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Foreword

ISO (the International Organization for Standardization) is a worldwide federation of national standards
bodies (ISO member bodies). The work of preparing International Standards is normally carried out
through ISO technical committees. Each member body interested in a subject for which a technical
committee has been established has the right to be represented on that committee. International
organizations, governmental and non-governmental, in liaison with ISO, also take part in the work.
ISO collaborates closely with the International Electrotechnical Commission (IEC) on all matters of
electrotechnical standardization.
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Introduction

Legal translation is a specialization which covers law-related or legal specialist field translation in
terms of content as well as context (e.g. legal settings). Given the highly specialist field, potential legal
consequences, and formal and liability issues, this specialization requires specific competences and
a very professional approach from the specialist translators involved. Due to the formalized, official
or sensitive nature of the subject matter in some countries, settings and under certain circumstances,
legal translators may be subject to specific professional, confidentiality and ethical requirements,
authorization, certification, and security clearance procedures. Furthermore, in some countries,
certain types of legal translation are performed by authorized legal translators who have to comply
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Legal translation — Requirements

1 Scope

This document specifies requirements for the competences and qualifications of legal translators,
revisers and reviewers, best translation practices and the translation process directly affecting
the quality and delivery of legal translation services. In particular, it specifies the core processes,
resofirces, confidentiality, professional development requirements, training and other @aspects of the
legalltranslation service provided by individual translators.

Fulfilment of all the requirements set out in this document enables the individual legal translator to
demo¢nstrate conformity of their legal translation services to this documentand their dapability to
mairftain a level of quality in legal translation services that will meet the client’s and othgr applicable
specifications.

The juse of output from machine translation, even with post-editing; is outside the s¢ope of this
docujment. Consulting of a machine translation resource by a legal translator, does not congtitute use of
raw machine translation plus post-editing.

This|document does not apply to interpreting services.

2 Normative references

Therge are no normative references in this document.

3 Terms and definitions
For the purposes of this document, the following terms and definitions apply.
ISO gnd IEC maintain terminological databases for use in standardization at the following gddresses:

— SO Online browsing platférm: available at https://www.iso.org/obp

— IEC Electropedia: available at http://www.electropedia.org/

3.1 | Concepts telated to legal translation and legal translation services

3.1.1
tranglate
render-source language content (3.3.2) into target language content (3.3.3) in written form

[SOURCE: ISO 17100:2015, 2.1.1]

3.1.2

translation

set of processes to render source language content (3.3.2) into target language content (3.3.3) in
written form

Note 1 to entry: A translation may refer to formats other than text-based formats, e.g. an audio file, image, etc.
[SOURCE: ISO 17100:2015, 2.1.2]

3.1.3
legal translation
law or legal specialized translation (3.1.4) by a legal translator (3.4.5)

© IS0 2020 - All rights reserved 1
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specialized translation
translation (3.1.2) within a field of specialization by a specialist translator (3.4.4)

Note 1 to entry: Specialized translation is often also referred to as specialist translation.

3.2 Concepts related to translation workflow, technology and project management

3.21

computer-aided translation

CAT

translation (B.1.2) in which software applications are used to support the task of human translation(3.2.3)
[SOURCE: IS0 17100:2015, 2.2.1, modified - ‘part of’ removed from beginning of definition-and Npte 1
to entry removed.]

3.2.2

machine translation

MT

automated |translation (3.1.2) of content (3.3.1) from one natural language to another using a
computer system

[SOURCE: IS0 17100:2015, 2.2.2, modified - ‘text and speech’ replaceddby“content’.]

3.2.3

human tranpslation

translation (3.1.2) performed by a translator (3.4.3)

[SOURCE: IS0 20539:2019, 3.5.1.1]

3.2.4

check

examination of target language content (3.3.3)-against the source language content (3.3.2) carried out by
the translator (3.4.3)

[SOURCE: IS0 17100:2015, 2.2.5, modified*- ‘against the source language content’ added.]

