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FOREWORD

1SO (the Internat
of national stan

onal Organization for Standardization) is a worldwide federation
rds institutes (ISO Member Bodies). The work of developing

a
International Sts:ldards is carried out through ISO Technical Committees. Every

Member Body int
up has the right 4
governmental and

Draft Internation
to the Member
Standards by the

International
1SO/TC 46, Docu

It has been approy

Standard

prested in a subject for which a Technical Committee has been set
b be represented on that Committee. International organizations,
non-governmental, in liaison with 1SO, also take part in the work.

| Standards adopted by the Technical Committees are circulated
Bodies for approval before their acceptance as International

SO Council.

ISO 2789 was drawn up by Technical Committee
mentation, and circulated to the Member Bodies in March.1972.

ed by the Member Bodies of the following countries:

Austria France South Africa, Rep. of
Belgium Germany Sweden

Brazil India Switzerland

Chile Israel Thaitand
Czechoslovakia Italy Turkey

Denmark Netherlands U.S.A.

Egypt, Arabl Rep. of New Zealand

Finland Romania

The Member Bo
document on tech

Hies of the following countries expressed disapproval of the
nical grounds :

Canada
United Kingdom
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There has been excellent co-operation between 1SO_“and
Federation of Library Associations (IFLA) in thep effort
International Standard for the presentation of library, statistic
group held conferences in The Hague in 1966 and‘Paris in 196
Council on Library Resources and supported by)the United N3
Scientific and Cultural Organization
international standardization of library statistics was published ir]

In May 1970, UNESCO convened aconference of governmental
a draft ISO International Standard~concerning the international
library statistics. This draft,{’Recommendation concerning
standardization of library ‘statistics’’, finalized within the |
Group, was adopted by the General Conference of UNESCO ¢

the International

to produce an
. A joint working
7, financed by the
tions Educational,

(UNESCO). A progreps report on the

1968.

experts to develop
standardization of
the international
FLA-ISO Working
uring its sixteenth

session, in Paris, in November 1970 as a Recommendation to all qnember states.

The text of the present International Standard is identical in al
of the above-mentioned Recommendation.

respects with that
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INTERNATIONAL STANDARD

ISO

2789-1974 (E)

International library statistics

l. SCOLE AND DEFINITIONS

Scope
1. The| statistics referred to in the present International
Standard should cover libraries, as defined in

paragraph 2 (a) below, located in a particular country.
Definitipns*

2. In g¢ompiling the statistics referred to in the present
Internafional Standard, the following definitions should be
used :

(a) Likrary : irrespective of its title, any organized
collection of printed books and periodicals or of any other,
graphic Jor audio-visual materials, and the services of a staff
to provlide and facilitate the use of such materials _as\are
required to meet the informational, research, educational or
recreatipnal needs of its users.

(b)

—_

Administrative unit : any independent library, or
group of libraries, under a singléwdirector or a single
adgministration.

st}

—_

il} Service point: any library at which is provided
inl separate quarters a.sefvice for users, whether it is
arp independent -library or is part of a larger
administrative unit.) Independent libraries, central
libraries and branch libraries, (both static and —

bile — library vans, ship libraries, train libraries)
are considered as service points provided that they
sgrve their-users directly. The points at which library
vgnsstop are not counted as service points.

{(f) Periodicals : publications constifuti
continuous series under the same, title p
or irregular intervals, over an indefinite
issues in the series being numbered con
issue being dated. Newspapers as wel

one issue in a
lished at regular
eriod, individual
cutively or each
as publications

appearing annually orAess”frequently are included in the

definition.

(g) Title: a termy used to describe a pr
forms a separate whole, whether issued
volumes.

(h) *¥olume : a physical unit of any prin

work contained in one binding or portfoliq.

(i) Library user: a person utilizing th
library.

{j) Registered borrower : a person registe
in order to borrow the materials of the
outside the library.

(k) Ordinary expenditure : expenditure

i

nted item which

n one or several

ed or manuscript

b services of the

red with a library
boliection for use

incurred in the

running of the library. Within this total the following only

are shown separately :

(i) Employees : the total amount of
salaries and wages, allowances and othe

(ii) Acquisitions: the cost of all
manuscript and audio-visual material
library.

(1) Capital expenditure : expenditure wh

money spent on
related costs;

items (printed,
) added to the

ich results in the

{c) Collection : all library materials provided by the

library for its users.

