codified and thus can only be transferred by personal confact between
humajns

3.1.133

perception
intake of sensory stimuli into a living organism which at the same time is often the starting point of a
mentql representation (2) <process> (3.1.1.42)

3.1.134
imagimation
mental representation (1) <unit> (3.1.1.41) of an object (3.1.1.01) or of notions connected with a word (1)
<orthographic word> (3.1.5.18)

3.1.1.35

reasoning

activity in the human mind, without the presence of material objects (3.1.1.60) always required, of
analyzing, connecting, assessing, and possibly bringing into question of mental representations (1)
<unit> (3.1.1.36)
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3.1.1.36
mental repr

esentation (1)

<unit> presence of conceptual objects (3.1.1.61) in the mind of a living being

Note 1 to entry: See also mental representation (2) <process> (3.1.1.37).

3.1.1.37
mental repr

esentation (2)

<process> process in which is formed a mental representation (1) <unit> (3.1.1.41)

Note 1 to entry: See also mental representation (1) <unit> (3.1.1.36).

3.1.1.38
document
recorded inf
documentati

Note 1 to ent
definition 3.1(

Note 2 to entt
(for example,

prmation (3.1.8.26) or material object (3.1.1.60) which can be treated~as ‘a unit
n (3.2.1.22) process

y: See also 1SO 25964-1:2011, definition 2.15; ISO 11005:2010, definition;3'1; ISO 15489-1
; IEC 82045-1:2001, definition 3.2.3; ISO 9000:2015, definition 3.7.2.

y: This definition refers not only to written and printed materialsdin paper or microform ve
conventional books, journals, diagrams, maps), but also to mon-printed media such as ma

readable and gligitized records, Internet and intranet resources, films, souid recordings, people and organiz

as knowledge
such items or
since recorded

Note 3 to entr]
in form and ch

Note 4 to enty
Note 1 to entr

3.1.1.39

data medium

medium (3.2.
Note 1 to entr

3.1.1.40
carrier
mechanism |

Note 1 to enty

resources, buildings, sites, monuments, three-dimensionalbobjects or realia; and to collecti
parts of such items. (Note taken from ISO 25964-1:201%;,definition 2.15.) Also, software (3.1.
(3.1.8.26), can be considered a document.

aracteristics.

y: In some professional usage, documents are sometimes referred to as “medium”, “title” (3.
) or “item”.

1.25) in or on which data (3.1.1.15) can be recorded and from which data can be retrie

. Sometimes refefred to as “substrate”.

y whichinformation (3.1.1.16) is transported over distance or time

in

12016,

rsions
chine-
ations
ons of
[2.14),

y: Documents often are the manifestations (3.2,1:09) of works (3.2.1.07).They can differ extensively

V.4.01,

ved

v For manuscripts or printed documents, the carrier consists of a base and the medium, ty

ically

paper and ink. For photographs, the carrier includes the base, commonly paper, film, glass, or metal; the substance
that forms the image, such as silver or dye; and any binder, such as gelatine or albumen. For digital information
the carrier may be physical, such as a disk or a tape with a magnetic or optical layer, or a signal convened by radio
frequency or electrical current.

[SOURCE: http://www2.archivists.org/glossary/terms/c/carrier]

Note 2 to entry: See also ISO 18913:2012, definition 3.25.
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41

information need
objective information need
need for that information (3.1.1.16) without which a given task or function could not be accomplished

Note 1 to entry: See also ISO/IEC 27000:2016, definition 2.31.

3.1.1.

42

information demand
subjective information need
desire for information (3.1.1.16) as is subjectively felt by those having to fulfill a given task or function

3.11
asset

anythiing that has value to the organization (3.1.1.55)

Note 1
asac
experi

Note 7

3.1.1
infor
asset
form

Note 1
inform

3.1.1

intellectual work

conte
(3.13.
(3.13.

3.1.1
invern
intelld
procel

3.1.1

43

to entry:  There are many types of assets, including: a) information (3.1.1.21);b) software (3
mputer program; c) physical, such as computer; d) services; e) people, and-their qualificati
ence; and f) intangibles, such as reputation and image.

to entry: See also ISO 10668:2010, definition 2.1; ISO/IEC TR 210800-1:2004, definition 2.2.

44
mation resource

that contributes to human knowledge (3.1.1.22)

toentry: An abstracting (3.5.4.01) and indeking (3.8.2.01) database (3.1.13.03) is an ¢
ation resource.

45

nht of a document (3.1.1.38) resulting from intellectual activity which makes it eligible
B.1.02) or for an industrial property title (3.13.2.01) because of its originality (3.13.2.0
2.06)

46

tion
ctual work_(3.1.1.45) referring to an object (3.1.1.01), a device, a composition of]
ss for the production thereof, having patentability characteristics (3.1.1.04)

47

.1.12.14), such
ns, skills, and

(3.1.1.43), record (2) <set of data> (3.1.13.22), dectment (3.1.1.38), or item in physical or digital

xample of an

for copyright
5) or novelty

matter or a

digiti

zation (1)

<conversion process> process of converting analogue materials into digital form

[SOURCE: ISO 2789:2013, definition 2.3.15]

Note 1 to entry: See also digitization (2) (3.1.1.48).

3.1.1.
digiti

48
zation (2)

<generating process> act of generating a digital representation of a continuous signal (3.1.8.01)
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[SOURCE: ISO 20998-1:2006, definition 2.7]

Note 1 to entry: See also digitization (1) (3.1.1.47).

3.1.1.49

information overflow
information overload
excess of information (3.1.1.16) present at a given time in relation to the processing capacity of the

human brain

3.1.1.50

and also usually exceeding the actual information need (3.1.1.41)

evidence
documentati
the normal c

Note 1 to entr

3.1.1.51
authenticati
act of verifyi

[SOURCE: Ir
Edition/DAT)

Note 1 to entr

3.1.1.52

certification
<activity> ac
original> (3.4

Note 1 to entr

3.1.1.53

certification
<statement>
(3.1.1.59) me

Note 1 to entr

3.1.1.54
pitch

n (2) <collection> (3.6.1.05) of a transaction, such as a proof of a transaction that is g
purse of business, and which is inviolate and complete

V: Not limited to the legal sense of the term.

on
g that a document (3.1.1.38) is what it purports to be

ternational Council on Archives, “Dictionary of Archival Terminology” (Draft
I11, 1999), modified]

: See also ISO/TS 16791:2014, definition 3.1.3.
(1
L of attesting the official character of ah.original document (3.4.7.11) or of a copy (1)
.7.12) or copy (2) <reproduction> (3#,7.14) thereof
: See also certification (2) (3.1.1.53).
(2)
statement within a’eontrol process establishing the extent to which products and s¢

et prescribed requirements

: See also certification (1) (3.1.1.52).

degree of hi

art of

Third

<copy

rvices

hress or lowness of a musical sound, depending of the rapidity of vibrations

3.1.1.55

organization
unique framework of authority within which a person or persons act, or are designated to act, towards

some purpos

e

[SOURCE: ISO/IEC 6523-1:1998, definition 3.1]

Note 1 to entry: See also ISO/IEC 27000:2016, definition 2.57.
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3.1.1.56

memory organization

cultural heritage institution

organization (3.1.1.55) involved in the collecting (2) <gathering> (3.6.1.05) and preservation (3.2.1.39) of
cultural information (3.1.1.16), such as a library (3.2.3.02), archives (3.2.3.01) or museum (3.2.3.06) that
is itself, together with its collections, established as a permanent entity (3.1.13.27)

[SOURCE: ISO 27730: 2012, definition 3.6, modified]

3.1.1.57

corpqrate body
organization (3.1.1.55) or group of persons that is identified by a particular name (3.115)28) and that
acts, ¢r may act, as an entity (3.1.13.27)

Note 1 to entry: “Corporate body” also includes an individual acting in a corporate capacity.
[SOURCE: ISAAR (CPF):2003, 3 Glossary of terms and definitions]

3.1.1{58

custjgy

respopnsibility for the legal and physical preservation (3.2.1.39) of documents (3.1.1.38)
Note 1 to entry: See also “provenance” (3.6.2.1.09).

3.1.1559

servife
meang of delivering value for the customer by facilitating results the customer wants to achieve

[SOURCE: ISO/IEC 20000-1:2011, definition 3.26]
Note 1 to entry: See also ISO/TS 27790:2009; definition 3.68.

3.1.1{60

material object

physifal object

object (3.1.1.01) which has;physical extension in space and time

Note | to entry: Seeralso “naturafact” (3.2.1.01), “artefact (1) <man-made object> (3.2.1.02); 1SQ 21127:2014,
classep “E 18” and“E\19”.

3.1.1}61
conce¢ptual object
objecq (3/1.1.01) which is the product of the mental activity of applying abstraction in human mind
activities

Note 1 to entry: See also ISO 21127:2014, classes “E 28” and “E 65”.

3.1.1.62
formal order
order (3.1.1.14) following a formal criterion of order

Note 1 to entry: ‘Formal criterion’ may mean alphabetic order, numeric order, etc.
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3.1.1.63

canonical order
order (3.1.1.14) expressing a historically emerged convention originating from the material and its
history and not following any (other) stated formal criterion

Note 1 to entry: ‘Stated formal criterion’ may mean formal order, classified order, hierarchical order etc.

[SOURCE: ISO 7154:1983, definition 3.4, modified]

3.1.1.64

chronological order

order (3.1.1.1

3.1.1.65
classified on
order (3.1.1.1

3.1.1.66

nothing-bef;
word-by-wol
character (3.
value, too, so
<sorting of cl

3.1.1.67
all-through
letter-by-lett
something-b
character (3.
that all text

4) along the sequence of dates in time

der
4) following the divisions established by a classification system (3.1.1.13)

bre-something alphabetization

d arrangement

1.4.02) filing (2) <sorting of characters> (3.9.2.02) in which the space character has a
that in the alphabetic sequence each word (1) <orthographic word> (3.1.5.18) for fili
naracters> is considered as a separate entity (3.1.13.27)

hlphabetization

er arrangement

pfore-nothing order

[.4.02) filing (2) <sorting of characters> (3.9.2.02) in which the space character is igno
3.2.1.05) characters in the entity to'be filed are filed consecutively as one text string

they were one word (1) <orthographic word>

3.1.1.68
lexicograph
order (3.1.1.
(3.1.4.07)

[SOURCE: IS
Note 1 to entr

3.1.1.69

jc order
[4) in which distinct)strings (3.1.1.11) are arranged by comparing successive }

/IEC 136732000, definition 4.8]

V: In I[SQ/AEC 13673:2000, this definition contains an elaborate description of the relevant pro

filing
ng (2)

red so
, as if

etters

fess.

cdictiaon
SUILLIVUIL

archival jur

organizational (3.1.1.55) or geographical area legally determined as an archives’ (1) <organization>
(3.2.3.01) area of competence and responsibility for the transfer (3.6.2.2.06) of documents (3.1.1.38) from
the relevant corporate bodies (3.1.1.57) in the area legally required to transfer documents into an
archives (1) <organization>

Note 1 to entry: See also “service area” (3.11.3.14).

10
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3.1.2 Framework concepts

3.1.2.01

hybrid system

system (3.1.1.13) which achieves a desired output result by providing, or combining, two different ways
of producing the result or by offering the requested result in different formats

EXAMPLE A library offering a text (3.2.1.05) both as a printed document (3.4.7.06) and as a digital one; a same
motor vehicle powered simultaneously by different energy supplies.

3.1.2.02

interpperability
ability of two or more systems (3.1.1.13) to exchange information (3.1.1.16) and to make mutual use of
the infformation that has been exchanged

[SOURCE: ISO 26683-2:2013, definition 3.20]
Note 1 to entry: See also ISO 25964-1:2011, definition 2.29.

3.1.2)03
ontology
formdl, explicit specification of a shared conceptualization

Note 1 to entry:  An ontology typically includes definitions of“concepts and specified relationghips between
them, et out in a formal way so that a machine can use them.for reasoning.

[SOURCE: ISO 25964-2:2013, definition 3.57]

Note 7 to entry: See also ISO/TR 13054:2012, definition 2.6; ISO/TS 13399-4:2014, definition 3.20{ SO 19101:1-
2014, |definition 4.1.26; 1SO 18435-3:2015, defifition 3.1; ISO/IEC 19763-3:2010, definition 3.1.1.1.

3.1.2/04

concept system

system of concepts

set (3]1.1.09) of concepts (3.1.1.02) structured according to the relations (3.1.1.12) among th

§

[SOURCE: ISO 1087-1:2000, definition 3.2.11]

Note | to entry: Sée-also “thesaurus” (3.8.3.01) and “classification” (3.8.5.01); 1SO 19104:2016, Hefinition 4.6;
ISO 17115:2007,-definition A 3.2.11.

3.1.2{05
contgxt
I te o f o SN N T PRSI EDN NSO L ¥
all components ot a sttaation,merthamgmatertar ovjects (o-1-

present and past

Ma

60), auuuuudius an ul/jcu, (31101) in

Note 1 to entry: See also ISO/TR 17119:2005, definition 2.4; EN 15898:2011, definition 3.1.8

3.1.2.06

media disruption

within one continuous information (3.1.1.16) process or information processing (3.1.12.03) operation the
change in the data medium (3.1.1.39) used for reading (3.1.11.02) or recording, or of the processing
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techniques, and a possible consequential change required from users for carrying out their operations,
possibly resulting in information loss or in delay

EXAMPLE It is the interruption of the continuous use of only one medium for the carrying out of a given
information operation, like subsequent data input of a handwritten order into a computer file; printing out of a
manuscript or an email; a handwritten signature required under a digitally supplied document; of the continuous
use of only one medium for the carrying out of a given information operation.

3.1.2.07
subject field
field of special knowledge (3.1.1.17)

Note 1 to entry: The borderlines of a subject field are defined from a purpose-related point of view.
[SOURCE: ISQ 1087-1:2000, definition 3.1.2]

3.1.2.08
domain
distinct areajof human knowledge (3.1.1.17)

3.1.2.09
knowledge network
system (3.1.1{13) for professional communities to collect and share kinowledge (3.1.1.17)

3.1.2.10
mapping a knowledge domain
knowledge mapping

charting, mihing, analyzing, sorting (3.10.3.04), enabling navigation of, and displaying knowledge
(3.1.1.17)

Note 1 to entry: It aims at easing information access, making evident the structure of knowledge, and allowing
seekers of kngwledge to succeed in their endeavours.

3.1.2.11
information architecture
art and scienfe of organizing and labeling information (3.1.1.16) content and documents (3.1.1.38) qtored
in data (3.11.15) management” systems (3.1.1.13) and repositories (3.2.3.10) to support refrieval
(3.10.1.01), information security, and usability

Note 1 to entry: See als@1SO 14813-5:2010, definition B.1.62.

3.1.2.12
information| visualization
visual representation of the relationships (3.1.1.12) between data stores (3.1.11.16) |e.g. full text data
(3.1.1.15)], metadata (3.1.10.26.01) describing information (3.1.1.16) in those data stores (e.g.
bibliographic and citation databases (3.1.12.03), indexes) and systems (3.1.1.13) or internet (3.1.9.01)
nodes exploiting that metadata

3.1.2.13

information ecology

study of exchange, storage (1) <placement> (3.9.1.01), use and enhancement of information (3.1.1.16) as
a commodity within a community of living organisms
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Note 1 to entry: Information ecology explores ways to connect our physical environments with information
resources.

3.1.2.14

information commons

information system (3.1.8.25), such as a physical library (3.2.3.02) or an online community that exists to
produce, conserve, and preserve information (3.1.1.16) for current and future generations

3.1.2.15

general concept
concept (3.1.1.02) which corresponds to two or more objects (3.1.1.01) which form a group by reason of
comnjon characteristics (3.1.1.04)

EXAMPLES “planet”; “tower”.
[SOURCE: ISO 1087-1:2000, definition 3.2.3]

3.1.2]16
indivjdual concept
concept (3.1.1.02) which corresponds to only one object (3.1.1.01)

EXAMPLE Eiffel tower.
[SOURCE: ISO 1087-1:2000, definition 3.2.2]

3.1.2117
number
concept (3.1.1.02) of a single quantity

Note 1 to entry: A “number” can be used to carryout operations of addition, subtraction, or counting.
Note 7 to entry: “numbers” are graphically represented through “numerals” (3.1.4.05). See also “digit{’ (3.1.4.06)

3.1.2]18

superordinate concept

broader concept

concept (3.1.1.02) whieghiis’either a generic concept (3.1.2.20) or a comprehensive concept

[SOURCE: ISO 108%-1:2000, definition 3.2.13]

Note 1 to entry:See also “hypernym” (term) in ISO/IEC TR 29127:2011, definition 2.3.

3.1.2{19
subordinate concept
narrower concept
concept (3.1.1.02) which is either a specific concept (3.1.2.21) or a partitive concept (3.1.2.22)

[SOURCE: ISO 1087-1:2000, definition 3.2.14, modified]

Note 1 to entry: See also “hyponym” (term) in ISO/IEC TR 29127:2011, definition 2.4.

© IS0 2017 - All rights reserved 13
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3.1.2.20

generic concept
concept (3.1.1.02) in a generic relation (3.1.7.05) having the narrower intension (3.1.2.24)

[SOURCE: http://iso.i-term.dk/frames.php]

Note 1 to entry: See also inheritance (3.1.13.29)

3.1.2.21

specific concept
concept (3.1.1.02) in a generic relation (3.1.7.05) having the broader intension (3.1.2.24)

[SOURCE: ht

3.1.2.22

p://iso.i-term.dk/frames.php]

partitive copcept

concept (3.1.]
[SOURCE: ht{

Notel to entry
ISO/IEC TR 29

3.1.2.23
coordinate ¢
related concg
subordinate
criterion of s

3.1.2.24
intension
set (3.1.1.09)

3.1.2.25
extension
totality of obj

3.1.2.26
logistics
science and
material objé

.02) in a partitive relation (3.1.7.06) viewed as one of the parts making.up the whole
p://iso.i-term.dk/frames.php]
: See also “comprehensive concept” in ISO 1087-1:2000, definition3.2.17, and “meronym” (te

127:2011, definition 2.6.

oncept

pt
toncept (3.1.2.19) having the same nearest superordinate concept (3.1.2.18) and the
ubdivision as some other concept (3.1.1.02)4n a given concept system (3.1.2.04)

of characteristics (3.1.1.04) which makes up the concept (3.1.1.02)

ects (3.1.1.01) to which a concept (3.1.1.02) corresponds

practice’of interconnecting, and finding the best way of goal attainment, for bri
cts (3:1:1.60) or living beings in sufficient quantity to the right place in the right time

rm) in

same

nging

3.1.2.27

lifecycle of a resource
sequence of events that mark the development and use of a resource

EXAMPLE

Conception of an invention (3.1.1.46), creation of a draft (3.4.7.01), revision of an article (3.5.8.06),
publication of a book (1) (3.4.1.27.04), acquisition by a library (3.2.3.02), transcription to magnetic disc (3.4.5.5.10),
migration to optical storage, translation (1) (3.1.6.15) into English, and derivation of a new work [e.g. a
cinematographic film (3.4.5.1.09)].

[SOURCE: ISO 15836:2009, definition 3.1.2]

14
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destruction
process of eliminating or deleting documents (3.1.1.38) or other material objects (3.1.1.60), beyond any
possible reconstruction (3.3.2.26)

[SOURCE: ISO 15489-1:2016, definition 3.7, modified]

Note 1 to entry : See also [SO 21127:2014, class «E 6».

3.1.2.

29

non-destructive investigation

applic
lastin

ation of a set (3.1.1.09) of procedures or techniques to obtain observations on a mat
ply changing its physical structure and chemical characteristics (3.1.1.04)

[SOURCE: ISO 28258:2013, definition 3.18]

3.1.3

3.1.3
quali
entire
to sat|

Evaluation and statistics

01

Ly
ty of features and characteristics (3.1.1.04) of a product orservice (3.1.1.59) that bear
sfy stated or implied needs

[SOURCE: ISO 10845-4:2011, definition 2.7]

3.1.3
evalu

proce
(3.1.1

02

ation

ss of estimating the effectiveness (3.1.3.03), efficiency (3.1.3.04), utility and relevanc
59) or facility

[SOURCE: ISO 11620:2014, definition 3.19]

3.1.3
effect
meas

Note 1

03
iveness
ire of the degree to which given objectives are achieved

to entry: An activity is effective if it maximizes the results it was established to produce.

[SOURCE: ISO 11620:2014, definition 3.15]

Note Z

to entry; See also ISO/IEC 27000:2016, definition 2.24.

3.1.3

erial without

on its ability

b of a service

04

efficiency
measure of the utilization of resources to realize a given objective

Note 1 to entry: An activity is efficient if it minimizes the use of resources, or produces better performance with
the same resources.

[SOURCE: ISO 11620:2014, definition 3.16]

©1S02

017 - All rights reserved

15


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

3.1.3.05

social impact
influence of an information (3.1.1.23) and documentation (3.2.1.22) organization's (3.1.1.55) actions on
the population in the surrounding community or on society in general

[SOURCE: ISO 16439:2014, definition 3.63, modified]

3.1.3.06

library impact
difference or change in an individual or group resulting from the contact with library (3.2.3.02) services

(3.1.1.59)

[SOURCE: IS

3.1.3.07

bibliometri¢

16439:2014, definition 3.25]

S

mathematical and statistical methods applied to the use of documents (3.1.1.38)~and the patte

publication (]

3.1.3.08
infometrics

21.8.27)

s of

mathematical and statistical methods applied to communication (3:1.8.04) of the use of information

(3.11.2.01)

3.1.3.09
webmetrics
cybermetric

S

mathematicdl and statistical methods applied to the use and citation (3.5.8.16) of resources found

World Wide |
3.1.4 Signs,

3.1.4.01
sign
any perceiva

3.1.4.02
character
member of 3
control of da

[SOURCE: IS

Web (3.1.9.01)

characters and symbols

ble phenomenon interpreted to convey a meaning (3.1.8.03)

set (3.1,1.09) of elements (3.1.1.10) that is used for the representation, organizati
ba (3.1.1.15)

JIEC 2382:2015(en), 2121335]

bn the

pn, or

Note 1 to entry: See also ISO 7098:2015, definition 2.1.

3.1.4.03
grapheme

atomic unit in a written language (3.1.5.04) including letters (1) <character> (3.1.4.07), pictograms,

ideograms, n

umerals (3.1.4.05), punctuation and other glyphs (3.1.6.04)

[SOURCE:http://iso.i-term.dk/frames.php]

16
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Note 1 to entry: See also “graphic character” (3.1.4.04).

3.1.4.04
graphic character
character (3.1.4.02) used for the visual representation of data (3.1.1.15)

Note 1 to entry: See also grapheme (3.1.4.03).

3.1.4.05
numeral
graphic character (3.1.4.04) used singly, or in combination with other characters (3.1.4.02,

kind, fo represent a numerical value
Note 1 to entry: See also number (3.1.2.17).
[SOURCE: ISO/TR 9544:1988, definition 3.290]

3.1.4)06
digit
numelal (3.1.4.05) that can alone or combined with others be used.td_write numbers (3.1.2
cannat itself be split into other numerals

) of the same

17), and that

Note 1 to entry: The digits of the decimal number system are 0,1, 2, 3, 4, 5, 6, 7, 8 and 9, angl those in the

hexadpcimal number system are those in the decimal system alohg’'with A, B, C, D, E and F.

3.1.4507
letter (1)

<charfacter> graphic character (3.1.4.04) that-when appearing alone or combined with others, is

primdrily used to represent a sound element3/1.1.10) of a spoken language (3.1.5.03)

[SOURCE: ISO 7372:2005, definition 1,3.13]

Note 1 to entry: See also letter (2) (3:4.742).

3.1.4{08

diacrjtic

modifying mark near onthrough a character (3.1.4.02) indicating a phonetic value differe
given|the unmarked{character

[SOURCE: 1S09241-302:2008, definition 3.4.5]

3.1.4{09

digraph

nt from that

compound character (3.1.4.02) that is represented graphically by a single character or ligature formed

from the component single characters

EXAMPLE A digraph may be used to obtain the special characters necessary to show digraphs for ae and oe.

[SOURCE: ISO/TR 9544:1988, definition 3.109, modified]

3.1.4.10
tetragraph

© IS0 2017 - All rights reserved
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four letters (1) <character> (3.1.4.07) employed together in a particular order (3.1.1.14) to represent a

single phono

3.1.4.11
note (2)

logical or graphical element (3.1.1.10) in a specific language (3.1.5.01)

<music character> character (3.1.4.02) representing the pitch (3.1.1.54) and duration of a musical sound

Note 1 to entry: See also note (1) (3.5.8.33) and notated music (3.1.6.16).

3.1.4.12

blank chara
space charac
character (3.

3.1.4.13
filing charac
unit at the lo

[SOURCE: IS

3.1.4.14

cter

Ler
[.4.02) defining a void space within a sequence of characters

ter
west, indivisible filing level (3.9.2.04)

7154:1983, definition 3.8]

control chanacter

character (3.

Note 1 to entr

[.4.02) used for the organization of data (3.1.1.15)

V: A graphic character (3.1.4.04) may be used as a control character.

3.1.4.15

check charafcter

character (31.4.02) used to verify the accuracy“of the string (3.1.1.11) through a mathem
relationship (3.1.1.12) to a string

[SOURCE: IS® 15706-1:2002, definition 3.2, modified]

3.1.4.16

notation (1)
<symbols> s
(3.1.1.15)

Note 1 to entr

3.1.4.17
symbol
designation
any combina

bt (3.1.1.09) of symbols (3.1.4.17) and the rules for their use for the representation o

: See also notation (2) (3.8.5.19); notation (3) (3.8.3.24).

atical

[ data

315 24) hy means of letters (1) <character> (3.1.4.07) numerals {3.14.05) pictogra

S or

tion thereof

Note 1 to entry: See also ISO/IEC 2382-1:1993, definition 01.02.07.

3.1.4.18
nomenclatu
<names> set

re (1)
(3.1.1.09) of names (3.1.5.28) that belong to a specific domain (3.1.2.09)

Note 1 to entry: See also nomenclature (2) (3.1.5.54); taxonomy (3.8.6.07).

18
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logogram
grapheme (3.1.4.03) or combination of symbols (3.1.4.17) that represents an entire free morpheme
(3.1.5.10), such as a word (1) <orthographic word> (3.1.5.18), without separately representing its
constituent phonemes (3.1.5.11) or syllables

3.1.4.

20

trademark

trade

mark

sign (3.1.4.01), symbol (3.1.4.17), word (1) <orthographic word> (3.1.5.18) or phrase used to denote the

prodt

cts of an enterprise
Ir

Note 1

3.1.4
servi

sign (|
the se
Note 1

3.1.5

3.1.5
langu

to entry: See also ISO 10668:2010, definition 2.8.

21

re mark

3.1.4.01), symbol (3.1.4.17), word (1) <orthographic word> 3.1.5.18) er\phrase used t
rvices (3.1.1.59) of an enterprise

to entry: A service mark is usually included in the concept of a trade mark.
Language and terminology

01
age

systematic use of sounds, characters (3.1.4.02), symbols (3.1.4.17) or signs (3.1.4.01) to exp

(3.1.8

03) or communicate meaning or a message(3,1.8.02)

[SOU

CE: http://iso.i-term.dk/login.php]

3.1.5J02
natural language
langupge (3.1.5.01) which is orwas in active use in a community of people, and the rules

mainl
Note 1

3.1.5
spok
natur

3.1.5

deduced from usage
to entry: See also spéecial language (3.1.5.05).
03
en language

nl language (3.1.5.02) realized through the uttering of phonemes (3.1.5.11)

04

p distinguish

ress meaning

of which are

writt

endanguage

natural language (3.1.5.02) realized through the writing of characters (3.1.4.02)

3.1.5.

05

special language
language for special purposes

LSP

language (3.1.5.01) used in a subject field (3.1.2.07) and characterized by the use of specific linguistic

mean

©1S02
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Note 1 to entry: The specific linguistic means of expression always include subject-specific terminology and

phraseology and also may cover stylistic or syntactic features.

[SOURCE: ISO 1087-1:2000, definition 3.1.3]

3.1.5.06

lexical language

language (3.1.5.01) whose syntax is expressed in terms of symbols (3.1.4.17) defined as character strings

(3.1.12.18)

[SOURCE: ISO 19101-1:2014, definition 4.1.24]

3.1.5.07
graphical la
language (3.1

[SOURCE: IS

3.1.5.08
artificial lan
language (3.1

[SOURCE: IS

3.1.5.09
metalangua
language (3.1

[SOURCE: IS

3.1.5.10

morpheme
smallest unif
graphemes (3

[SOURCE: IS

3.1.5.11
phoneme
smallest pho

[SOURCE: ht

hguage
.5.01) whose syntax is expressed in terms of graphical symbols (3.1.4.17)

19101-1:2014, definition 4.1.21]
guage
.5.01) whose rules are explicitly established prior to its use

/IEC 2382:2015, definition 2121380]

pe

.5.01) used to specify some or all aspects of.another language and possibly itself

D /IEC 2382:2015, definition 2121753]

1.4.03)

) 24614-1:2010, definition 2.18]

hetic unitin a language (3.1.5.01)

p:/ /iso.i-term.dk/frames.php]

3.1.5.12

morphology
study of the structure and formation of word (1) <orthographic word> (3.1.5.18) forms

[SOURCE: http://iso.i-term.dk/frames.php]

3.1.5.13
phonology

20
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study of speech, sounds and their functions in a specific language (3.1.5.01) or in two or more languages
considered together for comparative purposes

3.1.5.

14

syllabary
ordered set (3.1.1.09) of syllabograms (3.1.5.15) representing all syllables of a particular language
(3.1.5.01) that uses syllabic scripts (3.1.5.04) employed in writing that particular language, differing
from another set only by typeface or font (3.1.6.05)

3.1.5.

sylla

15

0gram

graph

3.1.5
alpha
order
langu

Note 1

3.1.5

hype
electr]

Note 1

3.1.5
orthgd
word
lexem

ic characters (3.1.4.04) representing a syllable in a syllabic script (3.1.6.02)

16

bet

ed set (3.1.1.09) of characters (3.1.4.02) that are used to record messages*(3.1.8.02)
pge (3.1.5.01)

to entry: See also ISO/IEC 2382:2015, definition 2121567, and I1SO 7098:2015, definition 2.2.

17
rtext
onic text (3.2.1.05) display (3.1.11.14) representing a hyperlink (3.1.12.31)

to entry: See also ISO 12651-1:2012, definition 4.66,

18

graphic word

(1)

e (3.1.5.22) that has, as a minimal property (3.1.1.03), a part of speech (3.1.5.23)

[SOURCE: http://iso.i-term.dk/login.php]

Note 1

3.1.5
comp
mach
word
chara

Note 1

to entry:  See also word(2)(3.1.5.19).

19
uter word
ne word

(2)

cter string(3.1.12.18) that is considered as a unit for a given purpose

to’entry: See also word (1) (3.1.5.18) and I1SO 8777:1993, definition 3.30.

for a specific

3.1.5.

20

base form

reference form
word (1) <orthographic word> (3.1.5.18) form chosen according to lexicographical conventions
representing the forms of a paradigm

EXAMPLE Bind: bind, bound, binds, binding.

Note 1 to entry: The concept base form is also applied to multi-word terms.

©1S02
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3.1.5.21
lemma

lemmatized form
canonical form

conventional

EXAMPLE

usually consid

form chosen to represent a lexeme (3.1.5.22)

In European languages, the lemma is usually the /singular/ if there is a variation in /number/, the
/masculine/ form if there is a variation in /gender/ and the /infinitive/ for all verbs. In some languages, certain
nouns are defective in the singular form, in which case, the /plural/ is chosen. In Arabic, for a verb, the lemma is

ered as being the third person singular with the accomplished aspect.

[SOURCE: IS

3.1.5.22
lexeme
abstract unit|

[SOURCE: IS

3.1.5.23
part of spee
lexical categq
word class
category (3.8

[SOURCE: IS

3.1.5.24
designation

24613:2008, definition 3.24]

generally associated with a set (3.1.1.09) of forms sharing a common meaning (3.1.8.0

D 24613:2008, definition 3.25]

ch
ry

5.13) assigned to a lexeme (3.1.5.22) based on its grammatical properties

24613:2008, definition 3.37]

representation of a concept (3.1.1.02) by a sign (3:1:4.01) which denotes it

Note 1 to entry: In terminology work, three types of designations are distinguished: symbols (3.1.4.17),

(3.1.5.25) and
[SOURCE: IS
Note 2 to entr

3.1.5.25
term
written or ve

names (3.1.5.28).
D 1087-1:2000, definition-3.4.1]

7: See also ISO 21127:2014, class “E 41”.

rbal designation (3.1.5.24) of a general concept (3.1.2.15) in a specific domain (3.1.2.09

terms

Note 1 to entr

V:{Aterm may contain symbols (3.1.4.17) and can have variants, e.g. different forms of spelling.

[SOURCE: ISO 1087-1:2000, definition 3.4.3, modified]

Note 2 to entry: See also ISO/TR 9007:1987 (page 22).

3.1.5.26
neologism
neoterm

new term (3.1.5.25) coined

22
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Note 1 to entry: Although neoterms sometimes rename established concepts (3.1.1.02), usually they name new
concepts. See also “coined term” (3.8.3.08).

[SOURCE: ISO 1087-1:2000, definition 3.4.7, modified]

3.1.5.27

terminological phrase

word (1) <orthographic word> (3.1.5.18) combination containing at least one term (3.1.5.25) and a
number of other lexical items (1) <exemplar> (3.2.1.16), the choice of which is restricted by the term in
question

EXAMPLE Book a flight; commit an infringement.

3.1.5{28
nam
verbal designation (3.1.5.24) of an individual concept (3.1.2.16)

[SOURCE: http://iso.i-term.dk/frames.php]

3.1.5)29
endohym

toponym (3.1.5.31), name (3.1.5.28) of an ethnic group or of alnatural language (3.1.5.02) [as given and
used by the ethnic group or by the natural language itself to whom it pertains

3.1.5130
exonym
toponym (3.1.5.31), name (3.1.5.28) of an ethnic:group or of a natural language (3.1.5.02) [as given and
used by an ethnic group or by a natural langugge‘other than the one itself to whom it pertains

3.1.531
toponym
name|(3.1.5.28) of a geographic entity (3.1.13.27)

3.1.5)32
chorgnym
toponym (3.1.5.31) desighating a regionally or politically defined spatial area of a country

3.1.5{33
oronym
toponym (3.1:5:31) designating a physical component/feature of a landscape

EXAMPLES Mountains; mountain peaks; valleys.

3.1.5.34
drymonym
toponym (3.1.5.31) designating areas of a landscape which have been shaped by cultivation

EXAMPLES Fields; meadows; parks.
3.1.5.35

oikonym
toponym (3.1.5.31) designating human settlements

© IS0 2017 - All rights reserved 23
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oikodonym
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name (3.1.5.28) of a structure erected by man

3.1.5.37
dromonym
hodonym

name (3.1.5.28) of a pathway / travelway

3.1.5.38
prodonym
dromonym (3

3.1.5.39
astrotopony
toponym (3.1

3.1.5.40
demonym
name (3.1.5.4

3.1.5.41
hydronym
name (3.1.5.

3.1.5.42
glossonym
name (3.1.5.

3.1.5.43
anthropony

personal name
name (3.1.5.48) of a human being

3.1.5.44
misnomer

term (3.1.5.25) or name (31,5.28) that suggests a meaning (3.1.8.03) not expressed by the cd
(3.1.1.02) associated with(this name or term

3.1.5.45
pseudonym
fictitious na

.1.5.37) of a street

m

5.31) of an extraterrestrial topographic object (3.1.1.01)

8) for the residents of a locality

8) of a body of water

8) of a natural language (3.1.5.02)

m

me~(3.1.5.28) or other word (1) <orthographic word> (3.5.1.18) under which an g

(3.7.1.01) pu

blishes a document (3.1.1.38)

Note 1 to entry: See also “right to be identified” (3.13.3.2.02).

3.1.5.46

domain name
identification (3.2.1.26) string (3.1.1.11) that defines a realm of administrative autonomy, authority, or
control on the internet (3.1.9.01), defined by the rules and procedures of the domain (3.1.2.09) name

(3.1.5.28) sys

24

tem (3.1.1.13) (DNS)
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[SOURCE: ISO/TR 14873:2013, definition 2.18]
Note 1 to entry: See also “internet domain” (3.1.9.08).

3.1.5.47
abbreviation

designation (3.1.5.24) formed by omitting words (1) <orthographic word> (3.1.5.18) or letters (1)

<character> (3.1.4.07) from a longer form and designating the same concept (3.1.1.02)

[SOURCE: ISO 1087-1:2000, definition 3.4.9]

3.1.548

clipping
abbreviation (3.1.5.47) that retains only the beginning of the word (1) <orthographic word>
be abpreviated

3.1.549

contrjaction

word| (1) <orthographic word> (3.1.5.18) abbreviation (3.1.5.47) that*collocates severs
<orthpgraphic word> into one and shortens one or more of them in this operation

EXAMPLE “don’t” for “do not”.

3.1.5{50
bleng
word|(1) <orthographic word> (3.1.5.18) formed by clipping (3.1.5.48) and combining f{
word$ (1) <orthographic word>

EXAMPLE “brunch” for “breakfast and lunch®

3.1.5551

initialism

abbreyiation (3.1.5.47) made up-of-the initial letters (1) <character> (3.1.4.07) of the comp
full form of the designation ((3:1.5.24) or from syllables of the full form and pronounc
<charjacter> by letter (1) <character>

EXAMPLE “BL” (for*British Library”).

3.1.5{52

acronym
abbreyviation\(3.1.5.47) forming a new, artificial but pronounceable word (1) <orthogn
(3.1.5|18) out of the initial letters (1) <character> (3.1.4.07) of a name (3.1.5.28) or designat

(3.1.5.18) to

il words (1)

WO separate

bnents of the
ed letter (1)

aphic word>
ion (3.1.5.24)

consisting of a sequence of several words (1)

EXAMPLE UNESCO.

3.1.5.53
terminology (1)

<designations> set (3.1.1.09) of designations (3.1.5.24) belonging to one specific language (3.1.5.01)

[SOURCE:ISO 1087-1:2000, definition 3.5, modified]
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Note 1 to entry: See also terminology (2) (3.2.2.17); thesaurus (3.8.3.01).

3.1.5.54

nomenclature (2)
<terminology> terminology (1) <designations> (3.1.5.53) structured according to pre-established
naming (3.1.5.28) rules

Note 1 to entry: Nomenclatures (2) <terminology> are established for various fields, such as biology, medicine,
physics and chemistry.

[SOURCE: ISO 1087-1:2000, definition 3.5.3]

Note 2 to ern
consistent and

Note 3 to entr

3.1.5.55
synonym
one of two ot

[SOURCE: IS
EXAMPLE

Note 1 to entr
Note 2 to entr]

3.1.5.56

quasi-synon
near-synony
one of two d
ordinary us3
(3.1.1.02), in

[SOURCE: IS

3.1.5.57

homograph
one of two o
have differen

try: Nomenclature (2) < terminology >relates to a Classification. A nomenclature (2)\ass
pertinent name to every class of every level identified in a field of study.

: See also nomenclature (1) (3.1.4.18); taxonomy (3.8.6.07); and ISO/TS 14048:2002,definitior

more terms (3.1.5.25) denoting the same concept (3.1.1.02)

D 25964-1:2011, definition 2.58]

guarantees, warranties; heart attack, myocardial infarction; HIV, human immunodeficiency
y: Abbreviations (3.1.5.47) of full forms and acronyms*(3.1.5.52) are synonymes.

: See also “synonymy” (3.1.7.02); ISO/TR 9007:1987 (page 23).

ym

m

r more terms (3.1.5.25) whose meanings (3.1.8.03) are generally regarded as differ

lge but which may be treated as labels [identifiers (3.1.12.19)] for the same cd
h given controlled vocabulary (3.8.1.05)

25964-1:2011, definition 2.47, modified]

r more-werds (1) <orthographic word> (3.1.1.2.13) that are written in the same wa
t meanings (3.1.8.03)

EXAMPLE

gns a

3.6.

irus.

ent in
ncept

[y, but

In English:

The word “bank” could refer to a financial institution or the side of a river.

In French:

The word “avocat” could refer to a lawyer or to a fruit.
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Note 1 to entry: Homographs are sometimes referred to as “homonyms”, although the latter term applies more
broadly, as it also includes pairs of terms such as “weights” and “waits” in English or “mer” and “mere” in French,
which sound the same although they are spelt differently.

[SOURCE: ISO 25964-1:2011, definition 2.24]

3.1.5.58

homophony

quality (3.1.3.01) of two or more terms (3.1.5.25) having the same phonic form but unrelated meanings
(3.1.8.03)

3.1.5/59

definjtion
reprefentation of a concept (3.1.1.02) by a descriptive statement which serves to differentiate it from
related concepts (3.1.2.23)

[SOURCE: ISO 1087-1:2000, definition 3.3.1]

3.1.5560
formal definition
definition (3.1.5.59) within a formal concept (3.1.1.02) representation system (3.1.1.13)

[SOURCE: ISO/TS 22789:2010, definition 2.12]

3.1.561

intensional definition
conngtative definition
definition (3.1.5.59) which describes the intension (3.1.2.24) of a concept (3.1.1.02) by stating the
superprdinate concept (3.1.2.18) and the delimiting characteristics (3.1.1.04)

EXAMPLE “Incandescent lamp: electri¢*lamp in which a filament is heated by an electric current in such a
way that it emits light”.

Note 1 to entry: The intensional definition is the most accurate definition and the one favoured by ferminological
teachipg / theory as well as by 1S©’704.

3.1.5562

extersional definition
denofative definition
enumlerative définition
descrjption @f*a concept (3.1.1.02) by enumerating all of its subordinate concepts (3.1.2.19) under one
criterjorrof'subdivision

EXAMPLE Noble gas: helium, neon, argon, crypton, xenon, or radon.

Note 1 to entry: The value and the cases of applicability of extensional definitions are limited since a complete
enumeration is very often not possible. It is not recommended as a standard definition by ISO 704.

3.1.6 Writing systems and transcription

3.1.6.01
writing system
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system (3.1.1.13) for writing a language (3.1.5.01), including the script (3.1.6.02) and character (3.1.4.02)
set (3.1.1.09) used

[SOURCE: ISO 639-4:2010, definition 3.16]

3.1.6.02

script

particular graphic representation or class (3.8.5.03) of representations of a set (3.1.1.09) of characters

(3.1.4.02) used to write (3.1.11.01) one or more languages (3.1.5.01)

[SOURCE: ISQ/TR 9544:1988, definition 3.379]

3.1.6.03
script direction

spatial orienfation on the data medium (3.1.1.39) of the sequence of characters (3.1.4.02)\when writing
(3.1.11.01)

EXAMPLES Left to right; right to left; top to bottom; far right column first when columiis are used; etc.

3.1.6.04

glyph
recognizable|abstract graphic symbol (3.1.4.17) which is independent of any specific design

[SOURCE: IS 15930-3:2002, definition 3.7]

3.1.6.05
font
collection of glyph (3.1.6.04) images (3.2.1.04) having the same basic design

EXAMPLE Courier; Bold; Oblique.
[SOURCE: ISQ/IEC 9541-1:2012, definition 3.20]
Note 1 to entry: See also ISO 5776:2016,definition 2.5.

3.1.6.06
tactile alphgbet
script (3.1.6.¢2) embodied-in corporal signs (3.1.4.01) in the form of elevations on a flat surface sq as to
be read by visually impaired persons through finger sensations

3.1.6.07
handwritini

cursive writing

long hand

script (3.1.6.02) as executed by a human’s hand

Note 1 to entry: See also “manuscript (1) <non-printed document>" (3.4.7.02).

3.1.6.08
block letters
printing (2)
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<handwriting> handwriting (3.1.6.07) in the form of capital letters (1) <character> (3.1.4.07), executed
one by one when writing (3.1.11.01) a word (1) <orthographic word> (3.1.5.18), instead of a continuous
flow of writing

Note 1 to entry: See also printing (1) (3.3.5.1.01).

3.1.6.09

transcription system

transcription (1)

system (3.1.1.13) for representing a word (1) <orthographic word> (3.1.5.18) in a different script system
(3.1.1.13) than the text (3.2.1.05) originally was represented in

[SOURCE: http://iso.i-term.dk/frames.php, modified]
Note 1 to entry: See also transcription (2) < activity > (3.1.6.10).

3.1.6{10

transicription (2)
<activity> representation of the pronunciation of a given language (3.1.5:01) by the characters (3.1.4.02)
of a riting system (3.1.6.01) or by a specially devised system- of’notations (2) <notdtion system>
(3.8.5|14)

Note 1 to entry: See also transcription (1) < system > (3.1.6.09) and-ISO 7098:2015, 3.4.

3.1.611

transliteration
oper%ion which consists of representing the chatacters (3.1.4.02) of an entirely alphabetical (3.1.5.16)
character or alphanumeric character writing system (3.1.6.01) by the characters of the conversion
alphapet

[SOURCE: ISO 7098:2015, 3.2]

Note ] to entry: For the form resulting from the conversion of one writing system (3.1.6.01) intp another, see
http:/{iso.i-term.dk/frames.php;

3.1.6J12
tranglliteration key
convdrsion table
table (3.4.7.26) listing (3.4.7.25) the characters (3.1.4.02) of a particular source script (3.1.6,02) together
with the corresponding characters of a specific target script

3.1.6J13
script conversion
transcription (2) <activity> (3.1.6.10) and transliteration (3.1.6.11)

3.1.6.14

romanization

script conversion (3.1.6.13) from non-Roman to Roman script (3.1.6.02) by means of transliteration
(3.1.6.11), transcription (2) <activity> (3.1.6.10) or both

Note 1 to entry: See also ISO 7098:2015, definition 3.5.
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3.1.6.15

translation (1)
<activity> rendering source language (3.8.3.35) content into target language (3.8.3.36) content in

written form

[SOURCE:http://iso.i-term.dk/login.php]

Note 1 to entry: See also translation (2) < document > (3.4.2.02).

3.1.6.16

notated music

graphical ref
[SOURCE: IS
Note 1 to entr

3.1.6.17

alphabetic 1
language (3.
(3.1.4.17) ussd

Note 1 to entr
[SOURCE: IS

3.1.6.18

logographic
language (3.1
represent sp

EXAMPLE

[SOURCE: IS
3.1.7 Types

3.1.7.01

semantic re
semantic reld
relation (3.1.
meanings (3.

resentation of music (3.2.1.06) in any format
D 10957:2009, definition 3.5]
: See also note (2) <music character> (3.1.4.11)
hnguage
.5.01), the written form of which is based on letters (1) <character> (3.1.4.07) or sy
d to represent speech sounds
: Like most European languages, Arabic, or Hebrew.
5776:2016, definition 2.1]
language
.5.01), the written form of which is based’'on signs (3.1.4.01) or characters (3.1.4.02) u
bech sounds
Chinese and Japanese are examples of logographic languages.
5776:2016, definition 2.9]

of relations

ation

itionship

1.12) between concepts (3.1.1.02) and between class (3.8.5.03) symbols (3.1.4.17) and
[.803)

mbols

sed to

their

3.1.7.02
synonymy

relation (3.1.1.12) between multiple terms (3.1.5.25) representing one concept (3.1.1.02) with the same
or similar meanings (3.1.8.03)

[SOURCE: ANSI/NISO Z39.19-2015 (R2010), 5.3.2, modified]

Note 1 to entry : See also synonym (3.1.5.55).
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3.1.7.03

polysemy

relation (3.1.1.12) between designation (3.1.5.24) and concepts (3.1.1.02) in a given language (3.1.5.01) in
which one designation represents two or more concepts (3.1.1.02) sharing certain characteristics
(3.1.1.04)

[SOURCE: ISO 1087-1:2000, definition 3.4.24]
EXAMPLE Bridge:1) structure carrying traffic over a gap; 2) part of a string instrument; 3) dental plate.

3.1.7.04

homgnymy
relatipn (3.1.1.12) between designation (3.1.5.24) and concept (3.1.1.02) in a given language (3.1.5.01) in
which) one designation represents two or more unrelated concepts

EXAMPLE Bark:1) sound made by a dog; 2) outside covering of the stems of woody-plants; 3) s4iling vessel.
[SOURCE: http://iso.i-term.dk/login.php]
Note 1 to entry: See also ISO 1087-1:2000, def. 3.4.25.

3.1.7105
generic relation
relatipn (3.1.1.12) between two concepts (3.1.1.02) where the intension (3.1.2.24) of one of{ the concepts
includes that of the other concept and at least one additional delimiting characteristic (3.1.1.04)

EXAMPLE Word-pronoun; vehicle-car; person-child.
[SOURCE: ISO 1087-1:2000, definition 3.2.21]

3.1.7J06

partifive relation
part-yhole relation
relatipn (3.1.1.12) between two'concepts (3.1.1.02) where one of the concepts constitutes the whole and
the other concept a part of thatwhole

Note 1 to entry: A partitive relation exists between the concepts 'week' and 'day’, 'molecule’ and 'apom’.
[SOURCE: ISO 108%-1:2000, definition 3.2.22]

3.1.7{07

equivalence relationship
relatipnship (3.1.1.12) between two terms (3.1.5.25) in a thesaurus (3.8.3.01) that both represent the
same concept (3.1.1.02)

[SOURCE: ISO 25964-1:2011, definition 2.18]

3.1.7.08

associative relationship

relationship (3.1.1.12) between a pair of concepts (3.1.1.02) that are not related hierarchically but share
a strong semantic connection
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[SOURCE: ISO 25964-1:2011, definition 2.2]

3.1.7.09

instance relationship
instantive relationship
relationship (3.1.1.12) between a general concept (3.1.2.15), such as a class (3.8.5.03) of things or events,
and an individual instance (3.1.13.28) of that class, which is often represented by a proper name

(3.1.5.28)

[SOURCE: ISO 25964-1:2011, 10.2.4]

3.1.7.10
formal relat
relation (3.1.

3.1.7.11

analytic relz
formal relati
language (3.8

3.1.7.12

hierarchical
semantic rel
completely W

[SOURCE: IS

3.1.7.13
synthetic re
formal relati

3.1.7.14

phase relati
formal relati
categories (3

3.1.7.15
intrafacet r¢
formal relati

3.1.7.16
interfacet r¢

ion
[.12) between the terms (3.1.5.25) of an indexing language (3.8.1.06)

tion
on (3.1.7.10) made explicit in tables (3.4.7.26) or the term (3.1.525) list of an ing
.1.06)

relation
ition (3.1.7.01) between a pair of concepts (3.1.1.02),of which one has a scope f
rithin the scope of the other

D 25964-1:2011, definition 2.23, modified]

Jation
n (3.1.7.10) between concepts (3.1.1:02) established by the application of rules

pn
bn (3.1.7.10) between two)or more main classes (3.8.5.06) other than that implied bef
8.5.08) and facets (3.8.5.04)

lation
bn (3.1.7.10) between foci (3.8.5.16) in a facet (3.8.5.04)

lation

lexing

alling

ween

formal relati

3.1.7.17

M (31710 between foct (38516 I dtfferent facets (3:85.02)

sequential relation
associative relationship (3.1.7.08) based on spatial or temporal proximity

Note 1 to entry: A sequential relation exists between the concepts (3.1.102) 'production’ and ‘consumption’, etc.

[SOURCE: ISO 1087-1:2000, definition 3.2.24]
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Communication and information

01

signal
variation of a physical quantity used to represent data (3.1.1.15)

[SOURCE: ISO/IEC 2382-1:1993, definition 01.02.01]

3.1.8.

02

message
information (3.1.1.16) prepared for communication (3.1.8.04) purposes

3.1.8
mear
intery

3.1.8
comn
proce
comn

03
ing
retation of a concept (3.1.1.02) associated with a sign (3.1.4.01)

04

hunication

ss by which information (3.1.1.16) is exchanged between individuals or systems (3.1.]
on system of symbols (3.1.4.17), signs (3.1.4.01), or behaviouy

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/commuriication]

Note 1

3.1.8
comn
scient
systen

3.1.8
comn
systen

3.1.8
humd
comm
natur

EXAM
etc.

to entry: See also “information dissemination” (3.2.1.34),

05

hunication theory

ific discipline concerned with the study of communication (3.1.8.04) processes and co
ns (3.1.8.06)

06
hunication system
h (3.1.1.13) of managing communication (3.1.8.04) processes

07

n communication

unication (3.1,8:04) between two or more human beings which is created by er
bl endowment(s) of humans

PLE “Human communication” may be effected through human voice(s); body language;

[.13) using a

immunication

nploying the

s5ign language;

3.1.8

08

machine communication
communication (3.1.8.04) between technical devices without human intervention during the
transmission of the message (3.1.8.02)

EXAMPLES

broadcasting station to TV receiver sets in individual households; etc.

3.1.8.

09

indirect communication

©1S02

017 - All rights reserved

The transfer of messages from one computer system to another; a broadcast emitted from a
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communication (3.1.8.04) using intermediary human or equipment agents, and possibly carried out
involving switching or shifting processes of the technical format of the message (3.1.8.02)

EXAMPLE

3.1.8.10
point-to-poi

Handing the message over to a human messenger, either orally or as a written text; instructing a
human being to orally inform another human; sending a telegramme via one transmitter pole to a next one; etc.

nt communication

technology-assisted communication (3.1.8.04) between exactly two endpoints where no legal regular
(active or receptive) participation by a third party (3.13.4.05) should be possible

3.1.8.11
point-to-m
technology-a

3.1.8.12
auditive corn
communicati

Note 1 to enftry: Auditive communication takes place, i.a., in the reception ,of‘\music (3.2.1.06) and i

communicatio

3.1.8.13

oral comm
verbal com
talking and
human langu

3.1.8.14
written com
human comi
exchange of 1

Note 1 to ent
message (like

3.1.8.15

pictorial communication

human comn|
elements (3.1

3.1.8.16

tipoint communication
ssisted communication (3.1.8.04) between more than two endpoints

hmunication
pn (3.1.8.04) executed through the auditive perception (3.1.1.33) of ahearing organ

h (3.1.8.13).

ication
unication
istening human communication (3.1.8.07) executed through the exchange of sour
age (3.1.5.01)

munication

nessages (3.1.8.02) so created

y: At instances, there may-be’a long delay between recording and reception of a character
with a re-discovered inseription).

nunication {3:1.8.07) using pictorial representations such as images (3.2.1.04) or g
1.10)

h oral

ds of

hunication (3.1.8.07) executed (through the recording of characters (3.1.4.02) and the

based

aphic

mass comm

inication

point-to-multipoint communication (3.1.8.11) intended for an in principle unlimited audience

Note 1 to entry: See also “publication” (3.1.8.27).

3.1.8.17
face-to-face

communication

human communication (3.1.8.07) where sender and recipient are both within the range of direct
perception (3.1.1.33) through their senses
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3.1.8.18

personal communication

human communication (3.1.8.07) between a number of personally known humans to which the messages
(3.1.8.02) are personally and directly addressed

3.1.8.19

private communication

human communication (3.1.8.07) in which the participants act in a private capacity and under the
assumption/condition that messages (3.1.8.02) which may be considered of sensitive or intimate nature
are not disclosed beyond the participants

3.1.8120

everyday communication
humapn communication (3.1.8.07) that covers matters of daily general interest, requirements of physical
needd and of everyday life of humans, personal life planning in the nearér distancg, as well as
orienfation in each’s respective everyday life, and the contact with friends and relatives or chance
encoynters with other people in everyday social situations

3.1.8.21

speciplized communication
profegsional communication
techrical communication

expelt communication
human communication (3.1.8.04) involving specializedCknowledge (3.1.1.17) created or |required for
solving a particular task or problem and taking place*in the defined social areas of sciencd, technology,
indusfry, economics, or law and concerning predominantly those who are dealing with| that task or
problpm

3.1.822

occupational communication
humap communication (3.1.8.07) taking place in the realm of occupational work and its|institutional
framgwork

3.1.823

specipl interest communication
communication (3.1.8.04)-between and with experts as well as particularly knowledgeabld, trained and
experjienced laymen{ona specific subject

EXAMPLE The “laymen” may be collectors or “friends of a museum” etc. and the subject, e.g. motor vehicles,
engingering prodicts, genealogy, numismatics, philately, historical weapons, animal breeding, fishing.

3.1.8{24

scientific communication
communication (3.1.8.04) covering, and taking place in, subject work as well as in organizational and
political matters in the realm of academia and of organizations (3.1.1.55) of any kind occupied with
science and research

3.1.8.25

information system

communication system (3.1.8.06) enabling communication (3.1.8.04) and information processing
(3.1.12.03)
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Note 1 to entry: See also ISO/TR 9007:1987, page 74.

3.1.8.26

recorded information
information (3.1.1.16) stored in, or by, a data medium (3.1.1.39)

Note 1 to entry: See also “recording” (3.3.3.19).

3.1.8.27
publication

message (3.1.8.02) or document (3.1.1.38) offered for general distribution or sale and usually produced

in multiple ¢

Note 1 to entr
The impact r4
assigned radi

linguistic bayriers. Examples for such restricting factors are, e.g. a film or a book (1)< intel

work > (3.4.1.2
price, the lang
reception equ

Note 2 to entry: See also access (3.11.1.01), public domain (3.13.2.03),kight of correction or withd

(3.13.3.2.05),

3.1.8.28

electronic p
bundled collg
EPUB Readin

[SOURCE:
20111011.ht

3.1.8.29
print on den
publication (.
rather than
(3.2.3.15)

[SOURCE: IS
Note 1 to entr

3.1.8.30

ppies (3) <exemplar> (3.3.2.02)

: “Publication” does not automatically mean that the whole range of a potential audien¢e-is re|
nge of a publication depends i.a. on its quantity of copies (3), the medium (3.2.1.25) chosg
h wavelength, a possible publishing in one country only, etc. and possibly legaly economi

7.04) edition (2) < identical documents > (3.4.1.12) in a small print run/number of copies (
juage (3.1.5.01) chosen, the required licenses (3.4.7.74) for a given area,-the availability of
pment, etc.

ublishing (3.3.4.01).

ublication
ection of information resources (3.1.1.44) that can be reliably and predictably ingested
g System in order to render its contents to auser

EPUB 3,
ml, modified]

1.2 Roadmap. http://www.idpf.org/epub/30/spec/epub30-over

nand publication
B.1.8.27) that is printed @t/the time a customer orders a copy (3) <exemplar> (3.3.2.04
that a copy (3) being supplied from existing stocks held by the distributor or puj

2108:2005¢ definition 3.08]

: See alse'print on demand (3.3.5.1.02).

ached.
n, the
ic, and
ectual
B), the
digital

irawal

by an

view-

) of it
lisher

FeaEiIan
TCationr

telecommur

theory and techniques of the transmission of signals (3.1.8.01) by electromagnetic or electronic means

3.1.8.31

telecommunication channel
specified radio waves frequency served, under legal guarantee of exclusivity to the frequency, over a
longer period by a specific radio emission (3.1.8.32) provider

36
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32

emission
making available to an audience documents (3.1.1.38) or messages (3.1.8.02) through telecommunication

(3.1.8.

3.1.8.
radio
teleco

3.1.8.
TVc

30) via radio frequencies and over the internet (3.1.9.01)

33
channel
mmunication (3.1.8.30) channel for a radio programme (3.3.3.15)

34

annel

televi
teleco

3.1.8
geogi
GIS

comp,
displd
(3.2.1

5ion channel
mmunication (3.1.8.30) channel for a TV programme (3.3.3.16)

35
aphical information system

uter system (3.1.1.13) capable of assembling, storing (1) <placemeit> (3.9.1.01), mani
ying (3.1.11.14) geographically referenced information (3.1.1.21), i.e. data (3.1.1.]
26) according to their locations

[SOURCE: ISO 23611-6:2012, definition 3.3.1]

3.1.8
mand
MIS

comp
about
infory

36
gement information system

uter-based information system (3.1.8.25) _designed to acquire and retain informat
the performance of operations and,eguipment, with facilities for retrieving (3,
hation on demand

[SOURCE: ISO 1213-1:1993, definition*¥1.1.10]

Notel
3.1.9

3.1.9
inter
globa

to entry: See also business system (3.1.13.36); and ISO/IEC 2382:2015, definition 2121419.
Digital communication

01
het
system (3.1:1.13) of inter-connected digital networks in the public domain (3.13.2.03)

[SOURCE; ISO/IEC 27033-1:2015, definition 3.14, modified]

3.1.9

pulating, and
0) identified

on (3.1.1.21)
10.1.01) this

02

visible web
surface web part of the internet (3.1.9.01) which can be crawled (3.4.5.5.19) and indexed (3.4.5.5.19) by
search engines (3.1.12.17)

3.1.9.

deep
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part of the internet (3.1.9.01) which cannot be crawled (3.4.5.5.19) and indexed (3.8.2.01) by search
engines (3.1.12.17), notably consisting of resources which are dynamically generated or password
(3.11.6.07) protected

[SOURCE: ISO/TR 14873:2013, definition 2.16]

3.1.9.04
Web 1.0

first version (3.4.1.04) of the internet (3.1.9.01) mainly serving the use of e-mail (2) <service> (3.1.9.15)
and the posting and consultation of static HTML (3.1.8.15) pages

3.1.9.05
Web 2.0
loosely defin
sharing

3.1.9.06

semantic we¢
Web 3.0

version (3.4.
connecting i
linking (3.1.1
enriched and

Note 1 to entr

3.1.9.07

Web 4.0

internet of th
anticipated v
as automate
measuring a
distance conf

3.1.9.08

ed model of interactive internet (3.1.9.01) services (3.1.1.59) and information (3.1

b

[.04) of the internet (3.1.9.01) following Web 2.0 (3.1.9.05) which rather than s
nternet addresses and data (3.1.1.15) in their formal form) additionally does effec
2.30) through and in favour of their semantic content or meaning (3.1.8.03) thus proy
enlarged information (3.1.1.16) answering requests (3.10.2.06)

: See also ISO 19101-1:2014, definition 4.135.

ings
ersion (3.4.1.04) of the internet (3:1.9.01) to follow Web 3.0 (3.1.9.06) adding features
1 steering of industrial productioh processes as well as online interconnection bef

nd control devices at remote locations so as to allow for, often fully automated,

rol and initiating of actions

internet domain

web domain
internet (3.1.

Note 1 to entr

3.1.9.09

D.01) space oceupied by a certain provider (3.2.3.23), internet (3.1.9.01) offer or user

: See also “domain name” (3.1.5.46).

1.16)

imply
E data
riding

such
ween
long-

internet por

Y |
tdal

web page (3.3.3.25) that assembles a number of internet (3.1.9.01) addresses leading to specific content
each, together with teasing parts of this content to be found under these addresses that give users an

orientation o

3.1.9.10

n what content to expect

internet platform

38
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web page (3.3.3.25) on which a number of internet (3.1.9.01) content providers (3.2.3.22) are exhibiting
their content and which thus assembles information (3.1.1.16) on one or more subjects assumed of
interest for user searches

3.1.9.11

social network

network on the internet (3.1.9.01) that allows internet users to communicate (3.1.8.04) among each
other and to share information (3.1.1.16)

Note 1 to entry: See also social network service (3.11.5.06) and “publication” (3.1.8.27).

3.1.9]12
host
in a computer network, a computer which provides information resources (3.1.1.44).or5ervices (3.1.1.59)
or onfwhich applications operate, accessed (3.11.1.01) by remote use (3.11.4.02)

Note 1 to entry: See also ISO 2382:2015, definition 2120550.

3.1.9{13
protgcol
set (3]1.1.09) of instructions that govern the exchange of digital niessages (3.1.8.02)

Note 1 to entry: See also ISO 15740:2013, definition 3.31.

3.1.9]14
electronic mail (1)
e-maifl (1)
<document> document(s) (3.1.1.38) forming Tcorrespondence in the form of messages (3.1.8.02)
transmitted over a computer network

[SOURCE: ISO/IEC 2382:2015, definition*2121398, modified]
Note 1 to entry: See also electronic miail (2) < service > (3.1.9.15); letter (2) < document > (3.4.7.42).

3.1.9{15
electronic mail (2)
e-mail (2)
<servjice> electronic.service (3.1.1.59) to compose, store (3.9.1.01), retrieve (3.10.1.01), and transmit
messdges (3.1.8.02)-among subscribers

Note 1 to entry: See also electronic mail (1) < document > (3.1.9.14).

3.1.9]16

markup language
artificial language (3.1.5.08) in the form of a coding (3.1.11.04) system (3.1.1.13) permitting identification
(3.2.1.26) of the properties (3.1.1.03) of the various elements (3.1.1.10) of a machine-readable text
(3.2.1.05)

Note 1 to entry: See also markup (3.8.3.29); 1SO 25964-1:2011, definition 2.32; and ISO 2382:2015, definition
2120550.
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3.1.9.17

Standard Generalized Markup Language

SGML

markup language (3.1.9.16) for document (3.1.1.38) representation that formalizes markup (3.8.3.29)
and frees it of system (3.1.1.13) and processing dependencies

[SOURCE: ISO 8879:1986, definition 4.305]

3.1.9.18

Hypertext Markup Language
HTML
Standard Generalized Markup Language (3.1.9.17) application permitting linking of documents (3,1.1.38)
through sele¢ted access points (3.7.2.14)

Note 1 to entry: HTML is a subset of SGML (3.1.9.17). See also ISO/TR 14873:2013, definition 2.22;

3.1.9.19
Extensible Markup Language
XML
markup langpage (3.1.9.16) that encodes information (3.1.1.16) in a way that-is machine-processaple as
well as humgn-readable

3.1.9.20
URI
Universal Resource Identifier

compact seqyience of characters (3.1.4.02) that identifies antabstract or physical resource

[SOURCE: ISQ/IEC 12785-1:2009, definition 3.23]
Note 1 to entry: See also ISO 24619:2011, definition:3(2.2; ISO/TR 14873:2013, definition 2.49.

3.1.9.21
URL

Universal Resource Locator
mechanism for identifying resotirces on the internet (3.1.9.01) [such as webpages (3.3.3.25)] by
specifying the address of the resource and the access protocol (3.1.9.13) used

[SOURCE: ISQ 28258:2013).definition 3.34]
Note 1 to entry: See alsovtitle (3.4.7.01); 1SO/TR 14873:2013, definition 2.50.

3.1.9.22
URN
Uniform Resource Name

persistent, location-independent, resource identifier (3.1.12.19) used for recognition of, and access
(3.11.1.01) to, characteristics (3.1.1.04) of the resource or the resource itself

3.1.9.23

HTTP

Hypertext Transfer Protocol

client/server communication (3.1.8.04) protocol (3.1.9.13) used to transfer information (3.1.1.16) on the
World Wide Web (3.1.9.01)
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[SOURCE ISO/TR 14873:2013, definition 2.23]
3.1.10 Types of data

3.1.10.01
intrinsic data

data (3.1.1.15) which can be read off a material object (3.1.1.60) or document (3.1.1.38) directly through

its physical presence

Note 1 to entry: See also intrinsic value (3.3.1.08).

3.1.10.02

extrinsic data

data |(3.1.1.15) about a material object (3.1.1.60) or document (3.1.1.38) which €annot
directly from it but only from the communication (3.1.8.04) about it

3.1.10.03
linkef data
data (3.1.1.15) which make connections among data available

Note 1 to entry: Linked data allows easy data access (3.11.1.01).

EXAMPLE A typical case of a large Linked Dataset is DBPedia (http://dbpedia.org/), whid
makeq the content of Wikipedia available in RDF.

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/hLinked_Data, modified]

3.1.10.04
raw data
data (3.1.1.15) in its originally acquired, direct form from its source before subsequent proc

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Raw_Data]

3.1.10.05

procé¢ssed data

data {3.1.1.15) which have-been transformed from raw data (3.1.10.04) or from an earli
into 4 more refined stage by data cleaning (3.1.11.21), sorting (3.10.3.04), linking (3.1.12.]
and similar operations

3.1.10.06
master data

be obtained

h, essentially,

essing

br data stage
B0), verifying

stand}ng data
data (3.7121.15) that represent content features of their data objects (3.1.1.01) which are the

lasting base

for certain recurrent processes, can be repeatedly used in a variety of operations and so remain stable

for alonger time
Note 1 to entry: See also ISO/IEC 25024:2015, definition 4.25; [SO 22745-2:2010, definition 14.9.