3.2.5

revision

bilingual expmination of the enitire target language content (3.3.3) against the source language coptent
(3.3.2), in ofder to ensure-its/factual and linguistic accuracy, and suitability for the agreed purpose,
carried out by the reviser (374.8)

[SOURCE: 10 17100:2015, 2.2.6, modified - ‘entire’ added before target language content and ‘fpr its
suitability fpr the.agreed purpose’ replaced by ‘in order to ensure its factual and linguistic accyracy,
and suitabiljtyfer‘the agreed purpose, carried out by the reviser’]

3.2.6

review

monolingual examination of the entire target language content (3.3.3), in order to ensure its factual and

linguistic ac

curacy, and suitability for the agreed purpose, carried out by the reviewer (3.4.9)

[SOURCE: ISO 17100:2015, 2.2.7, modified - ‘entire’ added before target language content and ‘for its
suitability for the agreed purpose’ replaced by ‘in order to ensure its factual and linguistic accuracy,
and suitability for the agreed purpose, carried out by the reviewer’.]

3.2.7
proofread

examine the final target language content (3.3.3) and apply corrections before publication

[SOURCE: IS

0 20539:2019, 3.3.12]

© IS0 2020 - All rights reserved
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3.2.8
project management
coordinating, managing and monitoring a project throughout its complete lifecycle

[SOURCE: ISO 17100:2015, 2.2.9]

3.29
style guide
set of editing and formatting instructions

[SOURCE: ISO 17100:2015, 2.2.10]

3.2.10
specification
client’s (3.4.2) or other stakeholder’s instructions or best practice guides to what is require

jom

Note [l to entry: Specifications for translators are often also referred to as translation briefs.

3.211
record
document (3.5.3) or report stating results achieved or providing evidehce of activities perfqrmed

[SOURCE: ISO 17100:2015, 2.5.3]

3.2.12
postrediting
editipg and correcting machine translation (3.2.2) output

[SOURCE: ISO 20539:2019, 3.5.1.13]

3.2.13
tranfslation management system
TMS
software for managing a translation (3:1$2) project

3.3 | Concepts related to language and content

3.3.1
content
anything representing.Jneaningful information or knowledge

[SOURCE: ISO 17100:2015, 2.3.1]

3.3.2
source language content
langthiage ¢ontent (3.3.1) to be translated (3.1.1)

[SOURGE:1S0 17100:2015,2.3.2]

3.3.3
target language content
language content (3.3.1) translated (3.1.1) from source language content (3.3.2)

[SOURCE: ISO 17100:2015, 2.3.3]

3.34
text
content (3.3.1) in written form

[SOURCE: ISO 17100:2015, 2.3.4]

© IS0 2020 - All rights reserved 3
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source language
language of the source language content (3.3.2)

[SOURCE: IS
3.3.6

017100:2015, 2.3.5]

target language
language into which source language content (3.3.2) is translated (3.1.1)

[SOURCE: IS

017100:2015, 2.3.6]

3.3.7
language r

situation, eg
[SOURCE: IS

3.3.8

locale
set of chard
geographicd

[SOURCE: IS

3.39

genre conv
subset of sp
specializatid

Note 1 to en
legislators.

Note 2 to ent

3.3.10
domain
area of knoy

[SOURCE: If
specialized
having its oy

3.3.11
specializat
process of b

{gister

language vafriety used for a particular purpose or in an event of language use, depending onthe ty

pecially its degree of formality

0/TR 20694:2018, 3.3]

cteristics, information or conventions specific to the linguistic, cultural, technical
1 conventions of a target audience

0 17100:2015, 2.3.11]

bntions
pcifications (3.2.10) for the target language caontent (3.3.3) related to the content typ4
n (3.3.11)

try: For example, in the case of legislation _there are formal genre conventions that are us

y: Genre conventions used to be sometimes referred to as “text-type conventions”.

vledge or activity having-its own culture, social context and linguistic characteristics

0 17100:2015, medified - ‘subject field, sphere of knowledge or activity having its
culture for its suitability for the agreed purpose’ replaced by ‘area of knowledge or act
vn culture, social context and linguistic characteristics’.]

pe of

and

» and

bd by

own
ivity

on

linguistic chy

3.3.12

aracteristics, including language register (3.3.7) and specialist terminolo

specialist field
subject field

specific area of knowledge having its own unique linguistic characteristics, including language register
(3.3.7), style, specialist terminology and genre conventions (3.3.9)

ecoming an expert in a specialist field (3.3.12) or area of knowledge having its own ui

© IS0 2020 - All rights reserved
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Concepts related to people involved in translation services

translation service provider

TSP

language service provider that provides professional translation services

Note 1 to entry: TSPs can be translation companies, individual translators or in-house translation departments.