(d) Annual additions: all materials added to collections
during the year whether by purchase, donation, exchange
or any other method.

(e) The term printed covers all methods of reproduction
whatever their nature, with the exception of microprinting.

bt £ ol P of +
ALUUTLTUUTE UT UT  AUUTLUTUTT TU TTATUW "dadT Lo,

new buildings and additions, equipment

.g. building sites,
(including initial

new and extended

book stocks and furnishings for
buildings). Within this total the following are shown
separately :

(i) Sites and buildings : expenditure for the acquisition
of or addition to building sites, new buildings, and

extensions;

(ii) Other capital expenditure.

* The definitions used in this section are designed for statistical purposes. They are not necessarily the definitions which would be applicable

for other purposes in Documentation or Librarianship.
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{m) Trained librarians : all persons employed in libraries
who have received a general training in librarianship or
information science. The training may be by formal
methods or by means of an extended period of work in a
library under supervision.

Il. CLASSIFICATION OF LIBRARIES

(e) Special libraries : those maintained by an association,
government service, parliament, research institution
{(excluding  university  institutes), learned  society,
professional association, museum, business firm, industrial
enterprise, chamber of commerce, etc. or other organized
group, the greater part of their collections being in a
specific field or subject, e.g. natural sciences, social
sciences, agriculture,  chemistry, medicine, economics,
engineering, law, history. A distinction should be made
between :

3. Each of the |immwtwmm
i ibrari i es to all

paragraph 2 (a) above should be classified in the following
categories and sulj-categories :

(a) National libraries : libraries which, irrespective of their
title, are responsiple for acquiring and conserving copies of
all - significant puplications published in the country and
functioning as a ['deposit” library, either by law or under
other arrangemenits. They will also normally perform some
of . the follow|ng functions: produce a national
bibliography; hold and keep up to date a large and
representative cdllection of foreign literature including
books about the|country; act as a national bibliographical
information centfe; compile union catalogues; publish the
retrospective natipnal bibliography. Libraries which may be
called ““national’” put whose functions do not correspond to
the above definition should not be placed in the “national
libraries’’ category. \

(b) Libraries of |institutions of higher education : those
primarily serving|students and teachers in universities and
other institutions|of education at the third level. They may
be open to the ggneral public as well. A distinction shotld
be made between|:

(i) The main jor central university library;ora group of
libraries which| may be located separately, but having one
and the same director.

(ii) Libraries | attached to wuniversity institutes or
departments bt which are not under the direction of or
administered by the main ot-eentral university library.

(iii) Libraries| attached” to institutions of higher
education whidh are_riot part of a university.

members of the public who need them; and

{(ii) Those libraries whose collections and’ seryices are
for the most part designed to Cprovide for the
information needs of their primary\users, even if|lin some
cases they serve the informatian 'needs of sgecialists
outside the group responsible(for their maintenance.

{(f) Public (or popular) libraries : those which sprve the
population of a community or region free of chargg or for a
nominal fee: they\ay serve the general public of special
categories of users such as children, members of tHe armed
forces, hospitai patients, prisoners, workers, and emjployees.
A distinction’ should be made between :

{iL+Public libraries proper, i.e. those libraries feceiving
financial support, in whole or in large part, from the
public authorities {municipal or regional librar|es}; and

{(ii} Libraries financed from private sources.

4. Each Iibrai'y should appear in one only of the categories
mentioned in paragraph 3, according to its |primary
function.

5. School and public libraries considered | to be
“administrative units’”’ should, in addition, be classified in
one of the following groups, according to the size|of their
collections.  The size of collections should coyjer only
printed materials and manuscripts :

(a) Public libraries :

{c) Other major non-specialized libraries : non-specialized
libraries of a learned character which are neither libraries of
institutions of higher education nor national libraries,
though they may fulfil the functions of a national library
for a specified geographical area.

{d) School libraries : those attached to all types of schools
below the level of education at the third level and serving
primarily the pupils and teachers of such schools, even
though they may also be open to the general public.
Separate collections for the use of several classes in the
same school would be regarded as a single library, which
should be counted as an administrative unit and as a service
point.

Up to 2,000 volumes;
From 2,001 to 5,000 volumes;
From 5,001 to 10,000 volumes;

More than 10,000 volumes.

{b) School libraries :
Up to 2,000 volumes;
From 2,001 to 5,000 volumes;

More than 5,000 volumes,
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