3.1.10.07
dynamic data
data (3.1.1.15) the content of which is changing frequently and at asynchronous moments

© IS0 2017 - All rights reserved
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Note 1 to entry: Dynamic data can have various flavours. It can be data streams that are generated by sensors
when it is unpredictable when data segments will appear in time, i.e. data streams have gaps. It also can be data
streams that are generated by humans in crowd sourcing scenarios where it is not clear when which cell in a
database will be filled.

[SOURCE: Peter  Wittenburg Draft Document on Core Vocabulary. http://smw-
rda.esc.rzg.mpg.de/index.php/Dynamic_Data]

3.1.10.08

mass data
great quantities of data (3.1.1.15) as the result of usually automatic measuring or collecting methods
having been ppplied

3.1.10.09
big data

extensive dafasets/collections (3.6.1.04) /linked data (3.1.10.03) primarily characterized, (3.1.1.04) by big
volume (3.3.4.2.37), extensive variety, high velocity (creation and use), and/or variability that together
require a scglable architecture for efficient data storage (1) <placement> (3.9.1.0%), manipulation, and
analysis

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Big_Data]

3.1.10.10
research data
data (3.1.1.15) collected, observed, or created, for purposes™of data analysis (3.1.11.18) to prpduce
original research information (3.1.1.16) and results

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php /Research_Data, modified]

3.1.10.11
science dat3
data (3.1.1.1%) as the basis or the outcome, of endeavours of science

3.1.10.12
geodata

data (3.1.1.1%) describing geographical entities (3.1.13.27), their names (3.1.5.28), relative positions, and
other featurgs

3.1.10.13

open data
data (3.1.1.15) available (3.1.11.03)/visible to others and that can be freely used, re-used, re-publlished
(3.3.4.01) antIl rédistributed by anyone

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Open_data]

3.1.10.14

personal data

personally identifiable information

PII

data (3.1.1.15) relating to an identified or identifiable individual

42 © IS0 2017 - All rights reserved


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

Note 1 to entry: In some countries, “personal” includes a certain period of protection before birth and after death
(post-mortem regulation). It may apply to both individuals and organizations (3.1.1.55).

Note 2 to entry: See also “data subject” (3.13.4.01).

3.1.10.15

anonymized data

personal data (3.1.10.13) modified in such a way that direct reference to data subjects (3.13.4.01) is
eliminated

3.1.10.16
sensitive data
data (3.1.1.15) with potentially harmful effects in the event of disclosure (3.13.5.03) or,misu

UT
(¢°]

3.1.10.17

classified data
data (3.1.1.15) to which access (3.11.1.01) is restricted by administrative means varying acqording to the
degree of data protection (3.13.5.01) or information (3.1.1.16) protection sought

3.1.19.18

confifential data
data (3.1.1.15) to which only a limited number of persons have dccess (3.11.1.01) and whifrh are meant
for reptricted use

Note 1 to entry: See also “confidentiality” (ISO 20252:2012, definition 2.14).

3.1.10.19

referpnce data
domajn (3.1.2.09) and community standardized’(3.4.7.78) data (3.1.1.15) objects (3.1.1.01) that define the
set (3]1.1.09) of permissible values to be.used to populate other data objects

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Reference_data]

3.1.10.20

registered data
data ((3.1.1.15) that has gone'through a registration (3.2.1.27) process and as part of this hag an identifier
(3.1.1£.19) and usually-metadata (3.1.10.26.01) to aid in its search and retrieval (3.10.2.01)

[SOURCE: http:/#smw-rda.esc.rzg.mpg.de/index.php/Registered_Data]

Note 1 to entry.: See also data registration (3.1.10.25).

3.1.19.21
real-time data
data (3.1.1.15) being received, processed and stored (3.9.1.01) at the time of its occurrence with only
small delays

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Real-Time_Data]

3.1.10.22
active data
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data (3.1.1.15) that denotes virtual units of data objects (3.1.1.01) which are created dynamically by
executable code

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Active_Data]

3.1.10.23

referable data
data (3.1.1.15) (digital or not) that is persistently stored (3.9.1.01) and which is referred to by a
persistent identifier (3.1.12.19)

[SOURCE: ht

p://smw-rda.esc.rzg.mpg.de/index.php /Referable data]

3.1.10.24
citable data
referable dat
and can be 1
(3.1.1.01)

[SOURCE: ht{

3.1.10.25
digital data
data (3.1.1.1.
content

[SOURCE: ht{

a (3.1.10.23) that has undergone registration (3.2.1.27) and quality (3.1.3:01) asses
eferred to as citations (3.5.8.16) in publications (3.1.8.27) and as partcof'research 9

p://smw-rda.esc.rzg.mpg.de/index.php/Citable_Data]

b) in the form of a structured sequence of bits/bytes that represents information (3.1

p://smw-rda.esc.rzg.mpg.de/index.php/Digitals Data, modified]

3.1.10.1 Types of metadata

3.1.10.26.01
metadata

data (3.1.1.1
describes th
and/or right

Note 1 to entr

3.1.10.26.02
administrat
metadata (3.
documents (3

5) about other data, documents (3.1.1.38), or records (2) <set of data> (3.1.13.22,
bir content, context (3.1.2:05), structure, data format (3.1.13.12), provenance (3.6.2
b attached to them

: See also ISO/TR 14873:2013, definition 2.29.

jve metadata

.1.1,38)y including records (2) <set of data> (3.1.13.22)

tment
bjects

1.16)

that
1.09),

1.10.26.01) about the maintenance and housekeeping for digital data (3.1.1.15) or dligital

Note 1 to entr

: See also ISO/TR 14873:2013 definition 2.3

3.1.10.26.03

content metadata
metadata (3.1.10.26.01) about the specific contents recorded in a digital document (3.1.1.38), including a
record (2) <set of data> (3.1.13.22)

3.1.10.26.04
technical metadata

44
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metadata (3.1.10.26.01) covering the technical requirements and preconditions for processing a digital
document (3.1.1.38), including a record (2) <set of data> (3.1.13.22)

3.1.10.26.05
Dublin Core metadata

DC

set (3.1.1.09) of 15 basic metadata (3.1.10.26.01) elements (3.1.1.10) and associated attributes for

resou

rce description (3.2.1.28) in cross-disciplinary environments

Note 1 to entry: DC is specified in the International Standard ISO 15836.

3.1.1
topic
metac
(3.1.1

Note 1
descri

D.26.06

hl metadata
jata (3.1.10.26.01) that describes the topic (3.2.1.17) or aboutness (3.2.1.19)|6f an
16)/data (3.1.1.15) object (3.1.1.01)

to entry: To make sense to an agent or systems, topical metadata may include-a variety of vq
bing, subjects, topics, categories, etc.

[SOU

3.1.10.26.07

system metadata

metadata (3.1.10.26.01) representing digital entity (3.1.13,27) properties (3.1.1.03) that are
the dqta (3.1.1.15) management system (3.1.1.13)

EXAMPLE

data
may r

[SOURCE: http://smw-rda.esc.rzg.mpg-de/index.php/System_Metadata]

3.1.1

descijiptive metadata

metad
(3.2.1

Note 1

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Descriptive_metadata, modified]

Note 7

CE: http://smw-rda.esc.rzg.mpg.de/index.php/Topical_metadata]

anagement system records the owner of a digital entity; Data retention period: A data manag
ecord the length of time a digital entity will’be’retained.

).26.08

jata (3.1.10.26.01) that-describes a resource for purposes like discovery and
26), such as creator:(3:7.1.06), title (3.7.4.01), and subject

to entry: descriptive metadata is created by a process, usually from users of describing and ng

toentry: See also “cataloguing” (3.2.1.29); and ISO/TR 14873:2013, definition 2.17.

information

cabularies for

penerated by

Creation time: A data management syStem records when a digital entity was created; Owner: A

ement system

identification

ming data.

3.1.1

U.26.UY

structural metadata
metadata (3.1.10.26.01) that indicates how compound objects (3.1.1.01) are put together

Note 1 to entry: structural metadata also refers to the underlying structural metadata of digital objects that tells
computers how to assemble them.

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Structural_metadata]

Note 2 to entry: See also [SO/TR 14873:2013, definition 2.46.
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3.1.10.26.10
provenance

metadata

metadata (3.1.10.26.01) that indicates the relationship (3.1.1.12) between two versions (3.4.1.04) of data

objects (3.1.1.

01) and is generated whenever a new version of a dataset is created

Note 1 to entry: Provenance metadata are designed to allow queries over the relationship between versions, and
includes either or both fine-grained and coarse-grained provenance data. Different applications may store
different provenance data.

[SOURCE: htt

p://smw-rda.esc.rzg.mpg.de/index.php/Provenance_metadata]

Note 2 to entr]

3.1.10.26.11
contextual 1
metadata (3.
records> (3.1

Note 1 to enty
descriptive m¢

Note 2 to entr]
the data.

[SOURCE: ht{

3.1.10.26.12
authenticity
metadata (3

V: See also “provenance” (3.6.2.1.09).

hetadata
1.10.26.01) needed for interpreting the relevance of data (3.1.1.15) suchlas\files (1) 4

12.02) in a collection (2) <gathering> (3.6.1.05)

y: The context includes provenance information (3.1.10.26.10) (identifying the source of the
rtadata (defining the attributes of the data), structural data (defining data formats).

y: Some such metadata may be extracted from associated documents or mined from headers

p://smw-rda.esc.rzg.mpg.de/index.php/Contextual;Metadata]

metadata
1.10.26.01) that conveys information (3)1.1.16) needed to link (3.1.12.30) a data

(3.1.1.01) to its original source

Note 1 to ent
preservation ¢

[SOURCE:htt

3.1.10.26.13

[y: Authenticity is provided by apprepriate metadata, within an archive and digital retentid

ontext, results from verifying that d digital object and its state information has not changed.

b://smw-rda.esc.rzg.mpg.de/index.php/Authenticity_metadata]

citation metladata

metadata (3.
its location, 4

[SOURCE: htf

1.10.26.01) thatprovides an unambiguous identifier (3.1.12.19) to the data (3.1.1.15)

nd means-of access (3.1.1.1.01)

p://smw-rda.esc.rzg.mpg.de/index.php/Citation_Metadata, modified]

set of

data),

within

bbject

n and

cited,

< 1 ot Ty o lblo Jos
» JCT AdISU vUutu LIitutivri rcuvic vuuttu

Note 1 to entrs

(-

3.1.10.26.14
metadata for managing records
structured or semi-structured information (3.1.1.16), which enables the creation, management, and use

of records (2)

<set of data> (3.1.13.22) through time and within and across domains (3.1.2.09)

[SOURCE: ISO 23081-2:2009, definition 3.8]
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3.1.11 Basic operations on data

3.1.11.01
write

make a permanent or transient recording of data (3.1.1.15) in a storage (1) <placement> (3.9.1.01)

device or on a data medium (3.1.1.39)

Note 1 to entry: The phrases “to read to” and “to read from” are often distinguished from the phrases “to write to”
and “to write from” only by the viewpoint of the description. For example, the transfer of a block of data from
internal storage to external storage may be called “writing to the external storage” or “reading from the internal

storage”, or both.

[SOU]LCE: ISO/IEC 2382:2015, definition 2122156, modified]

3.1.11.02
read
obtaip data (3.1.1.15) from a storage (1) <placement> (3.9.1.01) device, from a’data medium
from another source

[SOURCE: ISO/IEC 2382:2015, definition 2122155, modified]
Note 1 to entry: See Note 1 to 3.1.11.01.

3.1.11.03
data entry
procegss of putting data (3.1.1.15) onto a machine-readable medium (3.2.1.25)

EXAMPLE To enter data to a payroll file on a flexible disc from a terminal.
[SOURCE: ISO/IEC 2382:2015, definition 2122167]
Note 1 to entry: See also ISO 20252:2012, definition 2.18.

3.1.11.04
coding
processs of data (3.1.1.15) representation or data transformation (3.1.11.06)

Note 1 to entry: See also,cade (1) <transformation rule> (3.1.13.09).

3.1.11.05

encodling

processs ofhow the elements (3.1.1.10) of a syntax are represented using an identifi
(3.1.4)02),set (3.1.1.09)

(3.1.1.39), or

ed character

[SOURCE: ISO/IEC 15474-1:2002, definition 4.2, modified]

3.1.11.06
data transformation
process which creates new data (3.1.1.15) from an original source

EXAMPLE The process of migrating into a different format, or by creating a subset, by selection or query, to

create newly derived results, such as for publication (3.1.8.27).

© IS0 2017 - All rights reserved
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[SOURCE:http://smw-rda.esc.rzg.mpg.de/index.php/Data_Transformation]

3.1.11.07
copy

read (3.1.11.02) data (3.1.1.15) from a source data medium (3.1.1.39), leaving the source data
unchanged, and to write (3.1.11.01) the same data on a destination data medium that may differ from

that of the so

EXAMPLE
(3.4.5.5.10).

urce

To copy a file (1) < set of records > 3.1.12.02) from a magnetic tape (3.4.5.5.05) onto a magnetic disc

[SOURCE: IS

3.1.11.08
duplicate
copy (3.1.11.

physical fornp

EXAMPLE
[SOURCE: IS

3.1.11.09
mapping
assigning an
corresponde

Note 1 to entn
and an elemer]

[SOURCE: IS
Note 2 to entr

3.1.11.10
data migrat
migration
process of
(3.1.1215) en
or storage n
(3.1.2.05)

EXAMPLE

D /IEC 2382:2015, definition 2122157]

D7) from a source data medium (3.1.1.39) to a destination data medium that has the

To copy a file from a magnetic tape to another magnetic tape.

J1EC 2382:2015, definition 2122158]

element (3.1.1.10) in one set (3.1.1.09) to an element in another set through sen
ce

y: It is the relation (3.1.1.12) with the best semantic correspondence between an element in g
tin another set.

) 17115:2007, definition 2.6.1]

7: See also ISO 25964-1:2011,definition 3.41.

on
ransferring electronic information (3.1.1.16) from one software (3.1.12.14)/har

edium with little or no alteration of structure and no alteration in content and c

same

hantic

ne set

Tware

vironment.o¥.Storage (1) <placement> (3.9.1.01) medium (3.2.1.25) to another envirogment

bntext

rver.

Move data from magnetic disc to magnetic tape, transfer database files from Oracle to SQL Se|

[SOURCE: ISO/TR 18492:2005, definition 3.9, modified]

3.1.11.11

modification of data
alteration of data (3.1.1.15) so as to change the information (3.1.1.16) which they represent

3.1.11.12

data linkage
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aggregation of data (3.1.1.15) from several sources on one topic or data subject (3.13.4.01)

3.1.11.13
erase
remove data (3.1.1.15) from a data medium (3.1.1.39)

Note 1 to entry: Erasing is usually accomplished by overwriting the data or deleting the references.

[SOURCE: ISO/IEC 2382:2015, definition 2125480]

3.1.11.14

display

rendg

ring of data (3.1.1.15) in a form directly interpretable by a human

[SOURCE: ISO 10324:1997, definition 3.21]

3.1.1
data

quali
(3.9.1

Note
definit
defini

3.1.1
data

organ
(3.1.1

.15

ntegrity

y (3.1.3.01) of data (3.1.1.15) lawfully acquired (3.6.2.2.01), validated, stored (1)
01) and kept up to date

1 to entry: See also ISO/IEC 2382:2015, definition 2126247; 1SO 7498-2:1989; ISO/T,
ion 3.24; ISO/TS 21547:2010, definition 3.2.10; ISO/IEC 27000:2016, definition 2.40; ISO/T
ion 3.36.

.16

store

ized and persistent collection (2) <gathering> (3.6.1.05) of data (3.1.1.15) and
16) that allows for its retrieval (3.10.1.0.1)

[SOU

CE: ISO/IEC 15939:2007, definition 2.6]

3.1.11.17
data access
process that enables userste retrieve (3.10.1.01) or read (3.1.11.02) published (3.3.4.01) dat

[SOURCE: http://smwerda.esc.rzg.mpg.de/index.php/Data_Access]

Note 1 to entry: See also access (3.11.1.01).

3.1.11.18
data analysis
data {37121.15) lifecycle stage that involves the techniques used to satisfy analyst goals

<placement>

519299:2015,
5 27790:2009,

information

1(3.1.1.15)

of producing

informative knowledge (3.1.1.17) from organized data

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Data_Analysis]

3.1.11.19

data archiving
digital preservation (3.2.1.39) process that is moving data (3.1.1.15) into a managed form of storage (1)
<placement> (3.9.1.01) for long-term retention
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[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Data_Archiving]

3.1.11.20

data citation

practice of providing an identifying (3.2.1.26) reference to data (3.1.1.15) in a similar way that
researchers routinely include a bibliographic reference to published (3.3.4.01) resources

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Data_Citation]

Note 1 to entry: See also citation metadata (3.1.10.26.13).

3.1.11.21
data cleaning
process used to improve data (3.1.1.15) quality (3.1.3.01) by detecting and correcting (61, remg¢ving)
defects and grrors in data

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Data_Cleaning]

3.1.11.22
data curation
managed process, throughout the data (3.1.1.15) lifecycle (3.1.2.27),<by> which data/data collections
(3.6.1.04) ar¢ cleansed, documented (3.2.1.22), standardized (3.4.7.78); formatted (3.1.13.12) and [inter-
related

[SOURCE: htfp://smw-rda.esc.rzg.mpg.de/index.php/Data_Cufation]

3.1.11.23
data deposif
process by which data (3.1.1.15) is stored (3.9.1.01) irra data archive

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Data_Deposit]

3.1.11.24
data integration
systematic combining of data (3'1,1.15) from different independent and potentially heterogeheous
sources, to cireate a more compatible, unified view of these data for research purposes

[SOURCE: http://smw-rdaesc.rzg.mpg.de/index.php/Data_Integration]

3.1.11.25
data registration
process follqwing data (3.1.1.15) acquisition (3.6.2.2.01) by which data is identified as a urlit for

subsequent aecess{3-+11-01}-and-processing

Note 1 to entry: The result of data registration is a form of processed data that may be called registered data
(3.1.10.20).

[SOURCE:http://smw-rda.esc.rzg.mpg.de/index.php/Data_Registration]

Note 2 to entry: See also “registration” (3.2.1.27).
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3.1.11.26

data publishing

process whereby data (3.1.1.15) are subjected to an assessment process to determine whether they
should be acquired by a repository (3.2.3.10); followed by a rigorous acquisition (3.6.2.2.01) and ingest
process that results in products being publicly made available and supported for the long-term by that
repository

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Data_Publishing]

Note 1 to entry: See also publishing (3.3.4.01).

3.1.11.27

techrjology migration
process by which something technical in nature, like data (3.1.1.15) or an automated system (3.1.1.13), is
migrated to a new form or representation

[SOURCE:http://smw-rda.esc.rzg.mpg.de/index.php/Technology_Migration}
Note 1 to entry: See also data migration (3.1.11.10).

3.1.11.28
back jup, verb
to coyy (3.1.11.07) and store (3.9.1.01) electronic data (3.1.1.15) for security or later procesging

3.1.12 Digital data processing

3.1.12.01

data processing
DP
syste]:latic performance of operations upon-data (3.1.1.15)

[SOURCE: ISO/IEC 2382:2015, definition 2121276]

3.1.12.02
file (1)
<set of records> set (3(1-1:09) of related records (1) <document(s)> (3.1.12.16) (either|analogue or
electrjonic) kept together

Note 1 to entry: Segalso file (2) < unit of documents > (3.4.4.01).

3.1.12.03

information processing
systematic performance of operations upon information (3.1.1.16), which includes dafla processing
(3.1.12.01) and may include operations such as data (3.1.1.15) communication (3.1.8.04) and office
automation

Note 1 to entry: Information processing should not be used as a synonym for data processing.
[SOURCE: ISO/IEC 2382:2015, definition 2121275]

3.1.12.04
text processing
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word processing
data (3.1.1.15) processing operations on text (3.2.1.05)

EXAMPLES

Operations such as entering, editing (3.3.4.02), merging, retrieving (3.10.1.01), storing
(1) < placement > (3.9.1.01), displaying (3.1.11.14), or printing (3.3.5.1.01).

[SOURCE: ISO/IEC 2382:2015, definition 2121391]

3.1.12.05

pattern recognition
identification (3.2.1.26) of shapes, forms or configurations by automatic means

[SOURCE: IS

3.1.12.06
speech reco
identification

D /IEC 2382:2015, definition 2125534]

pnition
(3.2.1.26) and conversion, by a functional unit, of a speech signal (3.1.8.01)

representatipn of the content of the speech

[SOURCE: IS

3.1.12.07

D/IEC 2382:2015, definition 2123783, modified]

voice recognition

identification

(3.2.1.26) and conversion, by a functional unijt;, of a voice signal (3.1.8.01)

representatipn of some acoustic features of the voice

[SOURCE: IS

3.1.12.08
music recog
music inforn
MIR
automatic re
music, indicq
given actual

JIEC 2382:2015, definition 2120736, modified]

nition
ation retrieval

rognition comparing stored tecorded pieces of music (3.2.1.06) with a given actual pi

to a

to a

ece of

ting any matching if it eXists, and any data (3.1.1.15) identifying the piece of music and its

recording (3.3.3.19)

Note 1 to entry: This technique~is relevant, e.g. for certain types of automated searching in sound rec

databases.

3.1.12.09

face recognition

facial recogn

tionsystem

automatic p

ttern recognition (3.1.12.05) comparing stored images (3.2.1.04) of human faces wi

brding

'h the

image of an actual face, indicating any matching, if it exists, and any data (3.1.1.15), if they exist,
identifying the person to whom the face belongs

3.1.12.10

image rendition
image rendering
production of a non-photographic image (3.2.1.04) reflecting properties (3.1.1.03) of a material object
(3.1.1.60) from measurement data (3.1.1.15) taken of the object (3.1.1.01) which are rendering the image
as brightness values or colours
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EXAMPLES Production of a thermographic image; computer tomography images.

3.1.12.11

publishing system

IT system (3.1.1.13) which spans over an entire work flow of the preparation of a publication (3.1.8.27)
and allows to perform all relevant operations on IT-supported basis

Note 1 to entry: Publishing systems are used in publishing houses (3.2.3.15) and with scientific editing (3.3.4.02), for
books (1) and journals, sometimes also for newspapers (3.4.1.28.04).

3.1.12.12
editofial system
IT todl or configuration of IT tools that supports the work of editors (3.2.4.07) and of editing (3.3.4.02)

3.1.12.13

presentation programme
software (3.1.12.14) package used to display (3.1.11.14) information (3.1.1.16) in the form of a slide show
(1) <ghotographic slides> (3.4.7.22)

3.1.12.14
software
all onf part of the programmes, procedures, rules, and asSociated documentation (3.2.1.22) of an
information (3.1.1.16) processing system (3.1.1.13)

Note 1 to entry:  Software is an intellectual creation that.ijsindependent of the data medium (3.1.1.39) on which
itis recorded. Recorded software can be considered a document (3.1.1.38).

[SOURCE: ISO/IEC 2382:2015, definition 2121278, modified]

3.1.12.15
hardware
all or jpart of the physical components of an information (3.1.1.16) processing system (3.1.1.13)

[SOURCE: ISO/IEC 2382:2015¢én), 2121277]

3.1.12.16
malware
virus

complter programime intended to corrupt other computer programmes, computer systems|(3.1.1.13), or
data (3.1.1.15)

Note 1 toentry: See also ISO/IEC 27033-1:2015, definition 3.22.

3.1.12.17

search engine

software (3.1.12.14) searching the internet (3.1.9.01) for digital documents (3.3.3.02) or pieces thereof
requested by an information user (3.11.2.05)

3.1.12.18

character string

string (3.1.1.11) of letters (1) <character)> (3.1.4.07), digits (3.1.4.06), punctuation marks or other
symbols (3.1.4.17)
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[SOURCE: ISO 8459:2009, definition 2.13]

3.1.12.19

identifier

data (3.1.1.15) string (3.1.1.11) or pointer that establishes the identity of an item, organization (3.1.1.55)
or person alone or in combination with other elements (3.1.1.10)

[SOURCE: ISO 8459:2009, definition 2.27, modified]

Note 1 to entry: See also ISO 25964-1:2011, definition 2.25; ISO 24619:2011, definition 3.2.1.

3.1.12.20

qualifier (1)
<general indication> predefined keyword (3.8.1.07) representing a property (3.1.1.03) 61, constraint
imposed on g specification item

Note 1 to ertry: See also qualifier (2) <indication in information handling > (3.7.1.13) and 1SO 8777:1993,
definition 3.1%.

3.1.12.21
data attribufe
single data element (3.1.13.05) related to a data object (3.1.1.01) such ag'in a database (3.1.13.03)

[SOURCE: ht{p://smw-rda.esc.rzg.mpg.de/index.php/Attribute]

3.1.12.22
data type
class (3.8.5.08) of data (3.1.1.15), characterized by the members of the class and the operations that can
be applied to them

3.1.12.23

data quality
degree to which the characteristics (3,4.1:04) of data (3.1.1.15) satisfy stated and implied needs [when
used under specified conditions

[SOURCE: ISQ/IEC 25012:2008,definition 4.3]

3.1.12.24
label (1)
<identifier> Identifier’(3.1.12.19) associated with a data element (3.1.13.05) or data field (3.1.13.08)

Note 1 to entry: See also label (2) < exterior visual identifier > (3.5.9.1.12).

3.1.12.25

tag (1)

<string> character string (3.1.12.18) in a directory (3.5.5.12) entry (3.2.1.32) used to identify a data field
(3.1.13.08) or an associated data description (3.1.13.07) field

[SOURCE: ISO/IEC 8211:1994, definition 4.1.53]

Note 1 to entry: See also tag (2) < user-assigned keyword > (3.1.12.35).

54 © IS0 2017 - All rights reserved


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

3.1.12.26

machine code
computer instructions and data (3.1.1.15) definitions expressed in a form that can be recognized by the
processing unit of a computer

[SOURCE: ISO/IEC IEEE 24765:2010, definition 3.1652]

- (3.1.1.09) of

haracters and

e type of file.

1.02) of such

pfinitions 3.28

an algorithm

on 2.1.2]

3.1.12.27

file name

data name

set ngme

title (B.7.4.01) consisting of alphanumeric characters (3.1.4.02) that is used to identify a‘se
data ((3.1.1.15) or a programme to a computer system (3.1.1.13)

Note 1 to entry: Different operating systems may have restrictions on the maximum nmumber of ¢
may pfohibit the use of particular characters.

Note 7 to entry: Many systems allow or require the use of an extension to the filename to indicate th
3.1.12.28

digital watermark

marker in the form of a bit sequence covertly embedded in asignal (3.1.8.01) such as audio or image
(3.2.1)04) data (3.1.1.15) and typically used to identify ownership of the copyright (3.13.3.
signa

Note 1 to entry: See also ISO/IEC TR 21000-11:2004, definition 2.1.10; ISO/IEC 15444-8:2007, d
and 3.p8.1.

3.1.12.29

digital fingerprint

marker in the form of a bit sequence(generated from a digital document (3.3.3.02) using
that uniquely identifies the original document (3.4.7.11)

[SOURCE: ISO 14641-1:2012, definition 3.15, modified; ISO/IEC TR 21000-11:2004, definit
3.1.12.30

link

directed relationship/(3.1.1.12) between two digital entities (3.1.13.27) in the field of

(3.1.1

16) and documentation (3.2.1.22)

3.1.1

[SOU[CE: 1ISO°17316:2015, definition 2.3, modified]

information

31

hyperlink
link (3.1.12.30) that represents a digital connection between two digital objects (3.1.1.01)

[SOURCE: ISO/IEC 10744:1997, definition 3.44, modified]

Note 1 to entry: See also ISO/TR 14873:2013, definition 2.24.

3.1.12.32
thread
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process within another process that uses the resources of the latter process

[SOURCE: ISO/IEC 2382:2015, definition 2122120]

3.1.12.33
path

file (1) <set of records> (3.1.12.02) or directory (3.5.5.12) which constitutes a main component of a URL
(3.1.9.21) in computer file systems (3.1.1.13) and is the human-readable address of a resource [web
document (3.1.1.38)] following the directory tree hierarchy

Note 1 to entry:

Absolute paths (full paths) and relative paths can be distinguished.

3.1.12.34
log file

file (1) <set g
data> (3.1.13

[SOURCE: IS
3.1.12.35

tag (2)
<user-assign

f records> (3.1.12.02) automatically created by a server that maintains a recerd (2) <
22) of its activities

D/TR 14873:2013, definition 2.28]

ed keyword> freely chosen word (1) <orthographic word> (3.1.5.18) or symbol (3.1

assigned by tisers of an online database (3.1.13.03) alongside a text\(3.2.1.05) or image (3.2.1.04) i

database, wit
Note 1 to entr

3.1.12.36
RFID

radio freque
wireless non
tag attached

[SOURCE: IS

3.1.12.37
pick list
digital graph
options, e.g.

Note 1 to entr
for the prefert

hin the possibilities allowed by the system

: See also tag (1) < string > (3.1.12.25).

ncy identification
-contact system that uses radio-frequency electromagnetic fields to transfer data f
Fo an object, for the purposes,of automatic identification and tracking

D/TS 16791:2014, 3.1.29]

ical user interface device that allows the user to select from a pre-set list (3.4.7.1
erms (3.1.5.25)

:  Typically the list of terms is shown when the user clicks on a down arrow next to the ent
ed.terms in a controlled vocabulary.

set of

.4.17)
n that

fom a

P5) of

ry box

[SOURCE: ANSI/NISO Z39.19-2015 (R2010), 4.1, modified]

3.1.12.38

mobile device
small, hand-held computing device, typically having a display screen with touch input and/or a
miniature keyboard

EXAMPLES

56

Mobile computer, tablet computer, mobile phone, pager.
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Note 1 to entry : See also ISO 2789 :2013, definition 2.2.20 ; ISO/TR 30125 :2016, definition 3.1.

3.1.12.39

crawler
DEPRECATED: spider
any automated software (3.1.12.14) programme or script which visits websites (3.3.3.24) and
systematically retrieves (3.10.1.01) information (3.1.1.16) from them, often to provide indexes (3.5.1.08)

for se

arch engines (3.1.12.17)

Note 1 to entry: See also ISO/TR 14873:2013, definition 2.12.

3.1.1B Data representation in databases

3.1.1
data

data bank

set (3
<plac

3.1.1
integ

data fepository (3.1.13.01) for storing (1) <placement> all information (3.1.1.16) pertinent t

(3.1.1
mana
metri

[SOURCE: IEEE Std 1220:2005, definition 3.1.18]

3.1.1

database
collegtion of machine-readable information (3.1.1.16) organized so that it can be ea

(3.11.

[SOU

3.1.18.04
full text database

data

3.1.13.05
data element
smallgst’parcel of information (3.1.1.16) within an identified data (3.1.1.15) group

8.01
"epository

1.1.09) of files (1) <document(s)> (3.1.12.02) or databases (3.1.13.03)-combined with
bment> (3.9.1.01) system (3.1.1.13), a processing system and a retrieval-system (3.10.1.

B.02
rated repository

13) engineering process (SEP) to include all datg (3:1.1.15), schema, models, to
gement decisions, process analysis information, requirement changes, process
cs, and trade-offs

8.03

1.01), managed and updated

CE: IS0 8459:2009, definition 2.22]

se (3.1.13.03) eontaining complete documents (3.1.1.38) or fundamental parts of docu

a storage (1)
)5)

p the systems
bls, technical
and product

sily accessed

ments

[SOURCE: ISO/IEC 29881:2010, definition 3.3]

Note 1 to entry: See also data field (3.1.13.08).

3.1.13.06
corpus
set (3.1.1.09) of documents (3.1.1.38) or data (3.1.1.15) that has a scientific meaning (3.1.8.03)
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Note 1 to entry: A corpus can be produced by an individual researcher’s activity (including its archival materials),
or from a laboratory research, field campaign or science and culture heritage project, a survey, etc.

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Corpuse]
Note 2 to entry: See also documentation (2) < collection > (3.6.1.21).

3.1.13.07

data description

formalized description (1) <activity> (3.2.1.28) of a data element (3.1.13.05) in the context (3.1.2.05) of
the data (3.1.1.15) structure

3.1.13.08
data field
field

component ih a data (3.1.1.15) record (2) <set of data> (3.1.13.22)

Note 1 to entry: See also data element (3.1.13.05).

Note 2 to entrjy: See also ISO/IEC 19762:2016, definition 01.01.28; ISO 8440:1986, @efinition 2.5; ISO 87771993,
definition 3.7

EXAMPLE Title (3.7.4.01), author (3.7.1.01), and date of publication\(3:3.4.10) are typical data fields in a
bibliographic fecord.

3.1.13.09
code (1)

<transformation rule> code (2) <data> (3.1.13.10) showing the transformation of a language (3.1.5.01)
into another language

Note 1 to entr}y: See also code (2) < data > (3.1.13.10).

3.1.13.10
code (2)

<data> data [(3.1.1.15) transformed or represented in different forms according to a pre-established set
(3.1.1.09) of tules

[SOURCE: ht{p://iso.i-term.dk/frames.php]
Note 1 to entry: See also.code (1) < transformation rule > (3.1.13.09).

3.1.13.11
code element

individual entry-tra code (2] data>{3-11316

[SOURCE: ISO 639-4:2010, definition 3.4]

3.1.13.12
data format
predetermined arrangement of data (3.1.1.15) on a data medium (3.1.1.39)

Note 1 to entry: See also media format (3.1.1.06), bibliographic format (3.7.2.30).
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3.1.13.13
input format
data format (3.1.13.12) for data entry (3.1.11.03)

3.1.13.14
output format

data format (3.1.13.12) enabling data (3.1.1.15) to be extracted from a given computer application

3.1.13.15
internal data format
internal format

data format (3.1.13.12) for the processing of data (3.1.1.15) within the software (3.1.12.14)
computer

3.1.18.16

recornd(s) (1)

<docyment(s)> document(s) (3.4.7.11) containing recorded information (3(1:8.26) created,
mainfained as evidence (3.1.1.50) and as an asset (3.1.1.43) by an organization (3.1.1.55)
pursuit of legal obligations or in the transaction of business

[SOURCE: ISO 30300:2011, definition 3.1.7, modified]

Note 1 to entry: “Record(s) (1) <document(s)>" incorporate thechody of activity of all administratig
private. They constitute the body of a huge mass of, in their vast majority, unpublished documents (3.

to entry: See also record (2) < set of data > (3:1.13.22); documentation (2) < collection >
tof records > (3.1.12.02); file (2) < unit of documénts> (3.4.1.01); record (3) < sound carrier > (3

one ifstitution or.dpplication only

Note 1 to entfy='In a bibliographic system of centralized cataloguing the local record is meant to be 2
cataloguefrecord to complement it with necessary data of purely local nature such as a holdj

running on a

received and
pr person, in

ns, public and
1.1.10).

(3.6.1.21); file
4.5.5.02).

ing re-used in

pertaining to

ttached to the
ngs statement

(3.5.1.B0)and location information of the document.

3.1.13.19
exchange format

machine-readable data format (3.1.13.12) for representing information (3.1.1.16) that is intended to

facilitate exchange of the information between different applications

[SOURCE: ISO 25964-1:2011, definition 2.19 modified]
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storage format
data format (3.1.13.12) for the hosting of digital data (3.1.1.15) in the main store of a computer or in a
long-term storage (1) <placement> (3.9.1.01) data repository (3.1.13.01)

3.1.13.21

presentation format
data format (3.1.13.12) for the configuration of the display (3.1.11.14) of digital data (3.1.10.25) on the
screen interface in a manner interpretable for human users

3.1.13.22

record (2)
<set of data
organized s¢
(3.1.1.01), se

Note 1 to ent
carrier> (3.4.5]

3.1.13.23
RDF
Resource D¢

framework f
(3.1.9.06). A ¥

[SOURCE: htt

3.1.13.24
triple

representatipn of a statement used by RDF (3.1.13.23), consisting of just the property (3.1.1.03

resource ider

3.1.13.25
metadata s¢
logical plan s

[SOURCE: IS

3.1.13.26

Simple Knowledge Organization System

> part of a document (3.1.1.38) or document containing a structured and™irnte
t (3.1.1.09) of self-contained but related data (3.1.1.15) on one person or- other
ected and presented for a predefined specific purpose

y: Frequently in digital form. See also “record(s) (1) <documents> (3.1.13:16]; record (3) 1
5.02).

bscription Framework
vay of using XML for data (3.1.1.15) rather than justdocuments (3.1.1.38)

p://www.w3.org/2003/glossary/alpha/R/]

tifier (3.1.12.19), and the propertywalue in that order (3.1.1.14)

hema
howing the relationships (3.1.1.12) between metadata (3.1.10.26.01) elements (3.1.1.1(

/DIS 15489-1:2015, definition 3.16]

SKOS

common dazla model (3.1.13.33) for sharing and linking knowledge items (3.1.1.17) via the in

pr constructing logical languages (3.1.5.01) that can.work together in the Semanti¢

rnally
bbject

csound

Web

), the

ternet

(3.1.9.01)

[SOURCE: http://www.w3.0rg/2001/sw/wiki/SKOS, modified]

3.1.13.27
entity

something capable of being uniquely identified

Note 1 to entry: Entities include material objects, electronic representations of content, abstract items (such as

times, places),
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Note 2 to entry: A defined fragment of an entity is itself an entity.
[SOURCE: ISO 17316:2015, definition 2.1]
Note 3 to entry: See also object (3.1.1.01); ISO/TR 9007:1987 (page 21); ISO 10303-11:2004, definition 3.3.6.

3.1.13.28

instance

entity (3.1.13.27) that has unique identity, a set (3.1.1.09) of operations can be applied to it, and state
that stores the effects of the operations

[SOURCE: ISO 19103:2015 definition 4.20]

Note 1 to entry: See also instance relationship (3.1.7.09); 1SO/TS 27790:2009, definition 3.35;-ISO/[TR 9007:1987
(page 26).

3.1.18.29

inherjitance
mechpnism by which more specific elements (3.1.1.10) incorporate structure and behavjour of more
generfl elements related by behaviour

[SOURCE: ISO 19103:2015 definition 4.19]
Note 1 to entry: See also [SO 21127:2014, definition 3.6.

3.1.13.30
dependency
relatipnship (3.1.1.12) between two modelling elements (3.1.1.10), in which a change to ohe modelling
elemgnt (the independent element) will affeet.the other modelling element (the dependent|element)

[SOURCE: ISO 19103:2015 definition 4:15]

3.1.13.31
conc¢ptual model
mode] that defines concepts.(3-1.1.02) of a universe of discourse

[SOURCE: ISO 19103:2015 definition 4.11]

3.1.18.32
conc¢ptual schema
formdl desctiption of a conceptual model (3.1.13.31)

[SOURCE: ISO 19103:2015 definition 4.12]

Note 1 to entry: See also ISO/TR 9007:1987 (pages 12, 27 and 72).

3.1.13.33

data model

description of the organization of data (3.1.1.15) in a manner that reflects an information (3.1.1.16)
structure

[SOURCE: ISO 28258:2013, definition 3.9]
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conceptual data model
data model (3.1.13.33) that represents an abstract view of the real world

Note 1 to entry: A conceptual model represents the human understanding of a system (3.1.1.13).

[SOURCE: ISO/IEC 11179-1:2015, definition 3.2.5]

Note 2 to entry: See also ISO 25964-1:2011; definition 2.14.

3.1.13.35

archival sys
organized cd
procedures {
<document(s

[SOURCE: IS

3.1.13.36

business sys
organized cd
policies, pro¢
organization

[SOURCE: IS
Note 1 to entr

3.1.13.37

records app
specific softy
organization

[SOURCE: IS

fem

llection (2) <gathering> (3.6.1.05) of hardware (3.1.12.15), software (3.1.12.14),\p9
ind people, which maintains, stores (3.9.1.01), manages and makes availablé)recor
>(3.1.13.16) over time

23081-2:2009, definition 3.1]

tem

llection (2) <gathering> (3.6.1.05) of hardware (3.1.12.15}Software (3.1.12.14), suj
edures and people, which stores (3.9.1.01), processes and provides access (3.11.1.01)
s (3.1.1.55) business information (3.1.1.16)

D 23081-2:2009, definition 3.3]

: See also “management information system” (3:1.8.36).

lication software

bare (3.1.12.14) application used t¢- maintain, manage and provide access (3.11.1.01)

s (3.1.1.55) record resources

23081-2:2009, definition-3.8 modified]

3.2 Basic concepts for information and documentation

3.2.1 Gener

3.2.1.01

naturafact
naturalium
material objé

3.2.1.02
artefact (1)

hl concepts

licies,

is (1)

plies,
to an

to an

ct{3.1.1.60) evolved from anorganic or organic natural processes

<man-made object> object (3.1.1.01) made or shaped by a human

EXAMPLES

An idea, a tool or an art object (3.4.6.12).

Note 1 to entry: Objects created for their aesthetic value are considered art objects.
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[SOURCE: ISO 18461:2016, definition 2.5.4]

27:2017(E)

Note 2 to entry: See also artefact (2) < distortion > (3.12.4.31) and ISO 21127:2014, classes E 22 and E 24.

3.2.1.03
mentefact
artefact (1) <man-made object> (3.2.1.02) as a result of intellectual endeavour

Note 1 to entry: See also concept (3.1.1.02).

3.2.1.04

imag

retindl pattern formed by light reflected or transmitted by external stimuli, whose. i

comp
(3.1.1

Note ]

graph

[SOURCE: ISO 12637-1:2006, definition 31]

Note

h
-

33)

P to entry: “Image” generally refers to any kind of viewing\perception, not only to that of

mpression is

eted by the physiological mechanisms and mental processes that affect) visugl perception

to entry: In graphic technology, the term is commonly used to identify any picture, drawing, illustration,
¢, text or other reproduction, visible to the human eye, that portrays the eriginal in the propgr form, colour
and pégrspective.

pure pictorial

content. In this general capacity, “image” also includes e.g. pure text (3.2.1.05) which itself confsists solely of

graph
proce
catalo

Note
(3.3.5.

Note 4 to entry: See also “picture” (3.4.7.51) and ISO 21127:2014, classes “E 36” and “E 38"

3.2.1
text
data
intery
(3.1.5]

[SOURCE: ISO/IEG-2382:2015, definition 1.1.3, modified]

Note
documn

[15), be fixed onto a data medium (3.1.1.39) and thus a document (3.1.1.38) be created from the

05
(3.1.1.15) intended rwith language (3.1.5.01) to convey a meaning (3.1.8.03)

02) or artificial language (3.1.5.08)

| to entry: Text can be expressed orally (3.1.8.13) or be fixed by writing (3.1.11.01) and
ent (3.1.1.38).

c/writing (3.1.11.01) characters (3.1.4.02). Thus, inZcertain data processing (3.1.12.0]) operations,
sing and display (3.1.11.14) of pure text nevertheless takes place as “image processing” (e.g. in an “image
bue”).

B to entry: The ‘external stimuli’ can, when applying certain technical operations like

bhotographing
image.

and whose

retation is essentially based upon the reader's knowledge (3.1.1.17) of some natural language

then forms a

3.2.1.06
music
sounds of voices or musical instruments or both in a sequence or combination

3.2.1.07
work

distin

ct intellectual or artistic creation

[SOURCE: FRBR, page 13]
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Note 1 to entry: See also document (3.1.1.38), invention (3.1.1.46), intellectual property (3.2.1.11), primary
document (1) <document of novelty > (3.4.1.26); 1SO/IEC 23000-15:2016, definition 3.2.1; and “abstraction”
(ISO/TR 21000-1:2004, definition 2.1).

3.2.1.08
expression
intellectual o

r artistic realisation of one and only one work (3.2.1.07)

[SOURCE: FRBR, page 13]

EXAMPLES

May take the form of a notation (1) < symbols > (3.1.4.16), sound, image (3.2.1.04), object (3.1.1.01)

movement or

Note 1 to entr

3.2.1.09

ext (3.2.1.05].

: See also ISO/TR 21000-1:2004, definition 2.5.

manifestati¢on

physical emb
[SOURCE: FR

EXAMPLE
painting, etc.

Note 1 to entr

3.2.1.10
item (1)
<exemplar>

[SOURCE: FR
Note 1 to entr

3.2.1.11
intellectual
ownership o

3.2.1.12
industrial p
ownership o
(3.1.5.28)

odiment of an expression (3.2.1.08)
BR, page 13]

books (2), periodicals issues, posters, sound recordings, films) DVDs, MP3 files, an origil

: See also ISO/TR 21000-1:2004, definition 2.6.

bingle exemplar of a manifestation (3.2.109)
BR, page 13]
: See also copy (3) < exemplar >(3.3.2.02) and archival item (3.4.4.09).

property
an intellectual work(3.1.1.45)

foperty
F an inyention (3.1.1.46), design, trademark (3.1.4.20), service mark (3.1.4.21) or trade

3.2.1.13

hal oil

name

original work

work (3.2.1.0

7) embodying a new intellectual work (3.1.1.45) not present before

Note 1 to entry: See also “original research” (3.5.8.13); primary document (1) < document of novelty > (3.4.1.26).

3.2.1.14

textual work
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distinct, abstract creation of intellectual or artistic content composed predominantly of a combination
of words, whose existence is revealed or intended to be revealed through one or more textual
manifestations (3.2.1.15)

Note 1 to entry: For the purposes of ISTC registration, the term textual work also encompasses the various
categories of expression of intellectual or artistic content in textual form (e.g. a novel, a play, a translation (2)) but
excludes any aspects of physical form (e.g. print, electronic) in which such expressions are made manifest.

Note 2 to entry: See also textual manifestation (3.2.1.15).

[SOURCE: ISO 21047:2009, definition 3.12]

Note J to entry: See also text (3.2.1.05).

3.2.1{15
textupl manifestation
tangible or intangible fixation of a textual work (3.2.1.14) in one or more copies(3) <exemplar> (3.2.3.02)

[SOURCE: ISO 21047:2009, definition 3.8]
Note 1 to entry: See also “textual document” (3.4.7.24).

3.2.1J16
musical work
work [3.2.1.07) composed of a combination of sounds, with or without accompanying text (3.2.1.05)

[SOURCE: ISO 15707:2001, definition 2.2]

3.2.1117
themp
topic
entity| (3.1.13.27) used as a subject of.awork (3.2.1.07)

[SOURCE: FRSAD, page 15]
3.2.1/18
nomegn

sign (B.1.4.01) or sequence of signs that a thema (3.2.1.17) is known by, referred to, or addrgssed as

Note 1 to entry:Aviomen can be human-readable or machine-readable.

EXAMPLE “love,” “00,” or “595.733.”
[SOURECEFRSAD; page15, 181
3.2.1.19

aboutness

relation (3.1.1.12) between a work (3.2.1.07) and its subject matter
Note 1 to entry: Aboutness includes human interpretation and the inclusion of cultural historic knowledge.

[SOURCE: FRSAD, page 10]
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relation (3.1.1.12) between a work (3.2.1.07) and an actual object (3.1.1.01), scene or topic recognizable

in it

[SOURCE: FRSAD, modified]

3.2.1.21

authoritative source
work (3.2.1.07) known to be reliable because its authority or authenticity is widely recognized by

e field

experts in th
[SOURCE:htt

3.2.1.22
documenta
<activity> ¢
the purpose
(3.11.2.01), 0

Note 1 to entr

3.2.1.23
information

b://smw-rda.esc.rzg.mpg.de/index.php/Authoritative_source]

ion (1)
tinuous and systematic compilation and processing of recorded information (3.1.8.2
of storage (1) <placement> (3.9.1.01), classifying (3.8.5.01), retrievat)(3.10.1.01), utilij

I transmission

V: See also documentation (2) <collection> (3.6.1.21).

management

6) for
ration

planning, collection, control, distribution and exploitation of:iiiformation resources (3.1.1.44) within an

organization
preservation

Note 1 to en
2121409.

3.2.1.24

(3.1.1.55), including systems (3.1.1.13) development, and disposal or long
(3.2.1.39)

try: See also library (3.2.3.02); business system (3.1.13.36); and ISO/IEC 2382:2015, def]

knowledge management

range of sty
represent, di

[SOURCE: IS¢
Note 1 to entr’

3.2.1.25
medium

ategies and practices @sed in an organization (3.1.1.55) to identify (3.2.1.26), @
stribute, and enable adoption of insights and experiences

/TR 13054:2012,definition 2.3]

: See also library (3.2.3.02) and business system (3.1.13.36).

-term

nition

reate,

physical sub

tance or material (paper (1) <material> (3.3.5.2.01), film, magnetic tape (3.4.5.5.05), d

disc (3.4.7.5.11), etc.) that carries or communicates information (3.1.1.16) content

EXAMPLE

Clay tablet, papyrus, paper (1), parchment, film, magnetic tape.

[SOURCE: ISBD Consolidated Edition 2011, Appendix E]

ptical

Note 1 to entry: See also IS0 10209:2012, definition 2.49; ISO 18913:2012, definition 3.114; 1SO 21217:2014,
definition 3.40.
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26

identification
process of recognizing an entity (3.1.13.27) in a particular domain (3.1.2.09) as distinct from other
entities (3.1.13.27)

[SOURCE: ISO/IEC 24760-1:2011, definition 3.2.1]

Note 1 to entry: See also [SO 10209:2012, definition 3.46 (pictorial representation).

3.2.1.

27

registration

act off

3.2.1
docu
descr

giving an entity (3.1.13.27) a unique identifier (3.1.12.19) on its entry into a system (3.

28
ment description
ption (1)

operations, or results thereof, including capturing, analysing, organizing and\recording of d

on dofuments (3.1.1.38) in order to ensure their identification (3.2.1.26) and Control

Note 1 to entry: Document description also refers to the products of the process.

Note 2 to entry: See also description (2) < part of patent > (3.4.7.8.02); tontent description (3.8.1.02
(3.2.1.09).

3.2.1.29

catalpguing

catalqging, US

prepdration and maintenance of catalogues (2) <holdings-related list> (3.5.1.01)

Note [ to entry: See also document description (3.2.1.28).

3.2.1.30

arrangement (1)

<archfival operation> intellectual’and/or physical operations for organizing and controllix
(3.1.1)38)

Note 1 to entry: Arrangeiment (1) is often used to designate the result of such operations.

Note 7 to entry: See dlso arrangement (2) < adaptation > (3.4.2.04).

3.2.131

categorization

1.1.13)

ata (3.1.1.15)

); cataloguing

1g documents

assignment of symbols (3.1.4.17) of categories (3.8.5.08) to documents (3.1.1.38) to

allow their

arrangement (1) <archival operation> (3.2.1.30) in a way that reflects the presumed interests of the
information user (3.11.2.05)

3.2.1.

32

entry
record of a document (3.1.1.38)

Note 1 to entry: Entry is frequently used in combination with such terms as “catalogue”, “bibliographic” and
various types of finding aids (3.10.1.06).
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3.2.1.33

information service

storing (1) <placement> (3.9.1.01), accessing (3.11.1.01), processing or delivering information (3.1.1.16)
to meet the needs of specific information users (3.11.2.05)

Note 1 to entry: Information services can include traditional library and information services, such as the handling
of books, journals, archives (2), standards, patents, research reports, etc., but also electronic documents, multimedia,

online retrieval, current awareness service, electronic document delivery service, etc.

3.2.1.34

information dissemination

conveyance (
Note 1 to entr

3.2.1.35
competitive
information

3.2.1.36

collection d
field of appli
establishmer

3.2.1.37
accumulatid
process by w
in the condu

Note 1 to entr
holdings (3.6.1

3.2.1.38
institutiona
stored intelle

Note 1 to en
disseminating

[SOURCE: IS

3.2.1.39

finformation (3.1.1.16) to a general or specific audience

V: See also “communication” (3.1.8.04).

intelligence
3.1.1.16) gathered and analysed about competitors’ plans, products; customers, and p

bvelopment
Cation of an information and documentation organization{3.2.3.37) embracing the plaj
t, growth and maintenance of a collection (2) <gathering> (3.6.1.05)

n
hich records (1) <document(s)> (3.1.13.16) atid archives (2) <records> (3.6.1.03) are cy
't of affairs of any kind

: The term also denotes the result of that-process. See also collection (2) < gathering > (3.6.1.0)
01)
repository

ctual output (3.11.7.03) of an organization (3.1.1.55), particularly a research organizat

try: Loosely, may_refer to an online locus for collecting (3.6.1.05), preserving (3.2.1.39
(3.2.1.34) information (3.1.1.21) in digital form.

2789:2013, definition 2.3.26]

1l

preservatio

ricing

hning,

eated

5) and

ion

and

all measures taken, including financial and strategic decisions, to maintain the integrity and to extend
the life of documents (3.1.1.38) or collections (2) <gathering> (3.6.1.05)

Note 1 to entry: See also ISO 14416:2003, definition 3.29; ISO 18913:2012, definition 3.151.

Note 2 to entry: For physical conservation measures, see 3.12.1.
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3.2.2 Study fields related to documentation

3.2.2.01

information science

field of study of functions, structure, and transmission of information (3.1.1.16) and the management of
information systems (3.1.8.25)

3.2.2.02

knowledge organization
field of study concerned with the nature and quality of knowledge (3.1.1.17) organizing processes (KOP)
as well as the knowledge organizing systems (3.1.1.13) (KOS) used to organize documents (3.1.1.38),
document representations and concepts (3.1.1.02)

3.2.2103

terminology work
work|concerned with the systematic collecting (3.6.1.04), description, processing and presentation of
concepts (3.1.1.02) and their designations (3.1.5.24)

Note ] to entry: Terminology work should preferably be carried out on the basis of established principles and
methdds. Terminology work includes term excerption, concept harmenization, term harm¢nization and

termilography.

[SOURCE: ISO 1087-1:2000, definition 3.6.1]

3.2.2/04

terminography
part of terminology work (3.2.2.03), concerned with the recording and presentation of tgrminological
data (3.1.1.15)

[SOURCE: ISO 1087-1:2000, definition 3.6:2]

3.2.2105

records management
recorflkeeping

field pf management responsible for the efficient and systematic control of the creafion, receipt,
mainltenance, use and disposition of records (1) <document(s)> (3.1.13.16), including pgrocesses for
captufing and maintaining evidence (3.1.1.50) of and information (3.1.1.16) about business fctivities and
transactions in theform of records

[SOURCE: ISO:30300:2011, definition 3.3.8]

3.2.2{06
archinvalkscience
branch of information science (3.2.2.01) applied to the organization, administration and operations of
archives (2) <records> (3.6.1.03) or archives (1) <organization> (3.2.3.01)

3.2.2.07

museology

theory, activities and techniques of the organization of museums (3.2.3.06) and the application of
museum legislation

3.2.2.08
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museography
techniques of identifying and describing documents (3.1.1.38) preserved (3.2.1.39) in museums (3.2.3.06)

3.2.2.09

library science

branch of information science (3.2.2.01) concerned with the organization, administration and operation
of libraries (3.2.3.02)

3.2.2.10
librarianship
field of professional application of library science (3.2.2.07)

3.2.2.11
bibliography (1)
<activity> theories, activities and techniques of identification (3.2.1.26) and descriptipn (3.2.1.28) of
documents (3.1.1.38)

Note 1 to entry: See also bibliography (2) < universal document list > (3.5.1.02).

3.2.2.12

bibliology
study of the techniques of the production and the dissemination™of books (1) <intellectual work>
(3.4.1.27.04) and volumes (3.3.5.2.37)

3.2.2.13
book science
study of the nature, production, history, dissemination (3:2/1.34) and use of books (1) <intellectual work>
(3.4.1.27.04) pf all kinds and of related graphic objects(3.1.1.01)

3.2.2.14
documentology
study of the jnature, production, history, dissemination (3.2.1.34) and use of documents (3.1.1.38)| of all
kinds

3.2.2.15

codicology
study of the nature, productien; history, dissemination (3.2.1.34) and use of manuscripts (1) <non-pfinted
document> (3.4.7.02) of allkinds

3.2.2.16
scholarly editing
documentary editing
critical editing
science and practice of establishing the text (3.2.1.05) of authors (3.7.1.01) who are deceased and
preparing their works (3.2.107) for publication (3.1.8.27)

3.2.2.17

terminology science

terminology (2)

science studying the structure, formation, development, usage and management of terminologies (1)
(3.1.5.53) in various subject fields (3.1.2.07)
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[SOURCE: ISO 1087-1:2000, definition 3.5.2]

Note 1 to entry: See also terminology (1) < designations > (3.1.5.53).

3.2.2.18

lexicography
science and practice of establishing dictionaries (3.5.5.02) and study of the nature and the internal
relations (3.1.1.12) within the lexicon of a language (3.1.5.01)

3.2.2.19
translation science

trans

atology

studyland theory concerning translation (1) <activity> (3.1.6.15)

3.2.3

3.2.3

Institutions in documentation

01

archiyes (1), pl

recor

1 office

<orgdnization> organization (3.1.1.55) or part of an organization responsible for selectio

(3.6.2
(3.6.1

2.01), preservation (3.2.1.39) and availability (3.11.1.03) ©f,ene or more archives |
03)

Note 1 to entry: See also archives (2) < records > (3.6.1.03).

Note 7 to entry: Archives (1) < organization > is sometimes, treated as a singular noun.

Note
organ

3 to entry: Archives (1)< organization > fulfill the functions of an information and
zation (3.2.3.37).

Note 4 to entry: Archives (1) < organizatiop->itl their work generally follow the “principle of provena

3.2.3

library

02

organization (3.1.1.55) or part-of an organization, the main aim of which is to facilitate th
information resources (3:1.1.44), services (3.1.1.59) and facilities as are required f
informational, research,'educational, cultural or recreational needs of its users

Note
maint

1 to entry: The supply of the required information resources can be accomplished by
hining a collection and/or by organizing access to information resources.

Note 2 to entry: These are the basic requirements for a library and do not exclude any additional

servic

bsincidental to its main purpose.

N, acquisition
2) <records>

locumentation

nce” (3.9.1.10).

b use of such
o meet the

building and

resources and

[SOURCE: ISO 2789:2013, definition 2.1.6]

Note 3 to entry: Libraries fulfill the functions of an information and documentation organization (3.2.3.37).

Note 4 to entry: For “library” in a data processing sense, see also ISO/TS 13584-35:2010 and ISO/IEC 2382:2015,
definition 2122125.

3.2.3.03

book

shop
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book store

individual retail point for the sale of books (1) <intellectual work> (3.4.1.27.04), sometimes combined
with the sale of other publications (3.1.8.27), as well as of related material like stationery and gift items

(1) <exempla

Note 1 to entry:

r>(3.2.1.10)

shops also fulfill partial functions of an information and documentation organization (3.2.3.37).

3.2.3.04

second hand book shop
book shop (3.2.3.03) for the sale of used books (1) <intellectual work)> (3.4.1.27.04)

Book shops are sometimes divided into scientific book shops and general book shops.

Book

3.2.3.05

antiquarian
book shop (3
available, ou
often of arts
manuscripts

Note 1 to entr]
antiquarian b
an informatior|

3.2.3.06
museum
non-profit, p
public, whick

(3.11.1.09) the tangible and intangible heritage of humanity and its environment for the purpo

education, st

Note 1 to ent
sites of a mus{

Note 2 to entr

Note 3 to entr
are excluded.

Note 4 to ent
they conform

Note 5 to entr
has the role ar

book shop

.2.3.03) for the sale of older books (1) <intellectual work> (3.4.1.27.04) ne longer v
-of-print books (1), sometimes of particularly valuable and precious beoks (1), as w
and craft, paintings (3.4.7.52), graphic objects (3.1.1.01) or personal-papers (3.6.3.04
(1) <non-printed document> (3.4.7.02)

V:  An antiquarian book shop may be a department of a bookshop. Alse, second-hand book sho

ok shops are sometimes combined into one. Antiquarian book sheps also fulfill partial funct
and documentation organization (3.2.3.37).

ermanent institution in the service (3.1.1.59) of sSociety and its development, open
acquires (3.6.2.2.01), conserves (3.2.1.39), résearches, communicates (3.1.8.04) and e

idy and enjoyment

um nature are included, if they maintain a collection similar to museums.

y: Zoos, aquaria, arboreta and botanical gardens are included, but should be reported separate
y: Collections in institutions of higher education that serve only the purposes of teaching and
'y: Conservation-institutes and exhibition galleries in libraries and archives centres are incly
o the definition of museum.

: To Conform to the definition it is not necessary that an institution be called a “museum”, but
dAunction of a museum.

videly
rell as
) and

bs and
ons of

o the
hibits
ses of

'y: Natural, archaeological and ethnographic monuments and sites and historical monumenits and

ly.

study

ded if

that it

[SOURCE: ICOM and ISO 18461:2016, definition 2.1.5]

Note 6 to entry: Museums also fulfill functions of an information and documentation organization (3.2.3.37).

Note 7 to entry: See also gallery (3.2.3.28).

3.2.3.07

information centre
information and documentation organization (3.2.3.37) providing information services (3.2.1.33)

72

© IS0 2017 - All rights r

eserved


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

3.2.3.08
documentation centre

information and documentation organization (3.2.3.37) carrying out documentation (1) <activity>
(3.2.1.22) functions

3.2.3.09

information service network

group of units working together, sharing services (3.1.1.59) and resources for the benefit of information
users (3.11.2.05)

3.2.310

repository
store froom
building or room designed or arranged and used specifically and exclusively for Jleng-term storage (1)
<placement> (3.9.1.01) of archives (2) <records> (3.6.1.03), museum (3.2.3.06},) and librqry (3.2.3.02)
materials

Note 1 to entry: Repository also refers to the measures for long-term storage arid protections of all kinds of digital
data (g.g. electronic documents, databases, electronic publications).

[ISO 11799:2015, definition 2.5, modified]
Note 4 to entry: See also ISO/TS 27790:2009, definition 3.64.

3.2.311

news|agency
comnjercial organization (3.1.1.55) which undertakes to capture and distribute against pagyment news
and reports from all societal areas

Note 1 to entry: News agencies fulfill some functions of an information and documentation organizatipn (3.2.3.37).

3.2.3/12

image agency
comnjercial organization (3.1:1,55) which undertakes to capture and sell photographs (3.4.5.1.01) from
all sog¢ietal areas

Note 1 to entry: Image @agencies fulfill some functions of an information (3.1.1.16) and documentdtion (3.2.1.22)
organjzation (3.1.1.55)

3.2.3{13

image library
organization (3.1.1.55) or database (3.1.13.03) with related devices, or website (3.3.3.24) from which
copieq (2] <reproduction> (.4.7.14) of photographs (3.4.5.1.01) may be borrowed or reproduced for use
in advertising, in books (1) <intellectual work> (3.4.1.27.04), newspapers (3.4.1.28.04), magazines
(3.4.1.28.20), or other print (3.3.5.1.01) materials

Note 1 to entry: Image libraries fulfill functions of an information and documentation organization (3.2.3.37).

3.2.3.14

press clipping service
clipping service

press cutting service
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media monitoring service
service (3.1.1.59) that monitors, on a regular basis, mass publications (3.1.8.27) [particularly newspapers
(3.4.1.28.04)] along a request profile (3.10.2.12), extracts the items of interest or gives abstracts
(3.5.4.01) of them and presents this material in an organized manner

Note 1 to entry: Press clipping services fulfill some functions of an information and documentation organization

(3.2.3.37).

3.2.3.15
publisher

publishing house

organization
validate, hos
in electronic

[SOURCE ISO
Note 1 to entr
Note 2 to entr

3.2.3.16

printing hoyse

printer
person or or,
documents (3

[SOURCE: IS

Note 1 to entr
(3.2.3.37).

3.2.3.17
producer
commercial
production p
(3.3.3.07)

EXAMPLES

3.2.3.18

(3.1.1.55) or individual whose predominant activity is to commission, createy\¢
F and distribute information (3.1.1.16) in printed (1) <technical process> (3.3.5.101) a
form

9707:2008, definition 2.32]
7: See also ISO 1086:1991, definition 3.15.

: Publishers fulfill some functions of an information and documentation’organization (3.2.3.37)

ganization (3.1.1.55) whose predominant activities“are the material operations of pr
.1.1.38)

9707:2008, definition 2.30]

V:  Printing houses also fulfill partial functions of an information and documentation organ

prganization (3.1.1.55). or’individual who selects substance for, finances and overse
rocess, sometimesgiyes artistic input, and markets certain types of audiovisual docu

Documents.such as cinematographic films, TV films, music recordings.

film distrib
commercial

tor
rganization (3.1.1.55) or individual responsible for the marketing of a cinematogj

pllect,
nd/or

inting

Ization

bs the
ments

raphic

film (3.4.5.1.09)

3.2.3.19

broadcast station
institution that emits (3.1.8.32) broadcasts (3.3.3.14) over radio frequency waves for distributed
reception with a radio or TV set or over the internet (3.1.9.01)

3.2.3.20

radio station
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broadcast station (3.2.3.19) that emits (3.1.8.32) radio broadcasts (3.3.3.14)

3.2.3.21

TV station

television station

broadcast station (3.2.3.19) that emits (3.1.8.32) television broadcasts (3.3.3.14)

3.2.3.22

content provider
organization (3.1.1.55) whose function is to commission, create, collect, validate, host, distribute and
trade information {3.1.1.16) in electronic form

Note 1 to entry: See also publisher (3.2.3.15).

3.2.3123

patent office
governmental or inter-governmental authority charged with administering the industyial property
(3.2.1112) law of one or more countries, especially with registration (3.2.1;27), examining, [granting and
publighing (3.3.4.01) of industrial property titles (3.13.2.01)

Note 1 to entry: A patent office fulfills functions of an information and documentation organization (32.3.37).

3.2.324

clearjnghouse
organization (3.1.1.55) or part of an organization which'is a service (3.1.1.59) point charged with the
supply of the documents (3.1.1.38) produced or assembled by an organization

Note 1 to entry: A clearinghouse fulfills the functions of an information and documentation organization (3.2.3.37).

3.2.3125

colle¢tive rights society
collegting society
copyrjight collective
orgatlization (3.1.1.55) collectively administering rights on behalf of authors (3.7.1.01), artists or
publighers (3.2.3.15)

[SOURCE: ISO 21047:2009, definition 3.34, modified]

3.2.3126
regisfry
part df an @rganization (3.1.1.55) responsible for the registration (3.2.1.27) of records (1) <document(s)>
(3.1.1p.16)

Note 1 to entry:  Registries fulfill partial functions of an information and documentation organization (3.2.3.37).
Note 2 to entry:  See also ISO/TS 27790:2009, definition 3.63.

3.2.3.27
metadata registry
information system (3.1.8.25) for registering (3.2.1.27) metadata (3.1.10.26.01)

[SOURCE: ISO/IEC 11179-1:2015, definition 3.2.19]

© IS0 2017 - All rights reserved 75


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

3.2.3.28
gallery

organization (3.1.1.55) or part of an organization exhibiting paintings (3.4.7.52), sculptures (3.3.2.22) and
other works (3.2.1.07) of art intended for sale

Note 1 to entry: See also museum (3.2.3.06).

3.2.3.29
Z0Oo

zoological garden

establishmen

t that maintains a collection (2) <gathering> (3.6.1.05) of live animals, typically in a park or

in gardens, fq
[SOURCE: IS

3.2.3.30
aquarium
establishmer
for display ta

[SOURCE: IS

3.2.3.31

r display to the public, study, and conservation (3.12.1.01)

18461:2016, definition 2.2.17]

t that maintains a collection (2) <gathering> (3.6.1.05) of live aquatic animals and |
the public, study, and conservation (3.12.1.01)

) 18461:2016, definition 2.2.1]

botanic garden

establishmer
[SOURCE: IS

Note 1 to entr
(3.2.3.37).