[SOU

RCE: 1SO 17100:2015, 2.4.2, modified - Note 2 to entry removed.]

3.4.2

client
custgmer
<trapslation services> person or organization that commissions a translation service|from

by fo

Note
and d

[soy

3.4.3
tran
pers

[SOU

3.4.4
sped
trans
field

3.4.5
lega
trans
speci

3.4.4

authjorized legal transtator

legal
Note
legis]|
proce

Note

mal agreement

1 to entry: The client can be the person or organization requesting or purchasing the transl
An be external or internal to the TSP’s organization.

RCE: ISO 17100:2015, 2.4.3]

Slator
bn who translates (3.1.1)

RCE: ISO 17100:2015, 2.4.4]

jalist translator
lator (3.4.3) who has the required compétences and qualifications to translate (3.1}
(3.3.12) content (3.3.1)

translator
lator (3.4.3) who has the wequired competences and qualifications to translate
alist field (3.3.12) content (3:3.1)

translator (3.4.5)-who is officially authorized by a court or a government body

1 to entry: Court or government body authorization is generally given on the basis of rele
ation, to trapslate specific documents used in judicial settings, by public authorities or as
edings andto take part in legal proceedings in the capacity of an authorized legal translator.

2 toentry: Depending on the national legislation or convention, an authorized legal translator

h TSP (3.4.1)

ation service

1) specialist

(3.1.1) legal

ant national
part of legal

may in some

count

ri€s or regions also be referred to as a court-appointed translator, sworn translator, court aut

horized legal

trans

ator or a certified legal translator.

3.4.7
lawyer linguist
person with legal background and linguistic competence who provides legislative linguistic advice

Note 1 to entry: The lawyer linguist can also provide advice within the context of bilingual or multilingual co-
drafted legislation, and comparison services to ensure equivalency and consistency between different language
versions of legislation.

Note 2 to entry: Depending on the custom or convention a lawyer linguist can in some countries or regions also
be referred to as jurilinguist.

Note 3 to entry: A lawyer linguist can, from time to time, also translate, revise or review legal texts, provide

advic

© ISO
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3.4.8
reviser
person who

[SOURCE: IS

3.49
reviewer
person who

[SOURCE: IS

:2020(E)

revises (3.2.5) target language content (3.3.3) against source language content (3.3.2)

017100:2015, 2.4.5]

reviews (3.2.6) target language content (3.3.3)
0 17100:2015, 2.4.6]

3.4.10
proofreade
person who
publication

[SOURCE: I
corrections

3.4.11
project mal
PM

person who

[SOURCE: IS

3.4.12
competenc
ability to ap

[SOURCE: IS

3.4.13
recognized

r
proofreads (3.2.7) target language content (3.3.3) in order to make final corrections b

0 17100:2015, 3.3.13, modified - ‘target language content (3.3.3) in pkder to make
before publication’ added.]
hager

manages specified aspects of a translation project and is-vesponsible for the process

0 17100:2015, 2.4.8]

h

ply knowledge, experience and skills to achiéeve intended results

0 17100:2015, 2.4.9]

organization

organization that has been accredited by a national authority and found to be competent to a

required teqd

3.5 Conc¢

3.5.1
verification
confirmatio

[SOURCE: IS

ts and certify test results

ppts related to translation process, resources and professional requiremen

]
h by the prgject manager (3.4.11) that specifications (3.2.10) have been fulfilled

0 17100:2015, 2.5.1]

3.5.2

cfore

final

BSeSsS

ts

translation

certification

procedure used by an authorized legal translator (3.4.6) to confirm that the translated document (3.5.3)
meets the official requirements

3.5.3
document
information

and the medium on which it is contained

Note 1 to entry: The medium can be paper, magnetic, electronic or optical computer disc, photograph or master
sample, or combination thereof.

