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Foreword 
ISO (the International Organization for Standardization) is a worldwide federation of 
national Standards institutes (ISO member bedies). The work of developing Interna- 
tional Standards is carried out through ISO technical committees. Every member body 
interested in a subject for which a technical committee has been set up has the right to 
be represented on that committee, International organizations, governmental and non- 
governmental, in liaison with ISO, also take part in the werk, 

Draft International Standards adopted by the technical committees arc circulated to 
the member bodies for approval before thair acceptance as International Standards by 
the ISO Council. 

International Standard ISO 4882 was developed by Technical Committee 
ISO/TC 95,Opfice mackintw, and was circulated to the member bodies in August 1977, 

lt has been approved by tha membar bedies sf the following countries : 

Australia ltaly 
Canada Japan 
Chile Mexico 
Caeehoslovakia Netherlands 
Finland Norway 
Francs South Africs, Rep. sf 
Germany, F, R, Spain 
Iran Sweden 

Swltzerland 
Turkey 
United Kingdom 
USA 
USSR 
Y ugoslavia 

No member body expressed dlsapproval of tha document, 

Printt3d in !3witzerland 
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INTERNATIONAL STANDARD ISO 48824979 (EI 

Office machines and data processing equipment - Line 
spacings and Character spacings 

0 Introduetion 

A number of different line spacings and Character spacings tan 
be used on Office machines and data processing equipment, 
This variety Causes difficulty amongst those concerned with 
the design and completion of forms, 

This International Standard is intended to provide compatibility 
between forms and the machines used for their completion 
insofar as line spacings and Character spacings are concerned 
by giving guidance to machine manufacturers and forms 
designers en the preferred spaeings that should be used, 

1 Scope aad field of applicstion 

This International Standard specifies preferred line spacings 
and Character spacings for office machines and data processing 
equipmsnt, 

2 Lincd spmzinga and charactw spacinga 

When closer line spacing is of special importante, a spacing of 
3,175 mm (1/8 in) may be used. 

2.2 Character spacings 

The preferred Character spacing is 254 mm MO in). 

Where higher density writing is required, a Character spacing of 
2,117 mm (1/12 in) may be used and for special applications, 
usually where no carbon copies arc required, a spacing of 
1,683 mm (Ul5 in) may be used. 

1 In applicatiene involving dsta prscessing or telecommunicatien 
printing aquipment uw of sther spacings than thsrae pref~~red mey 
CBUSQ interchange difficuitie%, 

2 In equipment allowing large varieties of type sixe also, other 
spacings than thoae above arc used, 

2J bim spacings 

The preferred Iine spacing is 4,233 mm (IB in), 
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