3.2.3.32
arboretum
botanic gard

[SOURCE: IS

3.2.3.33

t where plants are grown for scientific study and‘display to the public
D 18461:2016, definition 2.2.5]

V:  Botanic gardens also fulfill partial functions of an information and documentation organ

bn (3.2.3.31) devoted to trees

D) 18461:2016, definition 2.2.2]

office of origin

controlling a
organization
(3.1.13.16) is

bency
(3.14,55) or part of an organization in which a group of records (1) <docume
created or received and accumulated (3.2.1.37) in the conduct of business

blants

Zzation

nt(s)>

3.2.3.34

departmental records office
part of an organization (3.1.1.55) managing current records (3.6.3.01) or semicurrent records (3.6.3.02) in
their office of origin (3.2.3.33)

Note 1 to entry:

organization (3.2.3.37).

76

Departmental records offices also fulfill partial functions of an information and documentation

© IS0 2017 - All rights reserved


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

3.2.3.35

editorial department

organization (3.1.1.55) or part of an organization in which people create or arrange the editorial content
of a newspaper (3.4.1.28.04) or a reference work (3.5.5.01)

Note 1 to entry:  Editorial departments also fulfill partial functions of an information and documentation
organization (3.2.3.37).

3.2.3.36

full-cover editorial department
editorial department (3.2.3.38) being in a position to produce on its own, on a regular basis, all the
editorial contents of a reference work (3.5.5.01) or, particularly, a newspaper (3.4.1.28.04)

3.2.3137

information and documentation organization
orgatlization (3.1.1.55) or part of it that carries out functions of collecting (2). <gathering> (3.6.1.05),
organizing, storing (1) <placement> (3.9.1.01), retrieving (3.10.1.01), disseminating (32.1.34) and,
sometimes, producing information (3.1.1.21)

3.2.4|Professions and functions in documentation

3.2.401

information manager

information officer, US

person responsible for information management (3.2.1:23)

3.2.4{02

subject specialist
person responsible, by virtue of an academic'education in and superior knowledge (3.1.1.17) of a subject
or digcipline, for selection and subject ¢ataloguing (3.2.1.29) of accessions (3.4.3.01) in relpvant subject
fields|(3.1.2.07) and for the associated information service (3.2.1.33)

3.2.4{03

data broker
data (3.1.1.15) infrastructure that provides various low-barrier mediation and interconnegtion services
(3.1.1159) to support cressdomain (3.1.2.09) and project activities

3.2.4)04

archoitiist
person serving/in the archival field with professional training in archival science |(3.2.2.06) or
profegsionalskills gained in the work

3.2.4105
librarian
person serving in a library (3.2.3.02) with professional training in librarianship (3.2.2.08) or professional
skills gained in the work

3.2.4.06
academic librarian
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librarian (3.2.4.05) who provides support to members of an academic community consisting of students,
researchers and lecturing staff by managing, organizing, evaluating and disseminating (3.2.1.34)
information (3.1.1.16)

3.2.4.07
editor

organization (3.1.1.55) or person responsible for the preparation for publication (3.1.8.27) of a document
(3.1.1.38) from the point of view of its intellectual content

[SOURCE: ISO 1086:1991, definition 3.8]

3.2.4.08

author’s edi[;

person or or
or her

3.2.4.09

journal edit
editor (3.2.4.
(3.4.1.28.03)

3.2.4.10

scientific edjitor

editor (3.2.4.

3.24.11
copy editor

person or organization (3.1.1.55) undertaking editing(3.3.4.02), including all correction and survei

work concer
manuscript>

3.2.4.12
technical wi
technical edi
person who
with a view {]

3.2.4.13
volume edit
scientific edit

3.2.4.14

or
anization (3.1.1.55) undertaking editing (3.3.4.02) for an author (3.7.1.01) and-hired b

pr
)7) working, which may include editing (3.3.4.02), for a journal.(2) <specialized jou
and hired by it

D7), usually from the sciences, for scientific texts (3.2.1.05)

ning grammar, orthography, and formal presentation of a manuscript (2) <dissemii
(3.4.7.05) and for marking it in thisiespect for any typesetting

iter

for

s specialized in writing manuals (3.4.7.40) and technical product documentation (3.4
p accuracy and to.enabling users for skilled use of technical equipment

pr
or (3.2:4-10) who undertakes the editing of proceedings (3.4.7.34)

y him

rnal>

lance
1ation

6.08)

curator

person responsible for overseeing a collection (2) <gathering> (3.6.1.05) or exhibition (3.11.1.09)

3.2.4.15

conservator
person who performs the operations necessary to maintain the integrity and value of material objects
(3.1.1.60) in an information and documentation organization (3.2.3.37)

Note 1 to entry: See also conservation (3.12.1.01).
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3.2.4.16

registrar

person responsible for the surveilling, handling (3.11.2.02) and the action(s) of physical placement of
material objects (3.1.1.60) in a museum (3.2.3.06) or for an exhibition (3.11.1.09)

3.2.4.17
chief registrar
head of the registry (3.2.3.26) of an information and documentation organization (3.2.3.37)

3.2.4.18

film director
persoln who undertakes the artistic making of a cinematographic film (3.4.5.1.09) or a TV film (3.3.3.27)
by difecting the visualization of the screenplay (3.4.7.30), following an overall vision of'the film intended
to be made

Note 1 to entry: In some countries, the film director is considered the author (3.7.1.01).ofa film.

3.2.4119

webmaster
person or group responsible to the website (3.3.3.24) owner for, ongoing maintenance|of the site's
presentation and availability (3.11.1.03)

3.2.4120

regisfrant
orgatlization (3.1.1.55) or person that has either sregistered an authentication (3.1.1}51) protocol
(3.1.9|113) or registered the adoption of an authentication protocol

[SOURCE: ISO/IEC 24727-6:2010, definition 3:4]

3.2.4{21
prep(Ilrator
person carrying out the operations' required for the conservation (3.12.1.01) of dead| animals for
decorjation purposes or for scientific study

3.2.5|Numbering systems, identifiers, connectors

3.2.5{01

Interpational Standard Book Number
ISBN
interpational'standard code (2) <data> (3.1.13.10.) applied to a specific tradable manifestation (3.2.1.09)
of a bpok (1)<intellectual work> (3.4.1.27.04) or other monograph (3.4.1.27.01)

Note toentrISBN-is-specifiedinl1SO02108
to-eRtFy-—roonISSpeaeaiio=1uo-

3.2.5.02

ISBN-A

service (3.1.1.59) that allows an ISBN (3.2.5.01) to be expressed in the DOI (3.2.5.16) system (3.1.1.13) by
including it in the syntax string (3.1.1.11) of a DOI (3.2.5.16)

Note 1 to entry:  ISBN-A enables a specific ISBN to become actionable or clickable on the web.
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3.2.5.03

017(E)

International Standard Serial Number

ISSN

international standard code (2) <data> (3.1.13.09) identifying a serial (3.4.1.28.01) or continuing

resource (3.4.

1.05)

Note 1 to entry: The ISSN network was formerly ISDS (International Serial Data System).

Note 2 to entry: ISSN is specified in ISO 3297.

3.2.5.04

linking ISSN
ISSN-L

ISSN (3.2.5.0
media versio

3.2.5.05
Internation:
ISMN
international

Note 1 to entr

3.2.5.06

) designated by the ISSN Network to enable collocation or linking among ‘the diff
1s (3.4.1.04) of a continuing resource (3.4.1.05)
1l Standard Music Number

standard code (2) <data> (3.1.13.10) identifying notated music (3.1.6.16) editions (3.4.

y: ISMN is specified in ISO 10957.

International Standard Recording Code

ISRC
internationa
(3.2.1.06) vid|

Note 1 to entr

3.2.5.07
Internation:
ISLI
international
names (3.1.5.

Note 1 to enty
such as times

Note 2 to entr

standard code (2) <data> (3.1.13.10) ideutifying audio recordings (3.3.3.19) and
o (3.4.5.1.11) recordings

: ISRC is specified in ISO 3901.

1l Standard Linking Identifier

standard code (2) <data> (3.1.13.10) identifying links between entities (3.1.13.27) [o1
28)] in the field of.information (3.1.1.16) and documentation (1) <activity> (3.2.1.22)

y: Entities identified by an ISLI can be documents, media resources, people, or more abstract
br places.

: ISLLiSspecified in ISO 17316.

3.2.5.08

Ferent

1.12)

music

their

items

International Standard Audiovisual Number

ISAN

international standard code (2) <data> (3.1.13.10) identifying audiovisual works (3.4.7.63)

Note 1 to entry: ISAN is specified in ISO 15706.

3.2.5.09

International Standard Audiovisual Version Number

V-ISAN
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unique identifier (3.1.12.19) composed of a registered ISAN (3.2.5.08) in combination with an appended
version (3.4.1.04) segment for a specific version or other content derived from or directly related to an
audiovisual work (3.4.7.63)

3.2.5.10

International Standard Text Code

ISTC

international standard code (2) <data> (3.1.13.10) identifying a textual work (3.2.1.14), independent of
its manifestation (3.2.1.09) or form

Note 1 to entry: ISTC is specified in ISO 21047.

3.2.5{11

bar cpde
digital coding (3.1.11.04) system (3.1.1.13) showing an eye-visible linear array of rectangular marks of
(possjbly) varying width, height and vertical alignment, separated by spaces of (possibly) yarying width
in whiich the positioning and size of marks and spaces are used to code information (3.1.1.1/6) to identify
variolis types of material objects (3.1.1.60)

[SOURCE: ISO 29404:2015, definition 3.2, modified]

Note [1 to entry: See also ISO 6196-8:1998, definition 08.06.05; ISOIEC 2382-2015, definitjon 2125632;
1SO 17712:2013, definition 3.1.6; ISO 12651-1:2012, definition 4,16, I1SO/TS 16791:2014, definition(3.1.8.

3.2.5]12
GTIN
Globgl Trade Item Number
unique number from a standard code (2) <data> (3.1.13.10) used internationally to identify products
and ppckaging units

Note 1 to entry: See ISO 22742:2010, definitions 3.25, 3.43; and 3.12; ISO/TS 16791:2014, definition| 3.1.1.

Note 7 to entry: Up to 2009, this nuriber was known as the “European article number” / EAN/UPC which was also
applied in libraries (3.2.3.02).

3.2.5{13

country code
code ¢lement (3.1.13:11) used to represent the name (3.1.5.28) of a country, dependency, or|other area of
partiqular geopolitical interest

Note 1 to entry: Country codes are specified in ISO 3166. ISO 3166 provides alpha-2, alpha-3 and gumeric-3 sets
and tl1ree distinct codes (country code, country subdivision code and code for formerly used names pf countries).

3.2.5.14

language code

combination of characters (3.1.4.02) used to represent the name (3.1.5.28) of a language (3.1.5.01) or
languages

[SOURCE: ISO 15924:2004, definition 3.6]

Note 1 to entry: Language codes are specified in ISO 639. ISO 639 provides three distinct codes (2-letter code, 3-
letter code, 4-letter code) concerning the names of languages or families of languages.
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3.2.5.15

currency code

code element

(3.1.13.11) used to represent the name (3.1.5.28) of a currency

Note 1 to entry: The international currency code is specified in ISO 4217 which provides an alpha-3 and a numeric-

3 set.

3.2.5.16
LOCODE
UN Location

Code

standardized (3.4.7.78) UN 3-letter code (2) <data> for the names (3.1.5.28) of ports, airports and similar

places of trag

3.2.5.17
Digital Obje
DOI
standardized|
providing pe

Note 1 to entr

3.2.5.18
Internation:
ISIL
internationa
<organizatio

Note 1 to entr

3.2.5.19

International Standard Musical Work Codé

ISWC
international
independent

Note 1 to entr

3.2.5.20
Internation:
ISNI

internationa
person or an

le exchange

ct Identifier

(3.4.7.78) string (3.1.1.11) for identifying a physical, digital, or abstraetobject (3.1.1.0]
sistent resolution to the object or information (3.1.1.16) about it

y: DOI is specified in ISO 26324.

] Standard Identifier for Libraries and Related Institutions

standard (3.4.7.78) code (2) <data> (3.1.13.10) identifying libraries (3.2.3.02), archiv
n> (3.2.3.01), museums (3.2.3.06) and related organizations (3.1.1.55)

: ISIL is specified in ISO 15511.

standard (3.4.7.78) code~{2) <data> (3.1.13.10) identifying a musical work (3.2
of its manifestation (3.2(1.09)

: ISWC is specified iSO 15707.

] Standard.Name Identifier

standard (3.4.7.78) code (2) <data> (3.1.13.10) identifying the public identity of part
organization (3.1.1.55)] across multiple fields of creative activity

) and

es (1)

1.16),

ies [a

Note 1 to entry: ISNI is specified in ISO 27729.

3.2.5.21

International Standard Collection Identifier

ISCI

international standard (3.4.7.78) code (2) <data> (3.1.13.10) identifying a collection (2) <gathering>
(3.6.1.05), fonds (3.6.3.25), archival records series (3.6.3.30), or parts of any of these

Note 1 to entry: ISCI is specified in ISO 27730.
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3.2.5.22
call number
reference provided to enable the custodian to locate a resource within a repository (3.2.3.10)

[SOURCE: ISO 690:2010, definition 2.1]

3.2.5.23

OpenURL
standardized (3.4.7.78) URL (3.1.9.21) that incorporates context-sensitive information (3.1.1.16) from a
service request and uses a mediating link (3.1.12.30) resolver (3.2.5.27) service (3.1.1.59) to determine
whichof a number of potential targets best match the context (3.1.2.05) of the request

Note 1 to entry: OpenURL is specified in the standard ANSI/NISO Z39.88.

3.2.5)24

Standard Address Number
SAN
standprd (3.4.7.78) code (2) <data> (3.1.13.10) used to uniquely identifyCthe addresses of ¢rganizations
(3.1.1)55) in, or served by, the publishing industry

Note 1 to entry: SAN is specified in ANSI/NISO Z39.43.

3.2.5{25
PID
Persistent Identifier
unique identifier (3.1.12.19) that ensures permanent access (3.11.1.02) for a digital object|(3.1.1.01) by
provifling access to it independently of its physicaldlocation or current ownership

[SOURCE: ISO 24619:2011, definition 3.2.4]

3.2.5)26

Universally Unique Identifier
UuID
128-Hit number used to guarantee unique identification (3.2.1.26) for different objects (3.1.1.01) on the
internet (3.1.9.01) over time

[SOURCE: http://smw=fda.esc.rzg.mpg.de/index.php/UUID]

3.2.5{27

resolyer

PID resolver

software. (3.1.12.14) application that translates an identifier (3.1.12.19) into another
identHief; i 25 i i

points a client application to the location of the resource

ore suitable
in this way

[SOURCE: ISO 24619:2011, definition 3.3.3]

3.2.5.28

proprietary identifier

unique identifier (3.1.12.19) given by publishers (3.2.3.15) and other content providers (3.2.3.22) to a
product or collection (2) <gathering> (3.6.1.05) of products
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3.2.5.29
matrix number
identification (3.2.1.26) number in early phonograph records (3.4.5.5.02)

3.2.5.30

opus number

identifier (3.1.12.19) (usually alphanumeric) preceded by “op.” given to a musical composition
considered suitable to form part of the works (3.2.1.07) of a composer, assigned either by the artist or
posthumously by persons systematically concerned with researching or editing (3.2.4.07) the

composer’s musical works

Note 1 to entr]

3.2.5.31
ORCID ID
Open Resea
nonproprieta
hosted by th
academic au
literature pa

Note 1 to ent
change over ti

3.3 Objects
3.3.1 Object

3.3.1.01

primary val
value that (
(3.6.1.03) po
business thaf

3.3.1.02

administrat
primary valu
<records> (3.

3.3.1.03
fiscal value

: The opus number may be instrumental in assembling the “collected works” of the artist.

rcher and Contributor ID

ry alphanumeric numbering system (3.1.1.13) as a subset of the ISNI(3,2:5.20) numb¢
e ORCID organization (3.1.1.55), aiming to provide a unique numbér+to scientific and
thors (3.7.1.01) so as to uniquely identify such authors' contributions to the scic
‘ticularly in the e-science area

'y: ORCID IDs do function in view of the fact that many personal names (3.1.5.43) are not u

Ime, or are written following very different conventions and writing systems (3.1.6.01).

, data media, documents

and document values

1e

jocuments (3.1.1.38), records (1),<document(s)> (3.1.13.16) or archives (2) <rec
ssess, by virtue of their contents and for supporting the continued transaction
gave rise to their creation

jve value
e (3.3.1.01) of doecuments (3.1.1.38), records (1) <document(s)> (3.1.13.16) and archiv
6.1.03) for the conduct of administrative business

financial valy

primary valuke

<records> (3.

3.3.1.04
legal value

€

r and
other
bntific

nique,

ords>
bf the

es (2)

6

ives (2)

primary value (3.3.1.01) of documents (3.1.1.38), records (1) <document(s)> (3.1.13.16) and archives (2)

<records> (3.

3.3.1.05

6.1.03) for the conduct of legal business or as legal evidence (3.1.1.50)

secondary value
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archival value

value that documents (3.1.1.38), records (1) <document(s)> (3.1.13.16) or archives (2) <records>
(3.6.1.03) possess, by virtue of their contents, for persons or organizations (3.1.1.55) other than their
creator (3.7.1.06)

3.3.1.06

evidential value

secondary value (3.3.1.05) of documents (3.1.1.38), records (1) <document(s)> (3.1.13.16) and archives (2)
<records> (3.6.1.03) for providing evidence (3.1.1.50) of the creator's origins, functions and activities

3.3.1.07
information value
seconflary value (3.3.1.05) of documents (3.1.1.38), records (1) <document(s)> (3.1.13.46) ot archives (2)
<recolds> (3.6.1.03) for reference and research deriving from the information (3.1,1.16) they contain

3.3.1{08

intrinsic value
inhergnt value of documents (3.1.1.38) or other material objects (3.1.1:60) other than ag a source of
expliditly stated information (3.1.1.16)

Note |1 to entry: Such value may be derived from age, usage) circumstances of creation, signature
(1) < qutograph > (3.5.8.54) or attached seals (3.3.2.29), etc.

Note 7 to entry: See also intrinsic data (3.1.10.01).

3.3.2|0bjects and data media

3.3.2{01

edition (1)
<exemplars> all copies (3) <exemplar> (3.3.2.02) of the same product line of a type of muterial object
(3.1.1L60)

EXAMPLE A unique series of cats, parfumes, books, etc.
Note 1 to entry: See also edition (2] < identical documents > (3.4.1.12).

3.3.2502
exemplar
copy (3)
singlg document)(3.1.1.38) or other material object (3.1.1.60) which exists in more quantity pnd has been
produced from one and the same process

Note |1*fo entry: See also copy (1)<copy original > (3.4.7.12); copy (2) <reproduction > (3.4.7.14); item
(1) < exemplar > (3.2.1.10).

3.3.2.03

index card

storage (1) <placement> (3.9.1.01) medium (3.2.1.25) in the form of a piece of cardboard destined to
carry data (3.1.1.15), several of these pieces being combinable into a file (1) <set of records> (3.1.12.02)

3.3.2.04
punched card
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storage (1) <placement> (3.9.1.01) medium (3.2.1.25) in the form of a piece of cardboard onto which data
(3.1.1.15) are recorded by the presence of holes

Note 1 to entry: See also ISO/IEC 2382-12:1988, definition 12.01.62.

3.3.2.05

punched tape
storage (1) <placement> (3.9.1.01) medium (3.2.1.25) in the form of a long strip of paper (1) <material>
(3.3.5.2.01) or flexible plastic material onto which data (3.1.1.15) are recorded by the presence of holes

3.3.2.06

harddrive
harddisk

in a comput]
computer its

3.3.2.07
track (1)
<part of recd

Note 1 to entr

3.3.2.08
convolute
bundle
several mat
organizing fe

Note 1 to entr
Note 2 to entr

3.3.2.09
prototype
version (3.4.1

Note 1 to entr

3.3.2.10
specimen
material obj

er environment, the storage (1) <placement> (3.9.1.01) area within or attached f
blf, where a huge amount of space is available to store digital data (3.1.1.15)

V: See also track (2) < recording > (3.5.8.49).

brial objects (3.1.1.60) physically kept together on grounds of an identical ex
ature

y: Such feature can be: same origin, phySical packing, offer for sale, use etc.

: See also set (3.1.1.09); collectign’(2) < gathering > (3.6.1.05).

.04) in the same médium (3.2.1.25) of an artefact (3.2.1.02) preceding its mass product

: See also ISO/£FS18152:2010, definition 4.18; ISO/IEC 2382-20:1990, definition 20.02.08.

bct/(31.1.60) or living being representing a class (3.8.5.03) of material objects or

o the

rding medium> part of a magnetic tape (3.4.5.5.05) or digital cdrrier (3.1.1.40) destined to
host a recordling (3.3.3.19)

rernal

ion

living

beings as a r¢

ppresentative example

3.3.2.11
type specim
type

en

specimen (3.3.2.10) on which the official scientific description (1) <activity> (3.2.1.28) and name
(3.1.5.28) of a biological species is based

3.3.2.12
holotype
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single biological specimen (3.3.2.10), chosen by the author (3.7.1.01) of a scientific description (1)
<activity> (3.2.1.28) of a biological species to be the physical embodiment of the concept (3.1.1.02) of a
particular species described by her or him

3.3.2.13

allotype

single biological specimen (3.3.2.10) chosen from the paratype (3.3.2.15) which has the opposite sex to
the holotype (3.3.2.12)

3.3.2.14
syntype
nametbearing type specimen (3.3.2.11) where a description (1) <activity> (3.2.1.28) hag been based
colleqtively on a series of specimens (3.3.2.10)

3.3.2{15

paratype
remaining specimen(s) (3.3.2.10) in the sample from which a holotype (3.3.2:12) was chosen

3.3.2{16

lectotype
holotype (3.3.2.12) chosen from a syntype (3.3.2.14) series.considerably after a scientific author
(3.7.1]01) having studied and described a particular species but without nominating a holotype him- or
herse|f

ecimen (3.3.2.11) from the paratype (3.3.2.15) series from which a holotype (3.3.2.12) had been
and which has been designated the new holotype after the original has been lost or destroyed

<abstraction> abstraction of a system (3.1.1.13) with a certain purpose

[SOURTE:TSU 14813-5:2010, definition B.1.88]

Note 1 to entry: See also model (2) < three-dimensional representation > (3.3.2.21); 1SO 15531-1:2004, definition
3.6.28; 1SO 19338:2014, definition 3.13; ISO/TS 27790:2009, definition 3.45.

3.3.2.21

mock-up
model (2)
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<three-dimensional representation> material object (3.1.1.60) being a three-dimensional representation
of another real or imagined material object, made to present this latter, but usually not of the same
solidity and material

Note 1 to entry: See also model (1) < abstraction > (3.3.2.20); drawing (3.4.7.53); 1SO 29845:2011, definition 3.1.7.

3.3.2.22
sculpture
three-dimensional work of art (3.4.6.12) made by carving, moulding or casting

[SOURCE: ISO 18461:2016, definition 2.5.33]

3.3.2.23
studio piece
copy (2) <reproduction> (3.4.7.14) of a work of art (3.4.6.12) made by the original amaker/artjist or
his/her assistants/pupils during his or her lifetime

3.3.2.24
school piece
work of art (B.4.6.12) in which characteristic (3.1.1.04) elements (3.1.1.10),0f an artistic school or aftistic
style are copled or reproduced

3.3.2.25
replica
exact or faithful material copy (2) <reproduction> (3.4.7.14) of:a' material object (3.1.1.60)

[SOURCE: IS 18461:2016, definition 2.5.32]

3.3.2.26
reconstructjon
copy (2) <reproduction> (3.4.7.14) of a lost or_destroyed material object (3.1.1.60) or a former state of
this object

3.3.2.27
monument
architecturallobject (3.1.1.01) oxSeulpture (3.3.2.22) commemorating a person or an event

3.3.2.28
pastiche
collage (3.3.4.43) composed of parts of other material objects (3.1.1.60) or of copies (2) <reprodugtion>
(3.4.7.14) of wholéor parts of them

3.3.2.29
seal (1)
<soft material> piece of initially soft material impressed with a device and attached in some way to a
document (3.1.1.38) to establish its authority

Note 1 to entry: See also seal (2) < device > (3.3.2.30).

3.3.2.30
seal (2)

88 © IS0 2017 - All rights reserved


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

<device> device used to make a seal (1) <soft material> (3.3.2.29)

Note 1 to entry: See also seal (1) < soft material > (3.3.2.29).

3.3.2.

31

antique
artefact (1) <man-made object> (3.2.1.02) stemming from the period of classical Greek and Roman
antiquity (from approximately 2000 B.C. to 400 A. D.) and representing a certain style of works of art

(3.4.6.

3.3.2.

13)

32

oracl
piece
intery

Note

divinaltion in the Yin and Zhou Dynasties.

e bone
of shell or bone on which questions were scripted and which were then heated,
reted by a diviner

| to entry: As the earliest carriers of Chinese characters, tortoise shells and_ animal bones

and later on

were used for

haabe people

of characters

orthographic

3.3.2{33

birch| bark scroll

thin sheets of flattened bark used as a writing (3.1.11.01) medium{3.2.1.25) by the Anishil
of North America

3.3.2{34

clay tablet

writing (3.1.11.01) medium (3.2.1.25) composed of a\lump of clay into which impressions
(3.1.4)02) are made

3.3.2{35

duchs$ustus

parchment (3.3.5.2.30) used for some religious writings in Judaism

3.3.2{36

ogham stick

woodgn stick used as a writing (3.1.11.01) medium (3.2.1.25) for carved ancient Irish runes
3.3.2{37

ostracon

shard| of fired pottery used as a ballot in ancient Greek elections on which words (1) <
word% (3.1.5.18)were scratched

3.3.2{38

palimpsest

|
parchment (3.3.5.2.30) on which characters (3.1.4.02), symbols (3.1.4.17) or images (3.2.1.04) have been
written (3.1.11.01) and later erased (3.1.11.13) again, so that new such inscriptions have been or could
be applied

Note 1 to entry: The erasing is often imperfect so that parts of the original signs remain visible.

3.3.2.39
papyrus
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writing (3.1.11.01) medium (3.2.1.25) composed of thin paper (3.3.5.2.01)-like material manufactured
from the pith of the papyrus plant

3.3.2.40
ceramic

small material object (3.1.1.60) made of clay and fired in a kiln

3.3.241

cuneiform tablet
document (3.1.1.38) in the form of a clay tablet (3.3.2.34) onto which logographic or syllable cuneiform

script (3.1.6.Q

3.3.2.42
dummy
placeholder
material obje
or near, the j
have been re

3.3.2.43
collage
art object (3.

3.3.3 Documents by medium

3.3.3.01

analogue dgdcument

analogue res
document (3.

3.3.3.02
digital docu
information
digital form

Note 1 to entr
when in digit3
are excluded.

Note 2 to entr]

Note 3 to entr

2) characters (3.1.4.02) have been marked

ct (3.1.1.60) usually with text (3.2.1.05) or symbols (3.1.4.17) on it and which is insert
lace where another material object or a document (3.1.1.38) is normally stored when
moved

1.6.12) composed of various materials

burce
1.1.38) usable without digital equipment

ment
[3.1.1.16) unit with a defimed-content that has been digitized or was originally produ

] form, e.g. reports; cartographic and music documents, preprints. Databases and electronic

: A digital document can be structured into one or more files (3.1.12.02).

y: A'digital document consists of one or more content units.

ed at,
these

red in

V: This includes e-books, electronic patents, networked audiovisual documents and other docuyments

serials

[SOURCE: IS0 9707:2008, definition 2.8; ISO 2789:2013, definition 3.2.12]

3.3.3.03

digital resource
resource that can be transmitted over and/or accessed via an information (3.1.1.16) technology system

(3.1.1.13)

Note 1 to entry: A digital resource may be referenced via an unambiguous and stable identifier (3.1.12.19) in a
recognized identification system (e.g. ISBN, ISAN, UPC/EAN, URI).
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[SOURCE: ISO/IEC 24751-2:2008, definition 3.13, modified]

3.3.3.

digiti

04
zed document

document (3.1.1.38) whose contents and/or appearance has been, through digital scanning techniques,
transferred/converted into digital form

3.3.3.

born

05
digital

document (3.1.1.38) that from the outset has been created in digital form

Note 1 to entry: See also ISO 18461:2016, definition 2.5.7.

3.3.3{06
electyonic resource

reso

3.3.3
audic
docun
use o

Note
discs,
audioy

Note
exclud

ce which can be stored in the form of electrical signals (3.1.8.01), usually on’a compu{

07

visual document

nent (3.1.1.38) in which sound and/or pictures (3.4.7.51) are prominent, and which
special equipment to be seen and/or heard

| to entry: This includes audio documents such as phonographic records, tapes, cassettes, ¢
DVDs, files of digital audio recordings; visual documents such as slides, transparencies;
risual documents, such as motion pictures, video recordings, computer games, etc.

P to entry: For library (3.2.3.02) and museum ({3.2.3.06) statistics purposes, microforms
ed.

[SOURCE: ISO 18461:2016, definition 2.5.5;modified]

3.3.3
hard

copy
(3.3.5

Note 1
2:200

3.3.3
soft ¢

copy
onagd

08

copy
(2) <reproduction> (3.4,7:14) or copy (3) <exemplar> (3.3.2.02), usually on paper (1

2.01), which can be read-without the assistance of a technical device

to entry: See alsoASO7IEC 2382:2015, definition 2121385; ISO/TR 11065:1992, definition 28
B, 2.69; IS0 3664:2009, definition 3.4.

09

opy

2) Lreproduction> (3.4.7.14) in a form that a computer can store (3.9.1.01) or display
oRIputer screen

er

requires the

udio compact
ind combined

B.4.5.1.03) are

) <material>

0; ISO 12637-

(3.1.11.14) it

Note 1 to entry: See also ISO/IEC 2382:2015, definitions 2121386 and 2125994; ISO/TR 11065:1992, definition
580; IS0 3664:2009, definition 3.14.

3.3.3.

10

electronic book
e-book
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non-serial (3.4.1.28.01) digital document (3.3.3.02), licensed (3.4.7.74) or not, where searchable text
(3.2.1.05) is prevalent, and which can be seen in analogy to a print (3.4.7.06) book (2) <stack of leaves>
(3.3.5.2.37) [monograph (3.4.1.27.01)]

Note 1 to entry: The use of e-books is, in many cases, dependent on a dedicated device and/or a special reader or
viewing software (3.1.12.14).

[SOURCE: ISO 2789:2013, definition 2.3.19]

Note 2 to entry: See also “electronic journal” (3.3.3.35) and “talking book” (3.3.3.34).

3.3.3.11

electronicr
machine-rea
record (2) <s

3.3.3.12

virtual document

document (3,
computer mgq

[SOURCE:ISQ
Note 1 to entr

3.3.3.13
digital libra
information
(3.3.3.04), th
form as part

Note 1 to entiry: This includes e-books, electronic patents, networked audiovisual documents and other

documents, e.
purposes, eled

Note 2 to entr
[SOURCE: IS

3.3.3.14
broadcast
virtual docurn

pcord
lable record
bt of data> (3.1.13.22) stored in a machine-readable medium (3.2.1.25)

7.1.38) that exists in concrete but non-graphic form, e.g. on tape, oxdisc (3.4.7.5.08) ¢
mory

/TR 9544:1988, definition 3.467]

: See also screen image (3.4.7.5.16).

'y document

(3.1.1.16) unit with a defined content, born digital (3.3.3.05) or a digitized doc

pf the library (3.2.3.02) collection (2)<gathering> (3.6.1.05)

b. reports, cartographic and_music documents, preprintsc. Databases and, for library st3

tronic serials are excluded,
. A digital library documeént can be structured into one or more files (3.1.12.02).

D 2789:2013, definition 2.3.13, modified]

nent (3.3.3.12) that exists in the moment of its emission (3.1.8.32) and the reception p:

to it and wh

rina

iment

ht has been created or digitized by thé&tibrary (3.2.3.02) or acquired (3.6.2.2.01) in dligital

digital
tistics

irallel

ch-ean be turned into recorded information (3.1.8.26) when applying adequate techr]

iques

at the right moment

Note 1 to

ISO/IEC 2382:

3.3.3.15

entry: See also ISO/IEC 21000-19:2010, definition 3.1.9;
2015, definition 2124422.

radio programme

length of emi

92

ssion (3.1.8.32) that is destined to acoustical reception

ISO 13183:2012, definition 4.1;
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3.3.3.16

TV programme

television programme

length of emission (3.1.8.32) that is destined to audiovisual reception

3.3.3.17

news programme

radio or TV broadcast (3.3.3.14) in which latest news and reports of current societal issues are read by a
speaker, on TV often accompanied by illustrating film shoots

Note 1 to entry: See also “news section” (3.5.8.48).

3.3.3/18

muljrmedia resource
resoufrce comprising two or more distinct media (3.2.1.25) or differing forms of; the samg medium, no
one of which is identifiable as being of primary importance

[SOURCE: ISBD Consolidated Edition 2011, Appendix E]
Note 1 to entry: A multimedia resource is usually intended for use as a unit.
Note 4 to entry: See also medium (3.2.1.25).

3.3.3119
recornlding

resulf of a recording process independent of the type and number of audio or audiovisual carriers
(3.1.1{40) and technology used

Note | to entry: The term “recording” applies to” each recorded item which may be used as a|separate unit
regardless of whether it is issued as (part of a larger recorded work (e.g. each se¢parate track
(2) < recording > (3.5.8.49) on an album (34.5.5.04) of audio recordings).
[SOURCE: I1SO 3901:2001, definitien-3.3]

Note 7 to entry: See also “recorded’information” (3.1.8.26) and “to write” (3.1.11.01).

3.3.3)20
non-fextual resource
matetial composed exclusively of non-textual content and descriptive text (3.2.1.05) about that content

Note 1 to entrysnon-textual resources published either: a) in an online journal, book or other publication that is
often associated with a full text article, encyclopedia entry, or other textual material; or b) in a datapase or digital
library.

EXAMPLES Image, audio, video.
3.3.3.21
roll (2)

<data medium> data medium (3.1.1.39) consisting of one or more sheets of parchment (3.3.5.2.30) or
paper (1) <material> (3.3.5.2.01) sewn together end to end and rolled

Note 1 to entry: See also roll (1) < matricle > (3.5.1.24).
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3.3.3.22

bamboo-slips
strips of bamboo or wood brushed with text (3.2.1.05) characters (3.1.4.02), sequentially organized and
bound with leather strips or silk strings

Note 1 to entry: One of major styles of books in ancient China (ca. 8th century B.C.-5th century).

3.3.3.23
hologram

three-dimensional photographic (3.4.5.1.01) representation produced by an arranged interference

between coh

erent light beams

3.3.3.24
website
collection (2]
entity (3.1.13

Note 1 to entr

3.3.3.25
webpage

digital multimedia object (3.1.1.01) as delivered from the internet (3.1°9.01) on request to a client s

(3.1.1.13)
[SOURCE: IS
3.3.3.26
homepage

main or oper

3.3.3.27
TV film

television film

cinematogray
(3.3.3.16)

3.3.3.28
silent film
silent picturg
silent movie,
cinematogray

3.3.3.29

<gathering> (3.6.1.05) of logically connected webpages (3.3.3.25) managed as a
27) and accessed through the same base URL (3.1.9.21)

: See also ISO/TR 14873:2013, definition 2.52.

/IEC IEEE 24765:2010, definition 3.3317, modified]

ing screen of a website (3.3.3.24), to which all other pages for users are linked

phic film (3.4.5.1.09) produced or adapted for emission (3.1.8.32) in a TV progr

SN
phic film' (3.4.5.1.09) without sound

single

ystem

pmme

sound film
talkie

cinematographic film (3.4.5.7.1.09) with sound

3.3.3.30

black-and-white film
film which produces a monochromatic picture (3.4.7.51) in shades of grey [usually a metallic silver
image (3.2.1.04)]

94
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[SOURCE: ISO 4246:1994, definition 46]

3.3.3.31

colour film

color film, US

film carrying one or more emulsions which, during processing, yield dye images (3.2.1.04), reproducing
the brightness and colour (3.12.2.30) value of a scene

[SOURCE: ISO 4246:1994, definition 90]

3.3.3.32
shorj film
film njot exceeding a certain pre-defined length

Note 1 to entry: The length is usually defined as being of not more than 40 min.

3.3.3{33
long film
film ejxceeding a certain pre-defined length

Note 1 to entry: The length is usually defined as being more than 40 min:

3.3.3;34
talking book
book |(1) <intellectual work> (3.4.1.27.04) presented(inn oral language (3.1.5.01) after (having been

recorgled (3.3.3.19) by a human voice so that reception of it goes through listening rather [than reading
(3.1.111.02)

Note 1 to entry: See also “electronic book” (3.3.3,10):

3.3.335
electronic journal
e-journal
serial|(3.4.1.28.01) digital document (3.3.3.02), licensed (3.4.7.74) or not, where searchable text (3.2.1.05)
is preyvalent, and which canbe seen in analogy to a print (3.4.7.06) serial publication (3.4.1.28.01)

Note 1 to entry: The usé.of‘e-journals is, in many cases, dependent on a dedicated device and/or a[special reader
or vieyving software (3:1)12.14).

Note 7 to entry:See also “electronic book” (3.3.3.10).

3.3.4|Pracesses in the intellectual production of documents

3.3.4.01

publishing

activity of making a publication (3.1.8.27) available (3.11.1.03) to a general audience
Note 1 to entry: See also “publication” (3.1.8.27); “right of correction or withdrawal” (3.13.3.2.05).

3.3.4.02
editing
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process of reviewing a document (3.1.1.38) such as a manuscript (2) <dissemination manuscript>
(3.4.7.05) or data (3.1.1.15) set (3.1.1.09) and making necessary modifications such as correcting,

condensing or adapting the content

Note 1 to entry: See also “editor” (3.2.4.07); “data editing” (1SO 20252:2012, definition 2.17).

3.3.4.03
film editing

cutting and bringing together the different (camera) shots to produce a final film copy (1) <copy
original> (3.4.7.12)

3.3.4.04
dubbing
provision of
text, in the

(3.4.1.04) is d

Note 1 to entr

3.3.4.05
review

document (3
(3.1.1.60), a {

criteria

3.3.4.06

peer review

assessment

academic sta

Note 1 to ent

(3.5.8.12).

3.3.4.07
parallel sub

submission d

recipients fo
Note 1 to entr

3.3.4.08

date of subn

date on whi

the oral language (3.1.5.02) text (3.2.1.05) of a film, superimposed over the original sj
language of the intended audience of a film whose original spoken-language v
ifferent

: See also subtitling (3.3.4.18); translation (1) < activity > (3.1.6.15).

1.1.38) giving basic information (3.1.1.16) about another document, a material
ervice (3.1.1.59), an activity or an event, giving a critical assessment and rating it a

bf an academic work or of an application for a research grant by persons equg
fus as the applicant is

ry: Peer review is often carried out'in preparation for the publishing (3.3.4.01) of a pap

mission
f the same intellectugl work (3.1.1.45) or research data (3.1.10.10) to two or more diff
 publication (3.1:8:27) without notifying each about the other recipients

: In sciencetpublishing, this constitutes scientific misconduct.

nisSion

boken
ersion

bbject
bainst

lly of

er (3)

Ferent

a‘manuscript (2) <dissemination manuscript> (3.4.7.05) proposed for publishing (3.3

4.01)

reaches the editor’s (3.2.4.07) office

Note 1 to entry: This is particularly relevant for original articles in science publishing. In case of dispute or doubt,
the date of submission may be taken to be the priority date of the scientific discovery that can be claimed.

3.3.4.09

date of acceptance
date on which a manuscript (2) <dissemination manuscript> (3.4.7.05) is accepted for publishing

(3.3.4.01) by

96

the responsible editor (3.2.4.07)
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Note 1 to entry: This is particularly relevant for original articles in science publishing. Acceptance does not
preclude further ameliorations of the manuscript to be asked from the author before ultimate publication

3.3.4.10
date of publication
date on which a work (3.2.1.07) is published (3.3.4.01)

Note 1 to entry: Particularly relevant in science publishing.

3.34.11

nomi
date d

3.34
actua
date

place$

3.34

nal date of publication

f publication (3.3.4.10) as formally indicated in the publication (3.1.8.27)

12
1 date of publication
bn which a publication (3.1.8.27) is actually available, particularly in respect to a g

p

13

duplicate publishing

redur]
re-us

dant publishing
e of one's own previous relevant publication (3.1.8.27) or\part of it as a new one with

its original identity

Note
review

3.3.4
self-d

| to entry: This can constitute fraud when it infringes“on the novelty of a work assumed
ing (3.3.4.05) it

14
uplication

self-plagiarism

re-us

Note

e of substantial portions of relevant-text (3.2.1.05) from one's own previous work (3.2.

| to entry: This can constitute-fraud when it infringes on the novelty of a work assumed

reviewing (3.3.4.05) it.

3.34
publi

15
ation bias

ven place or

but revealing

by the people

1.07)

by the people

publighing (3.3.4.01J. or proposing for inclusion in science publications (3.1.8.27) only such scientific
studi¢s which render positive proof of the hypothesis under study, and to not publish st

not

Note

tosentry: Publication bias is discouraged by codes of ethics in science since absence of valid

or “nof significant” results may cause erroneous assessment of theories or proposed actions.

Idies that do

but “negative”

3.3.4.16

retra

ction

official announcement in a scientific journal (3.4.1.28.03) that an article (3.5.8.06) that has been
published (3.1.8.27) in it is to be considered as not published

Note 1 to entry: Usually this is done because a scientific misconduct in connection with the article is assumed to be
proven [e.g. falsification, duplicate publishing (3.3.4.13)]
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3.3.4.17

articles in press

full-text (3.2.1.05) articles (3.5.8.06) that have been accepted for publication (3.1.8.27) in a journal
(3.4.1.28.03) and have been made available online to customers, and which will be assigned a
publication date (3.3.4.10) of the current year or a future year

3.3.4.18
subtitling
provision in a film of written text (3.2.1.05) running (often at the bottom) over the projected images

(3.2.1.04) and that renders, in the language (3.1.5.02) of the intended audience, the original spoken-
language version {341 04) of that film

Note 1 to entiy: This can be done as a visual aid to the reception/comprehension of the spoken textin th¢ same
language, or tg provide its translation (2) < document > (3.4.2.02).

Note 2 to entry: See also “dubbing” (3.3.4.04).
3.3.5 Physidqal production of documents
3.3.5.1 Gendral concepts

3.3.5.1.01

printing (1)
<technical process> process or business of producing printed material by means of inked type jand a
printing preds or similar technology

Note 1 to entry: This includes the output operation of a computei-that renders an image (3.2.1.04) on a subsfrate.

Note 2 to entry: See also printing (2) < handwriting.*(3.1.6.08); printer (3.2.3.16); and ISO 12637-1:2006,
definition 60.

3.3.5.1.02
print on demand
computer-prpcessed printing (1) <téchnical process> (3.3.5.1.01) of a book (2) <stack of lqaves>
(3.3.5.2.37) of pamphlet (3.4.1.27.06)\in’ unlimited quantities as and when requested

[SOURCE: IS 9707:2008, definition 2.27, modified]
Note 1 to entry: See also prifat-oh demand publication (3.1.8.29).

3.3.5.1.03
direct printing
image (3.2.1.04)+ransfer from an image carrier (3.1.1.40) to a substrate

[SOURCE: ISO 12637-1:2006, definition 13]

3.3.5.1.04

indirect printing

image (3.2.1.04) transfer from an image carrier (3.1.1.40) to a substrate by means of an intermediate
element (3.1.1.10)

[SOURCE: ISO 12637-1:2006, definition 40]
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3.3.5.1.05
letterpress printing
letterset printing
forme-based printing (1) <technical process> (3.3.5.1.01) process using rigid relief forms where the
raised inked areas reproduce images (3.2.1.04) directly onto a substrate

[SOURCE: ISO 12637-1:2006, definitions 45 and 46, modified]

3.3.5.1.06
intaglio printing
forme-based printing (1) <technical process> {3.3.51.01) process using formes which are rigid flat or

wrap
produ

iround plates where the image (3.2.1.04) areas are etched or engraved below the non
cing lines and hatchings from which ink is transferred directly to a substrate

[SOURCE: ISO 12637-1:2006, definition 43, modified]

3.35
gravy
intagl
image
ink is

Note
frequg

1.07

ire printing

io printing (3.3.5.1.06) using formes which are plated cylinders:or wraparound plat
(3.2.1.04) areas are recessed below the non-image areas prgducing microscopic cell

transferred directly to a substrate

ncy characteristics.

[SOURCE: ISO 12637-1:2006, definition 30]

3.3.5
plancg
print]
areas
such :

1.08
graphic printing
ng (1) <technical process> (3.3.5.1.01) process employing formes whose image (3.2.1

is an offset and lithographic printing (3.3.5.1.09)

[SOURCE: ISO 12637-1:2006,(definition 56, modified]

3.35
offsef
plano,

1.09
lithographic printing
graphic printing/(3.3.5.1.08) process that reproduces images (3.2.1.04) indirectly onto

[SOURCE: ISO.12637-1:2006, definition 50]

3.3.5
flexo

110

-image areas

bs where the
5 from which

| to entry: Gravure printing is an intaglio process whergythe cells can have various width, depth and

04) carrying

and non-image areas situated on the same level, reproduce images on a substrate using processes

a substrate

branhicnrintina

ST ApPTCpriitiity

forme-based printing (1) <technical process> (3.3.5.1.01) process/method using flexible relief formes
where the raised inked areas reproduce images (3.2.1.04) onto a substrate with either high or low
viscosity solvent-based or water-based inks

[SOURCE: ISO 12637-1:2006, definition 23, modified]

3.3.5.1.11
diazo printing
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inkless photochemical process using substrates, coated with non-silver light sensitive compounds, and
exposed by ultraviolet illumination through transparencies of image (3.2.1.04) areas, that are developed

either by heat or by ammonia vapours

[SOURCE: ISO 12637-1:2006, definition 11]

3.3.5.1.12

phototypesetting

photocomposition

formatting and output of text (3.2.1.05) and graphic elements (3.1.1.10) using photographic imaging
techniques

3.3.5.1.13

reprography

reproduction|(3.4.7.17) of the image (3.2.1.04) of a document (3.1.1.38) by technical means

3.3.5.1.14

copying

production df an image (3.2.1.04) which is a reproduction (3.4.7.17) of the image of another doctiment
(3.1.1.38)

[SOURCE: ISQ 12637-1:2006, definition 50, modified]

3.3.5.15

photographjng

fixing an image (3.2.1.04) by taking a photograph (3.4.5.1.01}

3.3.5.1.16

mixing

bringing together and determining each one's:réle of different tracks (2) <recording> (3.5.8.50)) in a
musical recofding (3.3.3.19)

3.3.5.2 Papefr as a document medium-and its related components

3.3.5.2.01

paper (1)

<material> cpherent sheet (2)<print sheet> (3.3.5.2.36) or web of cellulose fibres

Note 1 to enftry: The term “paper (1) <material>" may be used for both paper (1) < material >and [board
(1) < paper > (3.3.5.2.02): Materials of grammage less than 225g/m? are generally considered to be paper (1), and
materials of gtammage of 225g/m? or more to be board (1).

Note 2 to entry: See also parchment (3.3.5.2.30); paper (2)<document>(3.4.1.27.09); paper (3) < sclentific

text > (3.5.8.12); 1SO 4046-3:2016, definition 3.95.

3.3.5.2.02
board (1)

<paper> paper (1) <material> (3.3.5.2.01) of a relatively high rigidity (3.12.2.19)

Note 1 to entry: The term “paper (1) <material>" may be used for both paper (1) <material >and board
(1) < paper > . Materials of grammage less than 225g/m? are generally considered to be paper (1), and materials of
grammage of 225g/m? or more to be board (1) < paper >.
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Note 2 to entry: See also board (2) < cover > (3.5.9.2.16); 1SO 4046-3:2016, definition 3.16.

3.3.5.2.03

broke

paper (1) <material> (3.3.5.2.01) which is discarded at any stage during paper (1) <material>
manufacture

3.3.5.2.04

ground wood paper

DEPRECATED: mechanical woodpulp paper
paper (1) <material> (3.3.5.2.01) made from fibres obtained from wood by mechanical means

Note 1 to entry: Historically, ground wood paper has been liable to deterioration as a consequence of its high lignin
content.

3.3.512.05
woodfree paper
lignin-free paper, US
paper| (1) <material> (3.3.5.2.01) made, in principle, only from «ellulose fibres obthined either
chemjcally from wood or from other vegetable matter

3.3.5)2.06
acid-free paper
paper| (1) <material> (3.3.5.2.01) with a pH value (3.12.2.29 )which indicates that it is neutrdl or alkaline

Note 1 to entry: See also ISO 18913:2012, definition 3.6.

3.3.5)2.07

durable paper
paper| (1) <material> (3.3.5.2.01) whiclrymeets the requirements for durability (3.122.02) under
specified conditions of tests

3.3.52.08
permanent paper
archiyal paper
acid-free paper (3.3.5.2.06) which, during long-term storage (1) <placement> (3.9.1.01) in libraries
(3.2.3|102), archives (1)-sorganization> (3.2.3.01) and other protected environments, will undergo little
or no|change in properties (3.1.1.03) that affect use

[SOURCE: ISO11800:1998, definition 3.25, modified]

3.3.5)2,09

reclaimed paper
paper (1) <material> (3.3.5.2.01) incorporating unused paper (1) <material> products or fibres obtained
from waste during the manufacture of paper products

3.3.5.2.10

recycled paper

paper (1) <material> (3.3.5.2.01) incorporating fibres obtained from paper (1) <material> recovered
after use
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3.3.5.2.11
newsprint

paper (1) <material> (3.3.5.2.01) made from ground wood paper (3.3.5.2.04) with little or no mineral

loading

3.3.5.2.12
art paper (1

)

<drawing paper> high-grade drawing (3.4.7.53) paper (1) <material> (3.3.5.2.01)

Note 1 to entry: See also art paper (2) < coated paper > (3.3.5.2.13).

3.3.5.2.13

art paper (2
<coated pap
screen printi

Note 1 to entr

3.3.5.2.14

imitation ar
uncoated pa
it the charac

3.3.5.2.15
India paper
thin, dense,
(3.3.5.2.01),1

3.3.5.2.16
plan paper
map paper
heavily sizec
tensile streng

)
br> coated paper (3.3.5.2.18), free from ground wood paper (3.3.5.2.04), intended fq

g (1) <technical process> (3.3.5.1.01)
: See also art paper (1) < drawing paper > (3.3.5.2.12).
t paper

per (1) <material> (3.3.5.2.01) with a very high filler contentand heavily calendered t
eristics (3.1.1.04) of art paper (2) <coated paper> (3.3.5.213)

opaque, and durable printing (1) <technicalprocess> (3.3.5.1.01) paper (1) <mat
htended for printing volumes (3.3.5.2.37) iniadess bulky form

paper (1) <material> (3.3.5.2.01) with good strength properties (3.1.1.03), partic
jth (3.12.2.11), folding endurance (3.12.2.13) and resistance to abrasion (3.12.4.02]

having high dimensional stability (3.12.2.23)

3.3.5.2.17

security paper

paper (1) dqmaterial> (3:3:5.2.01) which incorporates identification (3.2.1.26) features to
counterfeiting

EXAMPLE Papeér-(1) < material > used for printing (1) < technical process > (3.5.5.1.01) banknotes.

r fine

D give

erial>

ularly
, and

deter

Note 1 to entr}

7: Sée also “securitv print” (3.4 7 29)
AL C 7

3.3.5.2.18

coated paper
paper (1) <material> (3.3.5.2.01) which has been given a coating (3.12.3.01) of clay or other materials to
improve its finish

3.3.5.2.19

calendered paper
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paper (1) <material> (3.3.5.2.01) which has been given a smooth surface by passing it through rollers
one or more times

3.3.5.2.20
unsized paper
absorbent paper (1) <material> (3.3.5.2.01) to which no sizing (3.12.3.02) has been added

EXAMPLES Blotting paper; repair tissue (3.3.5.2.34).

3.3.5.2.21
pigment

substance, generally in the form of fine insoluble particles, used to impart colour (3.12.2/3Q) to a carrier
(3.1.1140)

3.3.5]2.22
dye
naturpl or synthetic substance which gives the requisite colour (3.12.2.30) to\a'data medium (3.1.1.39) or
carrigr (3.1.1.40) by impregnation (3.12.6.12)

3.3.5{2.23
paint
liquid or powder containing pigments (3.3.5.2.21) which, wheén applied to a data mediym (3.1.1.39),
formq an opaque film having protective, decorative or specifi¢ctechnical properties (3.1.1.03

[SOURCE: ISO 4618:2014, definition 2.184, modified]

3.3.5)2.24
size
substance either added to paper (1) <material> (3.3.5.2.01) pulp or to the surface ¢f paper (1)
<matg¢rial> to reduce absorbency (3.12.2:03) and increase strength

3.3.5)2.25
alum
aluminium sulphate used in combination with rosin as a size (3.3.5.2.24)

Note 1 to entry:  This is Q@ of the potential sources of acidity in paper (1) < material > .

3.3.5)2.26
buffer
substance used.to establish an alkali reserve (3.12.2.08)

3.3.5{227
filler
restoration (3.1.2.1.02) paste or liquid applied to make good minor damage (3.12.1.11) to a material
object (3.1.1.60)

3.3.5.2.28

cellulose acetate

cellulose ester

synthetic material composed of the carbohydrate salt of acetic acid

Note 1 to entry: Cellulose acetate is used as a data medium for photographic documents.
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3.3.5.2.29

barrier sheet

sheet of paper (1) <material> (3.3.5.2.01) inserted to prevent either off-setting (3.12.4.34) from one page
(3.5.9.1.02) to another or migration of a chemical agent

3.3.5.2.30
parchment
material obtained by treating animal skins

Note 1 to entry: Usually the skins of sheep or goats. See also paper (1) < material > (3.3.5.2.01); erasability
(3.12.2.21).

3.3.5.2.31
vellum
fine parchment (3.3.5.2.30) prepared from the skin of a calf

3.3.5.2.32
Xuan paper
Shuen paper
rice paper
paper (1) <mpterial> (3.3.5.2.01) made from Pteroceltis tatarinowii Maxim bark and rice straw

Note 1 to entry: Xuan paper is often used for Chinese calligraphy and painting.

3.3.5.2.33
tissue
lightweight Unsized paper (3.3.5.2.20)

3.3.5.2.34
repair tissue
tissue (3.3.5.2.33) intended for use as an ovetlay or underlay in the restoration (3.12.1.02) of paper (1)
<material> (3.3.5.2.01) documents (3.1.1.38)

3.3.5.2.35
adhesive
substance with the capability of‘bonding materials to each other by chemical or mechanical actjon or
both

3.3.5.2.36
print sheet
sheet (2)
large piece of paper (1) <m
<technical preece -3

aterial> (3.3.5.2.

1) on which a number of pages (3.5.9.1.02) are printed (1)

Y y O O

wAw Cl 5 o a C O1TC

Note 1 to entry: See also sheet (1) < piece > (3.4.1.27.08).

3.3.5.2.37

volume

book (2)

codex

stack of leaves (3.5.9.1.01) or similar objects (3.1.1.01) forming a physical unit which is held together by
a binding (1) <covers> (3.5.9.1.10)
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Note 1 to entry: See also book (1) < intellectual work > (3.4.1.27.04).

Note 2 to entry: See also IS0 2789:2013, definition 2.3.50; ISO 12637-4:2008, definition 2.10; ISO 9707:2008,
definition 2.4 defining book (2) <stack of leaves> as having at least 49 pages exclusive of the cover pages
(3.5.9.1.02) (according to UNESCO Revised Recommendation 1.11.1985).

3.4 Documents

3.4.1

3.4.1.

General concepts

01

docu
class
of cor

[SOURCE: ISO/IEC TR 29166:2011, definition 3.3, modified]

Note 1

collection” (3.6.1.10),; 1SO 10209:2012, definition 11.58; ISO 29845:2011, definition 3.1.3; ISAD (G) 1

34.1
unicy
mater

3.4.1

multiplum

multi
matef

3.4.1
versi
one st

Note
minor

34.1
conti
publid
concl

[SOURCE: ISO 3297:2007, definition 2.1]

menttype
3.5.8.03) of documents (3.1.1.38) characterized (3.1.1.04) by a specific materiality,pui
tent

to entry: See also “general material designation” (3.7.2.03), “specific material designation” (3.7

02
m
ial object (3.1.1.60) existing in only one copy (3) <exemplar> (3.3.2.02)

03

ble
ial object (3.1.1.60) existing in several identical copies (3) <exemplar> (3.3.2.02)

04
bn
ate of an object (3.1.1.01) of which’several states exist or are planned

| to entry: Correlated with (edition (2) < identical documents > (3.4.1.12), “version” expresses
changes, not necessarily forming a new one.

05

huing resource
ation (3.1.827), in any medium (3.2.1.25), that is issued over time with no p
1sion and-m@ade available to the public

'pose or type

2.04); “special
D99 (“form”).

its main and

edetermined

3.4.1.

AL
Uo

integrating resource
publication (3.1.8.27), either finite or with no predetermined conclusion, that is added to or changed by
updates that do not remain discrete and are integrated into the whole and made available to the public
in any product form

[SOURCE: ISO 2108:2005, definition 3.5]

EXAMPLES Updating loose-leaf editions; updating websites.
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3.4.1.07

secondary document

secondary literature

document (3.1.1.38) being a work (3.2.1.07) in its own right but which is built on analyzing, discussing or
commenting one or more other documents, resulting usually in partial modification of the perspective
taken so far on the topic

Note 1 to entry: The distinction between secondary documents and primary documents plays an important role in
academic studies and in the rules for academic work.

Note 2 to entry: On occasions, a further refined analysis may be required to make the distinction between primary,
derived and sefondary documents.

3.4.1.08
derived docpment
derivation
distinctive wprk (3.2.1.07) made predominantly out of material from another work-orworks

[SOURCE: IS® 21047:2009, definition 3.6, modified]

EXAMPLES Abridgement, illustrated edition, shortened edition, arrangement, translation (2) < document >,
remake, theatgfe play made after a film, the contents of a poem presented as adiovel, etc.

3.4.1.09
tertiary docpment
tertiary litergture

document (3}1.1.38) listing (3.4.7.25) other documents orrdescribing (but not reproducing (3.4.7.17) to
any large degree) their contents, or being a systematic-eompilation/collection (2) <gathering> (3.64.1.05)
of data (3.1.115)

EXAMPLES Reference work, abstract, catalogue; list, classification table, index.

3.4.1.10
unpublished document
document (3.[1.1.38) that has not been-offered for reception to a general public

3.4.1.11

impression
whole set (3]1.1.09) of copies (3) <exemplar> (3.3.2.02) of an edition (3.4.1.12) or issue printed 3at one
time and in g single opération

[SOURCE: ISQ) 1086:1991, definition 3.11]

3.4.1.12

edition (2)

<identical documents> all manifestations (3.2.1.09) of a publication (3.1.8.27) embodying essentially the
same content

Note 1 to entry: A single edition (2) < identical documents > of a publication may be published in multiple product

forms. It may be the edition (2) < identical documents > of a monographic resource (3.4.1.27.01) or of one of the
issues (3.4.1.28.17) of a serial publication (3.4.1.28.01).
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Note 2 to entry: See also edition (1) < exemplars > (3.3.2.01).

3.4.1.13
first edition
first publication (3.1.8.27) of an original or translated (1) <activity> (3.1.6.15) document (3.1.1.38)

[SOURCE: ISO 9707:2008, definition 2.13]

3.4.1.14

re-edition
publication (3.1.8.27) distinguished from previous editions (2) <identical documents> (3.4.1.12) by
changes made in the contents (revised edition (3.4.1.22) or layout [new edition (3.4.1.15)]

Note ] to entry: When this product is identified by an ISBN (3.2.5.01), the re-edition requires a new ¢ne.
[SOURCE: ISO 9707:2008, definition 2.34 modified]

3.4.1]15

new ¢dition
re-edition (3.4.1.14) distinguished from previous editions (2) x<identical documents> (3.4.1.12) by
changes made in the layout and which requires a new ISBN (3.2.5:01)

[SOURCE: ISO 9707:2008, definition 2.34, modified]

3.4.1]16
expurgated edition
editiop (2) <identical documents> (3.4.1.12) in which certain parts of a work (3.2.1.07) have peen omitted
or retnoved because they are considered unacceptable by a party other than the author (3.4.1.01)

[SOURCE: ISO 21047:2009, D 4]

3.4.1117

scholarly edition
documentary edition
edition (2) <identical documents> (3.4.1.12), established according to the principles of schplarly editing
(3.2.2|116)

3.4.1{18
anonymous document
document (3.1.1,38) by an unknown or unmentioned author (3.7.1.01)

3.4.1119
plagiaricm
document (3.1.1.38) arisen from plagiary (3.13.2.08)

3.4.1.20
full plagiarism
entire document (3.1.1.38) being a plagiarism (3.4.1.19)

3.4.1.21
translated plagiarism
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document (3.1.1.38) showing literal use of translated text (3.2.1.05) or a complete translation (1)
<activity> (2.1.6.15) or translation (2) <document> (3.4.2.02) of a text as a publication (3.1.8.27) by

oneself

3.4.1.22

revised edition
re-edition (3.4.1.14) distinguished from previous editions (2) <identical documents> (3.4.1.12) by
changes made in the contents and which requires a new ISBN (3.2.5.01)

[SOURCE: ISO 9707:2008, definition 2.34, modified]

3.4.1.23

camouflage
clandestine d
document (3.
(3.13.5.03) by

3.4.1.24

orphan wor
intellectual W
(3.13.3.1.01)
identified de

3.4.1.25

non-booktrade document

grey literatui
document(s)

Note 1 to entn
non-booktrad

3.4.1.26
primary doc
primary liter
<document

content for the first time or as being of a particularly authoritative nature

Note 1 to ent
religious docu

Note 2 to entr]

document

ocument

7.1.38) containing under a camouflage title (3.7.4.01) a contents that is notropenly dis
 its originator because it is prohibited or may entail serious consequences'like persed

k
bork (3.1.1.45) whose publishing date (3.3.4.10) supposedly falls'within the author’s
protection period but whose author (3.7.1.01) or any author’s rights holders cany
Epite considerable research efforts

e
(3.1.1.38) not available through the regularsupply chain of the booktrade

y: By customer request, book shops (3.2.3.03) may engage in specifically procuring certain ty
e documents.

ument (1)
nture (1)
pf novelty> documernit)(3.1.1.38) which is recognized as embodying certain intell

y: This includes-original works, original research articles or monographs, legal documents|
ments, many\types of archival documents, belles-lettres works, etc.

: Seewalso original document (3.4.7.11); work (3.2.1.07); original work (3.2.1.13).

3.4.1.27

rlosed
ution

rights
ot be

pes of

bctual

basic

primary document (2)

primary liter

ature (2)

<study object> document (3.4.1.38) which is the object of (often scientific) study and discussion in, or of
systematic reference by, one or more other documents

Note 1 to entry: This is often the case with documents used as the basis of scientific study e.g. in the humanities.
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3.4.1.1 Monographic resources

3.4.1.27.01

monographic resource

publication (3.1.8.27) in print (3.4.7.06) or non-print form, complete in itself or intended to be
completed in a finite number of parts

[SOURCE: ISO 690:2010, definition 2.13]

Note 1 to entry: See also integrating resource (3.4.1.06) and I1SO 9707:2008, definition 2.19.

3.4.1{27.02
monggraphic series
serieq (1)

<groyp of resources> group of separate resources related to one another by the-fact that dach resource
bears| in addition to its own title proper (3.7.4.02), a collective title (3.7.4.11) applying to the group as a
wholg

Note 1 to entry: The individual resources may or may not be numbered.
[SOURCE: RDA]
Note 4 to entry: See also series (2) < records series > (3.6.3.30).

3.4.1{27.03

subs¢ries
monoagraphic subseries
monographic series (3.4.1.27.02) within a monographic series (i.e., a monographic serieq that always
appedrs in conjunction with another, usually’ more comprehensive, monographic serie$ of which it
formd a section)

Note 1 to entry: Its title (3.7.4.01) may or may not be dependent on the title of the main monographig¢ series.

[SOURCE: RDA ] 24]
Note 4 to entry: See also archival subseries (3.6.3.31); common title (3.7.4.10); dependent title (3.7.4.14).

3.4.127.04
book|(1)

<intellectual work> intellectual work (3.1.1.45) published (3.1.8.27) either in handwritten (3.1.6.07),
printed (1) «technical process> (3.3.5.1.01) or electronic form, usually paginated (3.5.9.1.07) and forming
a phypical unit

Note 1 to entry: See also book (2) < stack of leaves > (3.3.5.2.37).

3.4.1.27.05

incunabulum

volume (3.3.5.2.37) printed (1) <technical process> (3.3.5.1.01) in Europe from moveable type and dating
from before 1501-01-01

Note 1 to entry: The name (3.1.5.28) of a printer (3.2.3.16) of an incunabulum (3.4.2.27.05) can be concluded from
the font (3.1.6.05) used for the printing (1) < technical process > (3.3.5.1.01).
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3.4.1.27.06
pamphlet

017(E)

monograph (3.4.1.27.01) of at least five but not more than 48 pages (3.5.9.1.02), exclusive of the cover

pages

[SOURCE: ISO 9707:2008, definition 2.23, modified]

Note 1 to entry: Definition worded according to the UNESCO “Revised Recommendation concerning the
international standardization of statistics on the production and distribution of books, newspapers and
periodicals”, adopted on 1985-11-01:
http://portal.unesco.org/en/ev.php-URL_ID=13146&URL_DO=DO_TOPIC&URL_SECTION=201.html

Note 2 to entr]

3.4.1.27.07
brochure
pamphlet (3.4

Note 1 to entr

3.4.1.27.08
sheet (1)
<piece> sing
printed matt

Note 1 to entr

3.4.1.27.09

paper (2)
<document>
volume (3.4.1

Note 1 to entr

3.4.1.27.10
collection (1

V: pamphlet” often have their sections (3.5.9.2.03) held together by saddle stitching (3.5.9.4.07).

[.1.27.06) of an ephemeral nature

y: See also IS0 16763:2016, definition 3.3.5.

e piece of paper (1) <material> (3.3.5.2.01) other thana.broadsheet which may be h
b1 on one or both sides

: See also leaf (3.5.9.1.01) and sheet (2) < print sheet, >\(3.3.5.2.36).

text (3.2.1.05) document (3.1.1.38) delivered before an audience or contributed to an ¢
.27.12) or a scientific journal (3.4-1:28.19)

V: See also paper (1) < material >(3.3.5.2.01); paper (3) < scientific text > (3.5.8.12).

)

<monographlic document> dosument (3.1.1.38) bringing together, normally under a commor

(3.7.4.10), w
subjects

Note 1 to entr

brks (3.2.1.07)(by”one or more authors (3.7.1.01) or editors (3.2.4.07) on one or

: See also.Collection (2) < gathering > (3.6.1.05); collection (3) < manuscripts > (3.6.1.12).

3.4.1.27.11

lding

rdited

title
more

anthology

selected extracts
document (3.1.1.38) consisting of a collection (2) <gathering> (3.6.1.05) of full documents or of extracts,
usually of literary works (3.2.1.07)

3.4.1.27.12

edited volume
contributed volume
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collection (1) <monographic document> (3.4.1.27.10) of original works (3.2.1.13) in the form of scholarly
or scientific chapters (3.5.8.05) written by different authors (3.7.1.01)

Note 1 to entry: The chapters in an edited volume are original works (not republished works).