Note 2 to entry: A set of documents, for example specifications and records, is frequently called “documentation”.

© IS0 2020 - All rights reserved
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Note 3 to entry: Some requirements (e.g. the requirement to be readable) relate to all types of documents.
However, there can be different requirements for specifications (e.g. the requirement to be revision controlled)
and for records (e.g. the requirement to be retrievable).

[SOURCE: ISO 9000:2015, 3.8.5]

3.5.4

non-disclosure agreement

NDA

confidentiality agreement

contract through which the parties agree not to disclose information covered by the contract

Note |l to entry: The NDA generally outlines confidential material, knowledge, or information that the parties
wish [to share with one another for certain purposes but wish to restrict access to by third parties:

3.5.5
servijce level agreement
SLA
contract between a service provider and a client (3.4.2) that details the nature, quality, and|scope of the
service to be provided with reference to relevant specifications (3.2.10)

Note |l to entry: The SLA is generally expressed in the form of deliverablesand metrics, and in measjrable terms.

3.5.4
continuing professional development
CPD
activlities undertaken by a person to maintain, improve,or increase their knowledge and dkills related
to thpir professional activities

Note|1 to entry: Continuing professional development can include such activities as attending workshops,
train{ng courses, conferences, specialist courses, submitting publications and presenting at professjonal events.

Note|2 to entry: Depending on the custom, or ‘tonvention continuing professional development|can in some
countries or regions also be referred to as.cdntinuous professional development.

3.5.7
contjnuing education point
CEP
quarftified credit used in continuing professional development (3.5.6)

Note|1 to entry: CEPs.'can be achieved through active participation in courses or other edycational and
profejssional activities-offered by recognized professional or educational organizations.

3.5.4
validate
act df independently checking and confirming accuracy, relevance or legality of a docufnent (3.5.3)
or prjoceéss

4 General

Legal translation is a specialization which covers law-related or legal specialist field translation in
terms of content as well as context (e.g. legal settings). Given the highly specialist field, potential legal
consequences of mistranslation, and formal and liability issues, legal translation requires specific
competences and qualifications and a very professional approach from the specialist translators
involved in providing the legal translation service. Due to the formalized, official or sensitive nature of
the subject matter in certain countries, settings and under certain circumstances, legal translators can
be subject to specific professional, confidentiality and ethical requirements, authorization, certification,
and security clearance procedures. Furthermore, in some counties and settings certain types of legal
translation are performed by officially authorized legal translators who have to comply with specific
official requirements.

© IS0 2020 - All rights reserved 7
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For the purpose of this document, the distinction should be noted between legal translation in general
and authorized legal translation in particular:

a)

b)

legal translation refers to any law-related or legal specialist field translation. This typically
covers translation of agreements, contracts, acts of law, powers of attorney, notarial deeds, court
decisions, financial statements, registration documents or any other legal documents which do
not require translation certification by an authorized legal translator but should be translated
by a legal translator who specialises in translating this type of content and context, and provides
translation services within this specialist field;

authorized legal translation refers to specialized translation performed by officially authorized
legal trpnstators—twho—ir—some—cotmntries—orregions—are—atso—referred—to—as—courtappojnted
translators, sworn translators, court authorized legal translators or certified legal translators)
and the|certified translation output they provide has the status of officially recognized documents.
This typically covers translation of personal documents, certificates, documents used in ¢ourt
and adininistrative proceedings and any other personal of corporate documents that require
certification and signing off by an officially authorized legal translator using personal signature,
electronic signature, official seal or other officially recognized methods.

It should bg¢ noted that the quality of legal translation is highly dependemnt on the competefnces,
qualifications and experience of the individual legal translator who has to rely on many resource$ and
reference dgcuments. In some situations, machine translation might becused by a human translatpor as
one of the rgsources available, within a CAT tool or a TMS for example,fand the translator may chogse to
use or ignorje such resources (on term or segment basis) and make.informed decisions as to using|such
material or [rejecting it. Consulting of an MT resource by a legal. translator does not constitute use of

raw maching translation plus post-editing.