3.4.1.27.13

collected edition

edition (2) <identical documents> assembling works (3.2.1.07) by one author (3.7.1.01) that have already
been published (3.3.4.01) before

3.4.1.27.14
reader

document (3.1.1.38) containing a collection (2) <gathering> (3.6.1.05) of texts (3.2.1.05), puf together for
learning purposes

Note 1 to entry: See also textbook (3.4.7.82).
3.4.1{2 Continuing resources

3.4.1128.01
seria
serial[publication
publidation (3.1.8.27) in print (3.4.7.06) or in non-print fornizissued in successive parts, usually having
numejrical or chronological designations (3.1.5.24), and intended to be continued indefinit¢ly, whatever
its pefiodicity

Note 1 to entry: Serials can include periodicals, journalsynewspapers, annuals, etc.
[SOURCE: ISO 690:2010, definition 2.16, modified]

3.4.1128.02
periddical
serial((3.4.1.28.01) generally characterized (3.1.1.04) by variety of contents and contributgrs (3.7.1.04),
both yvithin one issue (3.4.1.28:17) of the publication (3.1.8.27) and from one issue to anothdr

3.4.1{28.03
jourral (2)
<spedialized journal> serial (3.4.1.28.01) addressing readers interested in a specifi¢ subject or
profefsion

Note 1 to entry: See also journal (1) < chronological record > (3.4.7.38).

3.4.128.04
newspaper
serial (3.4.1.28.01) which contains news on current events of general or special interest, the individual
parts of which are listed chronologically or numerically and usually appear at least once a week

[SOURCE: ISO 2789:2013, definition 2.3.36]

Note 1 to entry: See also UNESCO “Revised Recommendation concerning the international standardization of
statistics on the production and distribution of books, newspapers and periodicals”, adopted on 1985-11-01:
http://portal.unesco.org/en/ev.php-URL_ID=13146&URL_DO=DO_TOPIC&URL_SECTION=201.html
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3.4.1.28.05

daily newspaper

daily

newspaper (3.4.1.28.04) appearing at least four days a week

3.4.1.28.06

weekly newspaper

weekly

newspaper (3.4.1.28.04) appearing once, twice or three times a week

3.4.1.28.07

supra-regio
newspaper (3

3.4.1.28.08

hal newspaper
.4.1.28.04) serving the full area of a nation and sometimes beyond

regional neywspaper

newspaper (3

3.4.1.28.09
full newspaj
newspaper
(3.2.3.35) of {

Note 1 to entr

3.4.1.28.10

side edition
newspaper (3
newspaper (3

3.4.1.28.11

zoned editic
edition (2) <
not the supr

.4.1.28.04) serving a restricted local area

her
3.4.1.28.04) whose entire editorial contents is producéd)by the editorial depar
he newspaper itself

: See also “principal edition” in ISO 4087:2005, definition, 3.1.

(of a newspaper)
.4.1.28.04) which takes over large, usually supra-regional parts of its contents from|
.4.1.28.09)

n

a-regional, parts from the master edition of the full newspaper, in order to adap

relevant local area

3.4.1.28.12
official bullé
document (3.

3.4.1.28.13
newsletter

tin
1.1.38) servinig as the authoritative source (3.2.2.21) for messages (3.1.8.02) of a legal )

tment

a full

dentical documents> (3.4:12) of a full newspaper (3.4.1.28.09) which varies in somg, but

[ to a

ature

g

serial (3.4.1.2
(3.1.1.16) ini

3.4.1.28.14
blog
weblog

8- U1 frommam organization (3-4:1-55), generally to its Members, to give CUITent infor
ts sphere of activity

ation

web page (3.3.3.25) that is a frequent continuing resource (3.4.1.05) of web links (3.1.12.30) and/or
comments on a particular topic (3.2.1.17) or subject (broad or narrow in scope), often in the form of
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short articles (3.5.8.06) arranged in reverse chronological order (3.1.1.64), the most recently added piece
of information (3.1.1.16) appearing first

Note 1 to entry: The information can be written (3.1.11.01) or collected by the site owner or be contributed by

users.

[SOURCE: ISO 2789:2013, definition 2.2.4, modified]

3.4.1.

28.15

primary journal
archival journal

scien

341
advel
newsp
shops
gener|

34.1
issue
one (

ific journal (3.4.1.28.19) that as its main contents publishes (3.1.8.27) original research

28.16

'tising journal

aper (3.4.1.28.04)-like publication (3.1.8.27) consisting essentially of advertisements
and events, largely financed by the interested business and often distributed free d
al audience

28.17

f the usually regularly appearing, self-contained and ‘physically independent par

indivldually, of which a serial (3.4.1.28.01) is constituted, bearing a numerical or

desig

Note

leaves
bound
inalo
on the

Note 2

341
instal
<inco
part

(3.4.7
pre-e
<inco
comp

ation (3.1.5.24)

1 to entry: Analogue manifestations (3.2.1.09), of issues usually consist of section
> (3.5.9.2.03), stapled rather than having a book binding (1) < covers > (3.5.9.1.10) and are
together in one volume (3.3.5.2.37) per year, for protection and easier filing (3) < determining
rality > (3.9.2.05) in storage (1) < placement.>-(3.9.1.01). A large quantity of “issues” is dissemin
basis of pre-established subscriptions.

to entry: See also brochure (3.4.1.27.07) and pamphlet (3.4.1.27.06).

28.18

ment (1)

mplete part in delivery> incomplete but physically (and sometimes intellectually) s
f an intended cemplete monographic resource (3.4.1.27.01) or of an updating loose:
80), as it emanates from physical production and is disseminated (3.2.1.34) only on 1
stablished subscription to that work (3.2.1.07), to be assembled with other ins
mplete part in delivery> which together, in the case of the monographic reg
etion form the entire document (3.1.1.38)

Note 1

(3.5.8.13)

for products,
f charge to a

ts, marketed
hronological

s (2) < folded

usually later
j arrangement
ated (3.2.1.34)

elf-contained
leaf resource
he basis of a
talments (1)
ource, upon

to’entry: See also instalment (2) < episode > (3.4.5.6.13); IS0 215:1986, definition 3.8.

3.4.1.

28.19

scientific journal
journal (2) <specialized journal> (3.4.1.28.03) devoted to scientific discussion, to elaborate treatise of
sciences and scientific topics, and to the readership interested in these issues

3.4.1.

28.20

professional journal

©1S02

017 - All rights reserved

113


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

journal (2) <specialized journal> (3.4.1.28.03) addressing a specific field of professional activity and the
readership interested in it

EXAMPLES

3.4.1.28.21
magazine

Lawyer’s review; Artisan review; Taxidriver’s monthly; etc.

journal (2) <specialized journal> addressing non-scientific, non-professional general interest topics

EXAMPLES

Political magazine (weekly); fashion magazine; home improvement magazine; ‘women’s world’;
wildlife/hunting magazine; collector’s magazine; airline in-flight magazine; etc.

3.4.2 Derive

3.4.2.01

abridgemenft

document (3.

3.4.2.02
translation
<document>
(3.1.6.15) prd

[SOURCE: htt
Note 1 to entr

3.4.2.03

adaptation
work (3.2.1.0
genre, in a di

3.4.2.04
arrangemer
<adaptation3
instruments
different levg

Note 1 to entr

3.4.2.05
medley

fferent literary or musical form

d documents

1.1.38) resulting from the condensation of another document to its esserice

2)
text (3.2.1.05) document (3.1.1.38) being the outcome_of a translation (1) <act
cess

p://iso.i-term.dk/frames.php, modified]

V: See also translation (1) < activity > (3.1.6.15).

7) derived from another, especiallyswhen intended for a different medium (3.2.1.2

t(2)
adaptation (3.4.2.03).0f’a music (3.2.1.06) work (3.2.1.07) for performance by voi
other than those for-which it was originally composed or by musicians or singer

1 of ability from that originally intended

: See also arrangement (1) < archival operation > (3.2.1.30).

vity>

5) or

"es or
of a

coherent pie

ce-0f music (3.2.1.06) assembled from tunes or parts of tunes of other musical pieces

3.4.2.06
bootleg

bootleg record
audio or visual recording (3.3.3.19) made available while infringing on the right of disclosure
(3.13.3.2.04) and the right of reproduction (3.13.3.3.03)
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3.4.3 Documents by acquisition status

3.4.3.01

accession

document (3.1.1.38) or group of documents added to the holdings (3.6.1.01) of an information and
documentation organization (3.2.3.37)

Note 1 to entry: See also accessioning (3.6.2.2.02).

3.4.3.02
accrual
acces§ion (3.4.3.01) to a records series (3.6.3.30) already held by an archive(s) (1) <drganization>
(3.2.3|101)

3.4.3{03

desiderata, pl
documents (3.1.1.38) sought by a library (3.2.3.02) at the request (2) <user -demand> (3{10.2.06) of a
specific user

3.4.3)04
duplicate
copy (3) <exemplar> (3.3.2.02) of a document (3.1.1.38) already‘in a collection (2) <gathering> (3.6.1.05)

3.4.3J05
addedl copy
dupligate (3.4.3.04) acquired for, or retained in, a collection (2) <gathering> (3.6.1.05)

3.4.3]06

withdrawal (1)
<candelled document> document (3.11(38) or item withdrawn from a collection (2)|<gathering>
(3.6.1]05) during the reporting period

[SOURCE: ISO 2789:2013, definition 2.3.51]
Note 1 to entry: See also withdrawal (2) < restitution > (3.6.2.2.14).

3.4.3107
estray
docurent (3.1.1.38) not in the possession of the authorized custody (3.1.1.58), especially| government
records (1) <document(s)> (3.1.13.16) in private hands

3.4.4|Records, legal and archival documents

3.4.4.01

file (2)

<unit of documents> organized unit of documents (3.1.1.38) grouped together either for current use by
the creator (3.7.1.06) or in the process of archival arrangement (1) <archival operation> (3.2.1.30),
because they relate to the same subject, activity or transaction

Note 1 to entry: See also file (1) < set of records > (3.1.12.02); record(s) (1) < documents >.
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3.4.4.02
closed file

file (2) <unit of documents> (3.4.4.01) containing documents (3.1.1.38) on which action has been
completed and to which additional documents are not likely to be added

3.4.4.03

engrossed copy

fair copy

final version (3.4.1.04) of a written (3.1.11.01) communication (3.1.8.04) document (3.1.1.38), drawn up in
due form, to be passed on to the recipient(s)

Note 1 to ent
(3.4.6.02).

3.4.4.04
record copy
file copy
document (3
matter or to

Note 1 to enti
letters (2) < dq

3.4.4.05
action copy

copy (2) (<re
agency, office

3.4.4.06
information|

copy (2) (<re
or individual

3.4.4.07

archival unift

single docum
as an entity (|

3.4.4.08
piece
archival piec
smallest phy

ry: Usually outgoing letters (2) > documents > (3.4.7.42), decrees of a sovereign, legal doct

1.1.38) that is placed on file as the official copy (3) <exemplar> (3:3:2.02) to docunj
hssist in its further pursuance

y: Often it is a copy (2) < reproduction > (3.4.1.17) [e.g. of a fair’copy (3.4.4.03)], and most o
cument > (3.4.7.42) sent or received.

broduction> (3.4.1.17) or copy (3) <exemplar>{3.3.2.02) of a document (3.1.1.38) sent
e, or individual with the appropriate authorityto respond

copy
production> (3.4.1.17) or copy (8) <exemplar> (3.3.2.02) which is sent to an agency,

but who are not responsible for-handling the matter in question

ent (3.1.1.38) or sét13.1.1.09) of documents in an archives (2) <records> (3.6.1.03), ty
B.1.13.27)

h

sieally indivisible archival unit (3.4.4.07)

ments

lent a

Ften of

to an

bffice,

eated

Note 1 to entry: See also item (1) <exemplar> (3.2.1.10); copy (3) <exemplar> (3.3.2.02).

3.4.4.09

archival item

item (2)

smallest intellectually indivisible archival unit (3.4.4.07)

EXAMPLE
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[SOURCE: ISAD (G):1999 Glossary of terms associated with the general rules]

3.4.4.10

frozen record

record (1) <document> (3.1.13.16) that cannot be destroyed in accordance with a records schedule
(3.5.3.01) because special circumstances require a temporary extension of the specified retention period
(3.6.5.09)

EXAMPLE Such a special circumstance may be a court order.

3.4.4.11

epigraph
charagcters (3.1.4.02) or other symbols (3.1.4.17) as an inscription forming an originalpart of a solid
material object (3.1.1.60) such as walls, buildings or statues

3.4.4112
diploma (1)
<charfter> charter issued by a sovereign

Note 1 to entry: See also diploma (2) < formal document > (3.4.4.13).

3.4.4{13

diploma (2)
<formal document> formal legal document (3.4.6.02) conferring some honour, degree,| privilege or
licence (3.4.7.74)

Note 1 to entry: See also diploma (1) < charter > (3.4.4.12).

3.4.4{14
act
legal [document (3.4.6.02) formally embodying prescriptions or rules issued by a legislative body or
other|highest public authority and.addressed to a country’s citizens to be observed as gengrally valid in
the cqnduct of public or private life

3.4.4{15
voucher
bill
busingss document{34.6.10) serving as evidence (3.1.1.50) or proof, specifically, a receipt jor statement
attesting to the ‘expenditure or receipt of money, usually accompanied by bills or other evidence of
indebtedness-or/expenditure

3.4.4{16
ledger
business document (3.4.6.10) in the form of a volume (3.3.5.2.37) of final entry (3.2.1.32) in accounting in
which are entered debits, credits, and all other money transactions under each individual account or
heading

3.4.4.17
will
testament
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legal document (3.1.1.38) giving instructions on how an individual's property (3.1.1.03) is to be disposed
of after the individual's death

3.4.4.18
vidimus

inspeximus, UK
charter in which the grantor states that an earlier document (3.1.1.38) has been seen and/or inspected,
which is now recited and confirmed

Note 1 to entry: See also endorsement (3.5.8.55).

3.4.4.19

public docu
document (3.
to act on the

Note 1 to entr

EXAMPLES
diploma (2), t3

3.4.4.20

ment
1.1.38) established (drawn) in due form by a public authority or a person legdlly enty
puthority’s behalf

p: Such a person may be a notary.

A public will, a commercial contract deposited with a notary, certificate of birth, uniy
x demand, a security (commercial paper), paper money.

private docyment

document (3|
or between
sanctioned b

EXAMPLES

1.1.38) established (drawn) with respect to certain foerm requirements and establish
private persons without bearing a formal certification (2) <statement> (3.1.1.5
i public belief

A private will, a contract of privately lending'money, an ordinary sales purchase contract.

3.4.5 Special types of documents

3.4.5.1 Phot

3.4.5.1.01
photograph
photo
picture (3.4.7

pgraphic and other optical documents

51) obtained byya'‘process which fixes a direct and durable image (3.2.1.04) on a sens

surface by thie action of electromagnetic radiation

Note 1 to entr

3.4.5.1.02
photocopy

V: Radiatien,may be light, X-rays, etc.

usted

rersity

ed by
3) as

itized

hard copy (3..5..)'.08} produced on or via sensitized material by the action of electromagnetic radiation

Note 1 to entry: There are proprietary techniques like Photostat and Xerox.

3.4.5.1.03
microform

photographic document (3.1.1.38), usually photographic film, that contains micro-images (3.2.1.04) and
requires magnification when used
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Note 1 to entry: Microfiche and microfilm are included.

Note 2 to entry: See also ISO6196-1:1993, definition 01.02; SO 2789:2013, definition 2.3.30;
ISO/TR 11219:2012, definition 2.51.

3.4.5.1.04
microfilm
microform (3.4.5.1.03) in the shape of a strip or roll

[SOURCE: ISO 6196-4:1998, definition 4.10]

3.4.5[1.05

micro¢fiche
microfform (3.4.5.1.03) in the shape of a rectangular sheet having one or more micfo-images (3.2.1.04)
usually arranged in a grid pattern with a heading (1) <text line> (3.5.8.09) area across the top

[SOURCE: ISO 6196-4:1998, definition 4.14]

3.4.5]1.06
ultrafiche
microfiche (3.4.5.1.05) with images (3.2.1.04) reduced more than 90times

3.4.5{1.07
micr¢card
microfform (3.4.5.1.03) on an opaque sheet (1) <piece>(34.1.27.08) in which the micro-images (3.2.1.04)
are affranged in a grid pattern

3.4.5{1.08
motign picture
moving picture
moving images
pictunte (3.4.7.51) series which, when projected or produced rapidly one after another on a screen, give
the illusion of natural and contipuous movement

Note ] to entry: Usually a series of photographs (3.4.5.1.01). Such motion pictures may be recordefl (3.3.3.19) on
magnetic, optical, or digitalimedia.

3.4.5]1.09

cinematographic film
movig
motiopn picture (3.4.5.1.08) which enacts a story

3.4.5{1.10
filmstrip
filmslip, US
photographic document (3.1.1.38) in the form of a short length of transparent material carrying
photographic images (3.2.1.04) intended for projection as still pictures (3.4.7.51)

3.4.5.1.11
video
motion picture (3.4.5.1.08) recorded (3.3.3.19) on a magnetic or electronic data medium (3.1.1.39)
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transparency
pictorial document (3.1.1.38) consisting of a sheet (1) <piece> (3.4.1.27.08) of material bearing
information (3.1.1.16) which is revealed when viewed against a light source or projected on a screen

Note 1 to entry: See also ISO 3664:2009, definition 3.17; ISO 18913:2012, definition 3.203.

3.4.5.1.13
slide

pictorial document (3.1.1.38) comprising an image (3.2.1.04) [on either glass or film carrier (3.1.1.40)], a

suitable mas

k and protection, all rigidly mounted for optical projection by transmitted light

[SOURCE: IS

3.4.5.1.14

stereograph
pictorial dod
(3.1.1.60) ta
impression W

3.4.5.2 Histq

3.4.5.2.01
daguerreoty
positive phot

3.4.5.2.02
carbon prin
photographig
other film st
negative

3.4.5.2.03

collodion pr
photographid
light sensitiv,

3.4.5.2.04

albumen pr
photographid
light sensitiv

1755:1987, definition 3.1, modified]

ument (3.1.1.38) consisting of a pair of pictures (3.4.7.51) of the same material
ken from slightly different points of view, together conveying,a three-dimen
'hen viewed simultaneously with a stereoscope or with special glasses

ric photographic documents

Vpe
ograph (3.4.5.1.01) fixed on a silver-coated coppéf plate

[
(3.4.5.1.01) print (3.4.7.68) transferred-during development onto paper (3.3.2.06) d
pport from a carbon tissue (3.3.5:2.33) initially exposed to light through a photogi

int
(3.4.5.1.01) print (3(4)/.68) obtained in a coating (3.12.3.01) of collodion which is
e with silver salts and exposed to light through a photographic negative

nt
(3.4.5.1.01) print (3.4.7.68) obtained in a coating (3.12.3.01) of albumen which is
e withusilver salts and exposed to light through a photographic negative

3.4.5.2.05

bbject
sional

r any
aphic

made

made

vitrotype

positive photograph (3.4.5.1.01) fixed on a glass plate coated with collodion or albumen

3.4.5.2.06
ferrotype

positive photograph (3.4.5.1.01) fixed on a black or dark brown enamelled iron sheet coated with

collodion
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2.07

pannotype
positive photograph (3.4.5.1.01) fixed on oilcloth coated with collodion

3.4.5.

3.4.5.

3 Printed artistic graphic documents

3.01

relief print
print (3.4.7.68) from raised and inked areas of a plate, block or cylinder

3.4.5.

3.02

lithograph (1)
<pring> print (3.4.7.68) either from a water-absorbent stone, or from a specially~trea
bimetallic plate on which printing (1) <technical process> (3.3.5.1.01) ink adheres to, area

the i
attrad

Note 1

3.4.5
scree
print
(3.3.5

3.4.5
stend
print
Surro

3.4.5
wood
print
been

3.4.5
meta
print
imagé

3.4.5
meta
print

age (3.2.1.04) has been designed, due to properties (3.1.1.03) of the printing\surface
ts or repels ink

to entry: See also lithograph (2) < planographic print > (3.4.5.3.19).

3.03
n print

1.01) areas of which are permeable to liquid colours

3.04

il print

(3.4.7.68) obtained either by passing ink th¥ough apertures in a template or by ink
unding it and the parts of which may be held together by a net

3.05
cut
(3.4.7.68) from a woodblockpusually sawn along the grain, the non-printing areas o

L7214 04 &

red metal or
5 only where
which either

[3.4.7.68) through a gauze of silk or synthetic tissue (3.3.5:2.33), the printing (1) <technical process>

ng the areas

f which have

rut away leaving the image+(3.2.1.04) to be printed standing in relief

3.06
relief cut

(3.4.7.68) from-aplate of metal, the non-printing areas of which have been cut away leaving the
(3.2.1.04) ta’beprinted standing in relief

3.07
relief-etching

(34.7.68) from a plate of metal, the non-printing areas of which have been etched awdy leaving the

y ] it —ad s 2 Lot
image{oz 1705/ to e prircea staraiitg nrremer

3.4.5.

3.08

relief half-tone print
metal relief etching (3.4.5.3.07) in which variation in tone is represented by dots in different sizes

3.4.5.

3.09

wood engraving
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print (3.4.7.68) from a woodblock cut across the grain, the non-printing areas of which have been
engraved, leaving the image (3.2.1.04) to be printed standing in relief

3.4.5.3.10

linocut

print (3.4.7.68) from a piece of linoleum (lino), the non-printing areas of which have been cut away,
leaving the image (3.2.1.04) to be printed standing in relief

3.4.5.3.11

engraving (1)
<intaglio print> print (3.4.7.68) made from any kind of intaglio plate, whether engraved with hand-tools
or a machine} or etched with acid, so that the printing (1) <technical process> (3.3.5.1.01) areas ate Jower
than the nonfprinting areas

Note 1 to entry: See also engraving (2) < steel print > (3.4.5.3.13).

3.4.5.3.12
copper engrjaving
print (3.4.7.68) from a plate of copper, or of copper faced with steel, the printing (1) <technical prgcess>
(3.3.5.1.01) afeas of which have been engraved so that they are lower than’'the' non-printing areas

3.4.5.3.13
engraving (2)
<steel print> print (3.4.7.68) from a plate of steel, the printing (1) <technical process> (3.3.5.1.01)|areas
of which havg been cut with tools so that they are lower than:the non-printing areas

Note 1 to entry: Engraving (2) < steel print > includes line engtraving and steel engraving.
Note 2 to entry: See also engraving (1) < intaglio print > (3:4.5.3.11).

3.4.5.3.14
mezzotint
print (3.4.7.48) from a plate of metal-initially roughened all over, traditionally with a rocker, and
subsequently reburnished in places where the printing (1) <technical process> (3.3.5.1.01) areas cpll for
white parts dr half-tone effects

3.4.5.3.15
dry point
print (3.4.7.68) from a plate of metal, the printing (1) <technical process> (3.3.5.1.01) areas of which have
been scratchpd with a'steel point

3.4.5.3.16
etching
print (3.4.7.68) from a plate of metal initially coated with an acid-resistant ground in which
subsequently the design has been drawn, exposing the plate to varying degrees of etching with acid so
that the printing (1) <technical process> (3.3.5.1.01) areas are lower than the non-printing areas

3.4.5.3.17

soft ground etching

etching (3.4.5.3.18) in which the design has been drawn by tracing through a paper (1) <material>
(3.3.5.2.01) overlay, thus exposing the plate to varying degrees of etching with acid
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3.18

aquatint
print (3.4.7.68) from a plate of metal initially coated with powdered resin or asphalt, in which the design
has been made by partially removing and adding extra powder, thus exposing the plate to varying

degre

3.4.5.

es of etching with acid

3.19

lithograph (2)
<planographic print> planographic print (3.3.5.1.08) from a flat-surfaced stone on which the design of
the image (3.2.1.04) has been drawn directly or as a transfer (1) <picture> (3.4.5.4.02) from specially

prep

red paper (1) <material> [? 352 01)

Note 1

3.4.5
collof
print
light

each |
in prd

3.4.5

3.4.5
traci
<pict
<matq
(3.1.1

Note 1

3.4.5

tranTer (1)

<pict
direct

Note 1

3.4.5
rubb
pictuf
<mat

to entry: See also lithograph (1) < print > (3.4.5.3.02).

3.20

[ype print

(3.4.7.68) from a plate of metal initially coated with bichromated gelatint which, whe|
inder a reversed photographic (3.4.5.1.01) negative, hardens in proportion to the an
part receives, and thus forms a planographic printing (3.3.5.1.08)*surface on which th¢
portion to its degree of hardness

4 Manually produced artistic graphic documents

4.01
g(1)
re> picture (3.4.7.51) obtained by placing a.translucent (3.12.2.34) leaf (3.5.9.1.01)
rial> (3.3.5.2.01) over another picture and:faking a drawing (3.4.7.53) on it of selec

10) of the latter
to entry: See also tracing (2) < list of héadings > (3.7.3.06).

4.02

re> picture (3.4.7.51) abtained by moving pigments (3.3.5.2.21) from one surface t
contact

to entry: See also‘transfer (2) < activity > (3.6.2.2.06).

4.03
ng

e (34.751) obtained through friction and pressure of a coloured substance d
rial> (3.3.5.2.01) placed over a raised, incised or textured surface

n exposed to
jount of light
e ink adheres

of paper (1)
ted elements

b another by

n paper (1)

3.4.5.

4.04

watercolour
picture (3.4.7.51) in sepia, bistre or water-diluted colours

3.4.5.
wash

4.05
drawing

drawing (3.4.7.53) in pencil or ink with a watercolour (3.4.5.4.04) wash
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3.4.5.4.06
cartoon (2)

017(E)

<preparatory drawing> preparatory drawing (3.4.7.53) for a painting (3.4.7.52), mosaic or decoration
which is usually of the same size as the finished work (3.2.1.07)

Note 1 to entry: See also cartoon (1) < pictures > (3.4.7.57).

3.4.5.4.07
monotype

unique picture (3.4.7.51) produced by making a transfer (1) <picture> (3.4.5.4.02) of a painting (3.4.7.52)
through the application of pressure

3.4.5.4.08
miniature
highly detail

Note 1 to entr

bd picture (3.4.7.51) on ivory or vellum (3.3.5.2.31)

V: A miniature is most often a portrait, rarely exceeding a height of 50 mm.

3.4.5.5 Electromagnetic and electronic documents or their carriers

3.4.5.5.01
sound carrig
carrier (3.1.1

3.4.5.5.02
gramophon
phonograph
record (3)
sound carrie
(3.3.3.19) in {

Note 1 to €
ISO/TR 11219

3.4.5.5.03
single
gramophone
(3.3.3.19) wit
its own

3.4.5.5.04
LP

29
40) for the recording (3.3.3.19) and storage (1) <placemeént> (3.9.1.01) of sounds

b record
record

" (3.4.5.5.01) in the form of a disc (3.4.5.5.08) on which non-erasable sound is red
he form of a helical groove and fromi which audio playback is possible

htry: See also record(s) (1)< document(s)> (3.1.13.16); record (2)<set of data>(3.1.]
2012, definition 2.68.

record (3.4.5.5.02)usually on both sides comprising one or two short sound reco

Long Player

orded

3.22);

rdings

h a playing titheof each side of normally no more than 7 minutes and released and s¢ld on

music album

gramophone record (3.4.5.5.02) usually on both sides comprising one or more sound recordings
(3.3.3.19) with a playing time of each side of normally round about 30 minutes and released and sold on

its own

3.4.5.5.05

magnetic tape
tape, usually of plastic material, the surface of which is covered with a magnetized layer permitting the
recording of data (3.1.1.15)
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Note 1 to entry: See also ISO/IEC 16382:2000, definition 4.20.

3.4.5.

5.06

recording tape
magnetic tape (3.4.5.5.05) on which an audio recording (3.3.3.19) has first been made

3.4.5.

5.07

videotape
magnetic tape (3.4.5.5.05) on which are recorded (3.3.3.19) electric signals (3.1.8.01) that can be
converted to images (3.2.1.04) and sounds using video playback equipment

[SOURCE: RDA, Glossary]

3.4.5

diskdtte

flopp)
porta

(3.9.1

3.4.5
disc
disk,
data
comp

3.4.5
magr
flat di
data

3.4.5
optic
disc (1
alase

Note 1

3.4.5
soun
sound

Note 1

5.08

 disc
ble magnetic disc (3.4.5.5.10) of flexible material and standardized size-for storage (1)
01) of digital data (3.1.10.25) which are produced on a computer

5.09

JS
medium (3.1.1.39) in flat circular form on which, the information (3.1.1.16) is i
ressed on the surface and from which it can be recoyered by special devices

5.10

etic disc
sc (3.4.5.5.08), the surface of which is coyvered with a magnetized layer permitting the
3.1.1.15)

5.11

hl disc
B.4.5.5.08) for a recording (3;3.3.19), playback or retrieval (3.10.1.01) of data (3.1.1.15]
I scanner

to entry: See also [S0718913:2012, definition 3.130.

5.12
1 disc
carrier(34.5.5.01) in the form of a diskette (3.4.5.5.09)

to entry: See also IS0 18913:2012, definition 3.1.30.

<placement>

mpressed or

recording of

by means of

3.4.5.

5.13

compact disc

CcDh
small

optical disc (3.4.5.5.11)

Note 1 to entry: Normally a compact disc has a diameter of 11.989 cm (4.72 in).

3.4.5.

DVD

©1S02
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Digital Video Disc
optical storage (1) <placement> (3.9.1.01) medium (3.2.1.25) of the same size as a compact disc
(3.4.5.5.13), but with significantly greater recording capacity

[SOURCE: ISO 2789:2013, definition 2.3.18]

Note 1 to entry: DVD is also understood as “Digital Versatile Disc” (see ISO 18913:2012, definition 3.54).

3.4.5.5.15
CD-ROM

Compact Disc Read-Only Memory

computer-ba
medium (3.2
multimedia

[SOURCE: IS

Note 1 to ent]
also shows “ca

3.4.5.5.16
screen imag
graphic repr
equipment

Note 1 to entr

3.4.5.5.17

audiovisual
carrier (3.1.]
images (3.2.1

3.4.5.5.18

master tape
magnetic tap
(3.1.2.05), as

Note 1 to entr

3.4.5.5.19
sound tape
sound carrief

sed information (3.1.1.16) storage (1) <placement> (3.9.1.01) and retrieval (31
1.25) based on laser technology that contains data (3.1.1.15) in text (3.2.1.05) a
prmats (3.1.13.12)

2789:2013, definition 2.3.8]
(y: See also ISO/TR 12037:1998, definition 3.4; ISO 18913:2012, definition“3.29; 1SO 18913

mpact disc” / CD (3.36) and “read only medium” (3.157).

e
esentation of analogue or digital data (3.1.10.25) on~a monitor or other appro

: See also virtual document (3.3.3.12).

record
.40) for the recording (3.3.3.19) .and storage (1) <placement> (3.9.1.01) of sound
04)

e (3.4.5.5.05) containing.the audio recording (3.3.3.19) which is selected, in a given ¢
the best one available'and serving as a copy (1) <copy original> (3.4.7.12)

V: A master tapehas usually undergone post-production processes.

(3/4.5.5.01) in the form of a magnetic tape (3.4.5.5.06)

.1.01)
nd/or

:2012

priate

s and

bntext

3.4.5.6 Audiovisual documents by status

3.4.5.6.01

director’s cut
re-edition (3.4.1.14) of a cinematographic film (3.4.5.1.09) containing sequences which the film director
(3.2.4.18) approved but which were removed before first publication (3.1.8.27) of the film

3.4.5.6.02
remake
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cinematographic film (3.4.5.1.09) essentially reproducing, or based on, an earlier film but realizing the
contents independently, usually with a number of different characteristics (3.1.1.04) against the earlier
one

3.4.5.6.03

sequel

independent, self-contained cinematograhic film (3.4.5.1.09) or TV film (3.3.3.27), following up on the
theme, story and some of the characters of an earlier film, and which does not bear a chronological or
numeric designation (3.1.5.24) but continues a general, overall story

3.4.5.6.04
seasdn

audioyvisual series (3.4.1.27.02) in the form of a TV programme (3.3.3.16) or radio pragramme (3.3.3.15)
consisting of a number of episodes (3.4.5.6.13) and having a common main title (3:7!4.10),| produced in
one integral production run and the episodes being broadcast (3.3.3.14) in régular intervals, with a
longef interval lasting between the broadcasting of one season and that of the/next

3.4.5/6.05
trailqr (1)
<self-rontained filmstrip> short filmstrip (3.4.5.1.10) announcing Or advertising the upconjing of a new
cinematographic film (3.4.5.1.09) or TV film (3.3.3.27)

Note 1 to entry: See also trailer (2) < opening sequence of a film >,(3;5.8.42); trailer (3) < cast list > (3.5.8.43).

3.4.516.06
reru
rebropdcast
re-airing
second identical broadcast (3.3.3.14) of aradio or TV emission (3.1.8.32) after the origihal emission,
within a specified period of time

3.4.516.07

cover version
versidn (3.4.1.04) of a piece af non-classical music (3.2.1.06) played differently from the ¢riginal work
(3.2.1{13), and by (a) musician(s) different from the original one(s)

3.4.516.08
remix
new version (3-4.1.04) of an existing piece of music (3.2.1.06) created by using original re¢ording tapes
(3.4.515.06), <axranging (2) <adaptation> (3.4.2.04) them anew, giving the piece of music a new
combjnation; and different emphasis, of its components

3.4.5.6.09
sampler
sound carrier (3.4.5.5.01) bringing together in a separate edition (2) <identical documents> (3.4.1.12)
musical pieces from different musical groups or of different types of music (3.2.1.06), or from the same
artist(s) but released separately before

Note 1 to entry: The term “sampler” stems from “giving examples (samples)”.
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3.4.5.6.10

single version
recording (3.3.3.19), or shortened version (3.4.1.04) of a longer recording of the same piece, destined for
dissemination (3.2.1.34) on single (3.4.5.5.03) or EP

3.4.5.6.11
LP version

album version
version (3.4.1.04) of a piece of music (3.2.1.06) destined for dissemination (3.2.1.34) on LP (3.4.5.5.04)

3.4.5.6.12

radio disc
gramophone
for this pury
radio staff

3.4.5.6.13
episode
instalment (Z
smallest self]
individual on

3.4.5.7 Type

3.4.5.7.01

letters patent

patent abridy
document (3
title (3.13.2.0

Note 1 to ent
documents cad
cognizance.

Note 2 to entr

3.4.5.7.02

utility mode
limited indus
less stringen

3.4.5.7.03

record (3.4.5.5.02) particularly for use in radio stations (3.2.3.20) and technicallyproc
ose, usually distributed only in a limited edition (2) <identical documents> (3.4.1.]

)

Lcontained filmic unit within a season (3.4.5.6.04), broadcast (3.3.3.14) in itself but
e in consecutive sequence with the others

s of patents and patent acquisition documents

rement (1)
1.1.38) issued by a patent office (3.2.3.23) as evidence (3.1.1.50) of an industrial pr
1)

[y: The term “letter’s patent” stems_from the fact that originally (from the 16th century on
nferring certain privileges were issued by the King as open letters, thus also meant for

: See also patent abridgement (2) (3.4.5.8.03).

1 patent
trial property title (3.13.2.01), usually granted for a fairly short period of time and
F conditions of protection (3.13.2.02) than those for patentability

inventor's c

essed
2) to

each

perty

) such
public

inder

prtificate

industrial property title (3.13.2.01) to an invention (3.1.1.46) granting moral rights (3.13.3.2.01) and a fair
remuneration to its inventor but reserving the full economic rights (3.13.3.3.01)

3.4.5.7.04

main patent

patent (3.4.7.73) on which one or more patents of addition (3.4.5.7.04) are dependent

3.4.5.7.05

patent of addition
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patent (3.4.7.73) which represents minor improvement or modification of an invention (3.1.1.46) which

is the

subject of another patent, generally on behalf of the same owner

3.4.5.7.06

improvement patent
patent (3.4.7.73) which represents an improvement of an invention (3.1.1.46) and which requires the
permission of the owner of the previous patent before it may be implemented

3.4.5.7.07
national patent
patent (3.4.7.73) effective in one country only

3.4.5

7.08

regional patent
pateny (3.4.7.73) effective in countries which have agreed to a common patent system (3.1.1

3.4.5

7.09

petty|patent

paten
perio

3.4.5

] of validity

7.10

priorjdisclosure
publidation (3.1.8.27) by the same author (3.7.1.01) and on the same subject which precede
date (|3.13.2.07) of a patent application (3.4.5.7.11)

3.4.5

7.11

patent application
patenf specification (3.4.5.8.04) and completed form for obtaining a patent (3.4.7.73) submi
(1) <pglacement> (3.9.2.01) to the competent patent office (3.2.3.23)

Note 1 to entry: The term also covers the act of a patent application in a legal procedure.

3.4.5

7.12

divisjonal application

patenft application (3.4.5.7.11) resulting from dividing an application into several parts becg

more(than one invention (3.1.1.46)

3.4.5.8 Parts of industrial property titles

3.4.5;8.01

claim

d ot (2 91 1 20) ot oz o cbodnpannt A b ool charaataiotiac (D91 91 NA4) A F
Ocurlcllb (J..L:.L.JU] lJCllL slvuls A OoltdLUIIIVIIU Ul It tLuiiimncdar Cimurutoeriotico (J..L..L:UTJ Ul

¥ (3.4.7.73) accepted after a simplified patent application (3.4.5.7.41) procedure and W

13)

rith a shorter

d the priority

tted for filing

use it covers

an invention

(3.1.1.46) and defining the extent of protection (3.13.2.02) demanded or obtained

3.4.5.8.02

description (2)
<part of patent> document (3.1.1.38) part giving a full and clear account of an invention (3.1.1.46)
indicating for documentation (1) <activity> (3.2.1.22) purposes the object of the invention and the

conte

nt of the patent specification (3.4.5.8.04)

Note 1 to entry: See also description (1) < activity > (3.2.1.28).
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3.4.5.8.03

patent abstract
patent abridgement (2)
brief description (2) <part of patent> (3.4.5.8.02) of an invention (3.1.1.46) indicating the object of the

invention for

documentation (1) <activity> (3.2.1.22) purposes

Note 1 to entry: See also patent abridgement (1) (3.4.57.01).

3.4.5.8.04

patent specification
description (2) <part of patent> (3.4.5.8.02) and claim (3.4.5.8.01) relating to a patent (3.4.7.73)

Note 1 to entr

3.4.5.8.05
preamble
first part of a

3.4.5.8.06

characterizing portion

second part
specifically d
(3.13.2.06) ot

3.4.5.8.07
main claim
first claim (3

3.4.5.8.08

independenit claim

claim (3.4.5.
contained in

3.4.5.8.09

dependent ¢
claim (3.4.5.8
claim

3.4.5.8.10

registered t
imprint (3.7.
trademark (3

. A patent specification generally also contains figures and a patent abstract (3.4.5.8.03).

claim (3.4.5.8.01), stating the field of the invention (3.1.1.46)

fa claim (3.4.5.8.01) stating the scope of protection (3.13.2:02) demanded or obtaine
escribing (3.2.1.26) the parts of the invention (3.1.1.46) which possess the necessary n
originality (3.13.2.05)

B.01) different from the main ¢claim (3.4.5.8.07) and referring to technical matter
that claim

laim
.01) relating to aprevious claim and restricting and clarifying the scope of that pre

rade mark notice
[.09) ‘hetice on a material object (3.1.1.60) indicating ownership of a registered (3.4
.1:4.20)

4.5.8.01) containing the broadest possible définition of the extent of protection (3.13.2.

d and
pvelty

02)

S not

vious

1.21)

EXAMPLE

The sign ® or "TM” possibly followed by the year of registration (3.2.1.21).

3.4.6 Documents by originator and intended purpose

3.4.6.01

government document
document (3.1.1.38) published at government expense or as required by law or published by an
international agency
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EXAMPLES Such an agency may be the United Nations, the European Union, UNESCO.
[SOURCE: ISO 9707:2008, definition 2.14]

3.4.6.02

legal document

document (3.1.1.38) laying down decisions of territorial corporate bodies (3.1.1.57), parliaments, or
court rulings drawn up in accordance with certain rules

3.4.6.03

administrative document
document (3.1.1.38) created in pursuing the daily activities of a territorial corporate bo@y] (3.1.1.57) or
any organization (3.1.1.55) in general

3.4.6,04
military document
document (3.1.1.38) created by any functional role within the armed forces

3.4.6,05
parliamentary paper
document (3.1.1.38) created in support of parliamentary debates;inquiries, or legislation

3.4.6J06

juridjcal document

law dpcument

document (3.1.1.38) containing the discourse of juridical matters of any kind

3.4.6J07

techniical document
document (3.1.1.38) treating of matters.of technology in the study, construction and expmination of
technjcal apparatuses

Note 1 to entry: See also ISO 10209:2012, definition 11.154.

3.4.6,08

techilical product documentation
documentation (2) <callection> (3.6.1.21) describing technical products, their features| production,
handling (3.11.2.02).and use requirements

Note 1 to entry:'See also ISO 11005:2010, definition 3.2.

3.4.6J09
medicalzkdocument

document (3.1.1.38) treating of matters related to the body and health of humans and mammals

Note 1 to entry: See also “health record” (ISO/TR 18307:2001, definition 3.68).

3.4.6.10
business document
document (3.1.1.38) created by any functional role within a commercial enterprise
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3.4.6.11

trade document

business document (3.4.6.10) containing arrangements concerning the paying exchange of economic
goods

Note 1 to entry: See also “commercial document” (ISO 18323:2015, definition 2.14.1).

3.4.6.12

art object

work of art

artistic document

work (3.2.1.0f) made with an artistic intention or considered of artistic value

[SOURCE: IS)) 18461:2016, definition 2.5.3, modified]

3.4.6.13
literary dochment
artistic document (3.4.6.12) consisting mainly of prose or poetics

3.4.6.14
news docunjent
document (31.1.38) issued by a commercial information dissemination(3.2.1.34) agency serving for the
public dissemination of information (3.1.1.16) on current events andstopics (3.2.1.17)

3.4.6.15
religious document
document (3.[1.1.38) with content considered sacred andwhich is related to the worshipping of the¢ faith
of a religious|community

Note 1 to entyfy: Certain religious documents are defined in IFLA, List of uniform titles for liturgical works|of the
Latin rites of the Catholic Church. London: IFLA Office for UBC, 1981.

3.4.7 Documents by main feature

3.4.7.01
draft
preliminary version (3.4.1.04)ef'a document (3.1.1.38)

3.4.7.02
manuscript|(1)

<non-printed document> original document (3.4.7.11) that is in handwriting (3.1.6.07) or in typgscript
(3.4.7.04)

[SOURCE: ISO 2789:2013, definition 2.3.29]
Note 1 to entry: See also manuscript (2) < dissemination manuscript > (3.4.7.05).

3.4.7.03

holograph (2)

autograph (1)

<handwritten document> manuscript (1) <non-printed document> (3.4.7.11) entirely in the handwriting
(3.1.6.07) of its author (3.7.1.01)
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Note 1 to entry: See also holograph (1)<name in handwriting > (3.5.8.52); autograph (2)<name in
handwriting > (3.5.8.52).

3.4.7.04

typescript
printed document (3.4.7.06) produced by means of a typewriter or a computer

3.4.7.05

manuscript (2)
<dissemination manuscript> manuscript (1) <non-printed document> (3.4.7.02) prepared for later
publishing (3.3.4.01) of an ordinary publication (3.1.8.27), in multiple copies (2) <reproduction> (3.4.7.14)
or copies (3) <exemplar> (3.3.2.02), which incorporates it

Note 1 to entry: See also manuscript (1) < non-printed document > (3.4.7.02).

3.4.7106

printed document
document (3.1.1.38) in which the characters (3.1.4.02), pictures (3.4.7.51)-and drawings (3.4.7.53) are
reproduced by any method of mechanical impression or computer. printing (1) <technjcal process>
(3.3.51.01)

[SOURCE: ISO 9707:2008, definition 2.28]

3.4.707
hand|press print
printad document (3.4.7.06) made on a hand printing (1) <technical process> (3.3.5.1.01) equipment

Note [ to entry: See also printing (3.3.5.1.01).

3.4.7{08
proof
trial dr extra careful impression of.a print (3.4.7.68)

3.4.7{09
fax
imagg facsimile
document (3.1.1.38) prepared for transmission through telecommunication (3.1.8.30) lines dr received as
an oufcome of suchyprocedure

3.4.7110
offprint
document\(3.1.1.38) which is part of a more comprehensive publication (3.1.8.27), produfed from the

latter stine imaae (32 1 04) hut made availahle conaratalys
Sty PG e (O vy Duat ey ore-Se patatery

3.4.7.11

original document

initially created document (3.1.1.38) as distinguished from any copy (2) <reproduction> (3.4.7.14)
thereof

3.4.7.12
copy (1)
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<copy original> document (3.1.1.38) which serves as the original matter from which a reproduction
(3.4.7.17) or a more finished document is eventually prepared

Note 1 to entry: See also copy (2) < reproduction > (3.4.7.14); copy (3) < exemplar > (3.3.2.02); and 1SO 3664:2009,
definition 3.11.

Note 2 to entry: In general language, copy (1) < copy original > often is referred to as “original”.

3.4.7.13

master copy
copy (3) <exemplar> (3.3.2.02) of a document (3.1.1.38) or the original document (3.4.7.11) from which
other copies {2) <reproduction> (3.4.7.14) can be made

3.4.7.14

copy (2)
<reproductiqn> reproduction (3.4.7.17) or transcript of a document (3.1.1.38)

Note 1 to enffry: See also copy (1) < copy original > (3.4.7.12), copy (3) < exemplar > (3:3.2.02); 1SO 1891312012,
definition 3.41.

3.4.7.15
private copy
copy (2) <repgroduction> (3.4.7.14) made or distributed for personal use

Note 1 to entry: See also commercial copy (3.4.7.77).

3.4.7.16
certified copy
copy (2) <repgroduction> (3.4.7.14) that has undergoné.certification (1) <activity> (3.1.1.52)

3.4.7.17
reproduction
document (3]1.1.38) copied from and resembling another document which is recognized as being the
original document (3.4.7.11)

3.4.7.18

facsimile
reproduction|(3.4.7.17) that. approximates as nearly as possible to the content, form and appearance of
the original document (3.4:7.11), but is not necessarily of the same size

3.4.7.19
supplement
physically independent, self-contained text (3.2.1.05) or image (3.2.1.04) material complementing the
body of a document (3.1.1.38), usually of a similar body and presentation form

EXAMPLES Supplement to a newspaper (3.4.1.28.04); supplemental volume (3.3.5.2.39) to an encyclopedia
(3.5.5.10).

Note 1 to entry: See also addendum (3.5.8.19); annex (3.5.8.18); and accompanying material (3.4.7.20).

3.4.7.20
accompanying material
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any physically separate material (usually of a different nature) issued directly together with the main
part(s) of the resource being described and intended to be used with it, available simultaneously with
the resource and usually referenced in the resource or in its wrapping

[SOURCE: ISBD Consolidated Edition 2011, Appendix E, modified]

3.4.7.21

ephemera, pl

documents (3.1.1.43) produced for a specific event, or series of events, ceasing to serve their original
purpose after a period of time or in another context (3.1.2.05)

EXAMPLES Train schedules; advertising journals; menus.
3.4.7)22
slide [show (1)

<photographic slides> set (3.1.1.09) of photographic slides (3.4.5.1.13) projected as|a continues
presentation

Note 1 to entry: See also slide show (2) < digital presentation > (3.4.7.23).

3.4.7123

slide show (2)
<digifal presentation> continuous digital presentation of images (3.2.1.04) based pn a digital
preseftation programme (3.1.12.13)

Note | to entry: There are proprietary techniques like\“Power Point”. See also slide show (1) § photographic
slides » (3.4.7.22).

3.4.7)24
textupl document
document (3.1.1.38) in which written (8.1:11.01) text (3.2.1.05) is the most prominent feature

Note 1 to entry: See also “textual manifestation” (3.2.1.15).
3.4.7]25

list
textuql document (3.4.Z.24) containing a finite, ordered set (3.1.1.09) of related items

[SOURCE: ISO/IEC2382:2015, definition 2121612, modified]
Note 1 to entfy:"See also ISO 29845:2011, definition 3.1.12.

3.4.7{26
table
document (3.1.1.38) containing ordered data (3.1.1.15) typically arranged in rows and columns (2)
<vertical division> (3.5.9.1.04) and possibly with an accompanying text (3.2.1.05)

3.4.7.27

form

formsheet

document (3.1.1.38), usually printed (3.3.5.1.01), with predesigned spaces for the recording (3.1.8.26) of
specific information (3.1.1.16)
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Note 1 to entry: For ‘form’indicating the type of document see “document type” (3.4.1.01).

3.4.7.28

graphic document
iconic document
document (3.1.1.38) in which pictorial representation is the most prominent feature

Note 1 to entry: A graphic document is pictorial rather than linguistic, musical or cartographic in form.

EXAMPLES

Art prints, art originals, art reproductions, photographs, posters, study prints, technical drawings.

Note 2 to entr
[SOURCE: Nd

3.4.7.29
security pri
print (3.4.7.6

: See also IS0 10209:2012, definition 5.46.

te 1 and EXAMPLES taken from ISO 2789:2013, definition 2.3.25]

nt
8) produced by means of a combination of graphic processes or,seme secret meth

production i order to prevent counterfeit copying (3.3.5.1.14)

Note 1 to entr

3.4.7.30
screenplay
scenario
document (3.
play (3.4.7.67

3.4.7.31
thesis
document (3.
in support of

[SOURCE: IS

3.4.7.32
report
document (3.
or event

Note 1 to entr

3.4.7.33

: See also security paper (3.3.5.2.17).

1.1.38) containing the dialogues and directions for action for the players in a film or a

)

1.1.38) reporting the author’s (3/7.1.01) research and findings and submitted by the a
candidature for a degree or professional qualification

9707:2008, definition 2.38]

1.1.38) contajrting a presentation of facts or a description of some proceeding, investig

: See also*“minutes” (3.4.7.33); and ISO 29845:2011, definition 3.1.15.

od of

radio

uthor

ration

minutes, pl

document (3.4.1.43) containing the official record (1) <document> (3.1.13.16) of what was said and done
at a meeting or conference

Note 1 to entry: See also “report” (3.4.7.32).

3.4.7.34

proceedings, pl

transactions,

136
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document (3.1.1.38) containing the papers (2) <document> (3.4.1.27.09) submitted to a conference and
generally also reporting discussion arising from the papers, and business transacted in connection with
the conference

3.4.7.35

mem
mem

orandum
o

document (3.1.1.38) in the business environment so titled and directed to management or staff
members and recording (3.1.8.26) information (3.1.1.16) used for internal communication (3.1.8.04)

3.4.7

diary
document (3.1.1.38) containing a daily written (3.1.11.01) record of experiences or observat

Note

indiviglual.

3.4.7

war diary
officigl diary (3.4.7.36) on military actions and on general situation assessments in a war,
the miilitary authority of a combatant party in the war

3.4.7

jourral (1)
<chrgnological record> document (3.1.1.38) containing@-chronological record of impersong

daily pccurrences, transactions or proceedings (3.4.7:34) in an organization (3.1.1.55) or leg
Note 1 to entry: See also journal (2) < specialized. journal > (3.4.1.28.03); commonplace book (3.5.
(3.5.1.07).

3.4.7{39

guidg (1)

<intr¢ductory document> document (3.1.1.38) containing introductory informatid

comp

Note 1 to entry: See also guide (2) < finding aid > (3.5.4.08).

3.4.7

manyal

detai
man

3.4.7

36

| to entry: A “personal diary” contains mostly the personal experiences or gbservation

37

38

rehensive enough for a user'to carry out an operation

40

d guide )(1) <introductory document> (3.4.7.39) providing instructions for {
actureyuse or repair (3.12.1.03) of a material object (3.1.1.60) or an equipment

ons

5 of a private

prepared by

1] accounts of
slative body

2.18); register

n (3.1.1.16)

he practice,

41

style

guide

manual (3.4.7.40) establishing what the formal presentation of a document (3.1.1.38) should look like,
and the citation style (3.5.8.41) to be used

3.4.7.42

letter (2)
<document> textual (3.2.1.05) communication (3.1.8.04) carrying an explicit addressing to a person or
an organization (3.1.1.55)
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Note 1 to entry: See also letter (1) < character > (3.1.4.07); email (1) < document > (3.1.9.14); postcard (3.4.7.43).

3.4.7.43
postcard

document (3.1.1.38) in the form of a piece of cardboard for conveyance by post, often with a picture

(3.4.7.51) on

3.4.7.44

one side, or a digital version (3.4.1.04) of this

sales catalogue

catalogue (1)

list (3.4.7.25)

of material objects (3.1.1.60) with a view to soliciting the interest of an audience in a sale

Note 1 to
catalogue > (3

3.4.7.45
papal bull
document (3

entry: catalogue (3)<'exh

4.7.76).

See also catalogue (2) < holdings-related list > (3.5.1.01);

1.1.38) of great formality, issued by the Pope and either sealed ((3:3.2.29) with a

metal bulla o having such a bulla as an attachment

3.4.7.46
blurb

text (3.2.1.05]
description,
(3.1.1.21) on

Note 1 to entr

3.4.7.47
libretto
document (3
work (3.2.1.1

Note 1 to entr

3.4.7.48
score
document (3
parts arrang
simultaneou

3.4.7.49

) on a publication (3.1.8.27) or on a separate leaflet containing a short publisher's (3.2

its author (3.7.1.01)

: See also liner notes (3.5.8.51).

1.1.38) containing the words (1] zorthographic word> (3.1.4.15) of an extended m
)

V: Such a musical work maybe-an opera.

1.1.38) contaihing notation (3.1.4.16) for a musical work (3.2.1.16), with the staves

ly are vértically aligned

ibition

round

3.15)

1sually also for advertising purposes, of the document (3.1.1.38) and possibly information

usical

bf the

ed on theypage (3.5.9.1.02) so that notes (2) <music character> (3.1.4.11) sounded

sheet music

printed (1) <technical process> (3.5.3.1.01) music (3.2.1.06) issued without covers (2) <covering material>
(3.5.9.2.13), whether actually printed (1) <technical process> on single sheets (1) <piece> (3.4.1.27.08) or

not

3.4.7.50
chart

document (3.1.1.38) showing tabulated or methodically arranged information (3.1.1.16) in graphic form

Note 1 to entry: See also ISO 10209:2012, definition 11.26.
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3.4.7.51

picture

document (3.1.1.38) giving a two-dimensional visual representation of one or more objects (3.1.1.01) or
shapes

Note 1 to entry: See also “image” (3.2.1.04), “photograph” (3.4.5.1.01), illustration (3.5.9.14), and 1SO 21127:2014,
class “E 38"

3.4.7.52
painting
picture (3.4.7.51) created using pigments, or any material which can realize a shape on a surface such as
paper| (1) <material> (3.3.5.2.01) or canvas

Note 1 to entry: The pigment can be in wet form, such as paint, or in dry form, such as pastels.
[SOURCE: ISO 18461:2016, definition 2.5.26, modified]

3.4.7)53
drawjing
pictunte (3.4.7.51) made with a solid mineral substance or a pointed,tool, or created on a computer

Note 1 to entry: See also mock-up (3.3.2.21).

3.4.7/54

technlical drawing
drawing (3.4.7.53) showing a technical installation, process, or product with a view to clarifying their
strucfure and to enable for their construction

Note 1 to entry: See also ISO 10209:2012, definition’11.63, and for individual types of technical drawjings.

3.4.7)55
postdr (1)
<pictgrial print> large single-facedprint (3.4.7.68) for display (3.1.11.14) on a flat surface

Note 1 to entry: See also poster.(2) < presentation document > (3.4.7.56).

3.4.7{56

postdr (2)
<presentation document> poster (1) <pictorial print> (3.4.7.55) of size A4 and larger contgining a short
illustrated textual (3.2.1.05) description of an issue, project or scientific study for public display
(3.1.11.14) t6:aformally gathered audience e.g., at a scientific conference

Note 1 te’entry: The part of a conference where the posters (2) are shown is usually called the “postefr session”.

Note 2 to entry: See also poster (1) < pictorial print > (3.4.7.55).

3.4.7.57

strip cartoon

cartoon (1)

graphic novel

pictures (3.4.7.51), forming a story, usually accompanied by short text (3.2.1.05) inside or outside the
pictures
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Note 1 to entry: See also cartoon (2) < preparatory drawing > (3.4.5.4.06).

3.4.7.58

cartographic document
document (3.1.1.38) showing a conventional representation, on a reduced scale, of concrete or abstract
phenomena which can be localized in space and time

Note 1 to entry: This includes documents such as two- and three-dimensional maps, globes, plans, topographic
models (2), tactile maps and aerial representations, but for library (3.2.3.02) statistics purposes, excludes atlases

and any other

cartographic documents in codex, micro, audiovisual and electronic form.

[SOURCE: IS

3.4.7.59
map
flat cartograj

Note 1 to entr

3.4.7.60
atlas
document (3.

3.4.7.61
plan
large-scale m

Note 1 to entr

3.4.7.62
globe
spherical carn

Note 1 to entr

3.4.7.63

audiovisual
work (3.2.1.0
intended to 1

3.4.7.64
serial audio

2709:2015, delinition 2.5.6, modified]

bhic document (3.4.7.58) showing features of the surface of a celestial body

J: The celestial body is in many cases the earth, and maps usually include teponyms (3.1.5.31).

1.1.38) being a collection (2) <gathering> (3.6.1.05) of maps (3.4.7.59)

ap (3.4.7.59) of a limited area

7: See also ISO 10209:2012, definition 3.47.

tographic document (3.4.7.58) representing a celestial body

y: Usually the earth.

work
7) consisting af a'sequence of related images (3.2.1.04) with accompanying sound, w}
e made visibleas a moving image (3.4.5.1.08) through the use of devices

visual work

audiovisual

lich is

werk (3.4.7.63) produced in individual episodes (3.4.5.6.13) or parts which b

gar a

relationship (3.1.1.12) to each other and, usually, a common title (3.7.4.10) for the whole monographic
series (3.4.1.27.02) or serial publication (3.4.1.28.01)

[SOURCE: ISO 15706-1:2002, definition 3.6]

3.4.7.65

documentary film
motion picture (3.4.5.1.08) documenting some aspect of reality

140
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3.4.7.66

newsreel

short historic cinematographic film (3.4.5.1.09) composed of film clips presenting news from all areas of
societal life and shown in cinemas, often in conjunction with a feature film

Note 1 to entry: Newsreels have not been much in use after the 1980s.

3.4.7.67
radio play
radio drama
literary_work (3.2.1.07) or adaptation (3.4.2.03) of a literary work, intended as a radio broadcast
(3.3.3]14), in a theatre-like performance which consists exclusively of the human voices-anfl any sounds
as negessary

3.4.7/68
print
imaga (3.2.1.04) fixed on a data medium (3.1.1.39)

Note 1 to entry: See also ISO 3664:2009, definition 3.12; “photographic print*{ISO 18913:2012, defipition 3.141).

3.4.7{69

documentary photo
photograph (3.4.5.1.01) showing an individual material object-(3.1.1.60), a person or an evept or a group
of sudh, preferably static and in best detail possible, for the purpose of documenting the stgte of these at
a givgn moment, allowing identification (3.2.1.26) of a§'much detail as possible, and interlded for later
studyland reference

EXAMPLE A photograph of a museum object.

3.4.7170
artistic photo
photograph (3.4.5.1.01) taken to implement an artistic intention into a work of art (3.4.6.12)

3.4.7171

private photo
photograph (3.4.5.1.01) faken by private individuals in their sphere of personal life and experience and
documenting events.and circumstances of that sphere

3.4.7)72
design document
recorfl of atdesign

3.4.773

patent

patent of invention
exclusion patent
industrial property title (3.13.2.01) assigning protection (3.13.2.02) to an invention (3.1.1.46), utility
model patent (3.4.5.7.02) or design for a specified period of time

3.4.7.74
licence
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document (3.1.1.38) containing an authorization granting the right to exploit, under specified conditions,
an intellectual work (3.1.1.45) or use a product

3.4.7.75

delivery note

delivery slip

bill of delivery
trade document (3.4.6.11) accompanying the delivery of goods ordered stating their designation(s)
(3.1.5.24), quantity, date and reference of ordering and possibly short further information (3.1.1.16)

3.4.7.76

exhibition c
catalogue (3]
publication (|
description (i
articles (3.5.8

Note 1 to

list > (3.5.1.01).

3.4.7.77
commercial

copy (2) <rep

Note 1 to entr

htalogue

3.1.8.27) containing a listing (3.4.7.25) of museum (3.2.3.06) objects (3.1.1.01)with
B.2.1.28), usually accompanied by images (3.2.1.04) or at least some of thes€)objects, a
.06) discussing these objects or, possibly, any general cultural issues

entry: See also catalogue (1) <sales catalogue > (3.4.7.44); catalogue (2) < holdings-1

copy
roduction> (3.4.7.14) made to be disseminated (3.2.1.34)for a monetary profit

: See also private copy (3.4.7.15).

some
nd/or

elated

3.4.7.78

standard

document (3]1.1.38), established by consensus and approved by a recognized body, that providgs, for
common and repeated use, rules, guidelines or.characteristics (3.1.1.04) for material objects (3.1]1.60),
activities or their results, aimed at the achieement of the optimum degree of order in a given cpntext
(3.1.2.05)

[SOURCE: ISQ/IEC Guide 2:2004, definition 3.2, modified]

3.4.7.79

téte-béche

turning book

document (3|1.1.38) presenting its contents in that it starts at both ends of the cover (2) <covering

material> (3.

the documenit can'be'read starting from both ends

Note 1 to en

5.9.2.13)s0 that both contents parts meet somewhere in the middle of the document, and

nnnnnn

n two

0
different languages (3.1.5.01).

3.4.7.80

Tt S e T oo St G O Ce H e et e ettt Tt tHH oo e —CoOT e ts;

loose-leaf edition
updating loose-leaf resource

one or more volumes (3.3.5.2.37) made up of individual, physically separate sheets (1) <piece>
(3.4.1.27.08) held together by a mechanism of upright, openable poles so that each of the sheets (1)
<piece> can be taken out individually, sheets can be added and are exchangeable against different ones
at any time
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3.4.7.81
artist’s book
volume (3.3.5.2.37) made with an artistic intention

3.4.7.82

textbook

monographic book (1) <intellectual work> (3.4.1.27.04) providing in one continuous text (3.2.1.05) a
complete overview and synthesized presentation of the entirety of a subject or scientific discipline, for
use at adult education level

Note 1 to entry: Often, a one-author work. See also handbook (3.5.5.11). In some countries, text book also covers
“schoql textbook”.

3.4.7{83

schogl textbook
schoJl book
book (1) <intellectual work> (3.4.1.27.04) prescribed for pupils receiving education at the|primary and
secondary level

[SOURCE: ISO 9707:2008, definition 2.36]
Note 1 to entry: In some countries, school textbook is covered by textbook (3.4.7.82).

3.4.7;84

mixefl manuscript
classiral or medieval handwritten (3.1.6.07) mdnuscript (1) <non-printed document> (3.4.7.02)
contajning one coherent text (3.2.1.05) but which‘has been consecutively written (3.1.11.0[1) by several
scribgrs

3.4.7:85

composite manuscript
classiral or medieval handwritten - (3.1.6.07) manuscript (1) <non-printed document> (3.4.7.02)
contajning texts (3.2.1.05) by different authors (3.2.1.05) and forming a physical unit, either from the
outsef or through binding (2)(<activity> (3.5.9.2.01) previously separate units into one

Note 1 to entry: The differént)texts may or may not have been written (3.1.11.01) by different scribeifs.

3.4.7186
festsc¢hrift
document (3.1.1,38) issued on the occasion of a festive event, usually connected to a jubilee

Note 1 to’entry: Often the jubilee of a natural person.

3.4.7.87
biography
document (3.1.1.38) portraying the life of one or more persons or organizations (3.1.1.55)

3.4.7.88

autobiography

biography (3.4.7.87) for which the portrayed person or organization (3.1.1.55) themselves take
responsibility
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3.4.7.89

main document
modern time technical document (3.4.6.07) for and in manufacturing processes, containing the complete
compilation of the information (3.1.1.16) by which a part or an assembly is specified

[SOURCE: ISO 11005:2010, definition 3.3, modified]

3.7.90

complementary document
modern time technical document (3.4.6.07) for and in manufacturing processes, referenced in the main

document (3.

4.7.89) and containing specifying information (3.1.1.16)

[SOURCE: IS

3.5 Tertiar

3.5.1 General concepts

3.5.1.01
catalogue (2
catalog, US

<holdings-re

(3.11.1.01) t¢ data (3.1.1.15) and addresses of documents (3.1.1.43) in one or several collectio

<gathering>

Note 1 to 4
(3) < exhibitio

3.5.1.02
bibliograph

<universal document list> list (3.4.7.25) or (bibliographic retrieval system (3.10.1.07) allowing

(3.11.1.01) t
(3.1.1.38), in
(3.6.1.05) or

Note 1 to ¢
(2) < holdings-

Note 2 to entr’

3.5.1.03

11005:2010, definition 3.4, modified]

y documents

N/

ated list> list (3.4.7.25) or bibliographic retrieval system (3.10.1.07) allowing

(3.6.1.05)

ntry: See also finding aid (3.10.1.06); catalogiie (1) <sales catalogue > (3.4.7.44); cat
1 catalogue > (3.4.7.76); bibliography (2) < universal document list > (3.5.1.02); directory (3.5.5.1

y (2)

b data (3.1.1.15) which describe (3.2.1.28) and uniquely identify (3.2.1.26) docu
lependently of whether orthot they are contained in a specific collection (2) <gathd
h citation (3.5.8.16) is madeto them in a given document

ntry: See also bibliography (1) <activity > (3.2.2.11); list of references (3.5.8.17); cat
related list > (3.5.1.01).

: Bibliographies (2) may contain a description (3.2.1.28) of the contents of documents.

hidden bibl

bibliography|(2)) <universal document list> (3.5.1.02) being an integral part of a more comprehe

ography

[iccess

s (2)

nlogue

2).

ccess
ments
ring>

nlogue

nsive

publication (3.1.8.27) and therefore not retrievable (3.10.1.01) as an independent bibliographic unit

(3.7.2.11)

3.5.1.04

national bibliography
bibliography (2) <universal document list> (3.5.1.02) in which in principle all publications (3.1.8.27)
meeting certain criteria and published (3.3.4.01) in a single country are recorded and described (3.2.1.28)

[SOURCE: ISO 9707:2008, definition 2.21, modified]
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3.5.1.05

regional bibliography

bibliography (2) <universal document list> (3.5.1.02) recording (3.1.8.26) all publications (3.1.8.27)
meeting certain criteria and published (3.3.4.01) within a given region or about this region

3.5.1.06

personal bibliography

bibliography (2) <universal document list> (3.5.1.02) recording (3.1.8.26) all documents (3.1.1.43)
meeting certain criteria, by, and often also those about, a given person

3.5.1.07

caled:iar (1)

<archfival list> archival (1) <organization> (3.2.3.01) list (3.4.7.25), usually in chronological order
(3.1.1164), of single documents (3.1.1.38) in the same records series (3.6.3.30) or glass or ¢of a specified
kind firom a variety of sources, with a summary (3.5.4.06) of each document

Note 1 to entry: See also calendar (2) < time-indicating document > (3.5.5.14).

3.5.1{08
index
list (3.4.7.25) or part of a retrieval system (3.10.1.05) allowing" access (3.11.1.01) to ja differently
orgarlized part of it, to the document (3.1.1.38) address or to thel{document itself

Note 1 to entry: In indexes, the lists of terms referring to the Jocation of documents are usually sel¢cted from the
docunjents themselves.

Note 4 to entry: See also ISO 12651-1:2012, definition 4.77.

3.5.1{09

subject index
alphapetical index (3.5.1.08) of keywoitds*(3.8.1.07) or subject headings (3.7.3.04) showing their location
in a dpcument (3.1.1.38) or in the tables (3.4.7.26) of a retrieval system (3.10.1.05)

Note 1 to entry: Sometimes subject-indexes specifically exclude proper names (3.1.5.28) that are indexed (3.8.2.01)
separgtely.

3.5.1]10

chain index (1)
<subject index>wsubject index (3.5.1.09) established through chain (3.8.5.12) analysis|of the class
(3.8.5|03) symbols (3.1.4.17)

Note 1 tontry: See also chain index (2) < browsing > (3.5.1.11).