5

5.1 Required competences of legal translaters

Legal translators shall have the following competences.

a)

b)

d)

Competences and qualifications

addresg the problems of specialist language content comprehension and production, and the
ability fo render the target language content in accordance with the project specifications, yising
the corjject language register, specialist terminology and taking into account other aspects of|legal
translation specialization:

Translation competence: the ability\to translate specialist legal content, including the abil%{y to

Linguistic and textualr\eompetence in the source language and the target language: the ability to
fully unlderstand the'source language, fluency in the target language, and knowledge of specjalist
genre cpnventions, language registers, legal collocations and terminology in both the source and
target language. The linguistic and textual competence includes the ability to apply this knowledge
and spe[ialistlegal terminology when producing legal translation.

Specialist legal fiel[d competence: the ability to understand specialist legal content produced
in the source language and to reproduce it in the target language, using the appropriate up-to-
date specialist legal language register, genre conventions, terminology and style. If required and
authorized to do so, a legal translator should have the knowledge of proper procedure for certifying
a translation.

Competence in research, information acquisition and processing: the ability to efficiently
acquire additional specialist legal knowledge or source documents and terminology necessary to
understand and process specialist source language content, to produce the legal specialist target
language content, and to critically assess the credibility and reliability of all the resources. Research
competence also requires experience in the use of research tools and search engines, the ability to
develop suitable specialist termbases and strategies for the efficient use of the information sources
available, evaluation of their relevance and credibility in a given context, and source. If required,

© IS0 2020 - All rights reserved
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d)

5.3

Revi

a)

b)
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to be capable of providing information about the requirements for legalization or authorization of
translated legal documents.

Legal culture competence: ability to make use of information on behavioural standards, value
systems, understanding of legal procedures and systems, language registers and locale that
characterize both source and target language legal cultures and are relevant to the specializations
and settings that the legal translator is dealing with as well as ability to understand the distinction
and cultural and factual implications behind different legal systems and approaches (intersystemic,
intrasystemic or acultural).

Technical competence: abilities and skills required to perform the technical tasks in the specialist
-anstationprocess—byaccessingandemploying-technicalresources;andusing-tooty, templates,
nology data

the relevant

has obtained a recognized degree in translation, language studies or an equivalent|degree that
includes a significant translation training component from afvinstitution of higher edujcation and a
post-graduate degree in law or another specialist legal field from an institution of higher education
dnd has the equivalent of at least three years’ full-time professional experience in| translating
ithin the legal field;

has obtained a recognized degree in law or angtlier specialist legal field from an ifstitution of
higher education and has the equivalent of at least three years’ full-time professional ekperience in
iranslating documents within the legal field;

has obtained a recognized degree in translation or any field from an institution of higher education
and has the equivalent of at least fivelyears’ full-time professional experience in translating in the
gal field;

has obtained a recognized degree in any field from an institution of higher educ
fecognized professional qualification as a certified legal translator from an officially
professional organizatignyand has the equivalent of at least three years’ full-time

ation and a
recognized
professional

e¢xperience in translating in the legal field;

lhas obtained an officially recognized qualification as an authorized legal translator on the basis of

felevant national requirements and regulations.

Required competences of revisers of legal translation

sersishall have the following competences.

Transitation or Tevision competence: the ability to transiate or revise pbilingual fegal content,
including the ability to address the problems of language content comprehension and language
content production, and the ability to render the target language content in accordance with the
project specifications, using the correct language register, specialist terminology and taking into
account other aspects of legal translation specialization.

Linguistic and textual competence in the source language and the target language: the ability to
fully understand the source language, fluency in the target language, and knowledge of specialist
genre conventions, language registers, legal collocations and terminology in both the source and
target language. The linguistic and textual competence includes cultural competence, the ability to
apply this knowledge and specialist terminology when revising legal translation.

Specialist legal field competence: the ability to understand specialist legal content produced in the
source language and to revise it in the target language, using the appropriate up-to-date specialist
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d)

legal language register, genre conventions, terminology and style. If required and authorized to do
so, the reviser should have the knowledge of proper procedure for certifying a translation.