3.5.1.11

chain index (2)

<browsing> repeated browsing (2) <search method> (3.10.2.15) from one website (3.3.3.24) to another
using hyperlinks (3.1.12.31)

Note 1 to entry: See also chain index (1) < subject index > (3.5.1.10).

3.5.1.12
relative index
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name (3.1.5.28) given to the subject index (3.5.1.09) in the Dewey Decimal Classification (DDC) (3.8.6.07)

3.5.1.13

citation index

index (3.5.1.0

8) linking documents (3.1.1.43) by means of the citations (3.5.8.16) they contain

Note 1 to entry: See also “impact factor” (3.11.7.14).

3.5.1.14
co-citation

citation (3.5.8.16) of one document (3.1.1.38) in two or more other documents

3.5.1.15
concordanc
conversion li
list (3.4.7.25)
(3.8.1.06) or
(3.10.1.06)

3.5.1.16
shelf list
list (3.4.7.25)

Note 1 to entr

3.5.1.17
register
document (3
manner by a

Note 1 to entr

3.5.1.18
register of d

P Jist

St

of relations (3.1.1.12) between the terms (3.1.5.25) of two or more jndexing lang
records (1) <document(s)> (3.1.12.16) that are differently arranged and\listed in findin

of holdings (3.6.1.01) reflecting the topology of their starage (1) <placement> (3.9.1.01

: See also “location index” (3.5.3.03).

1.1.38), usually a volume (3.3.5.2.37), in which data (3.1.1.15) are entered in a fi
statutory authority

y: In modern usage, usually a databdse (3.1.13.08). See also journal (1) (3.4.7.38).

ata files

directory of dlata files

list (3.4.7.25)

3.5.1.19
roombook (
<list of room

Note 1 to entr

of data (3.1.1.15) cellections (2) <gathering> (3.6.1.05), their contents and purposes

1)
5> list (3.4,7.25) of all rooms in a given building

: See.also roombook (2) < list of objects > (3.5.1.20) and “usable area” (3.11.3.06).

uages
g aids

brmal

3.5.1.20

roombook (2)
<list of objects> list (3.4.7.25) of all material objects (3.1.1.60) or exhibition (3.11.1.09) objects (3.1.1.01)
in a room of a given building

Note 1 to entry: See also roombook (1) < list of rooms > (3.5.1.19); “inventory” (3.5.1.21).

3.5.1.21

inventory (1)
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<list> list (3.4.7.25) of all material objects (3.1.1.60) that make the legal possessions of a person or
organization (3.1.1.55)

Note 1 to entry: See also inventory (2) < finding aid by archival class > (3.5.4.09).

3.5.1.22
personal inventory
inventory (1) <list> (3.5.1.21) of the possessions of a person

Note 1 to entry: Personal inventories are often made when a person is deceased but can be established before.

3.5.1{23
institutional inventory
inventory (1) <list> (3.5.1.21) of the possessions of a legal body or other organization (371.1.55)

3.5.1.24
matricle
roll (1)
document (3.1.1.38), drawn up for a specified purpose, giving a list (3:4.7.25) of the nameg (3.1.5.28) of
persons

EXAMPLES The persons enlisted at a university or in military service.
Note 1 to entry: See also roll (2) < data medium > (3.3.3.21).

3.5.1{25
accegsion register
register (3.5.1.17) of all accessions (3.4.3.01) arranged in chronological order (3.1.1.64) by date of receipt

Note 1 to entry: See also “accession list” (3.5.1.26).

3.5.1{26
accession list
list (3.4.7.25) of the documents_{3.1.1.38) or other material objects (3.1.1.60) added to |the holdings
(3.6.1]01) of an information-and documentation organization (3.2.3.37) during a specific period of time

Note 1 to entry: See also/“accession register” (3.5.1.25).

3.5.1127
de-adcessionsegister
discards register

recordl (1) \<document> (3.1.13.16) of all documents (3.1.1.38) or other material objefts (3.1.1.60)
eliminated from a collection (2) <gathering> (3.6.1.05) or an accumulation (3.2.1.37) during a specific
period of time

3.5.1.28

transfer list

list (3.4.7.25) of records (1) <document(s)> (3.1.13.16), other material objects (3.1.1.60) or archives (2)
<records> (3.6.1.03) included in a single transfer (2) <activity> (3.6.2.2.06)

3.5.1.29
holdings record
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record (1) <document(s)> (3.1.13.16) in a cataloguing (3.2.1.29) system (3.1.1.13) that describes (3.2.1.28),
analyzes and controls holdings (3.6.1.01) associated with a bibliographic, archival (1) <organization>
(3.2.3.01) or museum (3.2.3.06) record (2) <set of data> (3.1.13.22),

[SOURCE: ISO 8459:2009, definition 2.25, modified]

3.5.1.30

holdings statement

record (2) <set of data> (3.1.13.22) of the locations of a specific bibliographic resource (3.7.2.10) or other
document (3.1.1.38) and, optionally, the units of that item (3.2.1.10) held at the location

[SOURCE: ISQ 8459:2009, definition 2.26, modified; [SO 10324:1997, definition 3.29, modified]

3.5.1.31
continuation record
record (2) dset of data> (3.1.13.22) documenting (1) <activity> (3.2.1.22) the receipt of documents
(3.1.1.38) isspied in parts as they are received

EXAMPLES Parts such as instalments (1) < incomplete part in delivery > (3.4.1.28.18) or issues (3.4.1.28.17).

3.5.1.32
dead file
acquisition (3.6.2.2.01) record (2) <set of data> (3.1.13.22) containing information (3.1.1.1¢) on
documents (3.1.1.38) ordered or requested but never received

3.5.1.33
patent register
register (3.5)1.17) of data (3.1.1.15) on patent specifications (3.4.5.8.04) and patents (3.4.7.73),| their
validity and proprietorship

3.5.1.34
charge out register
register (3.5.1.17) used to record charge-out (3.11.6.09)

Note 1 to entry: See also charge out (3.11:6.09).

3.5.1.35
frontlist
list (3.4.7.25)|from a publisher (3.2.3.15) of their newly issued publications (3.1.8.27)

Note 1 to entry: Seewalso “blurb” (3.4.7.46).

3.5.1.36
backlist
list (3.4.7.25) from a publisher (3.2.3.15) of their publications (3.1.8.27) published (3.3.4.01) at an earlier
date but still available

3.5.1.37

letterbook

volume (3.3.5.2.37) in which draft (3.4.7.01) or fair copy (3.4.4.03) letters (2) <document> (3.4.7.42) sent
have been written, usually in chronological order (3.1.1.64), or have been bound together when having
originally existed as separate sheets (1) <piece> (3.4.1.27)

148 © IS0 2017 - All rights reserved


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

3.5.1.38

KWIC index

keyword-in-context index

index (3.5.1.08) in which are shown, line by line, different phrases or sentences or parts thereof, in the
length permitted by the layout, and which contain a marked phrase or keyword (3.8.1.07) each, which
thus appear, in their alphabetical order (3.1.1.14), on one line below the other

Note 1 to entry: Thus, the KWIC index is an alphabetic index by keywords but at the same time preserves their
textual (3.2.1.05) context (3.1.2.05). Depending on how many keywords have been chosen from each text (3.2.1.05)
segment, the same text segment will appear several times in the same KWIC index.

3.5.2|Catalogues and archival registers

3.5.2{01
card ratalogue
analopue catalogue made up of index cards (3.3.2.03) carrying information (3.1.1:21)

Note 1 to entry: Often a catalogue (2) < holdings-related list > (3.5.1.01).

3.5.2102

onlinfe public access catalogue
OPAC(
compluterized catalogue (2) <holdings-related list> (3.5.1.01 ) of the holdings (3.6.1.01) of an information
and documentation organization (3.2.3.37) which can beé.consulted directly by an information user
(3.11.2.05) through a terminal on the premises or via aremote network connection

3.5.2{03

union catalogue (1)
<comprehensive catalogue> catalogue (2) <heldings-related list> (3.5.1.01) being a single and unified list
(3.4.7125) of all bibliographic units (3.7.2.11) or similar documents (3.1.1.38) from the holdings (3.6.1.01)
of sevieral organizations (3.1.1.55)

Note 1 to entry: See also union cataldgue (2) < uniform rules catalogue > (3.5.2.04).

3.5.2,04

union catalogue (2)
<unifprm rules catalogue> union catalogue (1) <comprehensive catalogue> (3.5.2.03) built from
bibliographic descriptions (3.7.2.06) that had applied uniform cataloguing (3.2.1.29) ruled so that each
bibliographic resetirce (3.7.2.10) or similar document (3.1.1.38) is listed (3.4.7.25) only once¢, and adding
wher¢ necessary the holdings statements (3.5.1.30) of several organizations (3.1.1.55), all in one
bibliographicrecord (2) <set of data> (3.1.13.22)

Note 1 to-entry: See also union catalogue (1) < comprehensive catalogue > (3.5.2.03).

3.5.2.05

cooperative catalogue

union catalogue (1) <comprehensive catalogue> (3.5.2.03) bringing together bibliographic descriptions
(3.7.2.06) which follow different cataloguing (3.2.1.29) rules so that the same bibliographic entity
(3.1.13.27) may be represented by several, differing bibliographic records (2) <set of data> (3.1.12.22)
and thus be contained in the catalogue (2) <holdings-related list> (3.5.1.01) several times
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3.5.2.06

classified catalogue

catalogue where the entries (3.2.1.32) are filed (1) <placement> (3.9.2.01) based on a classification system
(3.8.5.02) and the catalogue contains a subject index (3.5.1.09)

Note 1 to entry: Most often a catalogue (2) < holdings-related list > (3.5.1.01).

3.5.2.07
subject catalogue

catalogue whose entries (3.2.1.32) are filed (1) <placement> by subjects either in alphabetical or in
classified order (3.1.1.65), taken from a list (3.4.7.25) of subject headings (3.7.3.04) or an authority file
(3.7.2.29)

Note 1 to entry: Most often a catalogue (2) < holdings-related list > (3.5.1.01).

3.5.2.08
dictionary cptalogue
catalogue where subject entries (3.2.1.32), preferably taken from a list (3.4.725) of subject heqdings
(3.7.3.04) or an authority file (3.7.2.29), are merged or interfiled with author (3.7:1.01) and title (3.4.4.01)
entries (3.2.1]34) into one controlled alphabetical sequence

Note 1 to entry: Most often a catalogue (2) < holdings-related list > (3.5.1.01).

3.5.2.09
author catalogue
catalogue with only author (3.7.1.01) and title (3.7.4.01) entries (3.2.1.32) as access points (3.7.2.14)

Note 1 to entry: Most often a catalogue (2) < holdings-related tist > (3.5.1.01).

3.5.2.10
alphabetico}classified catalogue
catalogue based on alphabetically ordered broad classes (3.8.5.03) subdivided by subjects, also arranged
alphabeticallly, and the entries (3.2.1.32)-arranged alphabetically within each subject

Note 1 to entry: Most often a catalogue-(2) < holdings-related list > (3.5.1.01).

3.5.2.11
alphabetic datalogue
catalogue ordlered in alphabetic order (3.1.1.14) of its entries (3.2.1.32)

Note 1 to entry: Mosteften a catalogue (2) < holdings-related list > (3.5.1.01).

3.5.2.12
catalogue discontinuation
officially ceasing the proper and regular maintenance of a catalogue (2) (3.5.1.01)

Note 1 to entry: This can be caused by a change of cataloguing (3.2.1.29) rules which requires a new order
(3.1.1.15) and arrangement of the catalogue; by discontinuation of the acquisition (3.6.2.2.01) of the types of
documents (3.1.1.38) listed (3.4.7.25); by the termination of existence of the organization (3.1.1.55) maintaining the
catalogue, etc.
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3.5.2.13

guestbook (1)
<register of guests> official register (3.5.1.17) of the guests of a hotel or other commercial place of
accommodation

Note 1 to entry: See also guestbook (2) < list of recognition > (3.5.2.14).

3.5.2.14
guestbook (2)
<list of recognition> document (3.1.1.38) into which visitors are signing in as an act of recognition and

possil

Note
exhibi

Note 2

3.5.2
civil 1
vital s
regist
marri

3.5.2
paris
regist
bapti

3.5.2
field-
cadas
volun
(3.4.7
usual

3.5.2
comr

bly enter comment in prose or poetics

| to entry: A guestbook (2) < list of recognition > may be in a private home, or may be acc
tion, a monument, museum, archive, library collection etc.

to entry: See also guestbook (1) < register of guests > (3.5.2.13).
15

register(s)
tatistics

hges and deaths and possibly related data (3.1.1.15)

16
h register(s)

59), all lands within a gjven' geographical area with the names (3.1.5.28) of their
y, their extent and occupiers

18
honplace book

memg@randum book

volum
inforn

Note 1

hation (3:1/1.16) of any kind to be remembered or referred to by the compiler

to’entry: See also journal (1) < chronological record > (3.4.7.38).

bmpanying an

pr(s) (3.5.1.17) established and kept by a competent authetity recording chronologically births,

per(s) (3.5.1.17) established and kept by an, €cclesiastical parish, recording chfronologically
ms, marriages, burials and possibly related.data (3.1.1.15)

17

book

tre

e (3.3.5.2.37) which identifies,.by numbers referring to parcels of land delineatgd on a map

owners and,

e (3.3.5.2.37)-in which is entered, with or without arrangement (1) <archival operatign> (3.2.1.30),

3.5.2.19

disco

graphy

list (3.4.7.25) or retrieval system (3.10.1.05) allowing access (3.11.1.01) to data (3.1.1.15) which describe
(3.2.1.28) and uniquely identify gramophone records (3.4.5.5.02)

Note 1 to entry: Special types of discographies do focus on a certain artist, genre, time period or production
company.
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3.5.2.20

audiography
list (3.4.7.25) or retrieval system (3.10.1.05) allowing access (3.11.1.01) to data (3.1.1.15) which describe
(3.2.1.28) and uniquely identify (3.2.1.26) audio recordings (3.3.3.19)

Note 1 to entry: Special types of audiographies do focus on a certain artist, genre, time period or production

company.

3.5.2.21

filmography
list (3.4.7.25) or retrieval system (3.10.1.05) allowing access to data (3.1.1.15) which describe (3.2.1.28)

and uniquely identify (3.2.1.26) cinematographic films (3.4.5.1.09) or TV films (3.3.3.27)

Note 1 to entrry: Special types of filmographies do focus on a certain artist, genre, time period or, production

company.

3.5.2.22
videograph

list (3.4.7.25)| or retrieval system (3.10.1.05) allowing access (3.11.1.01) to data {(3:1.1.15) which de

(3.2.1.28) an

Note 1 to ent
company.

3.5.2.23
mediograph
list (3.4.7.25)

(3.2.1.28) and uniquely identify (3.2.1.26) the presence of a certain artist in media productions

Note 1 to ent
company.

3.5.2.24
webography
list (3.4.7.25)

(3.2.1.28) and uniquely identify (3.2/1.26) documents published (3.1.8.27) on the internet (3.1.9.01)

Note 1 to entr

uniquely identify (3.2.1.26) videos (3.4.5.1.11)

y
or retrieval system (3.10.1.05) allowing access*(3.11.1.01) to data (3.1.1.15) which d¢

4

or retrieval system (3.10-1.05) allowing access (3.11.1.01) to data (3.1.1.15) which de

: Special types of'webographies do focus on a certain subject, artist, genre, time period, or ven

3.5.3 Docu

3.5.3.01
retention s

ents and-parts of documents reflecting archival registering

eédule

scribe

ry: Special types of videographies do focus on a certain artiSt, ‘genre, time period or production

scribe

'y: Special types of mediographies mayfocus on a certain artist, genre, time period or production

scribe

dor.

records schedute

disposal schedule
document (3.1.1.38) describing (3.2.1.28) the records (1) <document(s)> (3.1.13.16) of an organization
(3.1.1.55) establishing retention periods (3.6.5.09) and providing authorization for their disposal

(3.6.5.05)

3.5.3.02

general records schedule
general schedule
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common records schedule
records schedule (3.5.3.01) governing specified records series (3.6.3.30) of records (1) <document(s)>
(3.1.13.16) common to several or all agencies or administrative units of an organization (3.1.1.55)

3.5.3.03

location index

location register

index (3.5.1.08) or register (3.5.1.17) that is a general finding aid (3.10.1.06) for archives (2) <records>
(3.6.1.03) and records (1) <document(s)> (3.1.13.16) and, as such, gives an indication of their location
within the holdings (3.6.1.01)

Note 1 to entry: See also shelf list (3.5.1.16).

3.5.4(Documents and parts of documents reflecting content analysis and contentdes¢ription

3.5.4{01
abstrjact
document (3.1.1.38) or part of a document, achieved through an intellectial’procedure, giving, in verbal
form,|a general indication of the content of another document

3.5.4{02
brief
summary (3.5.4.06), abstract (3.5.4.01) or abridgement (3.4.2:01) of the contents of a document (3.1.1.38)

Note 1 to entry: See also ISO 10209:2012, definition 11.18.

3.5.4{03

annotation
part ¢f a document (3.1.1.38) giving a short'werbal content description (3.8.1.02) of another document
(3.1.1)38), a part of it, or a short comment©n either document

Note 1 to entry: Annotations may be an original part of the document or may have been added later In handwriting
(3.1.6.p7). Also, they may be containédin a “catalogue record” (3.1.13.17) or may be “marginal notes’| (3.5.8.36) in a
docunpent itself. They usually consist of only one phrase or sentence.

3.5.4{04
indicpative abstract
short|abstract (3.5.4:01) giving an idea of the content and sometimes the form of a document (3.1.1.38)

3.5.4J05

informativéabstract
abstract13.5.4.01) giving an account of the content of a document (3.1.1.38) sufficient to allow a user to
decidg whether or not to read the full text (3.2.1.05)

3.5.4.06

summary

document (3.1.1.38) or part of a document giving a verbal representation of the present document or
another document respecting their linear order (3.1.1.14)

EXAMPLE Executive summary.

© IS0 2017 - All rights reserved 153


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

IS0 5127:2

3.5.4.07

017(E)

administrative history
part of the records (1) <document(s)> (3.1.13.16) description (1) <activity> (3.2.1.28) indicating the

organization

3.5.4.08
guide (2)

(3.1.1.55) that created or accumulated (3.2.1.37) the holdings (3.6.1.01) and its history

<finding aid> broad or general finding aid (3.10.1.06) for the holdings (3.6.1.01) of one or more
information and documentation organizations (3.2.3.37)

EXAMPLE

Archival guide.

Note 1 to entr

3.5.4.09

inventory (2
<finding aid
<document(s
with adminis

Note 1 to entr

3.5.4.10

conservatio
record (1) <d
(3.1.1.60) or

3.5.4.11
author abst]
abstract (3.5

3.5.4.12
non-author
abstract (3.5
(3.2.1.07)

3.5.4.13
omnibus rey
collective re
review (3.3.4
events

: See also guide (1) < introductory document > (3.4.7.39).

)
by archival class> finding aid (3.10.1.06) of archives (2) <records> (3:6.1-:03) or recorn

> (3.1.13.16) with class or records series (3.6.3.30) as main access-points (3.7.2.14),
frative history (3.5.4.07) and details of the various parts of the holdings (3.6.1.01)

: See also inventory (1) < list > (3.5.1.21).

h record
ocument(s)> (3.1.13.16) of the condition of a document (3.1.1.38) or other material
the conservation (3.12.1.01) and restoration (3.12.1.02) measures applied to it

ract
4.01) provided by the author (3.7.1.01) of the abstracted work (3.2.1.07)

abstract
4.01) provided by an etiginator other than the author (3.7.1.01) of the abstracted

riew
view
05) treating of several documents (3.1.1.38), material objects (3.1.1.60), services (3.1.1.

3.5.5 Refere

3.5.5.01

ds (1)
often

bbject

work

H9) or

nce works

reference work
published (3.3.4.01) document (3.1.1.38) providing itemized information (3.1.1.16) on a given subject in a
way that allows rapid access (3.11.1.01) to it

3.5.5.02
dictionary
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reference work (3.5.5.01) consisting of individual entries (3.2.1.32) in alphabetical or systematic order

(3.1.1.

14)

EXAMPLES Dictionary of film titles; dictionary of artist’s names; language dictionary (3.5.5.03).

Note 1 to entry: For “dictionary” in a data processing sense, see also ISO/IEC 10180:1995, definition 3.28;
ISO/TS 13584-35:2010, definition 3.10; ISO 14289-1:2014, definition 3.3; ISO/IEC 15944-7:2009, definition 3.5;
ISO 19005-1:2005; definition 3.3; ISO 22745-2:2010, definition 17.1.

3.5.5.

03

language dictionary

dictio
expla
<orth|
<orth|

Note
“thesal

Note 7

3.5.5
gloss
docun
<orth

punctiform explanation but which explanations do notiecessarily follow a uniform pattern

3.5.5
pictu
dictio
object

3.5.5

hary (5.5.5.0Z) being a systematic [ist (3.4.5.25) ot words (1) <orthographic word> (3.
hations follow an overall uniform pattern and give linguistic explanations of thes
pgraphic word> in the given language (3.1.5.01) or provide the equivalents ef th
pgraphic word> in another language

to entry: Early language dictionaries, especially in the classical European languages, were
prus”, e.g. “Thesaurus linguae latinae”.

04
Ary
nent (3.1.1.38) or part of a document which contains a selected list (3.4.7.25)
bgraphic word> (3.1.5.18) from one or a few giveitexts (3.2.1.05) which are deemg¢

05

re dictionary

hary (3.5.5.03) accompanying each pr-most of its entries (3.2.1.32) with a picture (3.
(3.1.1.01) described by the respective entry

06

voca

dictiopary (3.5.5.03) which-contains designations (3.1.5.24) and definitions (3.1.5.59) from
specific subject fields (3.1:2,07)

Note 1 to entry:  Thé vecabulary may be monolingual, bilingual or multilingual.
[SOURCE: ISO4087-1:2000, definition 3.7.2, modified]

3.5.507
gazetfteer

ulary

to entry: See also thesaurus (3.8.3.01); “word dictionary” in ISO 22745%2:2010, definition 17.1.

.4.15) whose
e words (1)
e words (1)

often called a

bf words (1)
bd to require

1.7.51) of the

one or more

dictionary (3.5.5.03) of geographical names (3.1.5.28)

3.5.5.

08

official gazetteer
gazetteer (3.5.5.07) established and approved by a competent authority

3.5.5.

09

historical gazetteer
gazetteer (3.5.5.07) of geographical names (3.1.5.28) that were once assigned and in use
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3.5.5.10

encyclopedia

reference work (3.5.5.01) synthesizing knowledge (3.1.1.17) on all subjects or a group of subjects,
arranged alphabetically or systematically, and usually consisting of extended articles (3.5.8.06)

3.5.5.11

handbook

reference work (3.5.5.01) in the form of a monographic (3.4.1.27.01) book (1) <intellectual work>
(3.4.1.27.04) presenting, usually in different (sometimes self-contained) chapters (3.5.8.05) or sections
(1) <text subdivision> (3.5.8.11), usually written by different authors (3.7.1.01), a complete overview
over a subject field or discipline giving abjective knowledge (2) <verified knowledge> (31.1.24)

according to fthe current state of the art in the field

Note 1 to entry: Often, a multi-author work. See also textbook (3.4.7.82).

3.5.5.12

directory
document (31.1.38), arranged in alphabetical, chronological or systematic ordér{3.1.1.14), which|gives
itemized infdrmation (3.1.1.16) for the identification (3.2.1.26) or location of ‘petrsons, objects (3.1{1.01),
organization§ (3.1.1.60) or places

Note 1 to entry: See also “guide” (3.4.7.39); ISO/TS 21547:2010, definition 3.1+8.

3.5.5.13
yearbook
serial (3.4.1.48.01) containing reference material intended te\be revised at annual intervals

3.5.5.14

calendar (2]
<time-indicafing document> document (3.1.1.38) displaying segments of time, often accompanied by
additional information (3.1.1.16)

EXAMPLES Segments of time may be e«g:years, months, weeks, days, hours.
Note 1 to entry: See also calendar (1)&archival list > (3.5.1.07).

3.5.5.15
biographical dictionary,
dictionary (315.5.02) consisting of entries (3.2.1.32) on persons with information (3.1.1.21) abou{ their
lives as a whople or ofigertain aspects of these lives

Note 1 to enfry:”biographical dictionaries may be worldwide or national, restricted to living or to hisforical
persons, or fogusing on persons in a specific subject area.

Note 2 to entry: See also biography (3.4.7.87).

3.5.6 Services to obtain documents

3.5.6.01

current awareness service

service (3.1.1.59) or document (3.1.1.38) for regular provision of information (3.1.1.16) on newly
available documents to information users (3.11.2.05) relating to their interests
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specific user

F a document
bly of a loan

3.5.6.02

selective dissemination of information

SDI

current awareness service (3.5.6.01) matching the predefined search profiles of information users
(3.11.2.05)

3.5.6.03

back-up service

follow-up information service (3.2.1.33) providing the documents (3.1.1.38) selected after a successful
search

3.5.6{04

information repackaging

provision of information services (3.2.1.33) or products tailored to the requirements of

grougs (3.11.2.11) by rearranging or merging material obtained from different seurces

Note 1 to entry: See also “press clipping service” (3.2.3.14).

3.5.6{05

document delivery service

document supply service

supplly of a copy (1) <copy original> (3.4.7.12) or a copy (2) <reproduction> (3.4.7.14) o

(3.1.1)38) which is retained by the information user (3.11:2:05), as opposed to the sup]

(3.11.4.03) copy (3) <exemplar> (3.3.2.02)

Note
Journg

3.5.6
elect
electn]
delivd

| to entry: Document delivery services also include the purchase of photocopies (3.4.5.1.(
1(2) (3.4.1.28.03) articles (3.5.8.06), from suppliers.

06

ronic delivery

onic delivery service

ry of an electronic representation of a document (3.1.1.38) via a digital network

[SOURCE: ISO 10161-1:2014,definition 3.6.47, modified]

Note 1

3.5.7

3.5.7
prelil
prelin

to entry: See also “virtual exhibition” (3.11.1.17).
Parts of documents used in the bibliographic description

01
minary pages
ns, abbr

2), usually of

front

atter

document (3.1.1.38) part in the form of matter appearing at the beginning of a document and before the
main intellectual work (3.1.1.45)

Note 1 to entry: Preliminary pages contain half title (3.7.4.12), title page (3.5.7.02), contents list (3.5.8.02), preface
(3.5.8.03), etc.

3.5.7.

02

title page
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page (3.5.9.1.02) in a volume (3.3.5.2.37) which contains full bibliographic information (3.1.1.21),
normally at the beginning of a publication (3.1.8.27)/digitized document (3.3.3.04)

Note 1 to entry: The title page usually contains the fullest title information, a statement of responsibility and the
whole or part of the colophon (3.5.7.04). It may well figure on a digital publication (3.1.8.27) / digitized document
(3.3.3.04), too. Some webpages (3.3.3.25) or homepages (3.3.3.26) fulfil functions in some aspects similar to a title

page.

3.5.7.03

title-page substitute
page (3.5.9.1.02), portion of a page or other component part of a printed resource that includes the
information (3.1.1.16) usually found on a title page (3.5.7.02), and that, in the absence of a title,page, is
used as the preferred source of information

EXAMPLES Cover (2) <covering material> (3.5.9.2.13), caption (3.5.8.29), masthead, editorial pages (3.5.9.1.02),
first page of printed music (3.2.1.06), colophon (3.5.7.04).

[SOURCE: ISBD Consolidated Edition 2011, Appendix E]
Note 1 to entry: See also colophon (3.5.7.04).

3.5.7.04

colophon
combined statement in a volume (3.3.5.2.37) of its authorship, copyright (3.13.3.1.02) holders, details of
production and publication (3.1.8.27), either on the title page (3'5:17.02) verso (3.5.9.1.03) or at the ¢nd of
the volume (3.3.5.2.37)

Note 1 to enfry: In early printed books (1) <intellectual work> (3.4.1.27.04), the colophon refers to a ymbol
(3.1.4.17) or 1qgo representing the printer (3.2.3.16).

Note 2 to entry: In a newspaper (3.4.1.28.04), the colaphon contains information about its editors (3.2.4.07).

3.5.8 Intellectual parts of documents

3.5.8.01
incipit

first words (|I) <orthographic word> (3.1.5.18) in a text (3.2.1.05) or first notes (2) <music charqcter>
(3.1.4.11) in a score (3.4.7.48)

Note 1 to enfry: In manycases, the incipit must be used for unambiguous identification (3.2.1.26) of 4 work
(3.2.1.07) or must serve as the title (3.7.4.01) substitute.

3.5.8.02
table of contents
TOC

contents list

list (3.4.7.25) of headings (1) <text line> (3.5.8.09) and subheadings of the parts of a document (3.1.1.38)
in the order (3.1.1.14) in which they appear, usually giving the page (3.5.9.1.02) or column (2) <vertical
division> (3.5.9.1.04) where they begin

3.5.8.03
preface
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text (3.2.1.05) at the beginning of a document (3.1.1.38) that, in general, gives the history and the
objectives of the work (3.2.1.07), before any introduction (3.5.8.04)

3.5.8.04

introduction

text (3.2.1.05) at the beginning of a document (3.1.1.38) that gives the latter’s background, content or
structure, following any preface (3.5.8.03)

3.5.8.05
chapter
num ficient but is
relatdd to the divisions that precede or follow it, and stands directly above or below any sections (1)
<text fubdivision> (3.5.8.11)

3.5.8)06
article

document (3.1.1.38) in the form of an independent text (3.2.1.05) forming a part of a publication
(3.1.8127)

3.5.8{07

paragraph (1)
<text subdivision> subdivision of running text (3.5.9.1.05), nornially run on throughout, that is separated
from [text (3.2.1.05) before and after by a change of linecand stands below any chapters|(3.5.8.05) or
sectiops (1) <text subdivision> (3.5.8.11)

[SOURCE: ISO/TR 9544:1988, definition 3.307]

Note 1 to entry: See also paragraph (2) < sign > (3.5:8.08).

3.5.8108
paragraph sign
paragraph (2)
the sign (3.1.4.01) “§” to mark a‘self-contained portion of text (3.2.1.05) suitably worded for it and
usually within a system (3.1.1{13)] of applying a number of “§” signs

Note 1 to entry: Often applied in legal texts (3.2.1.05) or in older textbooks (3.4.7.82).
Note 4 to entry: Seealso’paragraph (1) < text subdivision > (3.5.8.07).

3.5.8109
heading (1)
<textlline>text (3.2.1.05) line set apart from (usually above) body type and serving as a title (3.7.4.01) or

indicatieh-ofwhat follows

[SOURCE: ISO/TR 9544:1988, definition 3.204, modified]
Note 1 to entry: See also heading (2) < access point > (3.7.3.01); title (3.7.4.01).

3.5.8.10
headline
prominent and typographically very distinct heading (1) <text line> (3.5.8.09), usually of an article
(3.5.8.06) or a contribution, in a newspaper (3.4.1.28.04) or a TV news programme (3.3.3.17) and
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sometimes also used independently from that, in announcement or advertisement for the newspaper or
the news programme

3.5.8.11

section (1)

<text subdivision> numbered or titled (3.7.4.01) division of a document (3.1.1.38), directly above or
below any chapters (3.5.8.05)

Note 1 to entry: See also section (2) < folded leaves > (3.5.9.2.03).
3.5.8.12

paper (3)
<scientific tekt> scientific article (3.5.8.06) in a scientific journal (3.4.1.28.19)

Note 1 to entry: See also paper (1) < material > (3.3.5.2.01); paper (2) < document > (3.4.1.27.09).

3.5.8.13
original article
original research

paper (3) <qcientific text> (3.5.8.12) that contains new results of scientific research not published
(3.3.4.01) before

Note 1 to entry: See also “original work” (3.2.1.13).

3.5.8.14
letter to theleditor (1)
LTTE (1)
LTE (1)

<scientific cgmment> in a scientific journal (3.4.1.28:19) the comment of an author (3.7.1.01) on a paper
(3) <scientifi¢ text> (3.5.8.12) he or she submitted earlier, or on any discussion and review (3.3.4.0/5) the
paper (3) <s¢ientific text> has received

Note 1 to entry: See also “letter to the editor{2) <letter to a newspaper>" (3.5.8.40).

3.5.8.15
IMRAD

“introductior] (3.5.8.04), methods, results, and discussion”, being the formula for structuring a paper
(3) < scientific text > (3.5.8-12) in the sciences

3.5.8.16
citation
reference in pné document (3.1.1.38) to another document or to part of it

Note 1 to entry: See also quotation (3.5.8.23) and ISO 24619:2011, definition 3.1.16.

3.5.8.17

list of references

list (3.4.7.25) of documents (3.1.1.38) referred to in an article (3.5.8.06), chapter (3.5.8.05) or
independent document, giving sufficient detail to enable the identification (3.2.1.26) and location of each
document

Note 1 to entry: See also bibliography (3.5.1.02).
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18

appendix
document (3.1.1.38) part containing text (3.2.1.05) or pictures (3.4.7.51) or evidence documents
elaborating in greater detail on topics treated in a document than is the case in its general balanced
disposition, complementing the main text (3.2.1.05) and therefore placed after the regular components
that make up the document

EXAMPLES Statistical tables, photographs, questionnaires, reproductions of original documents.

Note 1 to entry: See also accompanying material (3.4.7.20), supplement (3.4.7.19), addendum (3.5.8.19).

3.5.8
adde
docun
inten
inten

3.5.8
errat
corri
docun

stati

Note 1

3.5.8

but irIgended to accompany it, listing errors in the text (3.24.05) and their correction:

19

hdum

nent (3.1.1.38) containing supplementary matter to a document and producéd, subs
led to accompany it, completing or correcting passages of text (3.2.1.05)yand clear
led function

20

A, pl
benda, pl
nent (3.1.1.38) containing supplementary matter to a document (3.1.1.38) produced

its intended function
to entry: Occasionally the term may be found in the singular.

21

discld

text (B.2.1.05) notice stating that the undertaking of certain actions is at the own responsil
undertaking them or, in a document (3.1:1.38), that those legally responsible for it d

resp

3.5.8
colun
<serid

apped
curre

Note
persor

Note 7

imer

sibility for certain views possiblyjexpressed in it, or for a later use of it

22

n (1)

il article> article (3.5.8.06) usually with a non-specific general heading (1) <text i
ring regularly in a‘serial (3.4.1.28.01), giving comment or observations on seemingly
ht societal issues;With its heading (1) <text line> remaining the same over a longer tiy

| to entry: The heading (1) < text line > may be a word (1) < orthographic word >, phrasg
al name

to’entry: See also column (2) < vertical division > (3.5.9.1.04), “editorial” (3.5.8.39), leader (3.5.

equently but
ly stating its

subsequently
and clearly

ility of those
b not accept

e> (3.5.8.09)
y paradoxical
ne

, symbol or a

3.47).

3.5.8.

23

quotation
idea, or coherent information (3.1.1.21) object (3.1.1.01) reproduced in another information object

Note 1 to entry: “Information object” may be a passage of text, an image, etc.

Note 2 to entry: See also citation (3.5.8.16).
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3.5.8.24

self-quotation
quotation (3.5.8.23) by an author (3.7.1.01) of one of their own information (3.1.1.21) objects (3.1.1.01)

Note 1 to entry: “Information object” may be a passage of text, an image, etc.

3.5.8.25

literal quotation

exact quotati

on

quotation (3.5.8.23) reproducing a content exactly as it appears in a source

3.5.8.26
indirect qug
quotation (3.
the source

3.5.8.27
header

text (3.2.1.05]
that page

Note 1 to entr

3.5.8.28
footer

footline
text (3.2.1.01
referring to t

3.5.8.29
caption
short text (3
any legally ré

3.5.8.30
column hea
heading (1) <

(3.5.9.1.04) throughout an’entire document (3.1.1.38) or in a part of it

Note 1 to entr

3.5.8.31

tation
5.8.23) giving a contents without reproducing it exactly in the form in which.itappe

line set apart at the top of a page (3.5.9.1.02) containing information (3.1.1.16) referr

: See also "headline" (3.5.8.09).

) line set apart at the bottom of a page{3.5.9.1.02) containing information (3.1
hat page

2.1.05) accompanying an illustration (3.5.9.1.14) or table (3.4.7.26), explaining it, and
quired credits

il
text line> (3.5.8:09) shown at the top of a page (3.5.9.1.02) or column (2) <vertical div|

V: Such parts may be chapters, articles, dictionary entries.

ars in

ing to

1.16)

piving

ision>

running he

d

column head (3.5.8.30) that changes with every page (3.5.9.1.02) or column (2) <vertical division>
(3.5.9.1.04) of the document (3.1.1.38) or part of the document to which it belongs

Note 1 to entry: See also running title (3.7.4.13).

3.5.8.32

fix column head
column head (3.5.8.30) that remains unchanged throughout the entire document (3.1.1.38) or part of the

document to

162
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3.5.8.33

note (1)

<separate explanatory text> textual (3.2.1.05) indication placed at the bottom, in the margin of a page
(3.5.9.1.02) or at the end of a document (3.1.1.38) or part of a document to clarify or complete the
information (3.1.1.16) given in the main text (3.2.1.05)

Note 1 to entry: See also note (2) < music character > (3.1.4.11).

3.5.8.34
footnote
note (1) <separate explanatory text> (3.5.8.33) at the bottom of the page (3.5.9.1.02) to which it belongs

3.5.8135
endnpte
note (|1) <separate explanatory text> (3.5.8.33) at the end of the text (3.2.1.05) to which it belongs

3.5.8136

margjinal note
note (1) <separate explanatory text> (3.5.8.33), printed (3.3.5.1.01) of.in handwriting (3.1,6.07), in the
side margin of a document (3.1.1.38)

3.5.8{37
bookplate

label |(2) <exterior visual identifier> (3.5.9.1.12) indicating ownership when fixed onto| a document
(3.1.1{38)

3.5.838
recto
right-hand page (3.5.9.1.02), usually carrying an odd page number and usually to be read (3[1.11.02) first

Note 1 to entry: See also verso (3.5.9.1.03)'

3.5.8139
editoyial
shorter written text (3.2.1(05) usually placed in the beginning of an issue (3.4.1.28.17) of|a journal (2)
<specfalized journal> (3.4.1.28.03) expressing views of those responsible for the publicatjon (3.1.8.27)
and relating to a current topic (3.2.1.17), to the contents of the issue or to policies followed by the
journpl (2) <specialized journal>

Note 1 to entry:See also “leading article” (3.5.8.47).

3.5.8/40
letter-totheeditor(2)
LTTE (2)

LTE (2)

<letter to a newspaper> letter (2) <document> (3.4.7.42) sent to a newspaper (3.4.1.28.04) by a reader
with a view to being published (3.1.8.27) in full or in part in that newspaper

Note 1 to entry: See also letter to the editor (1) < scientific comment > (3.5.8.15).

3.5.8.41
citation system
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citation style
system (3.1.1.13) used, or prescribed, for the construction of bibliographic references and their
presentation

3.5.8.42

trailer (2)

lead

<opening sequence of a film> opening sequence of a cinematographic film (3.4.5.1.09) or TV film
(3.3.3.27) which usually displays the film title (3.7.4.01), often the names (3.1.5.28) of the film director

(3.2.4.18) and at least some of the cast, and sometimes some introductory text (3.2.1.05), all of this often
laid over some opening crnnp(c) of the film

Note 1 to entry: See also trailer (1) < self-contained filmstrip > (3.4.5.6.05), trailer (3) < cast list > (3.5.8.43).

3.5.8.43

end titles
trailer (3)
<cast list> ligt (3.4.7.25) of a film cast, particularly the names (3.1.5.28) of all peFsons acting in a film, of
credits for al] persons or organizations (3.1.1.55) contributing in any way to its.intellectual and technical
realisation, gnd of music (3.2.1.06) played or sceneries filmed, all of/this shown at the end of a
cinematographic film (3.4.5.1.09) or TV film (3.3.3.27)

Note 1 to enfry: See also trailer (1) <self-contained filmstrip > (3.4.56.05), trailer (2) < opening sequende of a
film > (3.5.8.43).

3.5.8.44
commercial
short film or|short radio spot advertising a product or-an event for commercial purposes

Note 1 to entry: The principal division is between radio spots and TV adverts.

3.5.8.45
footage
camera shotg taken for producing a ginematographic film (3.4.5.1.09) or a TV film (3.3.3.27)

3.5.8.46
outtake
footage (3.5.8.45) cut out-and removed from the first published (3.3.4.01) final version (3.4.1.04) of a
cinematographic film (3%%:5.1.09), a TV film (3.3.3.27) or a sound recording (3.3.3.19)

3.5.8.47
leading arti¢le
leader
longer article (3.5.8.06) in a text (3.2.1.05)-based serial publication (3.4.1.28.01) [e.g., newspaper
(3.4.1.28.04) or journal (2) <specialized journal> (3.4.1.28.03)] consisting of a longer discursive text
(3.2.1.05) expressing the view of those responsible for the publication (3.1.8.27) on a current societal
topic (3.2.1.17)

Note 1 to entry: See also editorial (3.5.8.39).

3.5.8.48
news section
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section (1) <text subdivision> (3.5.8.11) of a newspaper (3.4.1.28.04) or a broadcast (3.3.3.14) containing
the general news or news articles (3.5.8.06), respectively, that refer to supra-regional societal issues in
politics, economy, culture or, in a journal (2) <specialized journal> (3.4.1.28.03), news relating to the
professional field and to professional matters

Note 1 to entry See also newsprogramme (3.3.3.17).

3.5.8.49
track (2)
<recording> single recording (3.3.3.19) on a sound carrier (3.4.5.5.01)

Note 1 to entry: See also track (1) < part of recording medium > (3.3.2.07).

3.5.8550
jingle
short{musical tune or passage of spoken text (3.2.1.05) originating from the broddcast statjon (3.2.3.19)
itself which emits (3.1.8.32) it, with or without accompanying sounds, and-which is loaded into a radio
progrumme (3.3.3.15) to announce or to advertise for an upcoming event/otradio programme

3.5.8/51

liner notes
text (B.2.1.05) signed by name (3.1.5.28) which is explanatory“to a musical recording (3.3.3.19), printed
on the cover (1) <envelope> (3.5.9.1.13) or in the booklet of aSound carrier (3.4.5.5.01)

Note 1 to entry: See also blurb (3.4.7.46).
3.5.8{52

autograph (2)

holograph (1)

<name in handwriting> short text (3.2.1.05) or the name (3.1.5.28) or pseudonym (3.1.5.45]) of a person
writtén in the person's own handwriting (3.1.6.07)

Note 1 to entry: autographs (2) of prominent persons are often sought-after collectibles.

Note [2 to entry: See also~qutograph (1) <handwritten document > (3.4.7.03); holograph (2)|< handwritten
docunifent > (3.4.7.03).

3.5.8553

signafture (1)
<autggraph> name (3.1.5.28) of a person under a text (3.2.1.05) identifying a relation (3l.1.12) to, or
respopnsibility for, the text

Note [L1*f0 entry: See also signature (2)<artist’s signature > (3.5.8.54), signature (3) < printing > (3.5.9.2.06);
signature (4) <folded leaves> (3.5.9.2.03); and ISO/IEC 2382-32:1999, definition 32.03.06.

3.5.8.54

artist’s signature

signature (2)

signature (1) <autograph> (3.5.8.53) of its creator on a non-textual (3.2.1.05) graphic (3.4.7.28) or
sculptural (3.3.2.22) work of art (3.4.6.12) stating authorship
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Note 1 to entry: See also signature (1) < autograph > (3.5.8.53); signature (3) < printing > (3.5.9.2.06) signature
(4) <folded leaves> (3.5.9.2.03).

3.5.8.55

endorsement
note (3.7.1.11), title (3.7.4.01), signature (1) <autograph> (3.5.8.53), etc. written on the reverse side of a
document (3.1.1.38)

Note 1 to entry: See also vidimus (3.4.4.18).

3.5.8.56

byline

line of text (3
(3.5.8.06) giv
date and a vqg

3.5.8.57
movement
self-containe

3.5.8.58
headword
lemma (3.1.5

[SOURCE: IS
3.5.9 Physic
3.5.9.1 Gene

3.5.9.1.01
leaf

single piece
has been or 1

Note 1 to entr

3.5.9.1.02

page
one side of a

.2.1.05) in a journal (2) <specialized journal> (3.4.1.28.03) or newspaper (3.4.1.28.04) {
ing the name (3.1.5.28) and position/affiliation of the author (3.7.1.01) as wéll:as o
ry short indication related to the contents of the article

d part which is a first-order subdivision of an instrumental musical'work (3.2.1.16)

21) that serves as the heading for an entry (3.2.1.32) inadictionary (3.5.5.02)
1951:2007, definition 3.6]
al parts of documents

ral concepts

f paper (1) <material> (3.3:5.2.01) or similar thin material on which information (3.1
hay be recorded

: See also sheet (1) <piece > (3.4.1.27.08).

leaf (3.5.9:1:01)

Note 1 to e
ISO 7200:200

irticle
ften a

1.16)

and

rry: See also webpage (3.3.3.25); ISO/TR 12037:1998, definitions 3.20.1, 3.20.1, 3.20.3

3.5.9.1.03
verso

left-hand side page (3.5.9.1.02), usually carrying a straight page number

Note 1 to entry: See also recto (3.5.8.38).

3.5.9.1.04
column (2)
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<vertical division> vertical division of a layout medium
Note 1 to entry: See also column (1) < serial article > (3.5.8.22).

3.5.9.1.05

running text

continuous text (3.2.1.05), usually prose, that is divided into lines of text as determined by an end-of-line
procedure

[SOURCE: ISO/TR 9544:1988, definition 3.374]

3.5.9/1.06
foliation
numbering of the leaves (3.5.9.1.01) of a document (3.1.1.38)

Note 1 to entry: See also pagination (3.5.9.1.07).

3.5.9{1.07
pagination
numbering of the pages (3.5.9.1.02) of a document (3.1.1.38)

Note 1 to entry: See also foliation (3.5.9.1.06).

3.5.9]1.08
cropping
cutting off part or parts of a document (3.1.1.38) or ‘graphic so that its dimensions, and possibly its
information (3.1.1.16) content, are changed

Note 1 to entry: See also ISO 19754-3:2006, definition 4.1.3.

3.5.9]1.09
gutter
space|formed by the two inner margins of facing pages (3.5.9.1.02) of a volume (3.3.5.2.37)

3.5.9{1.10
binding (1)
book pinding (1)
<covdrs> covers (2)<covering material> (3.5.9.2.13) attached to one edge of the book block (3.5.9.2.02)

Note 1 to entry:See also binding (2) < activity > (3.5.9.2.01) and 1SO 11800:1998, definition 3.5.

3.5.9{1.14
foldout
gatefold

folded sheet (1) <piece> (3.4.1.27.08) of paper (1) <material> (3.5.3.2.01) that is inserted between other
pages (3.5.9.1.02) of a document (3.1.1.38) and that contains text (3.2.1.05) or illustrative material
occupying an area larger than the type area of a normal page within the document

3.5.9.1.12
label (2)
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<exterior visual identifier> slip of material or digital identifier (3.1.12.19) fixed on the document
(3.1.1.38) medium (3.2.1.25) and/or document carrier (3.1.1.40) or container of a recording (3.3.3.19),
showing identification (3.2.1.26) information (3.1.1.16)

Note 1 to entry: See also label (1) < identifier > (3.1.12.24).

3.5.9.1.13

cover (1)

<envelope> envelope for the protection of a physical carrier (3.1.1.40) [e.g. CD-ROM (3.4.5.5.15) or
phonograph record (3.4.5.5.02)] usually showing information (3.1.1.16)

Note 1 to entr}y: See also cover (2) < covering material > (3.5.9.2.13); 1SO 18913:2012, definition 3.65.

3.5.9.1.14

illustration
document (3.[1.1.38) or part of a document in the form of a graphic presentation set apart from thg main
body of text (3.2.1.05) and normally cited within the main text

[SOURCE: ISQ/IEC 26513:2009, definition 3.19, modified]
Note 1 to entry: See also picture (3.4.7.51).

3.5.9.1.15
stamp

mark added to a document (3.1.1.38) to unambiguously identify<a certain feature of it or to indicate that
a fee has beeh paid

Note 1 to entry: Such features may be origin, ownership, time-of creation, version, etc.

3.5.9.1.16
replay

immediate repetition, sometimes in slow-motion, of a length of film from within a coherent film
emission (3.1|8.32) and within that emission

3.5.9.2 Part$ of bound books

3.5.9.2.01

binding (2)
book binding (2)
<activity> prpcess orétéchniques of fastening leaves (3.5.9.1.01) together and attaching them to ¢overs
(2) <covering material> (3.5.9.2.13)

Note 1 to entry:7See also binding (1) < covers > (3.5.9.1.10); 1SO 11800:1998, definition 3.5; and ISO 16763}:2016,
definition 3.1.2.

3.5.9.2.02

book block

leaves (3.5.9.1.01) of a volume (3.3.5.2.37) which have been securely attached together preparatory to
binding (2) <activity> (3.5.9.2.01)

Note 1 to entry: See also ISO 16763:2016, definition 3.4.1
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3.5.9.2.03
section (2)
signature (4)

gathe

ring

<folded leaves> folded leaves (3.5.9.1.01) gathered together and treated as a unit for binding (2)
<activity> (3.5.9.2.01) purposes

Note 1 to entry: See also section (1) <text subdivision > (3.5.8.11); 1SO 11800:1998, definition 3.29; and
1SO 16763:2016, definition 3.1.7.

3.5.9.2.04

inser

additional element (3.1.1.10), such as a printed leaf (3.5.9.1.01), blank paper (1) <material
or caild, laid between the leaves of a book (2) <stack of leaves (3.5.9.1.01)> (3.3.5.2.37)lahd n

[SOU
Note 1

3.5.9

guard

strip
illustr

Note 1

CE: IS0 14416:2003, definition 3.18]
to entry: See also ISO 11800:1998, definition 3.18.

2.05

of cloth or paper (1) <material> (3.3.5.2.01) used as a’hinge (3.5.9.2.22) for a m
ation (3.5.9.1.14) or a single sheet (1) <piece> (3.4.1.27.08)

to entry: “guard” is also referred to as compensating strip for thick inserts (3.5.9.2.04) and ma

[SOURCE: ISO 14416:2003, definition 3.16]

3.5.9

2.06

signature (3)

<prin|
(3.1.4
recto

Ling> one or more letters (1) <Character> (3.1.4.07) and/or symbols (3.1.4.17) and
05) usually printed (1) <technical process> (3.3.5.1.01) at the foot of the first and som

> (3.3.5.2.01)
pt secured

ip (3.4.7.59),

ps (3.4.7.59).

or numerals
e subsequent

(3.5.8.38) pages (3.5.9.1.02)-of each gathering (3.5.9.2.03) of a printed (1) <technfcal process>

folding and

5.8.54).

(3.3.5]1.01) resource and used-to ensure the correct printing (1) <technical process>
asserIbly of aresource

[SOURCE: ISBD Consolidated Edition 2011, Appendix E]

Note 1 to entry: Applicable primarily to older monographic resources.

Note 7 to entry: See also signature (1) < autograph > (3.5.8.53); signature (2) < artist’s signature > (3.
3.5.9.2:07

back

combined binding edges (3.5.9.2.20) of a book block (3.5.9.2.02)

3.5.9.2.08

lining

materials [cloth and paper (1) <material> (3.3.5.2.01)] adhered to the spine (3.5.9.2.18) of the book block
(3.5.9.2.02) or of the case (3.5.9.2.15) as a protective and cohesive layer

[SOURCE: ISO 11800:1998, definition 3.19, modified]
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Note 1 to entry: See also ISO 16637:2016, definition 3.1.10

3.5.9.2.09
super

coarse cloth glued to the back (3.5.9.2.07) or the book block (3.5.9.2.02), forming the first lining
(3.5.9.2.08) of a case-bound volume (3.3.5.2.37)

3.5.9.2.10
endpaper
end paper

folded leaf (3.5.9.1.01) of paper (1) <material> (3.3.5.2.01) attached to the book block (3.5.9.2.02), the

outer page
<cover> (3.5.

Note 1 to enty
definition 3.4.

3.5.9.2.11
paste-down
half of the en

3.5.9.2.12
fly-leaf
blank leaf (3
and the first

3.5.9.2.13
cover (2)
<covering m

3.5.9.1.02) of which is affixed by adhesive (3.3.5.2.35) to the inner side of the boa
D.2.16) when the volume (3.3.5.2.37) is cased-in (3.5.9.4.09)

y: See also I1SO 14416:2003, definition 3.12; ISO 11800:1998, definition 3.10; andyISO 16763

b.

dpaper (3.5.9.2.10) which is pasted to the inner side of the board-{2) <cover> (3.5.9.2.1

5.9.1.01) at the beginning or end of a volume (3.3.5,2.37) between the endpaper (3.5.9
br last section (2) <folded leaves> (3.5.9.2.03)

hterial> materials affixed to the spine (3:5.9.2.18) and sides of the book block (3.5.9.2.

protect it in yse

Note 1 to entr

3.5.9.2.14
hard cover
cover (2) <cd
flexible matg
<cover> (3.5.

[SOURCE: IS

3.5.9.2.15

: See also cover (1) < envelope >(3.5.9.1.13) and 1SO 16763:2016, definition 3.4.4.

vering material> (3:5.9.2.13) of a book (2) <stack of leaves> (3.3.5.2.37) produced f
rial, usually cloth or paper (1) <material> (3.5.3.2.01), supported by rigid boar
D.2.16)

14416:2003, definition 3.17]

d (2)

12016,

6)

2.10)

02) to

fom a

is (2)

case

cover (2) <covering material> (3.5.9.2.13) that is made complete before being affixed to the book block

(3.5.9.2.02)

Note 1 to entry: See also ISO 16763:2016, definition 3.4.3.

3.5.9.2.16
board (2)

<cover> board (1) <paper> (3.3.5.2.02) affixed to either side of the book block (3.5.9.2.02) as part of the
cover (2) <covering material> (3.5.9.2.13)
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Note 1 to entry: See also board (1) < paper > (3.3.5.2.02).

3.5.9.2.17

binder's board

rigid solid board (1) <paper> (3.3.5.2.02), made from a base stock of paper (1) <material> (3.5.9.2.01)
pulp and of a grammage of 225 g/m2 or more for use as board (2) <cover> (3.5.9.2.16)

[SOURCE: ISO 11800:1998, definition 3.6, modified]

3.5.9.2.18
spine
back [3.5.9.2.07) of a volume (3.3.5.2.37) and that part of the cover (2) <covering material> (3.5.9.2.13)
whiclj goes over it

Note 1 to entry: See also ISO 16763:2016, definition 3.3.11.

3.5.9{2.19
fore ¢dge
front pdge of the leaves (3.5.9.1.01) of a volume (3.3.5.2.37)

Note 1 to entry: See also ISO 16763:2016, definition 3.3.6.
3.5.9{2.20

binding edge
rear ddge of the leaves (3.5.9.1.01) or sections (2) <folded-leaves> (3.5.9.2.03) of a volume (3.3.5.2.37)

[SOURCE: ISO 14416:2003, definition 3.4, modified]
Note 1 to entry: See also ISO 16763:2016, definition’3.3.1.
3.5.9{2.21

joint
exterjor juncture of the spine (3:5.9.2.18) and covers (2) <covering material> (3.5.9.2.13) which bends
when|the covers are opened and-closed

[SOURCE: ISO 14416:2003,definition 3.19, modified]
Note 1 to entry: See also)ISO 16763:2016, definition 3.3.8
3.5.9)2.22

hinge

inner|joint
interiprjuncture of the spine (3.5.9.2.18) and covers (2) <covering material> (3.5.9.2.13)

3.5.9.3 Types of bindings

3.5.9.3.01

full binding

complete binding (1) <covers> (3.5.9.1.10) of a volume (3.3.5.2.37) spine (3.5.9.2.18) and sides, with the
same material

Note 1 to entry: Traditionally, the material is leather.
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3.5.9.3.02
cloth bindin

g

full binding (3.5.9.3.01) in cloth with stiff boards (2) <cover> (3.5.9.2.16)

3.5.9.3.03

half binding

binding (1) <covers> (3.5.9.1.10) in which the spine (3.5.9.2.18), extending to one-quarter of the width of
the boards (1) <paper> (3.3.5.2.02), and either the corners or the fore edges (3.5.9.2.19) of the boards (1)
<paper> are covered in one material and the rest of the sides in another

Note 1 to entry: Traditionally leather is used for the spine (3.5.9.2.18), etc.

3.5.9.3.04
three-quart
binding (1)
extending to

3.5.9.3.05

quarter binding

binding (1) <
in another

3.5.9.3.06

library binding

binding (1) <

3.5.9.3.07

flexible binding

leaf attachmsg
binding (1)
volume (3.3.5

3.5.9.3.08

adhesive binding

binding (1) <
(3.5.9.2.03) ¢
(3.3.5.2.35)

[SOURCE: IS

Note 1 to entr

er binding
<covers> (3.5.9.1.10) similar to a half binding (3.5.9.3.03) but with the first m4g
three-quarters of half of the width of the boards (2) <covering material>/(3:5.9.2.16)

covers> (3.5.9.1.10) in which the spine (3.5.9.2.18) is covered’jin*one material and the

rovers> (3.5.9.1.10) intended for heavy use

nt method
<covers> (3.5.9.1.10) in which thélsewing (3.5.9.4.02) and covering materials allo
.2.37) to open quite flat

covers> (3.5.9.1.10), hard cover or soft cover, in which the signatures (4) <folded Ig
re milled and the’separate leaves (3.5.9.1.01) glued together by means of an ad

11800:1998, definition 3.1, modified]

: See'also ISO 16763:2016, definitions 3.2.1 and 3.2.4; ISO 12637-4:2008, definition 2.2.

terial

sides

v the

aves>
hesive

3.5.9.3.09

mechanical binding
binding (1) <covers> (3.5.9.1.10) which uses mechanical devices instead of thread or adhesive (3.3.5.2.35)
to hold the leaves (3.5.9.1.01) together

EXAMPLES Spiral binding (3.5.9.3.10); comb binding (3.5.9.3.11).

3.5.9.3.10

spiral binding
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mechanical binding (3.5.9.3.09) in which a row of holes is drilled through the leaves (3.5.9.1.01) and side
covers (1) <covering material> (3.5.9.2.13) and a continuous spiral-twisted wire is drawn through the
holes

3.5.9.3.11

comb binding

mechanical binding (3.5.9.3.09) in which curved prongs extending from a plastic spine (3.5.9.2.18) are
inserted into slits in the leaves (3.5.9.1.01) and side covers (1) <covering material> (3.5.9.2.13)

3.5.9.3.12

kettle stitch (1)
<threpd> knotted thread used to join sections (2) <folded leaves> (3.5.9.2.03) together’wjth thread or
wire

Note 1 to entry: See also kettle stitch (2) < operation > (3.5.9.4.05).
3.5.94 Binding process

3.5.94.01
collation

checKing for completeness and for putting the leaves (3.5.9.1.01), issues (3.4.1.28.17) oy sections (2)
<folddd leaves> (3.5.9.2.03) of a document (3.1.1.38) in the corréct order (3.1.1.14)

[SOURCE: ISO 14416:2003, definition 3.10, modified]
Note 1 to entry: See also “collating” (3.6.2.2.04) and ISO 12637-4:2008, definition 2.17.

3.5.9{4.02
sewing
fasten)ing sections (2) <folded leaves> (3.5.9.2.03) together by means of needle and thread

3.5.94.03

overgyewing
method of sewing (3.5.9.4.02) thin sections (2) <folded leaves> (3.5.9.2.03) (i.e. piles) of leavds (3.5.9.1.01),
one td another in succession, to create a semi-flexible book-block (3.5.9.2.02); this is a sewing technique
for attaching leaves or sections to cords or tapes to form a book block in which the thread circles the
back (3.5.9.2.07) of ea¢hsection (2) <folded leaves> and pierces the leaves

Note 1 to entry: This.definition incorporates the definition in ISO 14416:2003, 3.26.

3.5.9(4.04
stitching
fasteningleaves (3.5.9.1.01) or sections (2) <folded leaves> (3.5.9.2.03) together with thread br wire

3.5.9.4.05

kettle stitch (2)

<operation> stitch made near the head and the tail of a book (2) <stack of leaves (3.5.9.1.01)> (3.3.5.2.37)
sewn (3.5.9.4.02) by hand and which holds the sections (2) <folded leaves> (3.5.9.2.03) together

[SOURCE: ISO 14416:2003, definition 3.20]

Note 1 to entry: See also kettle stitch (1) < thread > (3.5.9.3.12).
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3.5.9.4.06

side stitching

side sewing

stitching (3.5.9.4.04) in which the thread or wire passes through the entire thickness of the volume

(3.3.5.2.37)

3.5.9.4.07

saddle stitching
stitching (3.5.9.4.04) in which wire staples pass through the centrefold of a volume (3.3.5.2.37) made up
of a single section (2) <folded leaves> (3.5.9.2.03)

Note 1 to entr

3.5.9.4.08
tipping-in
attachment ¢
one edge of t

3.5.9.4.09
casing-in
applying adh
fitting the bo

Note 1 to entr

3.5.9.4.10
rounding an
shaping of a
(3.5.9.2.08)

[SOURCE: IS

Note 1 to entr
the signatures

Note 2 to entr

3.5.9.4.11

7: See also ISO 16763:2016, definition 3.2.5.

f one leaf (3.5.9.1.01) to another by means of a narrow strip of adhesive {:3.3.5.2.35)
he leaf being inserted

esive (3.3.5.2.35) to the outermost endpapers (3.5.9.2.10)<of a book block (3.5.9.2.02
pk block into its case (3.5.9.2.15)

: See also ISO 16637:2016, definition 3.1.3.

d backing
book block (3.5.9.2.02) by a special machine (or by hand) after trimming and before

D 11800:1998, definition 3.28]

y: Rounding results in a conveX'spine and concave fore-edge and backing causes the sewn eg
to fan out, producing a hinge-for the cover boards to turn against after the volume is bound.

7: See also ISO 16763:2016, definition 3.1.11.

forwarding

steps in binding (2) <activity> (3.5.9.2.01) that take place after sewing (3.5.9.4.02) and prior to bo
<stack of leapes (3.5:9.1.01)> (3.3.5.2.37) casing-in (3.5.9.4.09); usually it includes rounding and bg

(3.5.9.4.10)

endpapers (315.92.10)

nd”lining (3.5.9.2.08) the spine (3.5.9.2.18) and it may include tipping-in (3.5.9.4.04

along

) and

lining

ges of

bk (2)
cking
B) the

[SOURCE: ISO 11800:1998, definition 3.13]

3.5.9.4.12
gluing-off

applying adhesive (3.3.5.2.35) to the spine (3.5.9.2.18) of a book block (3.5.9.2.02) after sewing (3.5.9.4.02)

[SOURCE: ISO 11800:1998, definition 3.14]
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Note 1 to entry: See also ISO 16763:2016, definition 3.1.8.

3.5.9.4.13

nipping

applying pressure to the book block (3.5.9.2.02) after sewing (3.5.9.4.02) and gluing-off (3.5.9.4.12) the
back (3.5.9.2.07) to reduce swelling caused by the thread

3.5.9.4.14

notching

cutting grooves into the spine (3.5.9.2.18) across the bmdmg edge (3.5. 92 20) often used to enlarge the
.3.5. .5.9.3.08)

[SOURCE: ISO 14416:2003, definition 3.24, modified]

Note 1 to entry: See also ISO 11800:1998, definition 3.23.
3.6 Holdings of information and documentation organizations
3.6.1|Types of collections

3.6.1{01
holdings
totalify of documents (3.1.1.38) in the custody (3.1.1.58)\ of an information and dgcumentation
organization (3.2.3.37)

Note 1 to entry: See also accumulation (3.2.1.37); collection (2) < gathering > (3.6.1.05).

3.6.1)02
library collection
all doguments (3.1.1.38) provided by a library (3.2.3.02) for its users

[SOURCE: ISO 16439:2014, definition 3:32]

3.6.1)03

archiyes (2), pl
permgnent records
<recolds> materials created or received by a person, family or organization (3.1.1.55), public or private,
in thg conduct of theip affairs and preserved (3.2.1.39) because of the enduring value contdined in them
or as pvidence (3:1:1.50) of the functions and responsibilities of their creator (3.7.1.06), especially those
matefials maintained using the principles of provenance (3.9.1.10), of original order (3.9/1.11) and of
colledtive control

[SOURCE? ISO 16175-1:2010, page 15]

Note 1 to entry: See also archives (1) < organization > (3.2.3.01).

3.6.1.04

stock photography

collection (2) <gathering> (3.6.1.05) of photographs (3.4.5.1.01) held by a commercial enterprise for sale
for professional use in publications (3.1.8.27) or advertising
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3.6.1.05

collection (2)

<gathering> gathering of items assembled on the basis of some common characteristic (3.1.1.04), for
some purpose, or as the result of some process

Note 1 to entry: See also collection (1) <monographic document> (3.4.1.27.10), collection
(3) < manuscripts > (3.6.1.12), set (3.1.1.09), convolute (3.3.2.08), holdings (3.6.1.01), accumulation (3.2.1.37).

3.6.1.06

digital collection
collection (2) <gathering> (3.6.1.04) formed by a collection process on existing data (3.1.1.15) and data
sets (3.1.1.09) where the collected data is in digital form

EXAMPLE A complex Digital Object such as a Digital Research Object may be an example] of a Higital
collection.

[SOURCE: http://smw-rda.esc.rzg.mpg.de/index.php/Digital_Collection]
Note 1 to entry: See also ISO 18461, definition 2.5.13.

3.6.1.07
comprehensive collection
collection (2) <gathering> (3.6.1.05) aiming at completeness for a specified subject field (3.1.2.07)} time
or provenande (3.6.2.1.09)

3.6.1.08
basic collection

basic level cdllection
basic stock
library colle¢tion (3.6.1.02) that supplies the documents (3.1.1.38) providing the basic knowledge
(3.1.1.17) of ¢ne or more subject fields (3.1.2.07)

3.6.1.09
classified cdllection
collection (2)|<gathering> (3.6.1.05)-of restricted access (3.11.1.01)

3.6.1.10
special collgction
collection (2) <gathering>(3.6.1.05) compiled on the basis of common form, kind, subject, period or
geographicallarea and.which is administered separately

Note 1 to entry: See also “document type” (3.4.1.01).

3.6.1.11

reference collection

on-site collection (1)

collection (2) <gathering> (3.6.1.05) or part of a collection (usually an open-shelves collection (3.6.1.14),
mainly of reference works (3.5.5.01) and other frequently needed documents (3.1.1.38), to which access
(3.11.1.01) is easy and which are usually not available for loan (3.11.4.03)

Note 1 to entry: See also on-site collection (2) < on-site storage > (3.6.1.13).

176 © IS0 2017 - All rights reserved


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

3.6.1.12
collection (3)

<manuscripts> total holdings (3.6.1.01) of a manuscript (1) <non-printed document> (3.4.7.02) repository
(3.2.3.10)

Note 1 to entry: See also collection (1)<monographic document>(3.4.1.27.10); collection
(2) < gathering > (3.6.1.05).

3.6.1.13

on-site collection (2)
<on-site storage> part of a collection (2) <gathering> (3.6.1.05) stored on the main premises of the
institfition in close connection with the use area and service areas (3.11.3.14)

Note 1 to entry: See also on-site collection (1) < reference collection > (3.6.1.11).

3.6.1{14

open|shelves collection
collection (2) <gathering> (3.6.1.05) which is housed in the use area and-to which inforination users
(3.11.2.05) have direct access (3.10.2.04) on their own

3.6.1]15

off-sife collection

reserye collection (1)

storage collection

collection (2) <gathering> (3.6.1.05) stored separately.because of its infrequent use

Note 1 to entry: See also reserve collection (2) < study céllection > (3.6.1.16).

3.6.1]16

reserve books collection
reserye collection (2)
collection (2) <gathering> (3.6.1.05) compiled for a transitory period on a given subject matter, for a
certain event and mainly for theuse of the participants of that event

Note 1 to entry: See also reserve collection (1) < storage collection > (3.6.1.15).