Competence in research, information acquisition and processing: the ability to efficiently acquire
the additional specialized legal knowledge necessary to understand the source language legal
content and to revise the target language content, and to critically assess the credibility and
reliability of these resources. Research competence also requires experience in the use of research
and terminology tools, and the ability to develop strategies for the efficient use of the information

and specialist terminology available within the given time constraints.

systemg
charact
and set
cultura
intra-syf

Technic|
translaf
tools, tg
termind

f)

5.4 Requ

The reviser

5.5 Requ

Given the fa
if the legal t
ensure that
an institutig

years' docuimented experience as a reviewet of legal texts or has the equivalent of at least three y

documented

6 Transl

6.1 Resp
The legal tr

ired qualifications of revisers of legal translation

ired competences and qualifications of reviewers of legal translation

Legal culture competence: ability to make use of information on behavioural standards, v
rderstanding—oftegal-procedures—and—systemstangtage—registers—and—tocalte; that
e specializati

brize both source and target language legal cultures and are relevant to th
[ings that the reviser is dealing with as well as ability to understand the distifictioy]
and factual implications behind different legal systems and approaches (inter<syst

stemic or acultural).

hl competence: abilities and skills required to perform the technical tdsks in the spec
ion and revision process by accessing and employing technical resources, and usin
mplates, electronic signature systems, data safety and security -Systems, document
logy data bases and IT systems that support the translation andtevision process.

shall meet at least one of the translator qualifications.defined in 5.2.

't that review is arecommended but not a required step of the specialist translation prg
ranslator, the TSP or client wish to commission the services of a legal reviewer they s}
this reviewer is an expert in the legalfield, with a relevant degree qualification in law
n of higher education or another degree qualification and has the equivalent of at leas

experience working as a lawyer linguist. (See Annex A and Annex B.)

ation process

pnsibility of thiellegal translator

hnslator shall be responsible for the timely delivery of complete, quality legal transl

alue

PIMic,

jialist
b the
and

cess,
jould
from
t five
ears'

htion

that meets the requitements of this document.

Where the lggaktkanslator is working directly with the end client, they shall be fully responsible fdr the

whole procgss;which includes fulfilling all the specifications and ensuring that revision takes plgce in

accordance Witlr 6.5, project ITATage et Or any other retevant trarmstation service tasks required. The

relevant tasks include the following:

a) identifying specialist terminology in the legal field and other relevant fields;

b) doing specialist field related research work;

c) dealing with contacts and the client, including agreements;

d) managing all client and project-related terminology and other resources;

e) carrying out pre-production, production and post-production tasks;

f) checking and final verification of all project details agreed before its final and timely delivery to
the client;

10 © IS0 2020 - All rights reserved
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g) providing project management;
h) providing technical support;

i) engaging the services of revisers to revise the translation and ensuring that revision is carried out
(unless agreed otherwise with the client);

j) requesting specifications and style guides if required, and any related resources assigned to them;

k) requesting that all project-related queries are answered, and all the members of the project team
are provided with all the relevant project information in a timely manner;

1) ¢ngaging the services (if required) of reviewers to review the translation or progfreaders to
roofread the reviewed translation prior to publication.

6.2 | Co-operation with other parties

In cajse a legal translator works for a TSP as a subcontractor, the legal translator should agfee with the
TSP to follow the process indicated in 6.1 if the service is to be performed-according to the hest practice
outliped in the document.

6.3 | Legal translation service related issues

6.3.1 Agreement and service specification

Before accepting a legal translation service, the legal tsanslator shall evaluate the project in terms of
feasipility and confirm that they have the required competence and resources to deliver the requested
service within the available time frame and according to specification. The legal translatgr shall then
provide a quotation or accept the terms offered by’ the client in writing.