3.6.1{17
loan ¢ollection
collection (2) <gathering> (3.6.1.05) of documents (3.1.1.38) that can be borrowed on loan (3.11.4.03)

Note 1 to entry: See also “lending library” (3.6.4.1.02).

3.6.1{18

short loan collection
loan collection (3.6.1.17) of textbooks (3.4.7.82) or textbook-like basic publications (3.1.8.27), usually in
multiple copies (3) <exemplar> (3.3.2.02), for the use of borrowers for a limited period of time

3.6.1.19
living collection
collection (2) <gathering> (3.6.1.05) of living animals
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3.6.1.20

wet collection

collection (2) <gathering> (3.6.1.05) of specimens (3.3.2.10) the preservation (3.2.1.39) of which is
executed with the help of specific liquids which usually contain alcohol

3.6.1.21

documentation (2)

<collection> collection (2) <gathering> (3.6.1.05), on one specific subject or theme, of separate pieces of
information (2.1.1.21) or of separate documents (3.1.1.38) put together, for demonstrating or proving, to
serve a specific goal or occasion and related to a given subject

[SOURCE: ISQ) 29845:2011, definition 3.1, modified]

Note 1 to enfry: See also “documentation (1) <activity>" (3.2.1.22); “file (2)” <unit of documents> (3.44.01);
record(s) (1) 4documents > (3.1.13.16).

3.6.2 Collection planning, development and acquisition
3.6.2.1 Collection planning and development

3.6.2.1.01
collection policy
statement by an information and documentation organization (3.2.3:37) of the strategies to be followed
for the effectjve use of the resources allocated to collection developinent (3.2.1.36)

3.6.2.1.02
collection nmlanagement
planning and execution of operations required to implement the collection policy (3.6.2.1.01)

3.6.2.1.03
subject scople
range of the $ubject fields (3.1.2.07) included in a collection policy (3.6.2.1.01)

3.6.2.1.04
coverage
degree of cqmpleteness of a collection (2) <gathering> (3.6.1.05) by collection breadth (3.6.2)1.06),
collection depth (3.6.2.1.07) andycollection currency (3.6.2.1.08)

3.6.2.1.05
coverage rafio
measure of cpllection breadth (3.6.2.1.06) in relation to the estimated totality of documents (3.1.1.38) in a
given subject{field.(3.1.2.07)

3.6.2.1.06

collection breadth

degree of completeness of a collection (2) <gathering> (3.6.1.05) in relation to its subject scope
(3.6.2.1.03)

3.6.2.1.07

collection depth
degree of completeness of a collection (2) <gathering> (3.6.1.05) in each subject field (3.1.2.07) covered
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3.6.2.1.08
collection currency

degree to which documents (3.1.1.38) in a collection (2) <gathering> (3.6.1.05) reflect up-to-date

knowledge (3.1.1.23)

3.6.2.1.09
provenance

relationships (3.1.1.12) between documents (3.1.1.38) and the organizations (3.1.1.55) or individuals that

created, accumulated (3.2.1.37) and/or maintained and used them in the conduct of
corporate activity

personal or

[SOURCE: ISAAR (CPF):2003, 3 Glossary of terms and definitions, modified]

Note 1 to entry: See also “custody” (3.1.1.58); 1SO 19115-1:2014, definition 4.16; ISO 19153:2014, d
ISO/IEC 23000-15:2016, definition 3.4.1.

3.6.2]1.10
appraisal
processs of determining the value of records (1) <documents> (3.1.1346) or other docume

efinition 4.39;

nts (3.1.1.38)

for the purpose of determining disposition (3.6.5.05) or acquisition/(3:6.2.2.01) actions, or i some cases,

finangial value (3.3.1.03)
3.6.212 Acquisition

3.6.212.01

acquisition

operdtion for establishing, enlarging or updating the holdings (3.6.1.01) of an info
documentation organization (3.2.3.37)

Note 1 to entry: See also [SO 21127:2014, class,‘E 8”.

3.6.2{2.02

accessioning

operations of integrating am jaccession (3.4.3.01) into the holdings (3.6.1.01) of a d
<gathering> (3.6.1.05)

3.6.2{2.03

de-adcessioning

process of formally removing a document (3.1.1.38) from a collection (2) <gathering> (3.
accumulation3,2.1.37)

3.6.22,04

rmation and

ollection (2)

6.1.05) or an

collating

checking procedures to ascertain that a document (3.1.1.38) is complete and without production faults

Note 1 to entry: See also “collation” (3.5.9.4.01).

3.6.2.2.05
stamping
action of placing an identifying stamp (3.5.9.1.15) upon the preliminary pages (3.5.7.01) o

f a document

(3.1.1.38) or any of its leaves (3.5.9.1.01) to denote that it is the property, or in the legal custody

(3.1.1.58), of an organization (3.1.1.55) or an individual
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3.6.2.2.06

transfer (2)

<activity> act involved in a change of physical custody (3.1.1.58) of documents (3.1.1.38) including
records (1) <documents> (3.1.13.16) or museum (3.2.3.06) objects (3.1.1.01) or in a change of their
ownership, with or without change of legal title (3.7.4.01)

Note 1 to entry: “transfer (2) <activity>" also denotes the records (1) and archives (2) < records > (3.6.1.03) so
transferred.

Note 2 to entry: See also transfer (1) < picture > (3.4.5.4.02).

3.6.2.2.07
pre-order search
checking procedure to avoid the acquisition (3.6.2.2.01) of duplicates (3.4.3.04)

3.6.2.2.08

legal deposi
copyright deposit
process by which documents (3.1.1.38) are added to the holdings (3.6.1.01) of a copyright library
(3.6.4.1.08), ipn accordance with law

Note 1 to entry: The term also denotes the documents so deposited

3.6.2.2.09
deposit

DEPRECATED: permanent loan
transfer (2)|<activity> (3.6.2.2.06) of documents (3.1.Z.38) to an information and documenfation
organization|(3.2.3.37) without change of ownership ortegal title

Note 1 to entry: The term also denotes the documents-aecquired by such a transfer.
Note 2 to entry: See also “revocably entrusted fonds” (3.6.3.21); “living legacy” (3.6.3.22).

3.6.2.2.10
exchange
acquisition (3.6.2.2.01) by barteror-payments in kind, with change of legal title

3.6.2.2.11
donation
gift

acquisition (3.6.2.2.01) without monetary consideration but with change of ownership and legal title

3.6.2.2.12
request (1)
<document acquisition> action taken to acquire (3.6.2.2.01) documents (3.1.1.38) by exchange
(3.6.2.2.10), donation (3.6.2.2.11) or deposit (3.6.2.2.09)

Note 1 to entry: See also request (2) < user demand > (3.10.2.06).

3.6.2.2.13
alienation
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transfer (2) <activity> (3.6.2.2.06) or loss of custody (3.1.1.58) of records (1) <documents> (3.1.13.16) or
archives (2) <records> (3.6.1.03) by their custodian or owner to someone not legally entitled to them

Note 1

3.6.2.

to entry: See also “inalienability” (3.6.5.10) and “removed archives” (3.6.3.32).

2.14

withdrawal (2)
<restitution> return of documents (3.1.1.38) from the physical and legal custody (3.1.1.58) of archives (1)
<organization> (3.2.3.01), libraries (3.2.3.02) or museums (3.2.3.06) to the office of origin (3.2.3.33) or its
successor, or, in the case of deposits (3.6.2.2.09), to their owner

Note 1

3.6.2

gap
break
serial

to entry: See also withdrawal (1) < cancelled document > (3.4.3.06).

2.15

or discontinuity in the holdings (3.6.1.01) of the published (3.3.4.01) patts’of a mulf
(3.4.1.28.01) unit

[SOURCE: ISO 10324:1997, definition 3.25]

3.6.2
non-§
break
(3.4.1

2.16

fap break

between the recorded parts of a multipart unit or serfal (3.4.1.28.01) unit caused by
10) parts or discontinuity in the publisher’s (3.2.3.15) sequential designations (3.1.5.24

[SOURCE: ISO 10324:1997, definition 3.39]

3.6.2

2.17

weeding

action
accun

Note 1

3.6.3

3.6.3
curre
curre

to remove individual documents (3.1.1.38) from a collection (2) <gathering> (3.
nulation (3.2.1.37) on the basis of pre-established criteria

to entry: The criteria may be-the lack of secondary value, lack of currency, physical condition,
Archival sets of documents

01
nt records
ht archives

recordls (1) <documents> (3.1.13.16) regularly used for the conduct of the current business

instit

itionororganization (3.1.1.55)

ipart unit or

r unpublished

—

h.1.05) or an

etc.

of an agency,

Note 1

to.entry: Current records are also called current archives, in Latin countries.

3.6.3.

02

semicurrent records
intermediate archives
records (1) <documents> (3.1.13.16) required infrequently in the conduct of current business

Note 1 to entry: Semicurrent records are also called intermediate archives, in Latin countries.
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3.6.3.03

noncurrent records
records (1) <documents> (3.1.13.16) no longer needed in the conduct of current business

3.6.3.04

public records (1)
<government records> records (1) <documents> (3.1.13.16) or archives (2) <records> (3.6.1.03) created
or received, and accumulated (3.2.1.37) by government agencies in the conduct of public business

Note 1 to entry: See also public records (2) < legal term > (3.6.3.05).

3.6.3.05
public recor
<legal term>

Note 1 to entr

3.6.3.06
papers, pl
personal pap
private archi
natural accuj

3.6.3.07
estate
nachlass
everything th

Note 1 to entr

3.6.3.08

personal est
estate (3.6.3.
of documents

Note 1 to entr

3.6.3.09

document e
literary estat
literary rema
personal est(

ds (2)
public records (1) <government records> (3.6.3.04) which are so designated in legislat

: See also public records (1) < government records > (3.6.3.04).

ers, pl
ves, pl
nulation (3.2.1.37) of personal or family documents (3.1,1°38)

at a natural person, as a legal possession, leaves behind her or him after death

: See also “living legacy” (3.6.3.22).

ate
D7) or part of an estate which consists of the moveable material objects (3.1.1.60) [inc
(3.1.1.38)] of the deceasedperson

: Other parts of an eState may be the economic estate, the real estate, etc.

State

e (1)

ins

te’(3.6.3.08) or part of it that consists of the work documents (3.1.1.38) created k

deceased pe

son but not puhlichpri (? 1.8 77) dnring lifetime _as well as of any documents [m(r‘ln

formal legal personal documents (3.4.6.02)(3.6.3.24)] received by the deceased person

Note 1 to entry: See also literary estate (2) < verbal works > (3.6.3.18).

3.6.3.10

work manuscripts
document estate (3.6.3.09) or part of it that consists of the work documents (3.1.1.38) created by the
deceased person, both those unpublished (3.4.1.10) during lifetime as well as those published (3.1.8.27)
but not as manuscripts (2) <dissemination manuscript> (3.4.7.05)
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11

complete document estate
totality of a document estate (3.6.3.09) encountered in, or estimated (expected) as belonging to, the

posse

ssions of the deceased person

Note 1 to entry: In some cases, the extent of a literary estate as it can be ideally supposed must be determined by
estimation.

3.6.3.

12

partial literary estate
divided literary estate

one of two or more coherent parts of a known or assumed complete document estate (3.&.3.09) which

are in
place

3.6.3
genu
docun
decea
repos

3.6.3
apoci
artifig
factic
fictici
pseud
spuri
docun
docun
variot
(3.6.1

3.6.3
enric
genui
decea
natur

3.6.3
split

the custody (3.1.1.58) of different organizations (3.1.1.55) or natural persons @or at

13

ne document estate

hent estate (3.6.3.09) as actually encountered, upon a person’s(death, in the loc
sed person’s life-sphere, and in further places possibly designatéd by the person as d
tories (3.2.3.10)

14

'yphal document estate

ial document estate

ous document estate

pus document estate

o document estate

bus document estate

nent estate (3.6.3.09) as composed €x post, in the absence of actual core holdings

hents (3.1.1.38) having descended-froin a single provenance (3.6.2.1.09), by bringing t
is provenances documents related to the deceased person into a collection (2)
05)

15

hed document estate

sed person which’'have been or are in the custody (3.1.1.58) of other organizations
bl persons

16
pstate

an unknown

hlities of the
epositories /

(3.6.1.01) of
bgether from
<gathering>

he document estdte-(3.6.3.13) as enlarged with further documents (3.1.1.38) belopging to the

(3.1.1.55) or

Very s

mall portion, in relation to the complete document estate (3.6.3.11), of a complete doci

iment estate

Note 1 to entry: This may be a single letter (2) < document >, an autograph, a note book, a single manuscript.

3.6.3.

17

splinter of an estate
single document (3.1.1.38) from, or to be integrated into, a document estate (3.6.3.09)

3.6.3.

18

literary estate (2)

©1S02

017 - All rights reserved

183


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

literary manuscripts
manuscripts of works
<verbal works> document estate (3.6.3.09) of works (3.2.1.07) in verbal language (3.1.5.01)

Note 1 to entry: See also literary estate (1) < literary remains > (3.6.3.09).

3.6.3.19

musical estate

document estate (3.6.3.09) of artistic works (3.2.1.07) expressed in music (3.2.1.06) notation (1)
<symbols> (3.1.4.16)

3.6.3.20
artistic estate (1)
<all artistic works> personal estate (3.6.3.08) or part of it that consists of material objects (3.1.1.60)
embodying afrtistic work(s) (3.2.1.07) in non-verbal from

Note 1 to entry: Includes drawings, paintings, artistic textiles, sculptures, etc.
Note 2 to entr}y: See also artistic estate (2) < external artistic works > (3.6.3.23)

3.6.3.21
revocably entrusted fonds

temporarily ¢ntrusted private archives
personal estgte (3.6.3.08) given into custody (3.1.1.58) of an organization (3.1.1.55) but reserving the
right to having it returned upon the legator's request

3.6.3.22
living legacy
premature legacy
personal estdte (3.6.3.08) given irrevocably inte €ustody (3.1.1.58) of an organization (3.1.1.55) already
at the lifetimp of the legator

Note 1 to entry: See also “estate” (3.6.3.07).

3.6.3.23
art objects dstate
artistic estate (2)

<external artistic works> artistic estate (1) <all artistic works> (3.6.3.20) or part of it that consists|of art
objects (3.4.6|12) or artsiand crafts objects (3.1.1.01) encountered in the estate of, but not created Hy, the
deceased petson

Note 1 to entry: See.also artistic estate (1) < all artistic works > (3.6.3.20).

3.6.3.24

personal document

document (3.1.1.38) that has legal implications for, or a particularly intimate relation to, a person’s road
of life and which may be part of a personal estate (3.6.3.08)

EXAMPLE Birth certificates, family registers, passports, work contracts, visa, membership cards etc.; a
personal diary; love letters (2) < document > (3.4.7.42).
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3.6.3.25
fonds (1)
<whole of the records> whole of the records (1) <documents> (3.1.13.16), regardless of form or medium
(3.2.1.25), organically created (3.7.1.06) and/or accumulated (3.2.1.37) and used by a particular person,
family, or corporate body (3.1.1.57) in the course of that creator's (3.7.1.06) activities and functions

[SOURCE: ISAD (G):1999 Glossary of terms associated with the general rules]

Note 1 to entry: See also fonds (2) <primary arrangement division> (3.6.3.27); fonds (3) <closed record group>
(3.6.3.29).

3.6.3

sub-fpnds

subdi

<docyments> (3.1.13.16) corresponding to administrative subdivisions in the-originatix
orgatlization (3.1.1.55) or, when that is not possible, to geographical, chrondlogical, fi
simildr groupings of the material itself

[SOURCE: ISAD (G):1999 Glossary of terms associated with the generalrules]

Note
subor
subor

3.6.3
archi
recor
fonds

<primjary arrangement division> primary, division in archival arrangement (1) <archivd

(3.2.1

Note [1 to entry: For Continental European countries the equivalent is fonds (2) < primary
division > (3.6.3.27). See also fonds (1}.<\whole of the records > (3.6.3.25) ; fonds (3) <closed record gro
3.6.3/28

subgroup

subdiyision of an archive group (3.6.3.27) representing an administrative subdivision of th
agendy or organizaqtion (3.1.1.55)

3.6.3J29

closef record'group

fonds|(3)

archite giroup (3.6.3.27) to which further records (1) <documents> (3.1.13.16) are unlikely td

26

vision of a fonds (1) <whole of the records> (3.6.3.25) containing a body of relate

[ to entry: When the creating body has a complex hierarchieal ‘structure, each sub-fonds
linate sub-fonds as are necessary to reflect the levels ofithé hierarchical structure o
linate administrative unit.

27

ve group
1 group
(2)

30) at the level of the independent ariginating (3.2.3.33) unit or agency

1 records (1)
g agency or
inctional, or

has as many
the primary

1l operation>

arrangement
ip (3.6.3.29).

e originating

be added

Note 1 to entry: For Continental European countries the equivalent is fonds (3) <closed record group>. See also
closed archive(s) (3.6.4.34); fonds (2) <primary arrangement division > (3.6.3.27); fonds (1) <whole of the
records >.

3.6.3.30
records series
file series
record series
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series (2)

archival documents (3.1.1.38) arranged in accordance with a filing (1) <placement> (3.9.2.01) system
(3.1.1.13) or maintained as a unit because they result from the same accumulation (3.2.1.37) or filing (1)
<placement> process, or the same activity; have a particular form; or because of some other relationship
(3.1.1.12) arising out of their creation, receipt, or use

[SOURCE: ISAD (G):1999]

Note 1 to entry: See also series (1) < group of resources > (3.4.1.27.02).

3.6.3.31

archival suh
records series

Note 1 to entr

3.6.3.32
removed ar
migrated arc
archives (2)
(3.6.2.2.06) fi

Note 1 to entr

3.6.3.33

living archiv
archives (1)
documents (3

Note 1 to en
Jjurisdiction (3|

3.6.3.34

terminated
historical arg
closed archiyj
archives (1) s
documents (3

Note 1 to entr
(3.1.1.69)] has

series
(3.6.3.30) within a records series

: See also subseries (3.4.1.27.03).

Chives

hives

<records> (3.6.1.03) no longer in official custody (3.1.1.58), or’transferred (2) <act
om the country where they were originally accumulated (32,1.37)

y: See also “alienation” (3.6.2.2.13).

re(s)
<organization> (3.2.3.01) into which regular, administratively scheduled infl
.1.1.38) occurs

ry: This is often the case because ofcthe archives’ (1)< organization > legal function [a
1.1.69)].

archive(s)
hive(s)
e(s)
forganization> (3.2,3..01) into which no longer regular, administratively scheduled inf
.1.1.38) occurs$

y: This is @ften the case because the archives’ (1) < organization > legal function [archival juris
terminated, e.g. because of cease of existence of the records (3.1.13.16) creator (3.7.1.06).

vity>

ux of

rchival

lux of

liction

3.6.3.35

dossier
case papers
case file

file (2) <unit of documents> (3.4.4.01) or file (1) <set of records> (3.1.12.02) relating to a specific action,
event, person, place, project, or similar subject

3.6.3.36

chronological file

186
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file (2) <unit of documents> (3.4.4.01) or file (1) <set of records> (3.1.12.02) containing copies (3)
<exemplar> (3.3.2.03) of documents (3.1.1.38) arranged in chronological order (3.1.1.64)

Note 1 to entry: Especially of daily copies (2) < reproduction > (3.4.7.14) of letters (2) < document > sent.

3.6.3.37

office file(s) (1)

<file relating to a specific work position> documents (3.1.1.38) relating to or belonging to an office or
position or connected with a person holding an office or position

Note 1 to entry: See also office file(s) (2) < an official’s file for heavy use > (3.6.3.38).

3.6.3{38

officd file(s) (2)
<an dfficial’s file for heavy use> documents (3.1.1.38) or copies (2) <reproduction> (3.4.7.14) thereof,
papers (3.6.3.06) and/or publications (3.1.8.27) kept by or for officials for their\private or personal use,
relating directly or indirectly to their official duties

Note 1 to entry: See also office file(s) (1) < file relating to a specific work position’>(3.6.3.37).
3.6.4(Institutions
3.6.4]1 Libraries

3.6.4{1.01
digital library
electrjonic library
library (3.2.3.02) that provides services (3.1.1.59) associated with digital resources (3.3.3]03) or those
aspedts of library (3.2.3.02) services that have'@’large digital component

3.6.4]1.02
lending library
circulpting library
library (3.2.3.02) that offers collections (2) <gathering> (3.6.1.04) for loan (3.11.4.03) outsid¢ the library

[SOURCE: ISO/TR 11219:2012, definition 2.41]
Note 1 to entry: See also)“loan collection” (3.6.1.17).

3.6.4]1.03
stora:Fe library

library (3.23.02) whose primary function is to store (1) <placement> (3.9.1.01) less-used material from
other|administrative units

Note 1 to entry: For library statistics purposes, storage libraries that are part of, or administrated by, another
library (e.g. a national or a regional library) are excluded.

Note 2 to entry: For library statistics purposes, libraries whose stock remains the possession of the storing
(1) < placement > libraries are excluded. The collections and their use are counted with the proprietary libraries.

[SOURCE: ISO/TR 11219:2012, definition 2.92]
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3.6.4.1.04
general library
library (3.2.3.02) covering, in principle, all subject fields (3.1.2.07)

3.6.4.1.05

national library

library (3.2.3.02) that is responsible for acquiring and conserving copies (3) <exemplar> (3.3.2.02) of all
relevant documents (3.1.1.38) published in the country in which the library is located

Note 1 to entry: A national library will also normally perform some or all of the following functions: produce the
national bibliography; hold and keep up to date a large and representative collection of foreign literature including
documents abput the country; act as a national bibliographic information centre; compile union catalogues [(1) or
(2)]; supervisg the administration of other libraries and/or promote collaboration; coordinate a resear¢h and
development §ervice; etc.

Note 2 to entry: The definition of national library allows for more than one national library in arcountry.
[SOURCE: ISQ 2789:2013, definition 2.1.9]

3.6.4.1.06
academic library
library (3.2.302) whose primary function is to cover the information)(3.1.1.16) needs of learning and
research

Note 1 to enfry: Academic library includes libraries of institutions'®f higher education and general refearch
libraries.

[SOURCE: IS®) 2789:2013, definition 2.1.1]

3.6.4.1.07
one person library
OPL library (B.2.3.02) run by only one person regular staff

Note 1 to entry:  Similar concepts are “one person archive(s) ” and “one person museum”.

3.6.4.1.08
copyright library
legal deposit (3.6.2.2.08) library (3.2.3.02) in a country in which copyright (3.13.3.1.02) depenlds or
formerly depgended upon‘the formal act of deposit (3.6.2.2.09) in a designated library

3.6.4.1.09
special librdry
independent| libyary (3.2.3.02) covering one discipline or particular field of knowledge (3.1.1.17) or a
special regional interest

[SOURCE: ISO 2789:2013, definition 2.1.12]

3.6.4.1.10

main subject library

library (3.2.3.02) that has a special responsibility for acquiring documents (3.1.1.43) in a particular
subject field (3.1.2.07)
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3.6.4.1.11
research library
library (3.2.3.02) where exhaustive investigation in particular subject fields (3.1.2.07) can be carried out

3.6.4.1.12

central library (1)

<library services> library (3.2.3.02) providing specified services (3.1.1.59) to other libraries within a
region or organization (3.1.1.55)

Note 1 to entry: See also central library (2) < main library > (3.6.4.1.13).

3.6.4{1.13
main(library
central library (2)
usually that part or those parts of an administrative unit where the main administrative functions and
the important parts of the library (3.2.3.02) collection (2) <gathering> (3.6.1:05) and servigces (3.1.1.59)
are located

[SOURCE: ISO 2789:2013, definition 2.1.4]
Note 1 to entry: See also branch library (3.6.4.1.14); central library (1) <library services > (3.6.4.1.12)

3.6.4/1.14

bran¢h library
part of a larger administrative unit providing, in separate local quarters, a service (3)1.1.59) for a
partiqular user group (3.11.2.11) (e.g. children, faculties) or for a locally defined clientele

[SOURCE: ISO 2789:2013, definition 2.1.3]
Note [l to entry: See also main library (3.6/4:1.13).

3.6.4{1.15
deposit library
library (3.2.3.02) in which dogtinrents (3.1.1.38) are deposited (3.6.2.2.09) under certain conditions

3.6.4]1.16
refergnce library
library (3.2.3.02) for use on the premises of the library only

3.6.4]1.17

schogl library
libral (3:2.3.02) attached to any type of school below the third (tertiary) level of edug¢ation whose
prim ion i

Note 1 to entry: A school library can also serve the general public.

Note 2 to entry: This includes libraries and resource collections in all educational institutions below the third

» o

level, which can be described as “Colleges”, “Colleges of Further Education”, “Vocational Institutes”, etc.

[SOURCE: ISO 2789:2013, definition 2.1.11]
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3.6.4.1.18

public library
general library (3.6.4.1.04) that is open to the public and that serves the whole population of a local or

regional com

munity and is usually financed, in whole or in part, from public funds

Note 1 to entry: A public library is defined as open to the public, even if its services are primarily intended for a
particular part of the population to be served, such as children, visually impaired persons, or hospital patients. Its
basic services are free of charge or available for a subsidized fee. This definition includes services (3.1.1.59)
provided to schools by a public library organization (3.1.1.55) and services provided to public libraries in a region
by a regional organization.

[SOURCE: IS¢ Z2789:2013; definition 2.1.10]

3.6.4.1.19

mobile library
library (3.2.302), sometimes a division of a public library (3.6.4.1.18), using a specially’equippe

furnished v

icle to transport documents (3.1.1.38) to the user's location as an_altérnative to

(3.11.1.01) on the library premises

[SOURCE: IS

3.6.4.1.20
travelling lil
collection (2)
is sent on to

3.6.4.1.21
private librz:
<non-state li

Note 1 to entr

3.6.4.1.22

company lib
library (3.2.3
sometimes, f

3.6.4.1.23
administrat
library (3.2.3

3.6.4.1.24

2789:2013, definition 2.1.8]

brary
<gathering> (3.6.1.05) that is temporarily kept in onéservice (3.1.1.59) point, from wl
hinother, and so on, according to a predefined schedule

iry (1)

brary> library (3.2.3.02) owned by a corporate body (3.1.1.57) or a natural person
: See also private library (2) < an individual’s library > (3.6.4.1.29).

rary

.02) attached to a commercial enterprise and serving its professional goals as w
roviding literaturedfor-the leisure interests of staff

jve library:
02) established within a governmental body and mainly intended for use by staff

d and
ccess

hich it

bl as,

rare book li

brary

rare book collection
library (3.2.3.02) or special collection (3.6.1.10) consisting mainly of books (2) <stack of leaves>
(3.3.5.2.37) of great age or scarcity

3.6.4.1.25
art library

collection (2) <gathering> (3.6.1.05) of the relevant literature referring to art and sometimes of original
works of art (3.4.6.12) or reproductions (3.4.7.17) thereof
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3.6.4.1.26

art lending library
organization (3.1.1.55) or department of a public library (3.6.4.1.18) with collections (2) <gathering>
(3.6.1.05) of art books (1) <intellectual work> (3.4.1.27.04), works of art (3.4.6.12) [e.g. pictures (3.4.7.51),
sculptures (3.3.2.2.2)] and reproductions (3.4.7.17), commissioned to lend those books (1) and works of
art for a specified time period to users

[SOURCE: ISO/TR 11219:2012, definition 2.4, modified]

3.6.4.1.27

child

en's library

libran
writtd

Note 1
Note 7

3.64
libral
local,
and

(3.6.4
(3.1.1

3.64
priv

<an i
and u

EXAM
Note 1

3.64

y (3.2.3.02) which specialises in providing books (1) <intellectual work> (3.4,12
n (3.1.11.01) especially for children

to entry: A children's library can also be a department within a larger institution.
to entry: See also [SO/TR 11219:2012, definition 2.15.

1.28
'y consortium

effective coordination of the resources of school (36.4.1.17), public (3.6.4.1.1
1.06), or special libraries (3.6.4.1.09) and information-centres (3.2.3.07), for impro
59) to the clientele of such libraries

1.29

e library (2)

dividual’s library> private library (1) <non-state library> (3.6.4.1.21) owned by a n4
sually not formally accessible to other users

PLE A scholar’s library.
to entry: See also private library (1) < non-state library > (3.6.4.1.21).

2 Archives

3.64
famil

archiyes (1) <orgahization> (3.2.3.01) of or relating to a family or similar genealogical entity

3.6.4{2.02
businjess archives
comppnyarchives archives (1) <organization> (3.2.3.01) of or relating to a commercial ente

2.01
archives

V.04) usually

regional, or national cooperative association of libraries (3:2:3.02) that provides for the systematic

B), academic
ving services

tural person

(3.1.13.27)

rprise

3.6.4.
natio

2.03
nal archives

central archives (1) <organization> (3.2.3.01), consisting of and responsible for the archives (2)
<records> (3.6.1.03) mainly emanating from the central government of a state

Note 1 to entry: The definition of national archives allows for more than one national archives in a country.

©1S02

017 - All rights reserved

191


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

3.6.4.2.04

regional archives
archives (1) <organization> (3.2.3.01), consisting of and responsible for the archives (2) <records>
(3.6.1.03) mainly emanating from the intermediate levels of government

3.6.4.2.05

local archives
archives (1) <organization> (3.2.3.01), consisting of and responsible for the archives (2) <records>
(3.6.1.03) mainly emanating from municipalities or other local government authorities

3.6.4.2.06

department
archives (1) s
or organizati

Note 1 to enty
“hospital arch

3.6.4.2.07
university a
archives (1) s

3.6.4.2.08

literary archives

organization| (3.1.1.55) or part of an organization undertaking the preservation (3.2.1.39)
accessibility [3.11.1.02) of personal papers (3.6.3.06) or ofsdocument estates (3.6.3.09) of artist

prominent p
EXAMPLES

3.6.4.2.09
film archive
archives (1)

(3.3.3.27) andl of material connected with them

3.6.4.2.10
broadcast a
archives (1) s

Note 1 to ent
stations (3.2.3|

Ichives

archives
Forganization> (3.2.3.01) of a government department or administrative agencyyinsti
on (3.1.1.55)

y: The same basic definition applies to terms using other names of types of erganizations, s
ves”.

organization> (3.2.3.01) of or relating to a university

Ersons

Literary archives of writers, politicians, etc:

S
<organization> (3.2.3.01)A0t" cinematographic films (3.4.5.1.09) and sometimes TV,

"chives
organization>{3.2.3.01) for TV programmes (3.3.3.16) or radio programmes (3.3.3.15)

'y: A broadcast archive is usually a public achive(s) (1) < organization > (3.2.3.01); but somg
20) ox-TV stations (3.2.3.21) also have broadcast archives of their own.

fution

lich as

and
s and

films

radio

3.6.4.2.11

production archive
collection (2) <gathering> (3.6.1.05) of film or radio material of earlier emissions (3.1.8.32) for
documentation (1) <activity> (3.2.1.22) purposes, or of library shots, and also for possible future re-use
in the production of new films or radio programmes (3.3.3.15)

Note 1 to entry:

A production archive is usually directly connected to a broadcast station (3.2.3.19) or

production firm.
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3.6.4.2.11
publisher’s archives
archives (2) <records> (3.6.1.03) of or relating to a publisher (3.2.3.15)

3.6.4.2.12

shared archives

archives (1) <organization> (3.2.3.01) containing the records (1) <document(s)> (3.1.13.16) of two or
more organizations (3.1.1.55), especially governmental bodies, that are kept together for the
preservation (3.2.1.39) of their archival integrity

Note 1 to entry: See also joint archives (3.6.4.2.13).

3.6.4)2.13
joint prchives
repository (3.2.3.10) that manages the archives (2) <records> (3.6.1.03) of other organizations (3.1.1.55)

Note 1 to entry: See also shared archives (3.6.4.2.12).

3.6.4|3 Museums

3.6.43.01

general museum
museym (3.2.3.06) which has mixed collections (2) <gathering> (3.6.1.05) and cannot be identified by a
preddminant field

Note 1 to entry: Universal museums are considered general museums.
Note 7 to entry: See UNESCO classification.
[SOURCE: ISO 18461:2016, definition 2.2.8]

3.6.4)3.02

nationpal museum
musem (3.2.3.06) responsible for the preservation (3.2.1.39) and conservation (3.12.1.01) of significant
musepim objects (3.1.1.01) and-dartefacts (1) <man-made object> (3.2.1.02) in a country

Note 1 to entry: The definition of national museum allows for more than one national museum in a cuntry.

3.6.4]3.03
speciplized museum
museym (3,2:3:06) concerned with all aspects of a single subject

Note 1 toentry: See UNESCO classification.

Note 2 to entry: An example for a single subject is the LEGO museum.
[SOURCE: ISO 18461:2016, definition 2.2.15]

3.6.4.3.04
provincial museum
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general museum (3.6.4.3.01) serving a province or equivalent administrative unit and responsible for
the acquisition (3.6.2.2.01), preservation (3.2.1.39) and conservation (3.12.1.01) of museum objects
(3.1.1.01) and artefacts (1) <man-made object> (3.2.1.02) of significance to the province

3.6.4.3.05
locally/regionally governed museum
museum (3.2.3.06) governed by local or regional authorities

EXAMPLES Such authorities may be province, county, city, town, etc.

[SOURCE: IS0 18461:2016, definition 2.3.2]

3.6.4.3.06
city museum
municipal mfiseum
general musqum (3.6.4.3.01) serving a local community and responsible for the acquisition (3.6.2{2.01),
preservation|(3.2.1.39) and conservation (3.12.1.01) of museum objects (3.1.1.01) and artefacts (1) sman-
made objectx (3.2.1.02) of significance to the community

3.6.4.3.07
private-governed museum
museum (3.2)3.06) governed by private entities (3.1.13.27) (such as non-profit organizations (3.1.1.55)
registered under private law), families or individuals

Note 1 to entry: Foundations or associations registered under private law but governed by the state are excltided.
[SOURCE: ISQ 18461:2016, definition 2.3.4]

3.6.4.3.08
public/private partnership museum
museum (3.213.06) governed jointly, in partnetship of a public and a private institution

[SOURCE: IS 18461:2016, definition 2:3:5]

3.6.4.3.09
university museum
museum (3.2)13.06) of or relatéd to a university

Note 1 to enfry: The same' definition applies for terms using other names of types of higher educational
institutions, siich as “college museum”, “academy museum”.

3.6.4.3.10
art museu
museum (3.2.3.06) concerned with works (3.2.1.07) of visual art

Note 1 to entry: Includes museums of sculpture, picture galleries, museums of photography and cinema, and
museums of architecture.

Note 2 to entry: Commercial art galleries are excluded.

[SOURCE: ISO 18461:2016, definition 2.2.3]
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3.6.4.3.11

open air museum

museum (3.2.3.06) that exhibits buildings and material objects (3.1.1.60) out-of-doors, often in settings
of recreated landscapes of the past, and which includes the site around the buildings

[SOURCE: ISO 18461:2016, definition 2.2.13]

3.6.4.3.12

industrial museum
museum (3.2.3.06) in which the plant with its installations and equipment kept intact comprises the
principal artefact (1) <man-made object> (3.2.1.02)

3.6.43.13
archgeology museum
museym (3.2.3.06) owing all or a part of its collections (2) <gathering> (3.6.1.04) to excavatipns

[SOURCE: ISO 18461:2016, definition 2.2.3]

3.6.43.14

ecomuseum
museym (3.2.3.06) which is managed by local communities and dims to showcase and protgct important
eleménts (3.1.1.10) of an area’s cultural and natural heritage

[SOURCE: ISO 18461:2016, definition 2.2.6]

3.6.4)3.15

histoy museum
museym (3.2.3.06) concerned with the historycef a defined geographic area or a cultural group of people
over 3 limited period or over the centuries

Note | to entry: Includes museums with_tollections of historical objects, commemorative mus¢ums, military
museyms, museums on historical persons, etc.

Note 7 to entry: Adapted from th& UNESCO classification.

[SOURCE: ISO 18461:2016; definition 2.2.11]

3.6.4{3.16
natural historymuseum
museym (3.2.3:06) concerned with subjects relating to one or several natural sciences disciplines

EXAMPLES Disciplines such as biology, geology, botany, zoology, palaeontology and ecology.

Note 1 to entry: Adapted from the UNESCO classification.
[SOURCE: ISO 18461:2016, definition 2.2.12, modified]

3.6.4.3.17
science and technology museum
museum (3.2.3.06) concerned with exact sciences or technologies
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EXAMPLES

Sciences such as astronomy, mathematics, physics, chemistry, medical science, computing,
engineering, and applied sciences.

Note 1 to entry: Planetaria and science centres are included.

Note 2 to entry: Adapted from the UNESCO classification.

[SOURCE: ISO 18461:2016, definition 2.2.14]

3.6.4.3.18

ethnography and anthropology museum

museum (3.2
EXAMPLES

Note 1 to entr]
[SOURCE: IS

3.6.4.3.19
virtual muse
online-only
(3.6.1.04)

Note 1 to entr
[SOURCE: IS
3.6.5 Archiv

3.6.5.01

53.06] concerned with Subjects relating to human culture and social structure

Subjects like beliefs, customs, traditional arts, etc.

y: Adapted from the UNESCO classification.

D 18461:2016, definition 2.2.7, modified]

euIm

museum (3.2.3.06) without physical building or physical collections (2) <gathé
V: Physical museums with online presence are excluded.

18461:2016, definition 2.2.16]

al operations and archival collection management

records poli

overall intenfions and direction of an organization (3.1.1.55) related to a management system (3.1

for records
with regard

[SOURCE: IS

3.6.5.02

records sur
process of g
organization
operations a

4

) <document(s)> (3.1.1316) (or, a framework directing and controlling an organij
0 the management of records) expressed by top management formally

30300:2011, definition 3.2.4, modified]

ey

hthering.basic information (3.1.1.16) on the records (1) <document(s)> (3.1.13.16)
(3.1.1755) for the purpose of planning records management (3.2.2.05) or archival (3.2
ndactivities

ring>

.1.13)
ration

of an
.3.01)

3.6.5.03
tracking

creating, capturing and maintaining information (3.1.1.16) about the movement and use of records (1)
<document(s)> (3.1.13.16)

[SOURCE: ISO 15489-1:2001, definition 3.19]
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04

reappraisal
re-evaluation of the holdings (3.6.1.01) or part of the holdings of an archive (1) <organization> (3.2.3.01)

to det

3.6.5.

ermine what should and what should not be subject to de-accessioning (3.6.2.2.03)

05

disposition
disposal

range of processes associated with implementing records (1) <document(s)> (3.1.13.16) retention,
destruction (3.1.2.28) or transfer (2) <activity> (3.6.2.2.06) decisions which are documented (1)

<acti

1> [? 2.1 77) in dicpncifinn authorities or other instruments

[SOURCE: ISO 15489-1:2016, definition 3.8]

3.6.5
sam
selec

3.6.5
scree
exam
<docu

3.6.5
reple
legal

claim

Note 1

3.6.5

06
ling
ion of items from a body of records (1) <document(s)> (3.1.13.16) to express the wholé

07

ning

nation of holdings (3.6.1.01) to determine the presence of‘restricted access (3.11.1.01
ment(s)> (3.1.13.16) or closed access (3.11.1.07) records. (1) <documents>

08

vin

action for the recovery of documents (3.1.1.43) by an organization (3.1.1.55) or §
Ing ownership

to entry: See also “alienation” (3.6.2.2.13).

09

retention period

perio
(3.2.3
or oth

3.6.5
inalie
invioll
princ
law tq

33) or in records centrés before they are transferred to an archive(s) (1) <organizati
erwise disposed of

10

nability

ability

ple that'public records (2) <legal term> (3.6.3.05) may not be transferred to anyone n
theirownership

) records (1)

in individual

] of time that records (1) <document(s)> (3.1.13.16) should be retained in their offjces of origin

n> (3.2.3.01)

bt entitled by

Note

3.6.5.

23

P 1 AR . Lo oo g
LO €Iy S€€ dISO - dieratiorn (5.0.2.2.15)

11

imprescriptibility
principle that public records (2) <legal term> (3.6.3.05) remain permanently subject to replevin (3.6.5.08)
because they are inalienable (3.6.5.10) public property
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3.7 Analysis, representation and content description of documents and data

3.7.1 Main elements at the basis of the description

3.7.1.01
author

person considered to be responsible for the creation of a document (3.1.1.38) or of research data

(3.1.10.10)

Note 1 to entry: See also “pseudonym” (3.1.5.45) and “right to be identified” (3.13.3.2.02).

3.7.1.02

corporate aj
corporate bo
research datd

3.7.1.03
author affili
corporate bo

3.7.1.04

contributor
person or oj
whole orin g

[SOURCE: IS

3.7.1.05
vendor
publisher (3.
(3.4.7.74) coy

3.7.1.06
creator

any entity (3
and/or mair
activity

3.7.1.07
place of pu
comprehens

hithor
dy (3.1.1.57) considered to be responsible for the creation of a document (3(1.+.38)
(3.1.1.10)

ation
ly (3.1.1.57) to which an author (3.7.1.01) is attached

(ganization (3.1.1.55) contributing to the intellectual -making of a document (3.1.1.]
art

D 21047:2009, definition 3.4, modified]

2.3.15) or other online information"(3.1.1.16) provider who delivers its own Iig
itent to the customer and with whom the customer has a contractual relationship (3.1.

1.13.27) (corporate body (3.1.1.57), family or person) that created, accumulated (3.2
tained records (1}-xdocument(s)> (3.1.13.16) in the conduct of personal or corf

lication
e range of locations in which a resource is issued

or of

B8) in

ensed

1.12)

1.37)
orate

geographic features and geo-political jurisdictions.

[SOURCE: FRBR, 3.2.10, modified]

3.7.1.08
statement o

f edition

orary;

data (3.1.1.15) on the edition (2) <identical documents> (3.4.1.12) or impression (3.4.1.11) of a document

(3.1.1.38)
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3.7.1.09

imprint

data (3.1.1.15) comprising the place of publication (3.7.1.07), publisher (3.2.3.15), year of publication and
printing (1) <technical process> (3.3.5.1.01) and sometimes the copyright notice (3.13.3.1.03) of a
document (3.1.1.38)

3.7.1.10

series statement

indication of the serial publication (3.4.1.28.01) to which a document (3.1.1.38) belongs, often also giving
its corresponding International Standard Serial Number (3.2.5.03)

3.7.111
noteg, pl
informal part of the catalogue (2) <holdings-related list> (3.5.1.01) description of a,document (3.1.1.38)

Note 1 to entry: See also note (1) < separate explanatory text > (3.5.8.33); note (2) < music-character X (3.1.4.11).

3.7.1112
biographical note
notes|(3.7.1.11) containing a few data (3.1.1.15) on the biography of a person

3.7.1113

qualifier (2)
<indigation in information handling> information (3.1.1;,16) added to a descriptive element (3.1.1.10)
that alssists its identification (3.2.1.26), understanding:and/or use

[SOURCE: ISAAR (CPF):2003, 3 Glossary of terms:and definitions, modified]
Note 1 to entry: See also qualifier (1) < general.indication > (3.1.12.20).

3.7.1]14

first quthor
principal author
authdr (3.7.1.01) who has contributed most of all listed (3.4.7.25) when the succession off the authors’
namef (3.1.5.28) in the title (3.4.1.01) of a scientific article (3.5.8.06) carries a significance as to
indic3ting the contribution each author has made

3.7.2|Description-and cataloguing

3.7.2101

level jof description
positilon of 'the unit of description (3.7.2.02) in the hierarchy of the fonds (1) <whole of|the records>
(3.6.3125)

[SOURCE: ISAD (G):1999, Glossary of terms associated with the general rules]
Note 1 to entry: See also level of arrangement (3.9.1.12) and unit of description (3.7.2.02).

3.7.2.02
unit of description

© IS0 2017 - All rights reserved 199


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

document (3.1.1.38) or set (3.1.1.09) of documents in any physical or logical form, treated as an entity
(3.1.13.27), and as such, forming the basis of a single archival (1) <organization> (3.2.3.01) description
(1) <activity> (3.2.1.28)

[SOURCE: ISAD (G):1999, Glossary of terms associated with the general rules]
Note 1 to entry: See also “bibliographic resource” (3.7.2.10) and “level of arrangement” (3.9.1.12).

3.7.2.03

general material designation

GMD

term (3.1.5.25) broadly indicating the physical form and substance of a resource [document (3.1.14.38)]

[SOURCE: AACR]
EXAMPLES Braille script; microform (3.4.5.1.03).
Note 1 to entry: See also “document type” (3.4.1.01).

3.7.2.04
specific material designation
SMD
term (3.1.5.25) indicating the type of content and its presentation of:aresource [document (3.1.1.38)]

[SOURCE: AACR]
EXAMPLE “Map: profile”.
Note 1 to entry: See also “document type” (3.4.1.01).

3.7.2.05
physical deqcription
description (1) <activity> (3.2.1.28) of thesize, medium (3.2.1.25), illustrations (3.5.9.1.14), accompdnying
material (3.4)7.20) and related data (3.1.1.15) of a document (3.1.1.38)

Note 1 to entry: Physical description-also refers to the products of the process.

3.7.2.06
bibliographjc description
description (1) <activity? (3.2.1.28) of a bibliographic resource (3.7.2.10) according to established [rules,
based on daja (3.1:1:15) transcribed from specific sources mainly within the bibliographic regource
(3.7.2.10)

Note 1 to entry: Bibliographic description also refers to the products of the process.

3.7.2.07

archival description

creation of an accurate representation of a unit of description (3.7.2.02) and its component parts, if any,
by capturing, analyzing, organizing and recording information (3.1.1.16) that serves to identify, manage,
locate and explain archival materials and the context (3.1.2.05) and records (1) <document(s)>
(3.1.13.16) systems (3.1.1.13) which produced it
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Note 1 to entry: Archival description also refers to the products of the process.
[SOURCE: ISAD (G):2009 Glossary of terms associated with the general rules]

3.7.2.08
iconography
description (1) <activity> (3.2.1.28) of the thema (3.2.1.17), the motifs and topics of images (3.2.1.04)

3.7.2.09

iconology
interpretation_in_a cultural historic _context (3.1.2.05) of the themes (3.2.1.17), motifs, and topics
renddred by iconography (3.7.2.08)

3.7.2110

biblil:Lgraphic resource
resoufrce, either serial (3.4.1.28.01) or non-serial, that forms the basis for a single resourde description
(1) <qctivity> (3.2.1.28)

[SOURCE: ISO 8459:2009, definition 2.7, modified]
Note 1 to entry: Bibliographic resources include documents containing text, music, still and moving images, etc.
Note 7 to entry: See also “unit of description” (3.7.2.02).

3.7.2{11

bibliggraphic unit

unit off description (3.7.2.02) used in bibliographic description (3.7.2.06)

EXAMPLES Volume, digital file, map, film reek

3.7.2]12

secondary bibliographic unit
discrgte bibliographic unit (3.7.2:-1) that is supplementary or complementary to a basic pibliographic
unit gr to another secondary bibliographic unit

Note 1 to entry: A secondary bibliographic unit may itself be a single-part unit, multipart unit or seriql unit.
EXAMPLE A map(ind pocket inside a book (1) < intellectual work > (3.4.1.27.04), a supplement tp a newspaper,
a separate index to a¢serial publication, a set of updates to a loose-leaf publication, or a pamphlet acqjompanying an

audio Hisc.

[SOURCE: ISO 10324:1997, definition 3.46]

3.7.2.13
bibliographic element
data element (3.1.13.05) used in bibliographic description (3.7.2.06)

EXAMPLES Date of publication, publication place, title.

3.7.2.14
access point
element (3.1.1.10) under which a bibliographic entry (3.7.2.17) may be searched and identified (3.2.1.26)
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Name, term, code (2) <data>, etc.

Note 1 to entry: See also heading (2) <access point> (3.7.3.01).

3.7.2.15

authority control
operations to ensure standardized allocation of access points (3.7.2.14) to a document (3.1.1.38) in a
retrieval system (3.10.1.05)

3.7.2.16

catalogue entry

entry (3.2.1.

Note 1 to en
(3.1.1.38) toa

3.7.2.17
bibliograph
entry (3.2.1.3

3.7.2.18
descriptive
bibliographid

3.7.2.19
main entry
bibliographid

3.7.2.20
shared catal

cataloguing
(3.2.3.37) of §

Note 1 to entr]
documents ex

3.7.2.21
centralized
cataloguing
or more info
units (3.7.2.1

1:] in a catalogue (2) (3.5.1.01)

y: Catalogue entries normally contain data (3.1.1.15), bibliographic or not, relating a’ dod
Kpecific collection (2) < gathering >.

centry
) containing a bibliographic description (3.7.2.06)

entry
entry (3.7.2.17) with a detailed description (1) <activity>\(3.2.1.28) of a document (3.1,

entry (3.7.2.17) in which the most complete Gibliographic description (3.7.2.06) is give

oguing
(3.2.1.29) divided between twa@ or more information and documentation organiz
| defined quantity of bibliographic units (3.7.2.11) to avoid duplication of efforts

y: The “defined quantity” may-be a given amount of documents (3.1.1.38) accumulated, the tot3
bected in a certain period inrthe future, etc.

cataloguing

[3.2.1.29) dene by one designated bibliographic agency or library (3.2.3.02) in place ¢
rmation. and documentation organizations (3.2.3.37) for a defined quantity of bibliogr
[ ) to avaid duplication of efforts

ument

1.38)

ntions

1lity of

f two
raphic

Note 1 to entr

y:“The “defined quantity” may be a given amount of documents (3.1.1.38) accumulated, the tot3

1lity of

documents expected in a certain period in the future, etc.

3.7.2.22

original cataloguing
cataloguing (3.2.1.29) while having at hand the actual document (3.1.1.38) to be catalogued

3.7.2.23

copy cataloguing

202

© IS0 2017 - All rights r

eserved


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

use of a pre-existing bibliographic description (3.7.2.06) to fit the characteristics (3.1.1.04) of the
document (3.1.1.38) to be catalogued (3.5.1.01), editing this description (1) <activity> (3.2.1.28) as
necessary and attaching to it the local holdings (3.6.1.01) information (3.1.1.21), if required

3.7.2.24

cataloguing in publication

CIP

bibliographic description (3.7.2.06) prepared by the publisher (3.2.3.15) or a bibliographic agency when,
or sometimes before, issuing the document (3.1.1.38)

Note 1 to entry: CIP may include subject headings, index terms, class numbers.

3.7.2125

generic title word
generjal word (1) <orthographic word> (3.1.5.18) appearing in a serial (3.4.1.28:01) title (B.7.4.01) that
does not contribute to the specific identification (3.2.1.26) of the title by differentiating it fr¢gm others

EXAMPLES ‘Journal’, ‘Proceedings’.

3.7.2126
indivjdualization
augmenting names (3.1.5.28) in bibliographic records (1) <decument(s)> (3.1.13.16) so 3s to allow a
more|exact identification (3.2.1.26) of the real person or corporate body (3.1.1.57) denominated by the
name|and to segregate a set (3.1.1.09) of identical names into exact individual entries (3.2.1.32) for each

Note 1 to entry: This is usually done by adding life dates,activity dates and possibly occupation and|place of work,
if available, to the name. The procedure is particularly.ised in the building of name authority files.

3.7.2127

catalpgue enrichment
provision of further description (1) €activity> (3.2.1.28) data (3.1.1.15) by the catalogulng (3.2.1.29)
agendy in the catalogue (3.5.1.01) entries (3.2.1.32) other than the formal cataloguing (3.2.1129) data of a
document (3.1.1.38)

EXAMPLES Showing the gover image of the document, giving access to tables of contents, to revigws, indicating
relatefl documents, etc.

3.7.2{28
authgrity record
entry|((3.2.1.329.in'an authority file (3.7.2.29)

3.7.2129
authority file
standardized list (3.4.7.25) of access points (3.7.2.14), including names (3.1.5.28), in a vocabulary
(3.5.5.06)

3.7.2.30

bibliographic format

cataloguing format

prescribed sequence of elements (3.1.1.10) of description (1) <activity> (3.2.1.28) with their
corresponding code elements (3.1.13.11) and rules of application
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Note 1 to entry: See also data format (3.1.13.12).

3.7.2.31

International Standard Bibliographic Description

ISBD

internationally standardized (3.4.7.78) guidelines for bibliographic description (3.7.2.06) issued by IFLA

3.7.2.32

General International Standard for Archival Description

ISAD (G)
internationa

ly standardized (3.4.7.78) guidelines for the description (1) <activity> (3.2.1.28) of ar:

chival

(3.2.3.01) do¢

3.7.2.33
MAchine-Re
MARC
family of dat

uments (3.1.1.38) issued by ICA

adable Cataloguing

1 format (3.1.13.12) standards (3.4.7.78) for the storage (1) <placement> (3.9.1.01) and

exchange of bibliographic records (2) <set of data> (3.1.13.22) and related information (3.1.1.16) in

machine-rea
Note 1 to entr

[SOURCE: IS

3.7.2.34
AACR
Anglo-Amer
standard (3.
<gathering>
(3.2.1.28) of
those descrij

3.7.2.35
FRBR

Hable form
7: All MARC standards conform to ISO 2709.

25577:2013, definition 3.1]

ican Cataloguing Rules

1.7.78) for creating catalogues (2) <holdings-related list> (3.5.5.01) of collectiol
(3.6.1.04), especially library collections, (3.6.1.02), including the consistent descn
those materials and the formation and assignment of access points (3.7.2.14) under
tions are arranged

Functional Requirements for Bibliographic Records

conceptual (.
retrieval (3.1
list> (3.5.1.01

Note 1 to entr

3.7.2.36
FRANAR

B.1.1.02) entity-relationship model (1) <abstraction> (3.3.2.20) that relates user ta
0.1.01) and access.(3.11.1.01) in online library (3.2.3.02) catalogues (2) <holdings-r
) and bibliographic databases (3.10.1.08) from a user’s perspective

U FRBR has béen developed by IFLA.

Functional RequirementsandAuthority NumberingofReecords———————
conceptual (3.1.1.02) entity-relationship model (1) <abstraction> (3.3.2.20) for relating the data

(3.1.1.15) that are recorded in library (3.2.3.02) authority records (3.7.2.28) to the needs of the users of
those records (2) <set of data> (3.1.1.3.22) and facilitate the sharing of that data

Note 1 to entry: FRANAR has been issued IFLA.

3.7.2.37
FRSAD
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Functional Requirements for Subject Authority Data
conceptual (3.1.1.02) entity-relationship model (1) <abstraction> (3.3.2.20) built on the FRBR (3.7.2.35)
model meant to ease global sharing and use of subject authority data (3.1.1.15) and further explaining
the FRBR Group 3 entities (3.1.13.27) that consist of “entities that serve as subjects of intellectual or
artistic endeavour”

Note 1 to entry: FRSAD has been developed by the International Federation of Library Associations and
Institutions (IFLA), and was previously known as “Functional Requirements for Subject Authority Records”, or
FRSAR.

3.7.2.38

RDA

Resource Description and Access
unifigd cataloguing (3.2.1.29) standard (3.4.7.78) designed for the digital world jand a
universe of metadata (3.1.10.26.01) users

[SOU

3.7.2
CRM
Conc

CE: www.rdatoolkit.org]
39

eptual Reference Model

ontolggy (3.1.2.03) for the cultural (heritage) field/sector, established by CIDOC (the Dg
Committee of ICOM), comprising 86 classes (3.8.5.03) and-124 relations (3.1.1.12) whic

rever

Sible relations, the necessary and adamant logic relations constituting the field

Note 1 to entry: CRM is specified in ISO 21127:2014.

3.7.2
LIDO
Light

40

weight Information DocumentingObjects

exchange format (3.1.13.19) for data (3.1.1.15) harvesting of museum (3.2.3.06) object (3.1.1
internet portals (3.1.9.09)

Note 1 to entry: See www.lido-schema.org.

3.7.3

3.7.3

Headings

01

heading (2)
<access pointx first access point (3.7.2.14) to a description in an information (3.1.1.16) ret

(3.10.

1.05)

n expanding

cumentation
h express, in

01) data into

rieval system

Note 1 to_entry: See also heading (1) < text line > (3.5.8.09); access point (3.7.2.14).

3.7.3.02
author heading
heading (2) <access point> (3.7.3.01) based on the name (3.1.5.28) of the author (3.7.1.01)

Note 1 to entry: Author headings are sometimes followed by function, title or dates relating to the author.

3.7.3.03

form

©1S02
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heading (2) <access point> (3.7.3.01) used to collocate entries (3.2.1.32) for documents (3.1.1.38) having
the same bibliographic form

Note 1 to entry: See also “form descriptor” (3.8.3.21).

3.7.3.04

subject heading

heading (2) <access point> (3.7.3.01) expressing an aspect of the contents of all or part of a document
(3.1.1.38) and also used to collocate entries (3.2.1.32) for documents having the same or similar content

Note 1 to entry: See also keyword (3.8.1.07); content descriptor (3.8.3.19).

3.7.3.05
subheading
heading (2) qaccess point> (3.7.3.01) used to subdivide headings (2) <access point> (3.7.3:01)

3.7.3.06

tracing (2)
<list of headings> listing (3.4.7.25) of all alternative and related headings (2) <aceess point> (3.7.3.01) for
multiple entifies (3.2.1.32) of documents (3.1.1.38)

Note 1 to entry: See also tracing (1) < picture > (3.4.5.4.01).

3.7.4 Titles

3.7.4.01
title

words (1) <ofthographic word> (3.1.4.15) or symbols (3:1.4.17) at the head of a document (3.1.1.3§) that
identify it anfl normally distinguish it from other documents

Note 1 to entfy: See also URL (3.1.9.21). In some professional usage (e.g. statistics), “title” is sometimes used to
refer to a docyment as such.

3.7.4.02
title proper
title (3.7.4.01)) which has been recoghized as the main title of the document (3.1.1.38)

Note 1 to entryy: Title proper iichudes alternative titles (3.7.4.09), but excludes subtitles (3.7.4.03) and paralldl titles
(3.7.4.03).

3.7.4.03
subtitle
addition to [the) title (3.7.4.01) which provides further explanation, especially when the médaning
(3.1.8.03) of the title proper (3.7.4.0Z] 1s ambiguous

3.7.4.04
parallel title
title (3.7.4.01) in another language (3.1.5.01) or script (3.1.6.02)

3.7.4.05

original title
title (3.7.4.01) of the original edition (2) <identical documents> (3.4.1.12) of a document (3.1.1.38)
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3.7.4.06
cover title
title (3.7.4.01) printed on the original front cover of a document (3.1.1.38)

[SOURCE: ISBD Consolidated Edition 2011, Appendix E]

3.7.4.07

uniform title

standardized title (3.7.4.01) used to collocate entries (3.2.1.32) for documents (3.1.1.43) known under
various titles

3.7.4{08
key title
unique title (3.7.4.01) of a serial (3.4.1.28.01) associated with the International Standard Serial Number
(3.2.5|03)

3.7.4)09
alternative title
seconld part of the title proper (3.7.4.02) of a document (3.1.1.38) linked:to the first by “or”

3.7.4110

common title
part of a title (3.7.4.01) common to several bibliographicyunits (3.7.2.11) which form part of a set
(3.1.1109)

3.7.411
collegtive title
title (B.7.4.01) or part of a title common to seveval units of description (3.7.2.02)

3.7.4112
half tjtle
title (B.7.4.01), normally abridged, on the recto (3.5.8.38) of a leaf (3.5.9.1.01) that precedes the title page
(3.5.7102)

3.7.4113
runnijng title
title (B.7.4.01), normally’abridged, repeated on each text (3.2.1.05) page (3.5.9.1.02)

Note 1 to entry: Seealso running head (3.5.8.31).

3.7.4{14
depehdent title
title (3-74:01that by itsetf is-imsuffictentto-identify aresource—arrd-that requires—the—addition of the
common title (3.7.4.10), or the title of the main resource or the title of the main series (1) <group of
resources> (3.4.1.27.02)

EXAMPLE Section titles, some titles of individual sheets (1) <piece> of a map (3.4.7.59) series (1), some
supplement titles, some titles of monographic subseries (3.4.1.27.03), and the titles of some parts of a multipart
monographic resource.

[SOURCE: ISBD Consolidated Edition 2011, Appendix E]
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3.7.4.15
section title

title (3.7.4.01) specific to a section that serves to distinguish one part of a group of related serials
(3.4.1.28.01) having a common title (3.7.4.10)

[SOURCE: ISBD Consolidated Edition 2011, Appendix E]

3.7.4.16

distinctive title of manifestation
title (3.7.4.01) as given on a manifestation (3.2.1.09), including any set (3.1.1.09) or series (2) <records

series> (3.6.3
[SOURCE: IS

3.7.4.17
descriptive

long and wolrdy title (3.7.4.01) especially in early modern books (1) <intellectual, work> (3.4.1..

being text (3
describing th

3.8 Conten
3.8.1 Gener

3.8.1.01
content ana
subject analy
analysis of a
each other

3.8.1.02

content des
description (|
resulting fro
indexing lang

Note 1 to enty
index terms mj

Note 2 to entr]

3.8.1.03

30) title and enumeration within a set that is necessary to make it distinctive

21047:2009 D.2]

Litle

.2.1.05) that sums up to nearly a full abstract (3.5.4.01) or tablenof contents (3.5
e entire contents, intentions and benefits of the work (3.2.1.07)

F analysis and content description

1l concepts

lysis
sis
document (3.1.1.38) to determine its content components with their relations (3.1.1.

Cription

1) <activity> (3.2.1.28) based on data (3.1.1.15) taken from the document (3.1.1.3§
n the assignment of index terms (3.8.1.08) or notations (1) <symbols> (3.1.3.17) frc
uage (3.8.1.06)

y: Content description may also be achieved through textual representation, and the assignni
ay be derived./intellectually or by means of software (3.1.12.14) programmes.

: See als0\“Indexing” (3.8.2.01); “abstract” (3.5.4.01).

generalize

7.04)
8.02),

[2) to

) and
m an

ent of

form a more generic concept (3.1.2.20) [that represents a superset of the extension(s) (3.1.2.25) of one or
more specific concepts (3.1.2.21)]

EXAMPLE
Bacterium”.

“Infection that hasCause Pneumococcus” can be generalized to “Infection that hasCause

Note 1 to entry: To generalize is to decrease the intension (3.1.2.24) and increase the extension (3.1.2.25) of a
concept (3.1.1.02). Specialization (8.3.1.04) and generalization can be achieved in many ways, including replacing a
semantic link (3.1.12.30) with a less specific semantic link (and vice versa for specialization).
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Note 2 to entry: This can be done by removing one or more characteristics (3.1.1.04) or by replacing the
characterizing concept (3.1.1.02) in one or more characteristics with a more generic concept.

Note 3 to entry: The opposite is specialize (3.8.1.04).

[SOURCE: ISO 17115:2007, definition 2.1.2]

Note 4 to entry: See also ISO/TS 27790:2009, definition 3.28 (“generalization”).
3.8.1.04

specialize

form [a more specific concept (3.1.2.21) [by constraining the extension (3.1.2.25) of a inore generic
concept (3.1.2.20)]

EXAMPLE 1 “Infection that hasCause Bacteria” can be specialized to “Infection that hasCausePneumococcus”.
EXAMPLE 2 "Hepatitis” can be specialized to “NonA-NonB-hepatitis”.

Note ] to entry: To specialize is to increase the intension (3.1.2.24) and decréase the extension |(3.1.2.25) of a
concept (3.1.1.02). The more specific concept has a larger intension, but a‘smaller extension thgn the general
concept. Specialization and generalization (3.8.1.03) can be achieved in many ways, including replacjng a semantic
link (31.12.30) with a more specific semantic link (and vice versa for géneralization).

Note 2 to entry: The more specific concept has a broader intension, but a narrower extension than the generic
concept.

Note B to entry: Ways to specialize concepts include adding one or more composite characteridtics (3.1.1.04),
replaging the characterizing concept in one or more characteristics with a more specific concept, ajnd forming an
intersgction of two concepts (where the intersectionis a specialization of both the “parents”).

Note 4 to entry: The opposite is generalize (3.8:1;03).
[SOURCE: ISO 17115:2007, definition 2:1.1]
Note J to entry: See also ISO/TS 27790:2009, definition 3.69.

3.8.1{05

contrjolled vocabulary
prescribed list (3.4.7.25) of terms (3.1.5.25), headings (2) <access point> (3.7.3.01) or codes (2) <data>
(3.1.1B3.10), each representing a concept (3.1.1.02)

[SOURCE: 1S©-25964-1:2011, definition 2.12]

3.8.1,06

indexing language
artificial language (3.1.5.08) established to characterize (3.1.1.04) the content or form of a document
(3.1.1.38)

3.8.1.07

keyword

significant word (1) <orthographic word> (3.1.5.18) taken from the title (3.7.4.01) or the text (3.2.1.05) of
a document (3.1.1.38) to represent all or part of the content
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Note 1 to entry: See also heading (2) <access point> (3.7.3.01).

3.8.1.08
index term

word (1) <orthographic word> (3.1.5.18) or phrase in an index (3.5.1.08)

Note 1 to entry: See also ISO 25964-1:2011, definition 2.26.

3.8.2 Indexing and evaluation of indexing results

3.8.2.01

indexing

intellectual 3
represented
(3.1.1.16) to |

Note 1 to entr]
human users (

[SOURCE ISQ

3.8.2.02
derived indg
indexing (3.8

3.8.2.03
assigned inc
controlled in
indexing (3.4
(3.8.1.06)

3.8.2.04

depth index
indexing (3.8
use of a relat

3.8.2.05

shallow ind
indexing (3.8
theuseofar

3.8.2.06

nalysis of the subject matter of a document (3.1.1.38) to identify the concepts (31

he retrieved

:  The term “subject indexing” is often used for this concept. Indexing can be carried
r by automated agents.

25964-1:2011, definition 2.27]

bxing
2.01) method where the index terms (3.8.1.08) are taken from the document (3.1.1.38)

lexing
dexing
.2.01) method where the index terms:(3.8.1.08) are taken from an indexing lan

ing
2.01) method where seyeral or all parts of a document (3.1.1.38) are indexed, involvil
vely high number of index terms (3.8.1.08)

bxing
2.01) method where only the main content of a document (3.1.1.38) is indexed, inv
elativelydimited number of index terms (3.8.1.08)

11.02)

in it, and allocation of the corresponding index terms (3.8.1.08) to allow theinformation

but by

guage

g the

blving

automatic indexing

indexing (3.8.

3.8.2.07

2.01) done by means of a computer programme

classified indexing
indexing (3.8.2.01) in which subject analysis for document (3.1.1.38) content and classification (3.8.5.01)

identifiers (3.

3.8.2.08

1.12.19) are administered

subject indexing

210

© IS0 2017 - All rights reserved


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

indexing (3.8.2.01) in which subject analysis for document (3.1.1.38) content and subject identifiers
(3.1.12.19) are administered

3.8.2.

09

item entry system
retrieval system (3.10.1.05) where the access point (3.7.2.14) is the document (3.1.1.38) represented by
its bibliographic data (3.1.1.15)

EXAMPLE Edge-notched card.

3.8.2.

10

term
post-
terms

EXAM

3.8.2
precc
index
(3.1.5
of usi

Note 1

3.8.2
postd
index
vocab

Note 1

3.8.2

entry system
oordinate indexing (3.8.2.01) system (3.1.1.13) where the object (3.1.1.01), represer
(3.8.1.08), is the access point (3.7.2.14)

PLE Peek-a-boo card.

11

ordinate index

(3.5.1.08) built on pre-coordination (3.8.3.33) so that concepts (3/1.1.02), classes (3.8.5
25) of a controlled vocabulary (3.8.1.05) are combined at thetime of its construction
hg it for indexing (3.8.2.01) or classification (3.8.5.01)

to entry: See also postcoordinate index (3.8.2.12).

12
oordinate index

ted by index

.03) or terms
r at the time

(3.5.1.08) built on post-coordination (3.8.3:32) so that the preferred terms (3.8.3.05) of a controlled

ulary (3.8.1.05) are combined at the time of searching
to entry: See also precoordinate index(3.8.2.11).

13

bibliggraphic coupling

meth
docun

3.8.2
term
matri

3.8.2

d of indexing (3.8.2.01) or classifying (3.8.5.01) based on the link (3.1.12.30) formed
nents (3.1.1.38) andby their common citation (3.5.8.16) of one or more other documer

14
documentinatrix
k showitlg matches between documents (3.1.1.38) and index terms (3.8.1.08)

15

clust

between two
ts

Pring

automatic classification (3.8.5.01) of documents (3.1.1.38), normally a polythetic classification (3.8.6.03),
which is un-ordered (3.1.1.14), but often exclusive

3.8.2.

16

centroid
virtual document (3.3.3.12) representing a class (3.8.5.03) of documents (3.1.1.38) in a cluster

3.8.2.

17

weighting

©1S02
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indexing (3.8.2.01) technique by which some indexing (3.8.2.01) terms (3.1.5.25) are assigned more

importance t

3.8.2.18

han others

term discrimination value
measure of the quality (3.1.3.01) of an index term (3.8.1.08) in distinguishing documents (3.1.1.38) from

each other

3.8.2.19

free indexing

indexing (3.8,

2.01) method in which the index terms (3.8.1.08) are taken from natural language (3.1

5.02)

such as keyw
3.8.3 Thesa

3.8.3.01
thesaurus
documentati
controlled vd
represented
are made ex
(3.1.5.55) or

Note 1 to ent]

prds (3.8.1.07)

iri and terms

bn thesaurus
cabulary (3.8.1.05) and structured vocabulary (3.8.3.37) in which" concepts (3.1.1.0]
by terms (3.1.5.25), organized so that relationships (3.1.1.12) between concepts (3.1
plicit, and preferred terms (3.8.3.05) are accompanied by)lead-in entries for syn
quasi-synonyms (3.1.5.56)

ry: The purpose of a thesaurus is to guide both the indexer and the searcher to select the

P) are
.1.02)
hnyms

same

preferred termn or combination of preferred terms to represent a‘given subject. For this reason a thesayrus is

optimized for

[SOURCE: IS

Note 2 to ent
also were ofte

Note 3 to entr

3.8.3.02
broader ter
BT
preferred ter

[SOURCE: IS

3.8.3.03

human navigability and terminological coverage of @ domain.
D 25964-1:2011, definition 2.62]

'y: Early language dictionaries (3.5.5.03), éspecially in the classical European languages (3.1
h called a “thesaurus”, e.g. “Thesaurus linguae latinae”.

: See also classification system{3:8.5.02); terminology (3.1.5.53).

m
n (3.8.3.05) representing a concept (3.1.1.02) that is broader than the one in question

D 25964172011, definition 2.3]

top term

.5.01),

TT

preferred term (3.8.3.05) representing a concept (3.1.1.02) that has no broader concept (3.1.2.18) in the
thesaurus (3.8.3.01)

[SOURCE: ISO 25964-1:2011, definition 2.63]

3.8.3.04
narrower te
NT

212
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preferred term (3.8.3.05) representing a concept (3.1.1.02) that is narrower than the one in question

[SOURCE: ISO 25964-1:2011, definition 2.37]

3.8.3.
prefe

05
rred term

descriptor
term (3.1.5.25) used to represent a concept (3.1.1.02) when indexing (3.8.2.01)

[SOURCE: ISO 25964-1:2011, definition 2.45]

3.8.3)06
non-preferred term

non-d
entry

escriptor
term

lead-in term

term
thesa

(3.1.5.25) that is not assigned to documents (3.1.1.38) but is provided as an entt
irus (3.8.3.01) or index (3.5.1.08)

[SOU

CE: ISO 25964-1:2011, definitions 2.39 and 2.16]

Note 1 to entry: Also called “USE reference”. See also entry vocabulary(3.8.4.05).

3.8.3/07
related term

RT

preferired term (3.8.3.05) representing a concept {3/1.1.02) that has an associative relations|
with the one in question

[SOU

3.8.3
coine
new

requi

CE: ISO 25964-1:2011, definition.2(48]

08

d term

erm (3.1.5.25) created (to) express a concept (3.1.1.02) for which no suitable term
red language

[SOURCE: ISO 25964-1:2011, definition 2.7]

Note 1

3.8.3
comp

to entry: See-also neologism (3.1.5.26).

09
ound term

y point in a

hip (3.1.7.08)

exists in the

term

(325 25) that can be spnlit mornhologicallv (3. 1.5 12) into sepnarate components
5 i 138 & = 7 ' T

©1S02
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EXAMPLE

In English:

“copper mines” can be split into “copper” and “mines”; “lawnmowers” can be split into “lawns” and “mowers”

In French:

“mine de cuivre” can be split into “mine” and “cuivre”; “biodiversité” can be split into "biologie" and "diversité"

Note 1to entry: Compound terms can be multi-word terms (3.8.3.30), or can consist of only one word
[1) < orthogra hicwaord >

[SOURCE: ISQ 25964-1:2011, definition 2.9]

3.8.3.10
simple term
term (3.1.5.25) containing only one root

EXAMPLE Sound, light.

3.8.3.11
complex term
term (3.1.5.25) containing two or more roots

EXAMPLE Bookmaker, know-how, fault recognition circuit.

3.8.3.12
borrowed térm
term (3.1.5.25) taken from another language (3.1.5.01) or from another subject field (3.1.2.07)

3.8.3.13
deprecated ferm
term (3.1.5.25) rated as undesired according to the scale of a term acceptability rating

3.8.3.14

loan term
borrowed tefm (3.8.3.12) borrowed from another language (3.1.5.01) that has become accepted |n the
borrowing Idnguage

EXAMPLE

“glasnost” is a|Russian term that has become accepted in English

“gourmet” is a French term that has become accepted in English

[SOURCE: ISO 25964-1:2011, definition 2.30]

3.8.3.15

candidate term

provisional term

term (3.1.5.25) under consideration for admission into a controlled vocabulary (3.8.1.05) because of its
potential usefulness
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[SOURCE: ANSI/NIS0Z39.19-2015 (R2010), definition 4.1]

3.8.3.16
search term
term (3.1.5.25) forming all or part of a search query (3.10.3.01)

[SOURCE: ISO 25964-1:2011, definition 2.51]

3.8.3.17

sibling concept
one of two or more concepts (3.1.1.02) with the same immediate broader concept (3.1.2.18), each of
these|being represented by a preferred term (3.8.3.05)

EXAMPLE

In the following, outerwear and underwear are preferred terms representing sibling concepts in‘the’same array:
clothinjg
outerjwear

ovgrcoats

undefwear

[SOURCE: ISO 25964-1:2011, definition 2.52]

3.8.3/18
sibling term
one of two or more preferred terms (3.8.3.05) with the same immediate broader term (3.8.3.02)

EXAMPLE

In the|following, chairs and tables are’sibling terms in the same array, while no siblings are shown fof “furniture”,
“armcHairs” or “dining tables”:

furniture
chairg
armchairs

table

dining=tables

[SOURCE: ISO 25964-1:2011, definition 2.53]

3.8.3.19

content descriptor

preferred term (3.8.3.05) used to denote the subject of a document (3.1.1.38)

Note 1 to entry: See also “subject heading” (3.7.3.04; form heading (3.7.3.03)).

© IS0 2017 - All rights reserved 215


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

3.8.3.20

form descriptor
index term (3.8.1.08) used to denote the physical or bibliographical form of a document (3.1.1.38)

Note 1 to entry: See also “form heading” (3.7.3.03); subject heading" (3.7.3.04); content descriptor (3.7.3.19).

3.8.3.21
specificity

capability of a structured vocabulary (3.8.3.37) to express a subject in depth and in detail

[SOURCE: ISO 25964-1:2011, definition 2.55]

3.8.3.22
scope note
note (3.5.8.33
structured vo

Note 1 to entn
usage. A scope
other concept

[SOURCE: IS

3.8.3.23
node label
term (3.1.5.2
display (3.8.4

Note 1 to entr
one of two dif

a) the name (3

b) the attriby
(3.8.3.18) has

[SOURCE: IS

3.8.3.24
class numbe
class code
notation (3)

') that defines or clarifies the semantic boundaries of a concept (3.1.1.02) asit.is used
cabulary (3.8.3.37)

y: A term (3.1.5.25) used to label a concept (3.1.1.02) can have several mednings (3.1.8.03) in 1
note is used to restrict the concept to only one of those meanings, and‘where necessary re

b that are included or excluded from the scope of the concept being clarified.

25964-1:2011, definition 2.50]

b) functioning as a label (1) < identifier (3.1.12.24)> inserted into a hierarchical or cla
11) to show how the terms (3.1.5.25) have héen arranged

: A node label is neither a preferred term.(3.8.3.05) nor a non-preferred term (3.8.3.06). It co
erent types of information (3.1.1.21):

1.5.28) of a facet (3.8.5.04) to which'the subsequent terms belong; or

te or characteristic of division (3.8.3.25) by which an array (3.8.5.05) of sibling concepts
been sorted or grouped.

25964-1:2011, definition 2.38, modified]

classmark

in the

ormal
fers to

bsified

ntains

notation (1) <symbols> (3.1.4.16) representing a concept (3.1.1.02) or class (3.8.5.03) in a structured
vocabulary (3.8.3.37), especially a classification scheme (3.8.5.02)

EXAMPLE 1

EXAMPLE 2

EXAMPLE 3

216

07.04.4 Fishery policy and development - ILO Thesaurus

622.342 2 Gold mining - Dewey Decimal Classification (DDC)

373.3.016:51 Mathematics curriculum in primary schools - Universal Decimal Classification (UDC)
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EXAMPLE 4  SBS XE]B Endangered species law - Bliss Bibliographic Classification
EXAMPLE 5 H40-H42 Glaucoma - International Statistical Classification of Diseases and Related Health
Problems

Note 1 to entry: A notation (3) is sometimes used to sort and/or locate concepts in a pre-determined systematic
order and, optionally, to display how the components of complex concepts have been structured and grouped. A
notation (3) can provide the link (3.1.12.30) between alphabetical and systematic lists in a thesaurus. In the context
of classification schemes, “concepts” are often known as “subjects”, especially when they are complex as in the
examples above.

Note 2-to-entr-See-also-hotation{l ) <symbols> (3 1 4. 16} notation{2) < notation-system (290710
4 J =J J 8 77 =J 4 8 P

[SOURCE: ISO 25964-1:2011, definition 2.40]

3.8.3

chardcteristic of division

attrib
(3.1.2

EXAM
llpeop

[SOURCE: ISO 25964-1:2011, definition 2.4]

Note 1 to entry:  See also facet analysis (3.8.3.26); node labél(3.8.3.23).

3.8.3
facet
analy!
subdi
(3.8.3

[SOURCE: ISO 25964-1:2011, definition 2.21]

3.8.3
facet
notat
synth

Note
(3.8.3.

EXAM

25

ute by which a concept (3.1.1.02) can be subdivided into an array (3:8,5.05) of narrog
19) each having a distinct value of that attribute

PLE In the following, “age group” is the characteristic of division applied to the conc
e (people by age group); children, youths; adults”.

26

analysis

5is of subject areas into constituent, concepts (3.1.1.02) grouped into facets (3.8.5.
vision of concepts into narrower(concepts (3.1.2.19) by specified characteristic

25)

27

indicator

onal (1) <sympots (3.1.4.16) device that indicates the start of a new facet (3.8.5.
esized compound notation

| to entry: In the past, the term facet indicator has been used as synonymous (3.1.7.02) W
P3) but,that usage is deprecated by this standard (3.4.7.78), to avoid confusion.

wer concepts

ept of people:

04), and the
5 of division

04) within a

ith node label

PLE “0” in the Dewey Decimal Classification, parentheses and quotation symbols in

the Universal

Decimal Classification.

[SOURCE: ISO 25964-1:2011, definition 2.22]

3.8.3.28

facet

label

label (1) <identifier> (3.1.12.24) indicating a different facet (3.8.5.04) from those preceding the label.

© IS0 2017 - All rights reserved
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Note 1 to entry: The relationship (3.1.1.12) between concepts (3.1.1.02) from different facets is one of
combination, not subordination.

EXAMPLE
(activities)
education

(people)

children
adults

This shows thg combination of “education” from the “activities” facet with various foci (3.8.5.16) from the “people”
facet. “(activitles)” and “(people)” are facet labels.

3.8.3.29
markup
encoding (3.1.11.05) for digital processing of hypertext (3.1.5.17), also eye-readable, embedded in text
(3.2.1.05), in fonformity with a markup language (3.1.9.16)

Note 1 to entry: See also “markup language” (3.1.9.16) and 1SO 25964-1:2011, definition 2.31.

3.8.3.30
multi-word ferm
term (3.1.5.25) consisting of more than one word (1) <orthegraphic word> (3.1.5.18)

EXAMPLE cost; benefit; analysis.
Note 1 to entry:  See also compound term.
[SOURCE: ISQ 25964-1:2011, definition-2:36]

3.8.3.31
paradigmatic relationship

a priori relatjonship

relationship (3.1.1.12) between concepts (3.1.1.02) which is inherent in the concepts themselves

Note 1 to entry: Such rélationships are shown in a structured vocabulary (3.8.3.37), independently of any ifidexed
(3.8.2.01) docyment {3:1.1.38).

[SOURCE: ISQ) 25964-1:2011, definition 2.41]

Note 2 to entry: See also “syntagmatic relationship” (3.8.4.07).

3.8.3.32
post-coordination
combination of preferred terms (3.8.3.05) of a controlled vocabulary (3.8.1.05) at the time of searching
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EXAMPLE The post-coordinated search expression “microwaves AND radiation” can be used to retrieve
(3.10.1.03) documents on microwave radiation, when these have been indexed under the separate terms
“microwaves” and “radiation” rather than as a compound term.

Note 1 to entry: See also pre-coordination (3.8.3.33).
[SOURCE: ISO 25964-1:2011, definition 2.43]

3.8.3.33

pre-coordination

combination of concepts (3.1.1.02), classes (3.8.5.03) or terms (3.1.5.25) of a controlled vocabulary
(3.8.1[05] at the time of its construction or at the time of using it for indexing (3.8.2.01] ot clhssification

EXAMPLE 1 The class “general theory”, when placed within the broader class “music”, refers only to the pre-
coordinated subject “theory of music” and not to theory in general.

EXAMPLE 2 The pre-coordinated string “cardboard - recycling” might appear in‘asubject heading scheme, or
if not gnumerated there, might be synthesized by an indexer when needed for a pdrticular document.

Note 1 to entry: See also post-coordination (3.8.3.32).

[SOURCE: ISO 25964-1:2011, definition 2.44]

3.8.334
schedule
terms| (3.1.5.25), notations (2) <class numbers> (3.8;3.24), notations (3) <class numbel> (3.8.5.19),
captigns, cross-references and scope notes (3.8.3.22) set out to exhibit the content and sftructure of a
structured vocabulary (3.8.3.37)

[SOURCE: ISO 25964-1:2011, definition 2.49]

3.8.335

sourd¢e language
langupge (3.1.5.01) serving as a starting point in translation (1) <activity> (3.1.6.15) or in| a search for
term (3.1.5.25) equivalents

[SOURCE: ISO 25964-1:2011, definition 2.54]

3.8.3{36

target language
langupge (3.1:5/01) providing a translation (2) <document> (3.4.2.02) or an equivalent for a term
(3.1.5|125)cexisting in a source language (3.8.3.35)

[SOURCET1SO25964-12011, definitiomr 2667

3.8.3.37

structured vocabulary

organized set (3.1.1.09) of terms (3.1.5.25), headings (2) <access point> (3.7.3.01) or codes (2) <data>
(3.1.13.10) representing concepts (3.1.1.02) and their inter-relationships (3.1.1.12), which can be used to
support information retrieval (3.10.1.02)
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Note 1 to entry: A structured vocabulary can also be used for other purposes. In the context of information
retrieval, the vocabulary needs to be accompanied by rules for how to apply the terms. Various types of structured

vocabulary are discussed in Part 2 of ISO 25964, including classification schemes, subject heading schemes, etc.

[SOURCE: ISO 25964-1:2011, definition 2.56]

Note 2 to entry: See also concept system (3.1.2.04), thesaurus (3.8.3.01), classification system (3.8.5.02).

3.8.3.38

vocabulary control
management of a vocabulary (3.5.5.06) in order to disambiguate and constrain the form of the terms

(3.1.5.25) andl Timit the number of concepts (3.1.1.02] and terms available for indexing (3.8.2.01)

Note 1 to enti
one meaning,
use in indexin
the same term

y: Control is achieved by distinguishing between homographs (3.1.5.57), so that eachyene h
and by picking out from a set of synonyms or quasi-synonyms, the one which is to/be.prefert
p. The purpose of these restrictions is to increase the likelihood of indexers and,searchers ch
to label a particular concept.

hS just
ed for
bosing

[SOURCE: ISQ) 25964-1:2011, definition 2.64]

3.8.3.39

macrothesaprus

thesaurus (3)8.3.01) of high level general index terms (3.8.1.08) covering a broad field of knowledge
(3.1.1.17)

3.8.3.40

microthesauyrus

subset of a
knowledge (3

Note 1 to entr

3.8.3.41

monolingual thesaurus

thesaurus (3.

3.8.3.42
multilingua
thesaurus (3.
(3.1.5.01)

Note 1 to entr

thesaurus (3.8.3.01) containing concepts\(3.1.1.02) that relate to a narrower fig
.1.1.17) than the whole thesaurus

7: See also ISO 25964-2:2013, definition-3.46.

B.3.01) with index terms\(3.8.1.08) in one language (3.1.5.01) only

thesaurus
B.3.01) with index terms (3.8.1.08) and their equivalent terms (3.1.5.25) in several lang|

7. See also ISO 25964-1:2011, definition 2.35.

eld of

uages

3.8.4 Thesa

3.8.4.01

3 d i+l ai 1 'S
UL I dIIU UITII CTITIIITIILS

gestalt method (of thesaurus construction)
a priori method
thesaurus (3.8.3.01) construction method based on the analysis of lexical sources and used for the

construction

220

of controlled vocabularies (3.8.1.05)
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3.8.4.02

analytical method (of thesaurus construction)

a posteriori method

thesaurus (3.8.3.01) construction method based on the analysis of documents (3.1.1.38) and used for the
construction of controlled vocabularies (3.8.1.05)

3.8.4.03

source vocabulary

vocabulary (3.5.5.06) that serves as a starting point when seeking a corresponding term (3.1.5.25) or
concept (3.1.1.02) in another vocabulary

[SOURCE: ISO 25964-2:2013, definition 3.72]

3.8.4{04

target vocabulary
vocabulary (3.5.5.06) in which a term (3.1.5.25) or concept (3.1.1.02) is saught corresppnding to an
existipng term (3.1.5.25) or concept (3.1.1.02) in a source vocabulary (3.8.4.03)

[SOURCE: ISO 25964-2:2013, definition 3.82]

3.8.4{05

entry vocabulary
set (3.1.1.09) of non-preferred terms (3.8.3.06) (USE references) which lead to the prdferred terms
(3.8.3|05) in a controlled vocabulary (3.8.1.05)

Note 1 to entry:  This term is used by some controlled ¥ocabulary designers to represent the prefefred as well as
the non-preferred terms in a controlled vocabulary.

[SOURCE: ANSI/NISO Z39.19-2015 (R2010), 4:1]

3.8.4{06
synonym ring
grouy of terms (3.1.5.25) that are-considered equivalent for the purposes of retrieval (3.10.1.01)

[SOURCE: ANSI/NISO Z39.19-2015 (R2010), 4.1]

3.8.4{07

syntagmatic relationship
a posteriori relationship
relatipnship (3:1.1.12) between concepts (3.1.1.02) that exists only because they occur fogether in a
document (3-1.1.38) being indexed

Note 1Lto nnhr'y- Such rn]nﬁnnchipc are not gnnnrn"y valid in contexts other than the document )eing indexed'

and therefore they do not form part of the structure of a thesaurus.

[SOURCE: ISO 25964-1:2011, definition 2.59]
Note 2 to entry: See also “paradigmatic relationship” (3.8.3.31).

3.8.4.08
compound equivalence
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relationship (3.1.1.12) or mapping (3.1.11.09) in which one term (3.1.5.25) or concept (3.1.1.02) in one
context (3.1.2.05) is represented by two or more terms (3.1.5.25) or concepts (3.1.1.02) in another

[SOURCE: ISO 25964-1:2011, definition 2.8]

3.8.4.09

cross-language equivalence
equivalence relationship (3.1.7.07) between terms (3.1.5.25) representing the same concept (3.1.1.02) in
different languages (3.1.5.01)

[SOURCE: IS

25964-1:2011, definition 2.13]

Note 1 to entr

3.8.4.10
equivalence

mapping (3.

: See also “synonymy” (3.1.7.02).

mapping
[.11.09) that states that the concept (3.1.1.02) in the target voeabulary (3.8.4.

considered idlentical in scope to the concept (3.1.1.02) in the source vocabulary (3.84.03)

Note 1 to entr
[SOURCE: IS

3.8.4.11
classified di
display (3.1.1

3.8.4.12

alphabetica
display (3.1.1
other index
scope notes (.

3.8.4.13

thesaurus d
graphic displ
display (3.1.1
(3.8.1.08) in ¢

3.8.4.14
monohierarn
hierarchical

J:  See also equivalence relationship (3.1.7.07).

25964-1:2011, definition 2.17]

splay
1.14) of a thesaurus (3.8.3.01) showing the index terms (3.8.1.08) in a structured seque

display (of a thesaurus)
1.14) of a thesaurus (3.8.3.01) showing terms (3.1.5.25) and their relations (3.1.1.]

28.3.22)

agramme

ay (of a thesaurus)

1.14) of a thesaupus (3.8.3.01) showing the relations (3.1.1.12) between the index
praphic form

chical structure
prrangement of concepts (3.1.1.02), in a concept system (3.1.2.04), thesaurus (3.8.3.(

classification

)6) is

nce

2) to

erms (3.8.1.08) and equivalent térms in alphabetical order (3.1.1.14), sometimes including

terms

1) or

cohomo (2 OO0 ND2) 1n xashich anch ~onecont can haun anly Aana henadoy ~ronecont (2 1 9
5 IIr—vvrrrcrr—eotti—to T oy Oy

[8) at

uuuuuuuuu

(27000 = 7

COTTCt ot orC o Ot CT— COMCC o t(o 1=+

the level immediately above

Note 1 to entry:

EXAMPLE

its placing.

See also polyhierarchical structure (3.8.4.15).

In a monohierarchical structure, the concept of pianos cannot be listed under keyboard
instruments as well as under stringed instruments; a choice has to be made of one of these concepts to determine

[SOURCE: ISO 25964-1:2011, definition 2.34]
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3.8.4.15

polyhierarchical structure

hierarchical arrangement of concepts (3.1.1.02), in a thesaurus (3.8.3.01) or classification scheme
(3.8.5.02), in which each concept can have more than one broader concept (3.1.2.18)

Note 1 to entry: See also monohierarchical structure (3.8.4.14).
Note 2 to entry: In a polyhierarchical structure, a single concept can occur in more than one place in the

hierarchical structure of the thesaurus. Its attributes and relationships, and specifically its narrower and related
terms, are the same wherever it occurs.

EXAMPLE Tn a polyhierarchical structure, organs (musical instruments] could be listed urder keyboard
instruments as well as under wind instruments.

[SOURCE: ISO 25964-1:2011, definition 2.42]

3.8.4]16

subject heading scheme
subjeft heading language
subjeft heading list

SHL
structlured vocabulary (3.8.3.37) comprising terms (3.1.5.25) available for subject indexing (3.8.2.08), plus
rules ffor combining them, by pre-coordination (3.8.3.33), inte:pre-coordinated strings (3.1.1.11) of terms
(3.1.5]25) where necessary

[SOURCE: ISO 25964-1:2011, definition 2.57, modified]
3.8.5|Classifications and their elements

3.8.5/01
classifying
classification
assigmment to a document (3.1.1,38) of class (3.8.5.03) symbols (3.1.4.17) taken from a |classification
system (3.8.5.02)

Note 1 to entry: See also ISO-7200:2004, definition 3.1.

3.8.5/02
classification system
classification scheme
schedule (3:8:3.34) of concepts (3.1.1.02) and pre-coordinated (3.8.3.33) combinations |of concepts,
arranged<by classification (3.8.5.01)

Note 1 to entry: A classification scheme often also includes an index.

Note 2 to entry: See also thesaurus (3.8.3.01); ISO/IEC 11179-1:2015, definition 3.3.4; ISO 19144-1:2009,
definition 4.1.5; ISO/PAS 16917:2002, definition 3.2.4.

3.8.5.03
class
set (3.1.1.09) of elements (3.1.1.10) having at least one characteristic (3.1.1.04) in common
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Note 1 to entry: Where required, more specifically, class can be narrowed down in line with 1SO 23081-1:2006,
definition 3.4, to the description of a set of objects (3.1.1.01) that share the same attributes, operations, methods,

relationships (3.1.1.12), and semantics

Note 1 to entry: See also “concept” (3.1.1.02) and ISO 21127:2014, definition 3.1.

3.8.5.04
facet

grouping of concepts (3.1.1.02) of the same inherent category (3.8.5.13)

EXAMPLE1  Animals, mice, daffodils and bacteria could all be members of a “living organisms” facet.
EXAMPLE 2 Digging, writing and cooking could all be members of an “actions” facet.
EXAMPLE 3 | Paris, the United Kingdom and the Alps could all be members of a “places” facet.

Note 1 to entr
materials, agg

subdivided info narrower groupings such as living organisms, processes, operations, et¢.

Note 2 to entr’
[SOURCE: IS

3.8.5.05
array
group of sibli

Note 1 to ent
concepts of th

[SOURCE: IS

3.8.5.06
main class
primary divi

3.8.5.07
subclass
class (3.8.5.0.
another class

[SOURCE: IS

y: Examples of high-level categories that can be used for grouping concepts inte, facets are: o
nts, actions, places and times. In particular contexts these can optionally be replaced

: See also node label (3.8.3.23).

25964-1:2011, definition 2.20]

Ing concepts (3.8.3.18)

y: An array includes only the direct children of a parent concept, and does not include nar
bse,

D 25964-1:2011, definition 2.1]

ion of a classification-system (3.8.5.02)

B) that inhegxits attributes, operations, methods, relationships (3.1.1.12) and semantics
, with some'restrictions or extensions

28258:2013, definition 3.32]

bjects,
by or

rower

from

Note 1 to entry: See also ISO 14813-5:2010, definition B 1.153; and ISO 21127:2014, definition 3.21.

3.8.5.08

simple class

class (3.8.5.03) which represents only one type of object (3.1.1.01) and in which thus no relations
(3.1.1.12) between objects are contained

3.8.5.09

elemental class

224
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simple class (3.8.5.08) which represents one type of object (3.1.1.01) defined by only one characteristic

(3.1.1.

04)

EXAMPLES Respiration; animals of the sea shore.

3.8.5.

10

superimposed class
simple class (3.8.5.08) which expresses a hierarchical relation (3.1.7.12) between two or more elemental
classes (3.8.5.09) resulting in a melting of these classes into one new class within this hierarchical
relation, representing one (new) object (3.1.1.01) defined by more than one characteristic (3.1.1.04)

EXAM

3.8.5
comp
class

classe
instea

EXAM

3.8.5
chain
series
class

3.8.5

category

broad
prime
classi

3.85
pring
criter

3.8.5
subfa
subclq

3.8.5
focus

PLES Migratory birds, timber kayaks.

11

osite class

(3.8.5.03) which expresses a non-hierarchical relation (3.1.7.12) between\tvo or md
s (3.8.5.09) and thus not resulting in a melting of these classes to form one new obj
d keeping the combined objects discrete and separately identifiablé

PLES Respiration of birds, timber for kayaks.

12

of classes (3.8.5.03) in which each is subordinate (3.1.2.19) to the preceding one, ex
n the hierarchy

13

facet
ry division of a classification system (3.8.5.02) or of a main class (3.8.5.06)
fication system

14
iple of division
jon used for subdividing-into classes (3.8.5.03)

15
cet
jss (3.8.5.07)vesulting from the division of one of the foci (3.8.5.16) in a facet (3.8.5.04}

16

re elemental
et (3.1.1.01),

cept the first

bf a general

class

3.8.5.

uuuuuuuu A A i e Ty B T A oy A A S T T

17

citation order
facet formula

order

3.8.5.

(3.1.1.14) in which the various facets (3.8.5.04) are presented in a compound subject

18

principle of inversion

©1S02
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inverse relation (3.1.1.12) between citation order (3.8.5.17) and filing (1) <placement> (3.9.2.01)

sequence

3.8.5.19

notation system

notation (2)

system (3.1.1.13) of notations (1) <symbols> (3.1.4.16) used to express the relations (3.1.1.12) between
the classes (3.8.5.03) and to maintain the pre-established order (3.1.1.14) of a classification system

(3.8.5.02)

Note 1 to entry; See also notation (1) < symbols > (3.1.4.16); notation (3) < class number > (3.8.3.24).

3.8.5.20

retroactive
notation (3)
(3.1.1.12) bet

hotation
<class number> (3.8.3.24) built by class (3.8.5.03) symbols (3.1.4.17) cwhere rel
ween facets (3.8.5.04) are shown by means of character (3.1.4.02) shiftfrom one cha

to another one with lower ordinal rank

3.8.5.21
base
character (3.

3.8.5.22

[.4.02) set (3.1.1.09) of a notation (2) <notation system> (3.8.5)19)

expressivenless

quality (3.1.3
information
(3.1.1.12) or

Note 1 to entr

3.8.5.23
hospitality
quality (3.1.3
a classificatia

3.8.5.24
main table

part of a cl
(3.8.5.06) an

.01) of a notation (2) <notation system> (3.8.5.19) allowing the user to obtain addji
(3.1.1.16) from the class (3.8.5.03) symbols (81.4.17) in the form of synthesis, rel
mnemonics

y: See also ISO/TR 9007:1987, page 64.

01) of a notation (2) <notation system> (3.8.5.19) allowing easy inclusion of new subije
n system (3.8.5.02)

ssification system (3.8.5.02) containing the systematic display (3.1.11.14) of the ¢
their special subdivisions

3.8.5.25
auxiliary ta
part of a cla

le

main classes (3.8.5.06)

3.8.6 Types

3.8.6.01

of classifications

bibliographic classification
library classification
book classification

226
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classification system (3.8.5.02) designed to allow libraries (3.2.3.02) to label (1) <identifier> (3.1.12.24)
each volume (3.3.5.2.37) with only one notation (3) <class number> (3.8.3.24)

EXAM

PLE Bliss Bibliographic Classification, 1900-; 1967-.

3.8.6.02
monothetic classification

classification system (3.8.5.02) where total similarity of properties (3.1.1.03) is the criterion for class
(3.8.5.03) inclusion

3.8.6.03

polyt
classi
(3.8.5]

3.8.6
disju
classi
(3.8.5

3.8.6
enun
classi
formd

3.8.6
facet
classi
of cat

3.8.6
taxon

hetic classification
ication system (3.8.5.02) where partial similarity of properties (3.1.1.03) is thecerite
03) inclusion

04
hct classification

[ication system (3.8.5.02) where each unit of description can onlybe a member
03)

05
erative classification system

[ication system (3.8.5.02) characterized by pre-coordindtion (3.8.3.33) resulting in pr
I relations (3.1.7.10) between concepts (3.1.1.02)

06

bd classification system

[ication system (3.8.5.02) in which concepts (3.1.1.02) are analysed into facets (3.8.5.04
pgories (3.8.5.13) to which they belong and by explicit characteristic of division (3.8.3.4

07
omy

scheme of categories (3.8.5.13) and subcategories that can be used to sort and otherw

itemiz

ed knowledge (3.1.1.18)\oy information (3.1.1.16)

[SOURCE: ISO 25964-2:2013, definition 3.83 modified]

Note 1

3.8.6
DDC
Dewse

to entry: See@lse’ “nomenclature (1) <names>" (3.1.4.18) and “nomenclature (2) <terminology

08

y/Decimal Classification

rion for class

of one class

b-established

on the basis

5)

fise organize

" (3.1.5.54).

17 1 ¥l 0 N1 Foablichad Loy N4 1107

decimr

24th edition (2) <identical documents> (3.4.1.12) and in wide-spread library (3.2.3.02) use

Note 1 to entry: See also “UDC” (3.8.6.09).

3.8.6.
UDC

09

Universal Decimal Classification

©1S02

017 - All rights reserved
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decimal documentary classification system (3.8.5.02) particularly for documents (3.1.1.38) and material
objects (3.1.1.60), established by Paul Otlet from 1892 on, building on the DDC (3.8.6.08), and

considerably

refining it, particularly with a view to use in science and technology

Note 1 to entry: See also “DDC” (3.8.6.08).

3.9 Storage

3.9.1 General concepts

3.9.1.01

storage (1)
<placement>
subsequent U

Note 1 to entr
deposit librar)
12.02.03.

3.9.1.02
direct stora
ordered (3.1.
(3.9.1.08)

3.9.1.03

process involving placement and retention of data (3.1.1.15) or documents (3.1°1.3
se

y: See also storage (2) < preservation > (3.12.1.05); repository (3.2.3.10); storageNibrary (3.6.4
(3.6.4.1.15); shared archives (3.6.4.2.12) and ISO/IEC 2382-12:1988, definitions)12.02.01, 12

be
[.14) storage (1) <placement> (3.9.1.01) of documents (3.4)1:38) according to a storag

on-site storgge

storage (1) 4
(3.1.1.55)

3.9.1.04

remote stor
off-site stora
storage (1) <
main premis

3.9.1.05

full-text sto
storage (1)
readable dat

3.9.1.06

tplacement> (3.9.1.01) of documents (3.1.1.38) on the main premises of the organi!

pge

be

placement> (3.9.1.01) of decuments (3.1.1.38) in a place not directly connected wif
s of the organization (34:1.55)

rage
placement> (3:9.1.01) of the texts (3.2.1.05) of complete documents (3.1.1.38) in a ma
1 medium (3,1.1.39)

hypertext s

8) for

11.03);
02.02,

e plan

ration

h the

thine-

(]orage

storage (1) <placement> (3.9.1.01) of digital documents (3.1.1.38) from related records (1) <docume
(3.1.13.16) with links (3.1.12.30) between access points (3.7.2.14), allowing immediate shift within one

document or

3.9.1.07

from one document to another

intermediate storage
storage (1) <placement> (3.9.1.01) of semicurrent records (3.6.3.02) in a records (1) <document(s)>
(3.1.13.16) centre pending their ultimate disposal (3.6.5.05)

228
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3.9.1.08

storage plan

filing system

plan of a stack or storage area (3.11.3.07) indicating the position of shelves (3.11.3.10) and other
equipment and the actual and intended use of available space

3.9.1.09
principle of pertinence
ordering (3.1.1.14) principle based on the subject content of documents (3.1.1.38)

Note 1 to entry: The application of the “principle of pertinence” as the (re-)ordering principle at the basis of
archives (2) < records > (3.6.1.03) is strongly non-recommended in professional view.

3.9.1110
prindiple of provenance
orderjng (3.1.1.14) principle based on the provenance (3.6.2.1.09) (origin) of decuments (3.1]1.38)

Note 1 to entry: The application of the “principle of provenance” as the ordering principle at the basis of archives
(2) < necords > (3.6.1.03) is generally recommended in professional view.

3.9.1111

prindiple of original order
orderjng (3.1.1.14) principle according to which archives\(1) <organization> (3.2.3.01) retain the
creatqr's (3.7.1.06) arrangement of the documents (3.1.1.38)

3.9.1{12
level jof arrangement

positI)n in the hierarchical grouping of records (1) <document(s)> (3.1.13.16) for |purposes of
administrative and intellectual control

Note ] to entry: Commonly used levels @re record group, fonds or collection, subgroup(s), series| subseries, file
(2) < yYnit of documents > and item (2) < archival item >.

Note 7 to entry: See also “level of.description” (3.7.2.01).
3.9.2|Filing and shelving

3.9.2{01
filing| (1)
<placement> pla¢ing an element (3.1.1.10) at a place within a whole according to a criterion

Note ] tocentry: See also filing (2) < sorting of characters > (3.9.2.02); filing (3) < determining arr@gngement in a
locality (3.9.2.05).

3.9.2.02

filing (2)

<sorting of characters> filing (1) <placement> (3.9.2.01) of data (3.1.1.15), symbols (3.1.4.17), or words
(1) <orthographic word> (3.1.4.15) within a predefined order (3.1.1.14)

Note 1 to entry: See also filing (1)< placement>(3.9.2.01); filing (3)<determining arrangement in a
locality > (3.9.2.05).
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3.9.2.03
filing unit

defined entity (3.1.13.27) to allow systematic and logic filing (2) <sorting of characters> (3.9.2.02)

operations

[SOURCE: ISO 7154:1983, definition 3.17, modified]

3.9.2.04
filing level

relative position of a filing unit (3.9.2.03) in a filing (2) <sorting of characters> (3.9.2.02) hierarchy

[SOURCE: IS

3.9.2.05
filing (3)
<determinin
within a spat

Note 1 to entr

3.9.2.06
shelving
direct storag

3.9.2.07

D 7154:1983, definition 3.12, modified]

b arrangement in a locality> filing (1) <placement> (3.9.2.01) of material objects (3.1
ial arrangement [in a room or on shelves (3.11.3.10)]

: See also filing (1) < placement > (3.9.2.01), filing (2) < sorting of charagters > (3.9.2.02).

 (3.9.1.02) of documents (3.1.1.38) on shelves (3.11.3.10)

classified shelving

storage (1)
classification

[SOURCE: IS

3.9.2.08

vertical filing

storage (1) 4
shelf (3.11.3.]

3.9.2.09
flat filing
storage (1) <
shelf (3.11.3.]

3.9.2.10

<placement> (3.9.1.01) of documents (3:k1.38) in the order (3.1.1.14) of a s
system (3.8.5.02)

/TR 11219:2012, definition 2.18,modified]

placement> (3.9.1.01) method of placing documents (3.1.1.38) in an upright positior
0)

placement>7(3.9.1.01) method of placing documents (3.1.1.38) in a position parallel
0)

1.60)

ibject

on a

to the

plan cabinet

plan case

cabinet for storage (1) <placement> (3.9.1.01) of oversize documents (3.1.1.38)

Note 1 to entry: Plan cabinets are usually metallic.

3.9.2.11

honeycombing
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shelving (3.9.2.06) method of leaving space between shelved documents (3.1.1.38) to facilitate the
insertion of accessions (3.4.3.01) or accruals (3.4.3.02)

3.9.2.

12

compact shelving
shelving (3.9.2.06) method based on mobile equipment for space saving and increased security

Note 1 to entry: See also [SO/TR 11219:2012, definition 2.20.

3.9.2.
back-

13
to-back shelving

shelvi
(3.1.1

3.9.2
bay s
shelvi
enclo

Note 1

3.9.2
close
shelvé

Note 1

3.9.2
open
open
shelvg

Note 1

3.9.2
front
face-g
meth
(3.6.4

ng (3.9.2.06) on two rows of shelves (3.11.3.10) with adjacent backs (3.5.9.2.07) ofitk
38)

14

helving

ng (3.9.2.06) in single- or double-sided units of shelves (3.11.3.10)~arranged hori
sed between uprights or upright frames

to entry: Bay-shelving units may offer access (3.11.1.01) on both sides:

15
d shelves, pl
s (3.11.3.10) normally not accessible (3.11.1.01) to users

to entry: See also “open shelves” (3.9.2.16) and “closed stacks” (3.11.3.09).

16

shelves, pl

ctacks, pl

s (3.11.3.10) to which users have access (3.11.1.01)

to entry: See also “closed shelves™ (3.9.2.15).

17

hl display

ut

d of displaying. (3.1.11.14) media (documents (3.1.1.38) face forward, especially in p1
1.18), which-requires considerably more shelf (3.11.3.10) area

[SOURCE: ISO/TR 11219:2012, definition 2.30, modified]

3.10

1e documents

zontally and

yblic libraries

Search and retrieval

3.10.1 General concepts

3.10.1.01
retrieval
active process of selectively recovering stored (3.9.1.01) data (3.1.1.15)

Note 1 to entry: See also ISO/IEC 8613-1:1994, definition 3.178; ISO/TR 9007:1987 (page 29); and ISO 2382-
1:1993, definition "information retrieval” 01.06.03..
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information retrieval
action, methods and procedures for recovering information (3.1.1.16) on a given matter or references to
pertinent documents (3.1.1.43) from stored (3.9.1.01) data (3.1.1.15)

[SOURCE: ISO 8459:2009, definition 2.28]

Note 1 to entry: See also catalogue (2) < holdings-related list > (3.5.1.01); classification (3.8.5.01); thesaurus
(3.8.3.01); index (3.5.1.08); database (3.1.13.03).

3.10.1.03

documentr
process of re

3.10.1.04
reference re
information 1

3.10.1.05
retrieval sys
digital systen
addresses in

3.10.1.06

finding aid
physical and
<document(s

EXAMPLE
Note 1 to entr

3.10.1.07
bibliograph
retrieval syst,

3.10.1.08
bibliograph
bibliographid

Note 1 to ent
and index tern

ptrieval
covering specific documents (3.1.1.38) from a storage (1) <placement> (3.9.1.01) place

trieval
etrieval (3.10.1.02) limited to references

tem
h (3.1.1.13) allowing access (3.11.1.01) to representations of documents (3.1.1.38),
a collection (2) <gathering> (3.6.1.05) and the digital doctiments themselves

>(3.1.13.16) or archives (2) <records> (3.6.1:03)
Finding aids include guides (3.5.4.08), inventories (3.5.4.09), etc.

: See also catalogue (2) < holdings-related list >

cretrieval system
bm (3.10.1.05) allowing,access (3.11.1.01) to bibliographic data (3.1.1.15)

c database

retrieval system (3.10.1.07) in the form of a database (3.1.13.03)

y: A bibliographic database frequently also contains content descriptions (1) < activity > (3.1
s (3:8.1.08).

their

intellectual control system (3.1.1.13) produced to establish control over records (1)

p.1.28)

3.10.2 Search methods and elements

3.10.2.01

search and retrieval
manual or electronic operations accomplished to obtain information (3.1.1.16) from a database
(3.1.13.03) or data repository (3.1.13.01)

3.10.2.02

search language

232
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artificial language (3.1.5.08) used to carry out searches and which is often a combination of an indexing
language (3.8.1.06) with menus or commands (3.10.3.02) of a given software (3.1.12.14) system (3.1.1.13)

3.10.2.03

sequential access

serial access

capability to enter data (3.1.1.15) into a storage (1) <placement> (3.9.1.01) device or a data medium
(3.1.1.39) in the same sequence as the data are ordered (3.1.1.14), or to obtain data in the same order
(3.1.1.14) as they have been entered

[SOURCE: ISQ/IEC 2382:2015, definition 2125565]

3.10.2.04
direct access
randdm access
capaljility to obtain data (3.1.1.15) from a storage (1) <placement> (3.9.1.01) device, or to enter data into
a storage device, in a sequence independent from their relative position, by means pf addresses
indicgting the physical position of the data

[SOURCE: ISO/IEC 2382:2015, definition 2125564]

3.10.2.05

data mining
compltational search and retrieval (3.10.2.01) process ¢that identifies (3.2.1.26) patterns |by analysing
quanfitative data (3.1.1.15) from different perspectives and dimensions, categorizing (3.4.5.13) it, and
sumnjarizing potential relationships (3.1.1.12) and ifapacts

[SOURCE: ISO 16439:2014, definition 3.13, medified]
Note 1 to entry: See also ISO/TR 14873:201.3,'definition 2.15.

3.10.2.06

request (2)
<user| demand> inquiry or demand of information users (3.11.2.05) addressed to an infoarmation and
documentation organization (3.2.3.37)

Note | to entry: Requests (2) may include requests for loans (3.11.4.03) or consultation of spefific materials
[documents (3.1.1.38)], et for information (3.1.1.21) and advisory service (3.11.5.03) assistance, etc.

Note 7 to entry:'See also request (1) < document acquisition > (3.6.2.2.12), query (3.10.3.01).

3.10.2.07
referenee question
information (3.1.1.16) contact that involves the knowledge (3.1.1.17) or use of one or more information
(3.1.1.16) sources by the staff of an information and documentation organization (3.2.3.37)

Note 1 to entry: Such information sources may be printed (3.4.7.06) and non-printed materials, machine-readable
databases (3.1.13.03), the organization's (3.1.1.55) own and other institutions' catalogues (2) < holdings-related
list > (3.5.1.01).

[SOURCE: ISO 16439:2014, definition 3.55, modified]
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3.10.2.08

017(E)

informational question
directional and/or administrative inquiry delivered to the staff of an information and documentation

organization

(3.2.3.37)

[SOURCE: ISO 16439:2014, definition 3.27, modified]

3.10.2.09
user profile

profile indicating the fields of interest or institutional affiliation (3.7.1.03) of an information user

(3.11.2.05)

3.10.2.10

reference interview

presearch inf

discussion b
organization
strategy (3.1

3.10.2.11

search strat
general featu

Note 1 to entr

3.10.2.12

request pro
profile descr
the indicatio

3.10.2.13
known item
search and rd

3.10.2.14

browsing (1
<non-targets
some startin
depending o
results obtai

Note 1 to entr]

3.10.2.15

erview

btween an information user (3.11.2.05) and the staff of an information@and documen
(3.2.3.37) to determine the user's requirements and to formulate an, appropriate §
D.2.11)

egy
re of the search procedure from a range of options to meet information needs (3.1.1.41

7: See also ISO 8777:1993, definition 3.22.

file
ibing a request (2) <user demand> (3.10:2.06) in natural language (3.1.5.02) togethel
n of the user's field of interest

retrieval
trieval (3.10.2.01) for a spgcific item present in the searcher’s mind from the start on

)

d navigation>Jeoking through a collection of documents (3.1.1.38) or data (3.1.1.15])
g point and 4ith no fixed desired end result in mind, the further sequence of navig
h spontanequs, unforeseeable decisions based on the inspirational quality (3.1.3.01)
ned hitherto

:(See*also browsing (2) < search method > (3.10.2.15); serendipity find (3.10.2.22).

tation
earch

—

- with

from
ration
pf the

browsing (2)

<search method> search method allowing the user to view query (3.10.3.01) results, such as by looking
through a collection (2) <gathering> (3.6.1.05) of documents (3.1.1.38) or through records (1)
<document(s)> (3.1.13.16)

Note 1 to entry: See also browsing (1) < non-targeted navigation > (3.10.2.14); surfing (3.10.2.16).
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3.10.2.16

surfing

searching or browsing (1) <non-targeted navigation> (3.10.2.14) on the internet (3.1.9.01) or other
computerized networks

3.10.2.17

masking

search technique to combine words (1) <orthographic word> (3.1.5.18) that have the same word (1)
<orthographic word> stem

Note 1 to entry: See also ISO 8777:1993, definition 3.9.

3.10.2.18

trundation
masking (3.10.2.17) of the first, middle or last part of a word (1) <orthographic word> (3.1.5[18) used in a
query|(3.10.3.01)

Note 1 to entry: See also ISO/IEC 2382:2015, definition 2124124; [SO 8777:1998;-definition 3.29.

3.10.2.19

probabilistic retrieval
search based on Bayes' theorem and assumptions, conducted in the field of information retrieval
(3.101.02), to assess the probable relevance (3.10.3.09) of the documents (3.1.1.38) of a tollection (2)
<gathering> (3.6.1.05)

3.10.2.20
matching function
math¢matical function measuring the similarity between documents (3.1.1.38) and queries (|3.10.3.01)

3.10.2.21
similarity measure
measfire used to establish clusterswf documents (3.1.1.38) and matches between search tergs (3.8.3.17)

3.10.2.22
serendipity find
result within a search which is not the desired one but corresponds to some other interest ¢f the user

Note 1 to entry: Seealse’serendipity factor (3.10.3.17); browsing (1) <non-targeted navigation> (3.1{0.2.14).

3.10.2.23
interactive.search

search /nethod allowing a change of the search strategy (3.10.2.11) adopted while interacting online

with dretrieval system {3 10.1.05)

3.10.2.24

batch search

deferred search

search method by which several queries (3.10.3.01) are brought together for joint processing in a
scheduled job of the retrieval system (3.10.1.05)

3.10.2.25
Boolean search
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search formulation using the logical operators AND, OR, AND NOT

Note 1 to entry: See also ISO 8777:1993, definition 3.10.1.

3.10.2.26

menu-based search
search with a query (3.10.3.01) formulation by means of pre-established choices in a retrieval system

(3.10.1.05)

3.10.2.27

free-text search

search wher
possible mat

3.10.2.28

full-text sea
technique fg
(3.1.1.38) or

3.10.2.29
string searc
searching on

3.10.2.30
automated S
search from
simultaneou

Note 1 to entr]

3.10.3 Sear

3.10.3.01

query
search in one

retrieval syst,

Note 1 to en
ISO 10209:20

3.10.3.02
command

e natural language (3.1.5.02) is used to scan a document (3.1.1.38), entirely or inpa
Ching

rch
r searching all of the text (3.2.1.05) fields in a computer-stored~(3:9.1.01) doct
Hlatabase (3.1.13.03)

h
a character (3.1.4.02) string (3.1.1.11)

earch

ly with a single query (3.10.3.01) from the user interface
U: The end user (3.11.2.06) is not responsible-for selecting which databases are being searched,

ch operations and evaluation of their results

or more steps to obtain.an answer in the form of references or other data (3.1.1.15) f
em (3.10.1.05)

[ry: See also ISQ/IEC 2382:2015, definition 2121514; ISO/IEC TR 24800-1:2012, definitio
| 2, definition9:21.

instruction g

rt, for

yment

b discovery layer or similar technology where:multiple databases (3.1.13.03) are searched

rom a

n 2.3;

ven to a computer system (3.1.1.13)

Note 1 to entry: See also ISO 8777:1993, definition 3.2; ISO/TR 9007:1987 (page 30).

3.10.3.03
hit

result of a successful request (2) <user demand> (3.10.2.06) to an online service (3.1.1.59)

[SOURCE:ISO 2789:2013, definition 2.2.1, modified]
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3.10.3.04
sorting
arranging search results hits (3.10.3.03) according to one or more matching functions (3.10.2.20)

3.10.3.05
rank, verb
sorting (3.10.3.04) of hits (3.10.3.03) by a matching function (3.10.2.20)

3.10.3.06
noise
documents (3.1.1.38) of non-relevance {3.10.3.09) in the hits (3.10.3.03) from a query {3.103.01)

3.10.3.07
silenge
abserice of documents (3.1.1.38) of relevance (3.10.3.09) in the hits (3.10.3.03) from a query (|3.10.3.01)

3.10.3.08
redundancy
hits (3.10.3.03) of minor relevance (3.10.3.09) already known to the information user (3.11.2|05)

3.10.3.09
relevance
quality (3.1.3.01) of a document (3.1.1.38) of being a successful hit (3.10.3.03) in relation tp the request
profile (3.10.2.12)

3.10.3.10

pertinhence
quality (3.1.3.01) of a document (3.1.1.38) produced as a successful hit (3.10.3.03) in reflation to the
needq of the information user (3.11.2.05)

3.10.3.11
recal
ratio pf the relevant (3.10.3.09) hits (3.10.3.03) to all documents (3.1.1.38) which have relevance

Note ] to entry: “recall“ and “precision” generally have an inverse relationship; when one incredses, the other
tends fo decrease.

Note 4 to entry: Seealso’ISO 25964-2:2013, definition 3.65.

3.10.3.12
normalized-recall

measfire of the ranked (3.10.3.05) recall (3.10.3.11) of a hit (3.10.3.03) in relation to the |best and the
WOorst pncci]‘\]n recultc

oo e ettty

3.10.3.13
precision
ratio of the hits (3.10.3.03) of relevance (3.10.3.09) to all hits

Note 1 to entry: “Precision” and “recall” generally have an inverse relationship; when one increases, the other
tends to decrease.

Note 2 to entry: See also [SO 25964-2:2013, definition 3.61.
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3.10.3.14
normalized

017(E)

precision

measure of the precision (3.10.3.13) of a hit (3.10.3.03) in relation to the best and worst possible result

3.10.3.15
fallout

ratio of irrelevant hits (3.10.3.03) to all irrelevant documents (3.1.1.38)

3.10.3.16
generality
ratio of non-

relevant hits (3.10.3.03) to all documents (3.1.1.38)

3.10.3.17

serendipity
quality (3.1.3
unexpected {

Note 1 to entr

3.10.3.18
F-score

F-measure
measure of
used in the
classification

3.10.3.19

search histdry

list (4.7.25) 4

session of queries

3.10.3.20

search evalyation

assessment
the results agq

3.11 Use of
3.11.1 Acce

3.11.1.01
access

factor
01) of a retrieval system (3.10.1.05) of increasing an information user's (3.14y2:05) cha
uccessful hits (3.10.3.03)

: See also serendipity find (3.10.2.22).

W test's accuracy, the harmonic mean of precision (3.19.3.13) and recall (3.10.3.11),

(3.8.5.01), and query (3.10.3.01) performance

eing a record (2) <set of data> (3.1.13.22) of the searches made in a query (3.10.3.

f the effectiveness (3.1.3.03) and efficiency (3.1.3.04) of retrieval systems (3.10.1.05)
hieved with each of the Search strategies (3.10.2.11) adopted

information-and documents

5s to information

right, opporthnt

field of information retrieval (3.10.1.02) for measuring search, document (3.1

hce of

often
1.38)

)1) or

and of

ity

maancoffinding pcing Ay o friovin o (9 101 01) information

HeaRsoHRan S5 ES o0 etV n, U U HOFR At oOR-{5—1=116
o’ [=)Y I J T C

Ji

[SOURCE: ISO 15489-1:2016, definition 3.1]

Note 1 to entry: See also data access (3.1.11.17); publication (3.1.8.27); and ISO/TR 14873:2013, definition 2.1.

3.11.1.02

accessibility

usability of a product, service (3.1.1.59), environment or facility by people with the widest range of
capabilities
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[SOURCE: ISO/IEC TR 29156:2015, definition 3.1]

3.11.1.03

availability

degree to which materials, facilities or information services (3.2.1.33) are actually provided by an
information and documentation organization (3.2.3.37) at the time they are required by information
users (3.11.2.05)

[SOURCE: ISO 16439:2014, definition 3.6]

Note 1 to entry: See also ISO/TS 27790:2009, definition 3.10.

3.11.1.04
remogte access
use of an electronic resource (3.3.3.06) stored on a server through a computer network

[SOURCE: ISBD Consolidated Edition 2011, Appendix E]

3.11.1.05

openjaccess
unregtricted access (3.11.1.01) to information (3.1.1.16), docunients (3.1.1.38) or informdtion services
(3.2.1133)

3.11.1.06
free gccess
open @iccess (3.11.1.05) that does not require financialcompensation

3.11.1.07

closef access
access (3.11.1.01) to information (3.1.1.16),.documents (3.1.1.38) or information services (3.2}1.33) limited
by geheral or specific regulations

3.11.1.08

access control
measfire taken to limit access' (3.11.1.01) to data users (3.13.4.04) possessing the appropriate clearance
(3.13.5.05)

Note 1 to entry: Seealse’ISO/TR 13569:2005, definition 3.1; ISO/IEC 27000:2016, definition 2.1.
3.11.1.09
exhibition

curated-display (3.1.11.14) of objects (3.1.1.01) on a clear concept and communicating (3.1.8.04) a

121 9 02)
messdge{3-1-8-02 )

[SOURCE ISO 18461:2016, definition 2.4.6 modified]
Note 1 to entry: See also 1SO 25639-1:2008, definition 3.1; ISO 2789:2013, definition 2.2.10.

3.11.1.10

permanent exhibition

long-term exhibition

exhibition (3.11.1.09) showing, over a long period of time, material objects (3.1.1.60) which are in long-
term custody (3.1.1.58) of the museum (3.2.3.06)
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[SOURCE: ISO 18461:2016, definition 2.4.13, modified]

3.11.1.11

temporary exhibition
short-term exhibition

special exhib

ition

exhibition (3.11.1.09) shown during a limited period of time

[SOURCE: ISO 18461:2016, definition 2.4.18]

3.11.1.12

travelling e}
exhibition (3.

[SOURCE: IS

3.11.1.13
sales exhibi
exhibition (3.

Note 1 to entr

3.11.1.14

thibition
11.1.09) that is shown consecutively in several locations

18461:2016, definition 2.4.19]
fion
11.1.09) organized for the display (3.1.11.14) of material objects (3.1:1.60) intended fof

V: See also trade exhibition" (3.11.1.14).

trade exhibition

fair
sales exhibiti
consumers

Note 1 to entr

3.11.1.15

pn (3.11.1.13) organized by, and serving, commercial vendors as well as, sometime

7: See also ISO 25639-1:2008, definition 3.2

museum exhibition (1)

<exhibition b

Note 1 to entr

3.11.1.16

y a museum> exhibition (3-[1'1.09) curated by a museum (3.2.3.06)

: See also museum exhijbition (2) < exhibition in a museum > (3.11.1.16).

museum exhibition (2)

<exhibition i

Note 1 to entr’

N a museumsexhibition (3.11.1.09) taking place in a museum (3.2.3.06)

V: Seealso museum exhibition (1) < exhibition by a museum > (3.11.1.15).

sale

5, end

3.11.1.17

virtual exhibition

exhibition (3.

11.1.09) in electronic format, specially designed for use via the internet (3.1.9.01)

[SOURCE: ISO 18461:2016, definition 2.4.22]

3.11.1.18

retrospective
temporary exhibition (3.11.1.11) for a single artist or a group of artists to provide a comprehensive
overview over one or all of their creative periods or over their complete work (3.2.1.07), usually
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including hitherto unpublished (3.4.1.10) works (3.2.1.07) or versions (3.4.1.04) preceding the final stages
of works

EXAMPLES Retrospectives are held, e.g. for cinematographic films (3.4.5.1.09); drawings (3.4.7.53); paintings
(3.4.7.52); corporal art objects (3.4.6.12).

3.11.1.19
vernissage

special reception and sometimes guided tour for invited persons upon the opening of an exhibition
(3.11.1.09)

3.11.1.20
finisdage
special reception and sometimes further event for invited persons upon the closure of pn exhibition
(3.11.11.09)

3.11.1.21
visit
act of a person (individual) entering the information and documentation organizatioh’s (3.2.3.37)
prem]ses

[SOURCE:ISO 2789:2013, definition 2.2.40, modified]

one cpntinuous cycle of user activities on the website (3.3.3.24) of an information and documentation
orgatlization (3.2.3.37) by users from outside the'organization's (3.1.1.55) 1P address spacg (usually off
the premises), regardless of the number of webpages (3.3.3.25) or elements (3.1.1.10) viewe{d

Note 1 to entry: A virtual visit typically startsywhen a user accesses (3.11.1.01) the organization’§ website after
visitinig an external webpage, and ends if no activity has been recorded for a defined period of time. Another
accesd after a longer interval initiates a new visit.

[SOURCE: ISO 2789:2013, definjtion 2.2.39, modified]

3.11.1.23

access rights
privileges granted-fe/an end user (3.11.2.06) to use particular resources or interact with a specified
information system(3.1.8.25)

Note 1 to entry: Access rights do not govern copying (3.1.11.07), storage (3.9.1.01), public broadcast (3.3.3.14) or
publiqperformance.

3.11.1.24

terms of usage

regulations governing the use, copying (3.3.5.1.12), storing (1) <placement> (3.9.1.01), performing in
public, and broadcasting (3.3.3.14) in public, of information (3.1.1.16) resources

Note 1 to entry: Terms of usage are governed by intellectual property (3.2.1.11) legislations, contracts or other
agreements.

© IS0 2017 - All rights reserved 241


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

3.11.2 Use of information

3.11.2.01

use of information

utilization of infrastructure(s) or consultation of documents (3.1.1.38), service(s) (3.1.1.59) or material
offered by an information and documentation organization (3.2.3.37)

Note 1 to entry: This includes both individual use and group use, e.g. in an exhibition (3.11.1.09).

3.11.2.02
handling
physical actigpns required for the use (3.11.2.01) or the preservation (3.2.1.39) of documents (3.1.1:38)

3.11.2.03
private use
use of informption (3.11.2.01) for personal purposes and applications

3.11.2.04
target population
actual (3.11.p.05) and potential users (3.11.2.09) appropriate to an information and documenfation
organization|(3.2.3.37) as the object (3.1.1.01) of a specific service (3.14:59) or as the primary usgrs of
specific matdrials

[SOURCE: ISQ 11620:2014, definition 2.49, modified]
Note 1 to entry: See also “potential user” (3.11.2.09) and "service area” (3.11.3.14).

3.11.2.05
information user
person who Wises infrastructure(s), service(s) (3.1:1:59) and information resources (3.1.1.44)

3.11.2.06
end user
information user (3.11.2.05) utilizing the end results of specific searches conducted by information
services (3.2.].33) to satisfy his or her-own information needs (3.1.1.41)

Note 1 to entry: The end user doéstiot necessarily use the information system hands-on.
[SOURCE: ISQ/IEC 25000:2014, definition 4.7, modified]

Note 2 to entry: Seealso’ISO/IEC 21000-1:2004, definition 2.3).

3.11.2.07
intermediate user

information user (3.11.2.05) employing the offer of data (3.1.1.15) or information (3.1.1.16) present not
for their own sake but in assistance to other persons or organizations (3.1.1.55)

3.11.2.08

expert user

information user (3.11.2.05) having considerable experience with the information services (3.2.1.33)
offered
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Note 1 to entry: Information services may have special modes for expert users that are different from standard
user modes.

3.11.2.09
potential user
person belonging to an information and documentation organization ‘s (3.2.3.37) population to be served

[SOURCE:ISO 16439:2014, definition 3.49, modified]

Note 1 to entry: See also “target population” (3.11.2.04).

3.11.2.10

non-yser
perso‘E belonging to a specific information and documentation organization’s (3.2.3.37)pop

serve

d but not using that organization’s (3.1.1.55) physical or electronic services (3:1.1.59)

[SOURCE:ISO 16439:2014, definition 3.39, modified]

3.11.
user
group

Note 1

3.11.
close
CUG

user |
carrid

Note 1

3.11.
comr
use off

3.11.

3.11.

p.11
roup
of information users (3.11.2.05) with common interests

to entry: See also ISO/TS 20282-2:2013, definition 4.2.4; ISO/IEC 25062:2006, definition 2.7

.12
d user group

group (3.11.2.11) with exclusive access {3.11.1.01) to data (3.1.1.15) or informati
d on a public network or on a videotext.system (3.1.1.13)

to entry: See also ISO/IEC 2382:2045,\definition 2124460.

.13
hercial use
information (3.11.2.01) for the purpose of making a monetary profit

B Infrastructure

8.01

missi

n statement

staternent approved by the authorities formulating the organization’s (3.1.1.55) goals and
servides (3.1.1.59) and product development

ulation to be

on (3.1.1.16)

its choices in

[SOURCE: ISO 11620:2014, definition 3.33, modified]

3.11.3.02
functional space
part of the gross floor area that houses the central operational equipment of a building

Note 1 to entry: This includes, for instance, sewage disposal, heating, conveyor technique.

[SOURCE: ISO/TR 11219:2012, definition 2.31]
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3.11.3.03

interactive spaces
spaces in buildings where ICT (Information and Communication Technology) is integrated in the
furniture (e.g. tables) or in the walls

[SOURCE: ISO/TR 11219:2012, definition 2.35]

3.11.3.04

storage space
space requirement of facilities in the floor plan

[SOURCE: IS

3.11.3.05
movement 3
free area bet

[SOURCE: IS

3.11.3.06
usable area
part of the g

[SOURCE: IS
Note 1 to entr

3.11.3.07
storage ares
usable area
objects (3.1.1
(3.1.11.14) oy

[SOURCE: IS

Note 1 to entr

3.11.3.08
stacks, pl
storage ared
serves for st
media (3.2.1.

D/TR 11219:2012, definition 2.93]

rea
veen storage areas (3.11.3.07) or walls

D/TR 11219:2012, definition 2.52]

oss floor area which serves the main purpose of the building
D/TR 11219:2012, definition 2.98]

: See also “roombook” (3.5.1.19).

3.11.3.06) of the information and doCumentation organization (3.2.3.37) where the mg

terial

.60) are kept under controlled conditions if not in use, on loan (3.11.4.03), on djisplay

in technical [conservation (3:12:1.01)] treatment
D 18461:2016, definition 2:6.5, modified]

: See also “storage plan™(3.9.1.08).

(3.11.3:07) in an information and documentation organization’s (3.2.3.37) building
oring(1) <placement> (3.9.1.01) of books (1) <intellectual work> (3.4.1.27.04) and
P5) as 'well as other material objects (3.1.1.60)

v that
other

[SOURCE: ISO/TR 11219:2012, definition 2.90, modified]

Note 1 to entry: See also “closed shelves” (3.9.2.15) and “open shelves (open stacks)” (3.9.2.16).

3.11.3.09

closed stacks, pl
stacks (3.11.3.08) that are not accessible to users

[SOURCE: ISO/TR 11219:2012, definition 2.19]
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3.11.3.10

shelf

thin, flat piece of rigid material placed horizontally at right angles into a frame or wall, to hold books (2)
<stack of leaves> (3.3.5.2.37) and similar media (3.2.1.25)

[SOURCE:ISO/TR 11219:2012, definition 2.76, modified]

3.11.3.11
single-faced shelf
single-sided shelf

shelving (3.9.2.06) unit with shelf (3171.310) boards only on one long side and theref;

re accessible

(3.11.

[SOURCE: ISO/TR 11219:2012, definition 2.84]

3.11.
shelf

avera
the shelf from upright to upright, the average depth (thickness) per item, and the portion
left eI‘pty to facilitate re-shelving

[SOU

3.11.
linea
meas

[SOURCE: ISO/TR 11219:2012, definition 2.4 3]

3.11.
servi

geogrpphical area in which an_axganization (3.1.1.55) offers and delivers its informa

(3.2.1

Note 1 to entry: See also “archival jurisdiction” (3.1.1.69) and 1SO 24511:2007, definition 2.46.

3.11.
user

part df the information and documentation organization (3.2.3.37) that is accessible to users

[SOU

Note

1.01) only from one aisle face

3.12

capacity
ge number of media (3.2.1.25) that will fit on a shelf (3.11.3.10) board, depending on|

CE: ISO/TR 11219:2012, definition 2.78]

8.13
' meter
ire of shelf (3.11.3.10) space for the net space.on a shelf, without supporting construct

8.14
Ce area

33)

8.15
ervice area

RCE; ISO/TR 11219:2012, definition 2.100]

the width of
of each shelf

ion

tion services

3.11.3.16
user place

place

provided for users for reading (3.1.11.02) or studying,

Note 1 to entry: These places may be with or without seating or equipment.

[SOURCE: ISO/TR 11219:2012, definition 2.99]
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3.11.3.17

help desk

place, telephone or electronic contact point where staff who can provide advice or assistance on a given
system (3.1.1.13), information service (3.2.1.33) or database (3.1.13.03) are available for information
users (3.11.2.05)

3.11.3.18
loan desk
circulation desk

area of an information and documentation organization (3.2.3.37) in which the staff handle loans
(3.11.4.03) andloan-related procedures

Note 1 to entry: See also ISO/TR 11219:2012, definition 2.37.

3.11.3.19
reader area

area(s) of an information and documentation organization (3.2.3.37) allocatedto “information|users
(3.11.2.05)

3.11.3.20
reading room
reader area |(3.11.3.19) in the form of a separate, delineated roon¥ provided and reserved for the
consultation jof documents (3.1.1.38), usually combined with a referénce collection (3.6.1.11)

Note 1 to entry: See also ISO/TR 11219:2012, definition 2.67; ISO 18513:2003, definition 4.1.2.

3.11.3.21
bay
carrel
work space flor information users (3.11.2.05) in:the reader area (3.11.3.19) which is shielded agaipst its
environment but not completely closed

[SOURCE: ISQ/TR 11219:2012, definition2.12]
Note 1 to entry: In a bay, loans (3.11.4:03) or working papers may be kept for continuous research.

3.11.3.22
study cabin
work space fpr information users (3.11.2.05), completely closed in, in the reader area (3.11.3.19)

3.11.3.23
book drop

box (3.12.6.38)}-erchute that allows information users {3-11.2.05) to returnlogns {3-11.4.03) without the

LU Ot

assistance of staff and which may be accessible (3.11.1.01) when the library (3.2.3.02) is closed

Note 1 to entry: See also ISO/TR 11219:2012, definition 2.10.

3.11.3.24

user orientation guide

signs (3.1.4.01), signposts, written guides (3.4.7.39) or leaflets, maps (3.4.7.59) or plans (3.4.7.61) that
show a user how a particular information and documentation organization (3.2.3.37) is physically
arranged
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3.11.3.25

signage

signposting for the users’ orientation in the building, showing the way to the individual service
(3.1.1.59) areas of the building

[SOURCE: ISO/TR 11219:2012, definition 2.83]

3.11.3.26

virtual reference
remote, computer-mediated delivery of reference service (3.11.5.03) provided by information (3.1.1.16)
and documentation (1) <activity> (3.2.1.22) professionals to users wha cannot participate in or do not
want face-to-face communication (3.1.8.16)

3.11.8.27

audiq guide
handtheld device providing recorded audio information (3.1.1.16) for visiters touring a museum
(3.2.306), gallery (3.2.3.28), or other place of interest

[SOURCE: ISO 18461:2016, definition 2.4.1]

3.11.3.28

book{transport system
conveyor transporting media (3.1.1.38 Note 4) from closed stacks (3.11.3.09) to the check-out or user
servide area (3.11.3.15) and back again after check-in

[SOURCE: ISO/TR 11219:2012, definition 2.11, modified]

3.11.8.29
barrier-free access
univefrsal access
acces§ibility (3.11.1.02) of the information and documentation organization (3.2.3.37) tp users with
physifal requirements other than ‘those of the average user, e.g. as to the height of shelvgs (3.11.3.10),
tableg and equipment or as to working places for visually impaired persons

[SOURCE: ISO/TR 11219;2012, definition 2.8]

3.11.8.30

disaster control plan
disaster recovery/plan
document (3:1:1"38) giving an organized scheme of procedures for preventing, limiting the ¢ffects of, and
facilitating recovery from natural or man-made disasters

3.11.4Typesofuse

3.11.4.01

inhouse use of documents

consultation of documents (3.1.1.38) within the premises of an information and documentation
organization (3.2.3.37) without charge out (3.11.6.09)

3.11.4.02
remote use of documents
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use (3.11.2.01), from a location outside the premises of the organization (3.1.1.55), of electronic
resources (3.3.3.06) or service (3.1.1.59) offered by an information and documentation organization

(3.2.3.37)

3.11.4.03
loan
direct lendin

g or delivery transaction of a document (3.1.1.38) to one user for a limited time period

Note 1 to entry: May be a document in non-electronic form (e.g. book (1) < intellectual work (3.4.1.27.04) >), an
electronic document (3.1.1.38) on a physical carrier (3.1.1.40) [e.g. CD-ROM (3.4.5.5.15)] or other device (e.g. e-book
reader), or a transmission of an electronic document (e.g. e-book (3.3.3.10).

[SOURCE: IS

3.11.4.04

loan availab
availability (!
the condition

3.11.4.05
loan period
lending peric

) 2789:2013, definition 2.2.19 modified]

ility
B.11.1.03) of a requested document (3.1.1.38) for loan (3.11.4.03) purpeses and indicat
s under which it may be lent

d

extent of timle an information user (3.11.2.05) is authorized to retain-a document (3.1.1.38) outsic

premises of t

3.11.4.06
interlibrary
ILL
interlibrary 1
interlending
interloan
loan (3.11.4.(

he organization (3.1.1.55) lending it

loan

ending

copy (2) <reproduction> (3.4.7.14), from,one information and documentation organization (3.2.3..

another whi
(3.11.2.05) h3

[SOURCE:IS(
Note 1 to entr

3.11.4.07
on-site loan
document (3.

h is not under the samé administration, usually for use (3.11.2.01) by an informatio
\ving requested (3.102.06) it

2789:2013, definition 2.2.16, modified]

y: Typically, from one library (3.2.3.02) to another. See also 1SO 8459:2009, definition 2.29.

ion of

le the

3) of a document (3.1.1.38) in.its physical form, or delivery of a document, or part of if, as a

B7) to
h user

of an

information and documentation organization (3.2.3.37)

[SOURCE: ISO 2789: 2013, definition 2.2.22, modified]

3.11.5 Services

3.11.5.01
outreach pr
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organized activities of an information and documentation organization (3.2.3.37) to acquaint potential
information users (3.11.2.05) with the information services (3.2.1.33) offered

3.11.5.02

outreach service
extension service
provision of information services (3.2.1.33) to actual or potential (3.11.2.09) information users (3.11.2.05)
outside a regular service area (3.11.3.14)

EXAMPLE A university library answering queries from a foreign country user.

Note 1
are un

Note 7

3.11.
refer
advis
consu
provi
dema

to entry: This is done usually where no other information services are available or when Jnf:
able to visit (3.11.1.21) an information and documentation organization (3.2.3.37).

to entry: See also “external user” (3.11.6.05).

5.03

Pnce service

DIy service

Iting service

sion of oral or written information (3.1.1.16) and assistance, in response to requé
nd> (3.10.2.06), by the staff of an information and documentation organization (3.2.3.3

[SOUI

RCE 1SO 2789:2013, definition 2.2.27, modified]

rmation users

sts (2) <user

()

ential source
est (2) <user

ze effectively
bcumentation

personal or
Immunicating

[SOURCE: ISO 2789:2013, definition 2.2.33, modified]

Note 1 to entry: See also social network (3.1.9.11).

3.11.6 Administration

3.11.6.01
access hours, pl

©1S02
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hours, days or periods of the year when an information and documentation organization (3.2.3.37) may
be utilized by information users (3.11.2.05)

3.11.6.02

opening hours
hours when the main physical services (3.1.1.59) of the information and documentation organization
(3.2.3.37) are available to information users (3.11.2.05)

Note 1 to entry: Examples of such main physical services are, e.g. reference service (3.11.5.03) and loan (3.11.4.03)

services, readi

ng rooms (3.11.3.20).

[SOURCE: IS

3.11.6.03
registered u
person or

organization
within or aw

Note 1 to entr
upon their req

Note 2 to ent]

years, so that jnactive users can be removed from the register (3.5.1.17).

[SOURCE: IS

3.11.6.04
active borrd
registered us
period

[SOURCE: IS

3.11.6.05
external use
user of an

organization

[SOURCE:ISC

Note 1 to entr

D 2789:2013, definition 2.4.7, modified]

ser

prganization (3.1.1.55) registered (3.2.1.27) with an information gnd."documen
(3.2.3.37) in order to use its collections (2) <gathering> (3.6.1.05) and-/or’services (3.1
by from it

y: Users may be registered for accessing (3.11.1.01) specific systems (3.1.1.13) or services (3.
uest or automatically.

ry: The registration should be monitored at regular intervals, such as a minimum of every

2789:2013, definition 2.2.28, modified]

wer
er (3.11.6.03) who has borrowed, atileast one document (3.1.1.38) during the rep

2789:2013, definition 2.2.2,)modified]

r
information and_documentation organization (3.2.3.37) who does not belong td
s (3.1.1.55) population to be served

2789:20718, definition 2.2.12, modified]

V: See dlso outreach service (3.11.5.02).

tation
.1.59)

(.1.59)

three

brting

that

3.11.6.06

user identification card
reader's ticket

admission ca

rd

identification (3.2.1.26) card issued by an information and documentation organization (3.2.3.37) to
identify an individual as an authorized information user (3.11.2.05)

3.11.6.07

user password
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word (1) <orthographic word> (3.1.5.18), code (2) <data> (3.1.13.10) or set (3.1.1.09) of characters
(3.1.4.02) used to identify (3.2.1.26) an information user (3.11.2.05) and to allow access (3.11.1.01) to a
specific computerized system (3.1.1.13)

3.11.6.08

network user identification

NUI

identification (3.2.1.26) given to a subscriber to a network service (3.1.1.59) to identify him or her as an
authorized information user (3.11.2.05)

3.11.6.09

charge out
act of recording the removal of documents (3.1.1.38) from their places of storage\(1) |<placement>
(3.9.1101), for loan (3.11.4.03), inspection, display, moving, or restoration (3.12.1.02)

Note 1 to entry: See also charge out register (3.5.1.34).

3.11.6.10

local request number
number assigned to a loan (3.11.4.03) request (2) <user demand> (3.10.2.06) by dn individual
information and documentation organization (3.2.3.37) according'to local convention, identifying all
messdges (3.1.8.02) associated with a single loan request (2) <user demand>

3.11.6.11

overdue notice
comnunication (3.1.8.04) informing an information.iser (3.11.2.05) that a borrowed document (3.1.1.38)
has exceeded the loan period (3.11.4.05) and should'have been returned

3.11.6.12

recal] notice
communication (3.1.8.04) requesting ‘an information user (3.11.2.05) to return a borrowged document
(3.1.1]38)

3.11.6.13
loan-renewal request
requegt (2) <user demand>/(3.10.2.06) to extend the loan period (3.11.4.05)

3.11.6.14
renewal of loan
extenfion ofithe’loan period (3.11.4.05) for a document (3.1.1.38) usually upon request (3.1(.2.06) by the

92013, defimition 2:2-30; modified]
3.11.7 Usage studies and performance measures
3.11.7.01

performance indicator

numerical, symbolic or verbal expression derived from statistics and other data (3.1.1.15) used to

characterize (3.1.1.04) the performance of an information and documentation organization (3.2.3.37) or
service (3.1.1.59)
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[SOURCE: ISO/TR 28118:2009, definition 2.44]

3.11.7.02

collection use figure

number of times that a collection (2) <gathering> (3.6.1.05) is consulted by information users (3.11.2.05)
within a specified period of time

3.11.7.03
output
products of information and documentation organization (3.2.3.37) processes

EXAMPLES Number of titles (3.7.4.01 Note 1) catalogued (2) < holdings-related list > (3.2.1.29), numbefiof loans
(3.11.4.03), number of reference questions (3.10.2.07) answered.

[SOURCE: ISQ 16439:2014, definition 3.45, modified]
Note 1 to entry: See also “outcome” (3.11.7.04).

3.11.7.04
outcome
direct, pre-defined effect of the output (3.11.7.03) related to goals and objectives of the informatidgn and
documentatign organization’s (3.2.3.37) planning

EXAMPLES Number of users; user satisfaction (3.11.7.17) levels.
[SOURCE: ISQ 16439:2014, definition 3.44, modified]
Note 1 to entry: See also “output” (3.11.7.03).

3.11.7.05
document delivery time
extent of timle required to satisfy a single document (3.1.1.38) request (2) <user demand> (3.10.2.06) of
an informatign user (3.11.2.05)

3.11.7.06
document exposure
period of timle one single document (3.1.1.38) is consulted by an information user (3.11.2.05)

3.11.7.07
backlog
total quantity of items that should have been processed at a certain date but have not

EXAMPLE Number of documents (3.1.1.38) to be ordered or catalogued (3.2.1.29); number of information
(3.1.1.21) requests (3.10.2.06) to be answered; etc.

3.11.7.08

circulation

number of documents (3.1.1.38) lent by an information and documentation organization (3.2.3.37) to
information users (3.11.2.05) in a specified period of time

3.11.7.09
shelf life (2)
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<dwell time> period of time a document (3.1.1.38) remains on the shelf (3.11.3.10) between two loans
(3.11.4.03)

Note 1 to entry: See also shelf life (1)< consultation time-span > (3.11.7.19); shelf life (3) < period before
deterioration > (3.12.1.16).

3.11.7.10
lending frequency
numerical quantity indicating how often a document (3.1.1.38) was lent in a specified period of time

ical quantity indicating how often a document (3.1.1.38) was used in a specifiéd peridd of time

performance measure stating the number or the percentage of requests:(2) <user demand> (3.10.2.06)
succepsfully dealt with within a specified period of time by an%information and dacumentation

to entry: For statistical and evaluation purposes, request‘satisfaction may be measured by means of
ance indicators (3.11.7.01).

decrepsing consultation of documents (3.1.1.38) or groups of documents as they become olfer and thus,
in sorhe cases and for given subject fields (3,1.2.07), their value diminishes

3.11.7.14

impart factor
IF
journpl impact factor
measyire of how often_anarticle (3.5.8.06) published in a scientific journal (3.4.1.28.19) receives a
citatipn (3.5.8.16) or quotation (3.5.8.23) in other scientific documents (3.1.1.38)

Note 1 to entry: See,also “citation index” (3.5.1.13).

3.11.7.15
circulation figure
averageé-number of copies (3) <exemplar> (3.3.2.03) of a publication (3.1.8.27) sold and/pr otherwise
distributed over a specified period

[SOURCE: ISO 9707:2008, definition 2.5]

3.11.7.16

user study

scientific study of patterns of use of information (3.11.2.01), information need (3.1.1.41) and information
demand (3.1.1.42), and the expectations of information users (3.11.2.05) towards information services
(3.2.1.33)
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3.11.7.17

user satisfaction

performance measure giving the ratio between the information demand (3.1.1.42) and the satisfaction
expressed by the information user (3.11.2.05) with the information service (3.2.1.33) provided

Note 1 to entry: See also “request satisfaction” (3.11.7.12)

3.11.7.18

user feedback

response from an information user (3.11.2.05) to an information and documentation organization
(3.2.3.37) indicating his or her user satisfaction (3.11.7.17)

3.11.7.19

shelf life (1)
<consultation time-span> ideal period of time a document (3.1.1.38) should be readily available to| users
(3.11.2.05) of an information and documentation organization (3.2.3.37)

Note 1 to |entry: See also shelf life (2)<dwell time>(3.11.7.09); shelf Clife’ (3) < period |before
deterioration % (3.12.1.16).

3.11.7.20
information|literacy
ability to refognize a need for information (3.1.1.16) and to identify (3.2.1.26), retrieve (3.10{1.01),
evaluate (3.1{3.02), and use information effectively

Note 1 to entry: Literacy in the sense of being able to read and write with a minimal level of proficigncy is
fundamental fpr information literacy.

Note 2 to enfry: This includes the skills for using information technology to access (3.11.1.01) and retrieve
(3.10.1.01) infprmation.

[SOURCE: ISQ 16439:2014, definition 3.26]
3.12 Preservation of documents
3.12.1 Gengdral concepts

3.12.1.01
conservatioh
preservation |(3.2.1.39)nyeasures and actions applied to prevent, arrest or delay deterioration (3.12.1.09)
of a document (3.1.1:38) or other material object (3.1.1.60)

Note 1 to entry:(See'also EN 15898:2011, definition 3.3.1; ISO 18913:2012, definition 3.39.

Note 2 to entry: “conservation” consists of “preventive conservation” and “remedial conservation” (EN 15898:2011,
definitions 3.3.5 and 3.3.6).

3.12.1.02

restoration

preservation (3.2.1.39) actions taken to return a document (3.1.1.38) or other material object (3.1.1.60)
which has suffered deterioration (3.12.1.09) or damage (3.12.1.11) as closely as practicable to its original
state
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Note 1 to entry: In archival restoration, no attempt is made to recreate missing text, etc. and all restoration work is
kept clearly evident.

Note 2 to entry: See also EN 15898:2011, definition 3.3.7.

3.12.1.03

repair

action applied to a document (3.1.1.38) or other material object (3.1.1.60) or part of it to recover its
functionality and/or its appearance

Note 1 to entry: Repair is a restoration (3.12.1.01) action only if it respects object (3.1.1.01) significance and is
based[on evidence.

Note 2 to entry: Repair is generally viewed as a remedial conservation (3.12.1.01 Note 2 tg-entry) [activity in the
field of immovable cultural heritage.

[SOURCE: EN 15898:2011, definition 3.5.10]

3.12.1.04
retouching
applyling post hoc changes to the visible surface of a document (3.141.38)

3.12.1.05

storage (2)
<predervation> preservation (3.2.1.39) measures for keeping documents (3.1.1.38) under defined
conditions and permitting their retrieval (3.10.1.01) 'or that of the information (3.1.1.16)|contained in
them

Note 1 to entry: See also storage (1) < placement >{3.9.1.01).

3.12.1.06
consg¢lidation
strengthening of a data medium (3.1.1.39) by the introduction of a suitable substance

Note 1 to entry: See also EN 15898:2011, definition 3.5.4.

(3.1.3.01) of-a’conservation (3.12.1.01) treatment which would allow the document (3.1.1.38) to
be refurned to/ts/pretreated state without damage (3.12.1.11)

Note 1 to entry: See also EN 15898:2011, definition 3.5.2.

3.12.1+68
archival quality
physical properties (3.1.1.03) inherent in a document (3.1.1.38) or the materials used in its conservation
(3.12.1.01) or restoration (3.12.1.02) permitting its indefinite preservation (3.2.1.39) and use under
controlled conditions

3.12.1.09
deterioration
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gradual degradation and possible ultimate destruction (3.1.2.28) of materials arising from inherent
damaging (3.12.1.11) properties (3.1.1.03) or interaction with environmental influences

3.12.1.10
biodeterioration
deterioration (3.12.1.09) caused by biological agents

3.12.1.11
damage
harmful alteration of the physical condition of a document (3.1.1.38) due to external or internal action

Note 1 to entry: See also EN 15898:2011, definition 3.2.7.

3.12.1.12
mechanical damage
damage (3.18.1.11) resulting from the interaction of physical forces within or upon"a ‘material pbject
(3.1.1.60), capising it to change its shape or material properties (3.1.1.03)

3.12.1.13
chemical danage
damage (3.1P.1.11) resulting from changes in the substances composing a material object (3.1.1.60)
brought aboyt by their own instability or by interaction with externalinfluences

3.12.1.14
failure
loss of ability of a component or a system (3.1.1.13) to perform its required function

[SOURCE: ISQ 16708:2006, definition 3.10]

3.12.1.15
fatigue failure
failure (3.12.].14) of a material following repeated strain with the passage of time

3.12.1.16

storage life
shelf life (3)
<period befdre deterioration=’period of time before deterioration (3.12.1.09) renders a material or a
material objdct (3.1.1.60) Onstitable for use

Note 1 to entry: See alsowshelf life (1) < consultation time-span > (3.11.7.19); shelf life (2) < dwell time > (3.11.7.09).
See also “life exkpectancy / LE” in ISO 18913:2012, definition 3.105; and in ISO 12651-1:2012, definition 4.85.

3.12.1.17

aging
deterioration (3.12.1.09) with the passage of time

Note 1 to entry: See also EN 15898:2011, definition 3.2.6; “natural ageing” (ISO 18913:2012, definition 3.122).

3.12.1.18

accelerated aging

test methods to approximate the effect of aging (3.12.1.17) on a material by exposure to increased levels
of environmental conditions causing deterioration (3.12.1.09)
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3.12.1.19

digital preservation
digital storage (2) <preservation> (3.12.1.05), maintenance of, and access (3.11.1.01) to a digital object
(3.1.1.01) over a long time, usually as a consequence of applying one or more preservation (3.2.1.39)

strate

gies

[SOURCE: ISO/TS 21547:2010, definition 3.1.7, modified]

3.12.1.20
emulation

recre

tion of the functionality and behaviour of an ohsolete digital system (3.1.1.13) using software

(3.1.1

Note 1

[SOURCE: ISO/TR 14873:2013, definition 2.20, modified]

Note
ISO/T

3.12.

3.12.
perm
ability
hund
<pres

Note 1
3.134.

3.12.
dural
ability

D.14) (called emulator) on current computer systems

to entry: Emulation is a key digital preservation (3.12.1.19) strategy.

2 to entry: See also ISO/IEC2382:2015, definition 2121383; dS0-13008:2012, d
R 14873:2013, definition 2.20.

2 Properties of materials relevant to preservation

.01

anence

F of a material to resist chemical changes overca“ong period of time and last at
'ed years without significant deterioration (3.12.1.09) under normal conditions o
prvation> (3.12.1.05) and use

to entry: See also ISO 9706:1994, definition-3.2; ISO 11798:1999, definition 3.7; ISO 18913:2
“permanence” and “durability” (3.12.2.02)should not be confused.

.02
pility
 of a material to resist repeated wear and tear (3.12.4.01) over long periods of time

efinition 3.8;

least several
[ storage (2)

D12, definition

D 11108:1996,
be confused.

in contact

Note 1 to entry: See also 1S0.11798:1999, definition 3.3; ISO 6707-1:2014, definition 9.3.82; IS
definition 3.3; EN 15898:2011, definition 3.3.4. “durability “ and “permanence” (3.12.2.01) should not
3.12.2.03

absorbency

property (3.1:1:03) of a material which allows it to take up and retain a fluid with which it is
Note 1 to-entry: See also “receptivity” (3.12.2.04).

3.12.2.04

receptivity

property (3.1.1.03) of the surface of a data medium (3.1.1.39) which allows it to accept a fluid

Note 1 to entry: See also “absorbency” (3.12.2.03).

3.12.2.05
permeability
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property (3.1.1.03) of a material which allows the passage of a liquid or gas from one surface to another

Note 1 to entry: See also water resistance (3.12.2.25).

3.12.2.06
porosity

property (3.1.1.03) of a material of having interstices, normally expressed as the ratio of the volume of
the interstices to the volume of the mass of the material

3.12.2.07
colour fastn
color fastnes

property (3.1

3.12.2.08
alkali resery
measure of

generated b
conditions of

3.12.2.09

bond strength

measure of a

Note 1 to entr
materials.

3.12.2.10
bursting str

maximum uniformly distributed pressure, applied at right angles to its surface, that a test piec

stand before
[SOURCE: IS

3.12.2.11

tensile strength

maximum te
standard tesf

[SOURCE: IS

3.12.2.12
creasability

€SS

5, US
1.03) of a pigment (3.3.5.2.21) or dye (3.3.5.2.22) which allows it to retain its original K

e
h chemical compound added to paper (1) <material> (3.3.5.2.01) to\neutralize an}
y natural aging (3.12.1.17) or from atmospheric pollution, détermined by sp€
test

dhesion determined by specified conditions of test

: Bond strength is normally expressed in terms of the'unit load required to break apart two ag

pngth
it breaks under conditions specified in the standard test methods

D 11800:1998, definition 3-7]

nsile force that a’test piece will stand before it breaks under conditions specified
methods

11800:1998, definition 3.34]

ue

y acid
cified

hered

e will

n the

ability of a sheet (1) <piece> (3.4.1.27.08) of material to be folded without cracking (3.12.4.10)

3.12.2.13

folding endurance
measure of the ability of a material to withstand folding under specified conditions of test

Note 1 to entry: See also ISO 18913:2012, definition 3.76. For more specifics, see ISO 11800:1998, definition 3.12.
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3.12.2.14
elasticity

ability of a material to return to its former shape without damage (3.12.1.11) after stretching

3.12.2.15
extensibility
ability of a material to be stretched without damage (3.12.1.11)

3.12.2.16
flexural strength

measure of the flexibility (3.12.2.17) of an adhesive (3.3.5.2.35)

3.12.2.17
flexibility
ability of a material to return to its former shape without damage (3.12.1.11) after bending

Note 1 to entry: See also ISO 4618:2014, definition 2.120.

3.12.2.18
plasticity
ability of a material to adopt a new shape without damage (3.12.1.11)

3.12.2.19

rigidity

ability of a material object (3.1.1.60) or structure to-retain its shape without damage (3.1
subjeft to mechanical forces

liability of a rigid (3.12.2.19) material tosudden failure (3.12.1.14) when subject to mechani
Note 1 to entry: See also ISO 189132012, definition 3.22.

3.12.2.21

erasdbility

capalility of a carrier(311.1.40) to allow deletion of recorded information (3.1.8.26) from it,
formgr to be reused

Note 1 to entry:'See also “parchment” (3.3.5.2.30).

3.12.2,22

tear resistance

2.1.11) when

ical forces

enabling the

measure of the ability of a material to withstand tearing under specified conditions of test

3.12.2.23
dimensional stability

ability of a material or material object (3.1.1.60) to retain its dimensions and its shape despite the effects

of processing, environment, aging (3.12.1.17) and use

3.12.2.24
wet strength
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measure of the ability of a material, when saturated with water, to resist rupture or disintegration
under specified conditions of test

3.12.2.25
water resistance
ability of a material to resist, but not completely prevent, the action or penetration of water

Note 1 to entry: See also permeability (3.12.2.05).

3.12.2.26

fire resistance
measure of the ability of a material or structure to resist collapse, flame penetration, and eXxcessive
temperature|rise on the unexposed surface under specified conditions of test

3.12.2.27
non-combustibility
measure of the ability of a material to resist being consumed when heated in the/presence of air inder
specified conditions of test

3.12.2.28
non-flammability
measure of the ability of a material to resist flaming when burnt underépecified conditions of test

3.12.2.29
pH value
measure of the concentration of acidity or alkalinity of a material in an aqueous solution

Note 1 to entfy: The pH value is expressed on a logarithmic scale numbered from 0 to 14 with 7,0 as a reutral
point, numbers higher than 7 denoting alkalinity and numbers lower than 7 denoting acidity.

Note 2 to entry: See also ISO 14952-1:2003, definition 2.23; ISO 10523:2008, definition 3.2.

3.12.2.30
colour

color, US
any of the hules of the rainbow andany tint or shade made by mixing those hues with white or bladk

Note 1 to erftry: See also-ISO 19262:2015, definition 3.28; IS0 4618:2014, definition 2.58; 1SO 5492:2008,
definition 3.33.

3.12.2.31
smoothness
measure of theddegree of relief of the surface of a material determined by specified conditions of test

3.12.2.32
whiteness
measure of the ability of the surface of a material to reflect light

3.12.2.33

opacity
ratio of the amount of light reflected back by a material in relation to the amount of light absorbed
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3.12.2.34

trans

lucence

ability of a material to permit distinct vision through its solid substance or through interstices

3.12.2.35

lightfastness
ability of a reflection print (3.4.7.68) or transparency (3.4.5.1.12) to resist fading (3.12.4.26) or staining
(3.12.4.22) upon extended exposure to light

[SOURCE: ISO 18913:2012, definition 3.106]

3.12.

3.12.
coatil
proce

Note 1

3.12.
sizing
proce
board

Note 1
e.g.in]

Note
3.12.
finish
surfa
(3.3.5]
EXAM

3.12.
mach
orien

B Processes involved in the manufacture or conservation of documents

8.01

g
ss of applying, to a surface, one or more layers of another material in fluid form

to entry: See also ISO 4618:2014, definition 2.49.

8.02

ss of adding materials either to the stock or to the surface of paper (1) <material> (|
(1) <paper> (3.3.5.2.02)

to entry: Sizing generally is done in order to increaseresistance to the penetration and sprea
x, and to increase the surface strength.

to entry: See also “size” (3.3.5.2.24).

8.03

e properties (3.1.1.03) imparted to paper (1) <material> (3.3.5.2.01) or board
2.02) by mechanical means

PLE Properties achieved by calendering.
8.04
ine direction

ation in apdper (1) <material> (3.3.5.2.01) or board (1) <paper> (3.3.5.2.02) corry{

parallel to thedirection of travel of the web on the paper (1) <material> or board (1) <pape

Note
direct

| tolentry: “Machine direction” is often but not necessarily always identical with “grain
onin which the majority of fibres lie in a sheet (3.3.5.2.36) of machine-produced paper (1)

3.3.5.2.01) or

Hing of liquids,

(1) <paper>

esponding or
r> machine

lirection”, the
£ material > or

board

(1) <paper>

[SOURCE: ISO 11800:1998, definition 3.20]

Note 2 to entry: See also “cross direction” (3.12.3.05); 1SO 14416:2003, definition 3.22; ISO 16763:2016, definition
3.5.2; IS0 216:2007, definition 3.2.

Note 3 to entry: The corresponding phenomenon in film is often called “length direction” (ISO 18913:2012,
definition 3.104).
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3.12.3.05

cross direction

orientation of the grain in a paper (1) <material> (3.3.5.2.01) or board (1) <paper> (3.3.5.2.02) at right
angles to the machine direction (3.12.3.04)

3.12.3.06

bleaching (1)

<paper brightness> treatment of pulp with chemical substances to improve the brightness of the
resulting paper (1) <material> (3.3.5.2.01)

Note 1 to entry; See also bleaching (2) < chemical cleaning > (3.12.6.07).

3.12.4 Types of damage to documents

3.12.4.01
wear and tear
damage (3.12.1.11) caused by the mechanical forces involved in document (3.1.1.38) handling (3.11.2.02)
and use

3.12.4.02
abrasion
damage (3.12.1.11) caused by the rubbing or wearing away of a material

Note 1 to entry: See also ISO 18913:2012, definition 3.1.

3.12.4.03
blocking
sticking together of similar or dissimilar materials in physical contact

[SOURCE: ISQ 18913:2012, definition 3.20]
Note 1 to entry: See also ISO 12651-1:2012, definition 4.21.
EXAMPLE Adhesion of leaves (3.5.9,14.01) one to another.

3.12.4.04
dust retentipn
property (3.1}1.03) of a surface to attract and retain dust

3.12.4.05
blister
local convex deférmation at the surface of a material caused by entrapped air, gas or liquid

Note 1 to entry: See also ISO 18913:2012, definition 3.18; ISO 4618:2014, definition 2.29.

3.12.4.06
embrittlement
change in the property (3.1.1.03) of a material from flexibility (3.12.2.17) to brittleness (3.12.2.20)

3.12.4.07

buckling
loss of original shape by distortion in one or more planes
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3.12.4.08
cockling
buckling (3.12.4.07) of a sheet (1) <piece> (3.4.1.27.08) in one plane in the form of waves or ripples

3.12.4.09
curling
buckling (3.12.4.07) of a sheet (1) <piece> (3.4.1.27.08) in one plane so that it tends to roll up itself

Note 1 to entry: See also ISO 18913:2012, definition 3.45.

3.12.4.10
cracKing
damage (3.12.1.11) in the form of discontinuity on the surface or within a material object\(3}1.1.60)

3.12.4.11
crazing
crackjng (3.12.4.10) extending in a pattern over a whole surface of a material object (3.1.1.60)

EXAMPLE Craquelure.

3.12.4.12

delamination (1)
<damlage> separation of layers of a laminate by physical, ot~chemical causes, unintentionally due to a
failure (3.12.1.14) of the adhesive (3.3.5.2.35) or laminate

Note 1 to entry: This may include the inadvertent delamination (1) <damage> of a document (3.1.138) which has
been qubject to conservation (3.12.1.01) treatment by:-l@mination (3.12.6.25).

Note 7 to entry: See also delamination (2) < conséexyation measure > (3.12.6.29); 1SO 6707-1:2014, dgfinition 9.3.9,;
ISO 1(J254:2016, definition 2.2.38; ISO 14692-1:—, definition 2.2.16; 1S0 18913:2012, definition 3.49;
ISO 14925:2013, definition 3.5; ISO 18938:2014, definition 3.9.

3.12.4.13
creep (1)
<spread of adhesive> spread-”of an adhesive (3.3.5.2.35) over time beyond the point |of its initial
appli¢ation

Note 1 to entry: See also\creep (2) < deformation > (3.12.4.14).

3.12.4.14
creep (2)
<deformation> deformation of a document (3.1.1.38) in the form of dimensional expansipn over time
due t¢ a-constant load

Note 1 to entry: See also creep (1) < spread of adhesive > (3.12.4.13).

3.12.4.15

damp stretching

deformation of a document (3.1.1.38) in the form of dimensional expansion due to the absorption of
moisture
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3.12.4.16
shrinking
deformation of a document (3.1.1.38) in the form of dimensional decrease

3.12.4.17

dog-eared

deformation in the form of having the corner of a leaf (3.5.9.1.01) turned down as a result of a
manufacturing fault, deliberate action, or wear and tear (3.12.4.01)

3.12.4.18
loss
absence of all or of any part of a document (3.1.1.38)

3.12.4.19
lacuna
loss (3.12.4.18) of a part of a document (3.1.1.38), particularly from its surface

3.12.4.20
holiday
area of an adpesive (3.3.5.2.35) covered surface which does not adhere preperly to another surface

3.12.4.21
discolouration

discoloratiorn], US

change in thq tint or quality (3.1.3.01) of a colour (3.12.2.30)

3.12.4.22
stain
area of discolouration (3.12.4.21) caused by contact with foreign matter

Note 1 to entry: See also ISO 18913:2012, definition’3.184.

3.12.4.23
damp stain
tide mark
stain (3.12.4.£2) caused by contact with water

3.12.4.24
foxing

discolouratiop (3.12.4.21) of paper (1) <material> (3.3.5.2.01) in the form of small brown spots

Note 1 to entry:Foxing is caused by the activities of fungi.

3.12.4.25

yellowing

discolouration (3.12.4.21) through aging (3.12.1.17) in the form of gradual darkening, leading eventually
to browning

Note 1 to entry: See also ISO 18913:2012, definition 3.217.

3.12.4.26
fading
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gradual bleaching

3.12.4.27
photodegradation
deterioration (3.12.1.09) caused by the action of light

3.12.4.28
acid deterioration
deterioration (3.12.1.09) generated by the reaction of internal or external chemical agents

3.12.4.29
acid Jnigration
transfer of an acid from an acidic material to one of less acidity with which it is in contact

3.12.4.30
oxiddtion
effectlof chemical reactions which change the properties (3.1.1.03) of a compound through|an exchange
of eleftrons

Note 1 to entry: This effect was originally thought to result from the taking up of oxygen.

3.12.4.31

artefIct (2)
<distgrtion> distortion of the correct image (3.2.1.04) ,or*sound rendering of an electrifal or digital
devic

117

Note 1 to entry: See also artefact (1) < man-made object> (3.2.1.02).

3.12.4.32
fugitive colours
pigments (3.3.5.2.21) or dyes (3.3.5.2.22) which lack colour fastness (3.12.2.07)

3.12.4.33
bleeding
washing out or migration ©fya pigment (3.3.5.2.21) or dye (3.3.5.2.22) into a neighbouring prea through
contart with a liquid

3.12.4.34

off-sdtting
transfer to adjacent leaves (3.5.9.1.01) of ink or another carrier (3.1.1.40) either during the printing (1)
<techhical process> (3.3.5.1.01) process, before the ink has dried, or by subsequent migratign

Note 1to nnhr'y- Seealso h’ppﬂing Lf? 124 ??)

3.12.5 Agents causing damage to documents

3.12.5.01

micro-organism

organism of small dimensions, usually not visible to the naked eye

EXAMPLES Bacterium or virus.
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3.12.5.02
fungus
cryptogamous plant, without chlorophyll, feeding on organic matter

Note 1 to entry: Fungi come in a wide variety of forms. The most common forms encountered in documents
(3.1.1.38) are mould and mildew.

3.12.5.03
book louse
psocid which feeds on microscopic fungi (3.12.5.02) on materials of plant origin

3.12.5.04
bookworm
larva of any ¢f a number of species of beetles known to attack documents (3.1.1.38)

3.12.6 Conservation measures

3.12.6.01
cleaning
conservation|(3.12.1.01) measure of removing foreign matter from a materialobject (3.1.1.60)

Note 1 to |entry: See also EN15898:2011, definition 3.5.3; “pteciSion cleaning” (2.25), f{rough
cleaning/precleaning” (2.27) and “visibly clean/VC” (2.35) in ISO 14952-1:2003.

3.12.6.02
mechanical cleaning
cleaning (3.1£.6.01) dust and dirt from the surface of a material object (3.1.1.60) by mechanical megns

EXAMPLES By brushing, blowing, vacuum cleaning.

3.12.6.03
dry cleaning
cleaning (3.1£.6.01) using an erasing substance

3.12.6.04
washing
cleaning (3.1£.6.01) by immersiofi in, or by the surface application of, water

3.12.6.05
biological clleaning
cleaning (3.1£.6.01)%y the application of enzymes

3.12.6.06
chemical cleaning
cleaning (3.12.6.01) by immersion in, or by the surface application of, a chemical substance

3.12.6.07
bleaching (2)
<chemical cleaning> chemical cleaning (3.12.6.06) by means of an oxidizing or reducing agent

Note 1 to entry: See also bleaching (1) < paper brightness > (3.12.3.06).
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3.12.6.08

deacidification

conservation (3.12.1.01) measure of raising the pH value (3.12.2.29) of a material object (3.1.1.60) by
means of substances of an alkaline nature

3.12.6.09
aqueous deacidification
deacidification (3.12.6.08) using water-based solutions

3.12.6.10
non-aqueous deacidification
deaci«liiﬁcation (3.12.6.08) using solutions which are not water-based

Note 1 to entry: This is necessary when dealing with objects to which damage (3.12.1.11) can be cauged by water.

3.12.6.11
resizing

restonfation (3.12.1.02) measure for increasing the mechanical strengthi~of an object |[3.1.1.01) by
applylng size (3.3.5.2.24)

3.12.6.12

impregnation
conselvation (3.12.1.01) measure consisting of injection or ‘absorption of a fluid into a mfiterial object
(3.1.1160)

3.12.6.13
disinfestation
conselvation (3.12.1.01) measure of eliminating insects, small rodents and other pests

3.12.6.14
disinfection
consefvation (3.12.1.01) measure of.eliminating harmful micro-organisms (3.12.5.01)

3.12.6.15
fumigation
consefvation (3.12.1.01\measure of exposing documents (3.1.1.43), usually in a vacuum or ¢ther airtight
champer, to gas or vapour in order to effect disinfestation (3.12.6.13) or disinfection (3.12.6.14)

3.12.6.16

humidification/(1)
<increasing”the humidity> conservation (3.12.1.01) measure of increasing relative humidity while
mainfaining a stable temperature

Note 1 to entry: See also humidification (2) < conservation measure > (3.12.6.17) and I1SO/TR 16344:2012,
definition 2.1.90.

3.12.6.17

humidification (2)

<conservation measure> conservation (3.12.1.01) measure to increase the absolute humidity of a
material object (3.1.1.05) by humidification (1) <increasing the humidity> (3.12.6.16)

Note 1 to entry: See also humidification (1) < increasing the humidity > (3.12.6.16).
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3.12.6.18

dehumidification

conservation

(3.12.1.01) measure of removing water vapour from air to reduce relative humidity

[SOURCE: ISO/TR 16344:2012, definition 2.1.32, modified]

3.12.6.19
pulling

conservation (3.12.1.01) measure of disassembling a bound volume (3.3.5.2.37) into its component parts

3.12.6.20

relaxation
conservation
(3.12.1.02) it

3.12.6.21
flattening
conservation

3.12.6.22
mounting
conservation
(3.1.1.38) to i

Note 1 to en
(3.1.11.14).

3.12.6.23
backing
conservation

(3.12.1.01) measure to make a document (3.1.1.38) more flexible in order~to r
to its original state or to facilitate further conservation treatment

(3.12.1.01) measure of removing planar distortions from a document(3.1.1.38)

(3.12.1.01) measure in which a separate data medium (3<1.1.39) is attached to a doc
mprove its mechanical strength and its ability to withstand mechanical strain

ry: Mounting is often a protective measure for the, purpose of handling (3.11.2.02) or (

(3.12.1.01) measure of adding a.strengthening layer of material behind a flat doc

(3.1.1.38) whiile keeping the document as close_as possible to its original state

Note 1 to entr

3.12.6.24
encapsulati
conservation

: See also ISO 16763:2016, definition 3.1.1.

D1l
(3.12.1.01) measure of sealing a material object (3.1.1.05) between layers of

transparent material without'adhesion of the material object itself to the layers

Note 1 to entr

3.12.6.25

7: See als0SO 18913:2012, definition 3.62.

pstore

yment

lisplay

iyment

inert

lamination

conservation (3.12.1.01) measure of fastening a transparent material to one or both sides of a sheet (1)
<piece> (3.4.1.27.08) of paper (1) <material> (3.3.5.2.01) by adhesion, to strengthen and protect it

3.12.6.26
silking

lamination (3.12.6.25) using silk gauze

3.12.6.27

heat-sealing
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lamination (3.12.6.25) in which adhesion is achieved by heat and pressure

3.12.6.28
solvent lamination
lamination (3.12.6.25) in which adhesion is achieved by chemical action

Note 1 to entry: Normally, solvent lamination is done by the application of acetone to cellulose acetate.

3.12.6.29

delamination (2)
<conservation measure> conservation (3.12.1.01) measure of removing lamination (3.12.6.25) material
by phlysical or chemical means

Note 1 to entry: See also delamination (1) < damage > (3.12.4.12).

3.12.6.30

dry mounting
mounfing (3.12.6.22) in which attachment is effected by a non-liquid adhesive (3.3.5.2.35)| activated by
heat gnd pressure

3.12.6.31

encapsulation mounting
mounting (3.12.6.22) in two parts, involving a data mediuvm (3.1.1.39) and a second, upper layer of
material with an opening through which the document (3.1.1.38) or part of it may be seen

3.12.6.32
infilling

consefrvation (3.12.1.01) measure of physical, replacement of missing portions of a material object
(3.1.1]60) with appropriate materials

3.12.6.33

leaf casting
infilling (3.12.6.32) of paper (1)~<material> (3.3.5.2.01) documents (3.1.1.38) with pulg by vacuum
suctign

3.12.6.34

paper splitting
conservation (3.12:1.01) measure of separating the two surfaces of a sheet (1) <piece> (34.1.27.08) of
paper| (1) <material> (3.3.5.2.01)

Note 1 to entyy: Paper splitting is preparatory to the insertion of a strengthening layer [consolidation (3.12.1.06)].

3.12.6.35

mass conservation
conservation (3.12.1.01) measure of simultaneous treatment of a large number of documents (3.1.1.38)
by automated conservation techniques

3.12.6.36

image enhancement

restoration (3.12.1.02) measure of recreating the faded (3.12.4.26) or incomplete information (3.1.1.16)
content of a document (3.1.1.38) by optical or electronic techniques
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folded sheet (1) <piece> (3.4.1.27.08) of paper (1) <material> (3.3.5.2.01) or board (1) <paper>

(3.3.5.2.02) u

sed for housing of and as a separating agent for document(s) (3.1.1.38)

[SOURCE: ISO 16245:2009, definition 3.1.2]

Note 1 to entry

3.12.6.38
box

storage (1) <
shelving (3.9.
[SOURCE: IS
3.13 Legal

Note 1 to entr

3.13.1 Gense

3.13.1.01

access to information

freedom of i

right to obtain information (3.1.1.16), subject to certain conditions

3.13.1.02

cultural pro
act (3.4.4.14)
material obje

3.13.1.03
right to the
right of indiy
people or be

Note 1 to entr

sometimes najrowed down‘and other stipulations apply. The right to protection of one’s image does not

photographs
persons pictuf

3.13.1.04

: See also ISO 18913:2012, definition 3.75 “folder”.

blacement> (3.9.1.01) container intended to protect documents (3.1.1.38) and facilitate
P.06) and handling (3.11.2.02)

16245:2009, definition 3.1.1]
aspects of information and documentation
: Legislations on legal issues may vary from country to country.

ral concepts

formation

perty law
regulating the sale for export of cettain privately owned documents (3.1.1.38) and
cts (3.1.1.60) forming part of theational cultural heritage

protection of one’s image

iduals that photographs3.4.5.1.01) of them be taken and disseminated (3.2.1.34) to
published (3.1.8.27 ) enly with their consent

p:  For persous_figuring of some kind of prominence in contemporary societal life, this r|

nder “freédom of panorama” (3.13.1.04) of environments or events in which (faces of the) indj
ed are not the main focus content, but instead do figure only arbitrarily.

their

other

other

ight is
cover
vidual

freedom of panorama
right to take a photograph (3.4.5.1.01) of publicly open visible features such as the outside view of

gardens, hou

3.13.1.05

ses, and streets

union priority right
right assigning the same priority to a second application for protection (3.13.2.02) of industrial property
(3.2.1.12) filed in one country, which is a part of the Paris Convention, as to the first application filed in
another country
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Note 1 to entry: The Paris Convention (1883) and subsequent revisions warrant to all subjects of each Convention
country, in all other Convention countries, the same protection and advantages as those granted to the nationals of
those countries.

3.13.1.06

Digital Rights Management

DRM

digital technology that is separate to the product form of a specific digital publication (3.1.8.27) and
which is used to control access (3.11.1.01) to content

Note 1 to entry:  Different settings may be applied within the DRM software (3.1.12.14) to enforce usage
constifaints or enable particular additional features.

Note Z to entry: A single edition (2) <identical documents > (3.4.1.12) of a publication may.be made available
through different vendors who each apply a different DRM software (3.1.12.14) and/or differing usage constraints.

Note J to entry:  “Social” DRM denotes a particular type of DRM in which credertials about the| customer are
recorded in the product using digital watermarking (3.1.12.28) technology but(which does not intrude on the
user’s|experience.

[SOURCE: ISO 28560-1:2014, definition 3.4, modified]
Note 4 to entry: See also ISO 19153:2014, definition 4.12.
3.13.2 Literary, artistic and industrial property

3.13.2.01

indugtrial property title
exclusive right to industrial property (3.2.1.12).applied for to, or granted or registered (3.5/1.17) by, the
compgtent patent office (3.2.3.23)

3.13.2.02

protdction
legal |guarantee of author’s rights(3.13.3.1.01) or an industrial property title (3.13.2.01) given to an
intellectual work (3.1.1.45)

3.13.2.03

public domain
totalify of intellectdalworks (3.1.1.45) which may be freely utilized as long as there is no infringement of
moral rights (3.13:3.2.01)

Note 1 to entry: See also publication (3.1.8.27).

3.13.2.04
prior art
information (3.1.1.16) made available to the public by means of an oral (3.1.8.13) or written (3.1.11.01)
description (2) <part of patent> (3.4.5.8.02), by use or in any other way before the priority date
(3.13.2.07) of the patent application (3.4.5.7.11)

3.13.2.05
originality
inventive height
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quality (3.1.3.01) of an intellectual work (3.1.1.45) of being not immediately derivable (3.4.1.08) from any
other existing intellectual work or combination of other existing intellectual works

Note 1 to entry: All original works (3.2.1.13) are novel.
Note 2 to entry: See also “work” (3.2.1.07); “original work” (3.2.1.13).

3.13.2.06

novelty

quality (3.1.3.01) of an intellectual work (3.1.1.45) which distinguishes it from other existing intellectual
works

Note 1 to entry: Not all novel works are original.

3.13.2.07
priority date
date of first filing of a patent application (3.4.5.7.11), defining the starting date of theright of the patent
(34.7.73)

3.13.2.08
plagiary

presentation|of an intellectual work (3.1.1.45) of another author (3.7.4/01), in whole or in part, as|one's
own either by borrowing or by imitation

3.13.2.09
piracy

reproduction| (3.4.7.17), public performance or distant commmunication (3.1.8.04) of an intellectual work
(3.1.1.45) or [creation of a derived document (3.4.1.08),"in whole or in part by any means, in delilperate
violation of the rights attaching to that intellectual werk

3.13.2.10
copy-paste writing
cut-paste writing

re-use of r¢levant written (3.1.11(01) text (3.2.1.05) from others in one's own manuscript (2)
<disseminatipn manuscript> (3.4.7(05), of small text passages but in frequent cases

3.13.2.11

fair dealing
fair use, US
free use of [an intellectual work (3.1.1.45) in accordance with limits prescribed by legislatipn or
permitted by] convention

Note 1 to entriz-See also 1SS0 19153:2014 definition 414

3.13.2.12

literary title protection

exclusive right for a limited period of time of using, by an applicant who has filed them with an
appropriate authority, a defined sequence of clear words (1) <orthographic word> (3.1.1.2.13) or other
symbols (3.1.4.17) constituting, and intended as, a title (3.7.4.01) of a forthcoming commercial textual
(3.2.1.05) or pictorial (3.4.5.51) publication (3.1.8.27)
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3.13.3 Author’s rights
3.13.3.1 General concepts

3.13.3.1.01
author's rights, pl
all the rights conferred on the author (3.7.1.01) of an intellectual work (3.1.1.45)

3.13.3.1.02
copyright

exclusive right (3.13.3.1.07) granted to the owner of an original work (3.2.1.07) of authorship (3.7.1.01),
which is fixed in any tangible medium (3.2.1.25) of expression, to reproduce (3.4.7.17), publfsh (3.3.4.01),
perform, and/or sell the work

[SOURCE: ISO/IEC IEEE 24765:2010, definition 3.630]
Note 1 to entry: See also “copyright notice” (3.13.3.1.03).

3.13.8.1.03
copyright notice
impript (3.7.1.09) notice on an item indicating year and owner of.€opyright (3.13.3.1.02) in that item

EXAMPLE The sign ©.
Note 1 to entry: See also “copyright” (3.13.3.1.02).

3.13.3.1.04
neighbouring rights, pl
neighporing rights, pl, US
authdr’s rights (3.13.3.1.01) conferred on contributors (3.7.1.04) to a literary or artistic production

3.13.8.1.05

right|of posthumous publication
author’s right (3.13.3.1.01) of.the owner of an intellectual work (3.1.1.45) which hps remained
unpublished (3.4.1.10) on the'death of the author (3.7.1.01), to get her or his work (3.2.1.07) published
(3.3.4|01) after death

3.13.3.1.06

right|of translation
author’s right{(3:13.3.1.01) of the owner of an intellectual work (3.1.1.45) to permit a dissemination
(3.2.1134) of any translation (2) <document> (3.4.2.02) of it

3.13.3.1.07
exclusive rights, pl
author’s rights (3.13.3.1.01) to exclude others from the benefits stemming from an intellectual work
(3.1.1.45)

3.13.3.2 Moral rights of authors
3.13.3.2.01

moral right
perpetual, inalienable and imprescriptible part of the author’s rights (3.13.3.1.01)
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3.13.3.2.02

right to be identified

right of respect for the name

right of appellation

moral right (3.13.3.2.01) of an author (3.7.1.01) to sign his or her intellectual work (3.1.1.45) as he or she
wishes and to be identified as the author whenever his or her work is quoted (3.5.8.23) or performed

Note 1 to entry: See also “pseudonym” (3.1.5.45).

3.13.3.2.03
right to object to derogatory treatment
right of respect for the work

moral right |(3.13.3.2.01) protecting an intellectual work (3.1.1.45) against distortion orcany |other
derogatory afti

3.13.3.2.04
right of disclosure
moral right (B.13.3.2.01) of an author (3.7.1.01) to publish (3.3.4.01) an intellectutdwork (3.1.1.45) or not

Note 1 to entry: See also “right of reproduction” (3.13.3.3.03).

3.13.3.2.05
right of corrjection or withdrawal
moral right (B.13.3.2.01) of the author (3.7.1.01) of an intellectual.work (3.1.1.45) to destroy, to amgnd or
to withdraw] it from circulation at any time subject to payment of compensation to the puBlisher
(3.2.3.15) whiere warranted

Note 1 to entry: See also publication (3.1.8.27), “publishing’{(3.3.4.01).
3.13.3.3 Ecdnomic rights of authors

3.13.3.3.01
economic rights, pl
author’s righgs (3.13.3.1.01) which cenfer to the author (3.7.1.01) a monopoly of the exploitation|of an
intellectual work (3.1.1.45) for monetary profit

3.13.3.3.02
right of public performance
economic right (3.13.33:01) of the owner of the author’s rights (3.13.3.1.01) to decide on public
performance|or distaht,communication (3.1.8.04) of an intellectual work (3.1.1.45)

Note 1 to entry: See also “copyright” (3.13.3.1.02).

3.13.3.3.03

right of reproduction

economic right (3.13.3.3.01) of the owner of the author’s rights (3.13.3.1.01) to decide whether, and in
which form, his or her intellectual work (3.1.1.45) may be reproduced (3.4.7.17)

Note 1 to entry: See also “right of disclosure” (3.13.3.2.04) and “right to royalties” (3.13.3.3.04).

3.13.3.3.04
right to royalties
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economic right (3.13.3.3.01) of the owner of the author’s rights (3.13.3.1.01) to share in the returns from
the exploitation of his or her intellectual work (3.1.1.45), paid periodically

Note 1 to entry: See also “right of reproduction” (3.13.3.3.03).

3.13.3.3.05

right of adaptation

economic right (3.13.3.3.01) of the owner of the author’s rights (3.13.3.1.01) to permit creation of a
derived document (3.4.1.08) of an intellectual work (3.1.1.45)

EXAMPLE Creation of a translation (2) < document > (3.4.2.02).

3.13.4 Privacy and data protection

3.13.4.01
data subject
individual about whom personal data (3.1.10.14) are recorded (3.1.8.26)

Note [l to entry: See also “personal data” (3.1.10.14) and ISO/TS 27790:2009, definition 3.31| (“identifiable
person”).

3.13.4.02
data holder
person or organization (3.1.1.55) authorized to record (3.1:8:26) and use certain types of dafa (3.1.1.15)

3.13.4.03
data handler
person authorized to operate on certain types ofidata (3.1.1.15)

3.13.4.04
data user
person or organization (3.1.1.55) authorized to exploit data (3.1.1.15)

3.13.4.05
third|party
any person or organization-¢3.1.1.55) other than the data subject (3.13.4.01) or the data user (3.13.4.04)

3.13.4.06

obligation of natification
duty |of a data)user (3.13.4.04) to notify the storage (1) <placement> (3.9.1.01) of personal data
(3.1.1p.14)

3.13.4.07

consent

data subject’s consent
approval of the data subject (3.13.4.01) required, except where provided by law, for the recording
(3.1.8.26) of personal data (3.1.10.14) by a data holder (3.13.4.02)

Note 1 to entry: See also ISO/TS 27790:2009, definition 3.22.

3.13.4.08
right to be informed
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right of data subjects (3.13.4.01) to be informed of the existence, contents, purpose and the use made of
personal data (3.1.10.14) recorded (3.1.8.26) on them

3.13.4.09

right to know
public right to information (3.1.1.21) about the existence of legally defined types of recorded (3.1.8.26)
data (3.1.1.15), of the operations carried out on them and of third parties (3.13.4.04) to whom access

(3.11.1.01) is

3.13.4.10
right to insj

given

ect

right of datq
(3.1.10.14)

3.13.4.11

right of insplection

right of a dat

3.13.4.12

right of complaint

right of datq
action when
(3.1.10.14)

3.13.4.13
right to cory
right of data
them

3.13.4.14

right to deldtion of data

right of data

(3.1.11.13) of data (3.1.1.15) on proof)of infringement of data protection (3.13.5.01) legislati

regulations

3.13.4.15

right to datg
right to data
right of data
of data (3.1.1

3.13.4.16

subjects (3.13.4.01) to inspect records (2) <set of data> (3.1.13.22) of their persona

1 protection supervisory authority (3.13.5.09) to consult and control data (3.1.1.15)

subjects (3.13.4.01) or of a data protection supervisory atithority (3.13.5.09) to take
data protection (3.13.5.01) regulations have been infringed in respect of persona

ection
subjects (3.13.4.01) to rectify any inaccuraterecorded personal data (3.1.10.14) conce

subjects (3.13.4.01) or of a datd protection supervisory authority (3.13.5.09) to the ej

blocking

locking

subjects (3:13.4.01) and of a data protection supervisory authority (3.13.5.09) to the blg
15) when'they are believed to be irregular

| data

legal

data

rning

asure
pn or

cking

right of parallel recording
right of data subjects (3.13.4.01) to have their own version (3.4.1.04) of personal data (3.1.10.14)
recorded together with those stored by the data holder (3.13.4.02)

3.13.5 Data

3.13.5.01

protection and security

data protection
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legal, administrative, technical or physical measures taken to avoid unauthorized access (3.11.1.01) to
and use of data (3.1.1.15)

Note 1 to entry: See also “privacy protection” in ISO/TS 21547:2010, definition 3.1.21.

3.13.5.02
data security
result of the data protection (3.13.5.01) measures taken to guarantee data integrity (3.1.11.15)

3.13.5.03
disclosure

provi

3.13.
proce

Hing access (3.11.1.01) to data (3.1.1.15) to a third party (3.13.4.05)

5.04
ssing permit

authgrization given to a data handler (3.13.4.03) or a data user (3.13.4.04)\to carry
]

oper

Note 1
(3.1.11

3.13.
clear

tions on recorded data (3.1.1.15)

to entry:  The operations may include erasure (3.1.11.13) of data, madification of data (3.1.]
.07) of data or disclosure (3.13.5.03) of data.

5.05

Ance

authdrization of access (3.11.1.01) to specific classified data\(3.1.10.17)

3.13.
regra
chang

3.13.
down
regra

3.13.

5.06

ding

e in the level of protection of classified data'(3.1.10.17)

5.07

grading

ling (3.13.5.06) by reducing the level of protection of classified data (3.1.10.17)

5.08

declassification

remo

3.13.
data

data
officig
regul

Ual of restriction(s)ten access (3.11.1.01) to classified data (3.1.10.17)
5.09
brotectionisupervisory authority

rivacy eommissioner

htions

but specified

1.11), copying

1 body~or person responsible for the enforcement of data protection (3.13.5.01) legislation or

Note 1 to entry: See also ISO 19299:2015, definition 3.12.
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Annex A
(informative)

ISO 5127 SKOS Description

o SKOS core Value or example Annotation
&
3
xml:base http://tc46.istic.ac.cn/ISO_
5127_2016#
= dcidentifier ISO 5127 Resource «jdentifier
E as a whole
[¢’]
=4
s dc:contributor ISO TC 46/WG 4 Person or
g organization which
g' developed the
resource
dc:creator International Organization Additional
for Standardization (ISO), information on
ISO/TC46/WG4 NKOS source
Research Office of
Shenzheh University
Libraty
dc:title [SO 5127:2016 - Information title
Information and
Documentation —
Foundation and
Vocabulary@en
IS0 5127 :2016
Information et
documentation - Fondation
et Vocabulaire@fr
dc:language xml:lang = "en” Default language
©  skos:Concept http://tc46.istic.ac.cn/ISO_  Unique identifier of
= 0127_2016+#5.1.10.26.01 concepts, 1t can be
ﬁ the same as < tid-
= id >
QO
,-ED skos:notation 3.1.10.26.01 Unique identifier of
S terms
~ skos:prefLabel Metadata The preferred

lexical label for a
resource, in a given
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o  SKOS core Value or example Annotation
g
]
)
<
xml:base http://tc46.istic.ac.cn/ISO_
5127_2016#
language
skosmatttabet Other exampie: AT atternattve
< skos:prefLabel lexical label for a
xml:lang = "en” > URN < /s ~ Tésource
kos:prefLabel >
< skos:altLabel
xml:lang = "en” > universal
resource
name < /skos:altLabel >
skos:note NOTE Specific
NOTE 1 relationship
NOTE 2 between terms
dc:source Other examples: source citation for
[SOURCE: 180-2789:2013, terms
definition 2.3.4]
[SOURCEYISO 16439:2014,
definition 3.25]
skos:definition Other example: Descriptive  note,
data (3.1.1.15) about other definition type etc.
> data, documents (3.1.1.38),
= or records
= (1) < document(s) > (3.1.13.
= 16) that describes their
= content, context (3.1.2.05),
structure, data format
(3.1.13.12), provenance
(3.6.2.1.09), and/or rights
attached to them
tm skos:example EXAMPLE An example of the
5 use of a concept
S
o

© IS0 2017 - All rights reserved

279


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

[1]1SO 215:1

Bibliography

INTERNATIONAL STANDARDS

986, Documentation; Presentation of contributions to periodicals and other serials

[2] ISO 216:2007, Writing paper and certain classes of printed matter - Trimmed sizes - A and B series,

and in

dication of machine direction

[3] ISO 639-4
coding

[4] ISO 690:2
to infd

[5] 1SO 704:2
[6] 1SO 1086
[7]1SO 1087
[8]1SO 1213
[9]1SO 1755

[10]1SO 195
recom

[11]1SO 210
[12] ISO/IEC
[13] ISO/IEC
[14] ISO/IEC

[15] ISO/IEC
Speec

[16] 1SO/IEC

:2010, Codes for the representation of names of languages — Part 4: General principles
j of the representation of names of languages and related entities, and application(guide
rmation resources

009, Terminology work - Principles and methods

1991, Information and documentation — Title leaves of books

1:2000, Terminology work — Vocabulary — Part 1: Theory and application

1:1993, Solid mineral fuels; vocabulary; part 1: terms, relating to coal preparation
1987, Photography - Projector slides : Dimensions

1:2007, Presentation/representation of entries in dictionaries - Requirements,
mendations and information

B:2005, Information and documentation — International Standard Book Number (ISBN
2382-1:1993, Informationtechnology — Vocabulary — Part 1: Fundamental terms
2382-4:1999, Information technology — Vocabulary — Part 4: Organization of data
2382-5:1999, Information technology — Vocabulary — Part 5: Representation of data

2382-29:1999, Information technology — Vocabulary — Part 29: Artificial intelligence
h recognition and synthesis

2382:2015, Information technology — Vocabulary

[17]1SO 2789:2013, Information and documentation — International library statistics

of

lines

010, Information and documentation — Guidelines for bibliographic references and citqtions

[18] ISO 3166-1:2013, Codes for the representation of names of countries and their subdivisions - Part 1:

Country codes

[19] ISO 3297:2007, Information and documentation — International Standard Serial Number (ISSN)

[20] ISO 3664:2009, Graphic technology and photography - Viewing conditions

280

© IS0 2017 - All rights reserved


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

ISO 5127:2017(E)

[21]ISO 3901:2001, Information and documentation — International Standard Recording Code (ISRC)
[22] ISO 4046:2016, Paper, board, pulps and related terms - Vocabulary — Parts 1 to 5

[23] ISO 4087:2005, Micrographics - Microfilming of newspapers for archival purposes on 35 mm
microfilm

[24] ISO 4217:2015, Codes for the representation of currencies

[25] ISO 4246:1994, Cinematography - Vocabulary

[26] IO 4618:2014, Paints and varnishes — Terms and definitions

[27] IS0 5492:2008, Sensory analysis — Vocabulary

[28] IO 5776:2016, Graphic technology - Symbols for text proof correction

[29] IFO 6196-4:1998, Micrographics — Vocabulary — Part 4: Materials and-packaging
[30] IO 6196:1993-1999, Micrographics — Vocabulary - Parts 1 to 10

[31] ISO/IEC 6523-1:1998, Information technology — Structuréfor the identification of orgdnizations
and organization parts — Part 1: Identification of organization identification schemes

[32] IO 6707-1:2014, Buildings and civil engineering works — Vocabulary - Part 1 - General ferms
[33] IO 7098:2015, Information and documentation - Romanization of Chinese
[34] ISO 7154:1983, Documentation — Bibliographic filing principles

[35] ISO 7200:2004 Technical productidocumentation - Data fields in title blocks and document headers
[36] IO 7372:2005, Trade data interchange — Trade data elements directory

[37] IS0 7498-2:1989, Information processing systems; Open Systems Interconnection; Basis [reference
model; Part 2: Sectrity architecture

[38] ISO/IEC 8211:1994, Information technology — Specification for a data descriptive file for
informatien‘interchange

[39] IFO 8440:1986, Location of codes in trade documents

[40] I5028459:20009, Information and documentation — Bibliographic data element directory for use in
data exchange and enquiry

[41] ISO/IEC 8613-1:1994, Information technology — Open Document Architecture (ODA) and
interchange format - Introduction and general principles

[42] ISO 8777:1993, Information and documentation — Commands for interactive text searching

[43] ISO 8879:1986, Information processing — Text and office systems — Standard Generalized Markup
Language (SGML)

© IS0 2017 - All rights reserved 281


https://standardsiso.com/api/?name=7c20951e8a9487aa724ab3cc92b1186d

	1 Scope
	2 Normative references
	3 Terms and definitions
	3.1 Basic and framework concepts
	3.1.1 Basic concepts
	3.1.2 Framework concepts
	3.1.3 ​Evaluation and statistics
	3.1.4 Signs, characters and symbols
	3.1.5 Language and terminology
	3.1.6 Writing systems and transcription
	3.1.7 Types of relations
	3.1.8 Communication and information
	3.1.9 Digital communication
	3.1.10 Types of data
	3.1.10.1 Types of metadata

	3.1.11 Basic operations on data
	3.1.12 Digital data processing
	3.1.13 Data representation in databases

	3.2 Basic concepts for information and documentation
	3.2.1 General concepts
	3.2.2 Study fields related to documentation
	3.2.3 Institutions in documentation
	3.2.4 Professions and functions in documentation
	3.2.5 Numbering systems, identifiers, connectors

	3.3 Objects, data media, documents
	3.3.1 Object and document values
	3.3.2 Objects and data media
	3.3.3 Documents by medium
	3.3.4 Processes in the intellectual production of documents
	3.3.5 Physical production of documents
	3.3.5.1 General concepts
	3.3.5.2 Paper as a document medium and its related components


	3.4 Documents
	3.4.1 General concepts
	3.4.1.1 Monographic resources
	3.4.1.2 Continuing resources

	3.4.2 Derived documents
	3.4.3 Documents by acquisition status
	3.4.4 Records, legal and archival documents
	3.4.5 Special types of documents
	3.4.5.1 Photographic and other optical documents
	3.4.5.2 Historic photographic documents
	3.4.5.3 Printed artistic graphic documents
	3.4.5.4 Manually produced artistic graphic documents
	3.4.5.5 Electromagnetic and electronic documents or their carriers
	3.4.5.6 Audiovisual documents by status
	3.4.5.7 Types of patents and patent acquisition documents
	3.4.5.8 Parts of industrial property titles

	3.4.6 Documents by originator and intended purpose
	3.4.7 Documents by main feature

	3.5 Tertiary documents
	3.5.1 General concepts
	3.5.2 Catalogues and archival registers
	3.5.3 Documents and parts of documents reflecting archival registering
	3.5.4 Documents and parts of documents reflecting content analysis and content description
	3.5.5 Reference works
	3.5.6 Services to obtain documents
	3.5.7 Parts of documents used in the bibliographic description
	3.5.8 Intellectual parts of documents
	3.5.9 Physical parts of documents
	3.5.9.1 General concepts
	3.5.9.2 Parts of bound books
	3.5.9.3 Types of bindings
	3.5.9.4 Binding process


	3.6 Holdings of information and documentation organizations
	3.6.1 Types of collections
	3.6.2 Collection planning, development and acquisition
	3.6.2.1 Collection planning and development
	3.6.2.2 Acquisition

	3.6.3 Archival sets of documents
	3.6.4 Institutions
	3.6.4.1 Libraries
	3.6.4.2 Archives
	3.6.4.3 Museums

	3.6.5 Archival operations and archival collection management

	3.7 Analysis, representation and content description of documents and data
	3.7.1 Main elements at the basis of the description
	3.7.2 Description and cataloguing
	3.7.3 Headings
	3.7.4 Titles

	3.8 Content analysis and content description
	3.8.1 General concepts
	3.8.2 Indexing and evaluation of indexing results
	3.8.3 Thesauri and terms
	3.8.4 Thesauri and their elements
	3.8.5 Classifications and their elements
	3.8.6 Types of classifications

	3.9 Storage
	3.9.1 General concepts
	3.9.2 Filing and shelving

	3.10 Search and retrieval
	3.10.1 General concepts
	3.10.2 Search methods and elements
	3.10.3 Search operations and evaluation of their results

	3.11 Use of information and documents
	3.11.1 Access to information
	3.11.2 Use of information
	3.11.3 Infrastructure
	3.11.4 Types of use
	3.11.5 Services
	3.11.6 Administration
	3.11.7 Usage studies and performance measures

	3.12 Preservation of documents
	3.12.1 General concepts
	3.12.2 Properties of materials relevant to preservation
	3.12.3 Processes involved in the manufacture or conservation of documents
	3.12.4 Types of damage to documents
	3.12.5 Agents causing damage to documents
	3.12.6 Conservation measures

	3.13 ​Legal aspects of information and documentation
	3.13.1 General concepts
	3.13.2 Literary, artistic and industrial property
	3.13.3 Author’s rights
	3.13.3.1 General concepts
	3.13.3.2 Moral rights of authors
	3.13.3.3 Economic rights of authors

	3.13.4 Privacy and data protection
	3.13.5 Data protection and security