The Jegal translator shall ask the client to.provide a project specification (translation brief) which
inclﬁﬁfs at least the name of the project,its—scope, indication of the function (purpose) of thle translated
document and its target audience, details of what service is requested, formats, tools and technical
detalls, as well as locales, delivery details, etc. If a project specification is not available, the legal
transglator shall send the client asstimmary of the service specification with a description of the service
that |s being requested, delivery dates and details, rates, terms of service, and any other prdject-specific
issugs as well as queries.

The Jegal translator andthe client should agree on the general terms and conditions of co-pperation in
the form of a servicelevel agreement (SLA) in written form. This shall be done by issuing aind obtaining
acceptance for aquote or purchase order that includes a unique identifier for the translgtion project
and agreeing allthe relevant terms of service in writing or signing a formal agreement that outlines
specific terms.of service and general provisions.

6.3.] < Project preparation

Unless agreed otherwise, the legal translator shall prepare the file for translation. Apart from the
specification, the legal translator shall request from the client any information, specialist terminology,
translation memories or other resources which they feel are required in order to perform a quality
translation service and raise any potential issues as queries at this stage.

6.3.3 Translation

The legal translator shall translate in accordance with the accepted professional best practice for legal
translation outlined in this document, taking into account the function (purpose) of the translated
document, including the genre conventions and specialist terminology of the target language, and the
relevant legal translation project specification (translation brief) in particular. Throughout the project,

© IS0 2020 - All rights reserved 11
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the legal translator shall provide a translation service in conformance with the following contractual,
linguistic and formal requirements:

a) the service agreement, project specification (translation brief) and other relevant information
provided by the client;

b) specific genre conventions used within the legal field, locale and language register;

c) semantic accuracy of the target language content, taking into account possible differences between
source language and target language concepts (which may call for a translator’s note);

d) appropriate syntax, spelling, punctuation, diacritical marks and other orthographical conventions
of the tqrget language;

e) client terminology, related templates and/or any other reference material providedto ensure
terminglogical consistency, lexical cohesion and correct phraseology;

f) any prqgprietary and/or client style guide (including domain, language register, and language
variants);

g) any applicable standards;

h) any applicable formatting requirements;

i) indicatgd function, purpose and target audience for the target lahguage content;

j)  the appropriate NDA and SLA, if applicable;

k) the releyant authorization/certification schemes and security clearance, if required.
NOTE This can be covered by regulations.

The legal translator shall ask questions if in doubt’and raise any issues as a query with the project
manager or fthe client directly early on in the project so that any potential issues can be resolved wjithin
the delivery| deadline. The legal translator sheuld exercise all due diligence to obtain access to all the
relevant infprmation and documents.

6.4 Check

The legal translator shall perform an overall check of the target content against the source content for
possible serhantic, legal, gramimatical and spelling errors, omissions and any other errors, as well as
ensure confprmance with any’translation project specifications and eliminate any inconsistencie$ and
issues relatgd to incorrectursage of specialist terminology or formatting.

6.5 Revidion and-review

The translated.-target language content shall then be fully revised by a reviser. Unless agreed otherfjwise
with the clienttn—w I";tius, the lcsal translator—shat-be+ Copuuoiblc for Cuourius that-the-transtation is

revised by a competent and qualified reviser.

The reviser, who is a person other than the translator, shall have the specialist competences listed in
5.3 in the source and target languages. The reviser shall examine the target language content against
the source language content for any errors and other issues, and the suitability of the translation for the
declared purpose. This shall involve comparison of the entire source and target language content taking
into account all the relevant linguistic and specialist field requirements and implementing corrections
in strict co-operation with the legal translator (unless agreed otherwise).

Depending on the specification, the reviser shall either make corrections, for instance using the track-
changes functionality or add comments and notes to the target language content so that the legal
translator can review them afterwards. The legal translator is then required to check the revised
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translation and make the final decision as to implementing the reviser’s comments or corrections prior
to delivery.

Depending on project specification or client requirements, the translated target content can additionally
be reviewed by a reviewer who is an expert in the legal field and has the documented competencies and
qualifications listed in 5.5. If the translation is additionally reviewed, then the legal translator should
request feedback from the reviewer prior to publication or dissemination of the final version of the
content.

Review should be a requirement if the legal translation is to be published as legislation or similar official
document published in a legal gazette or code. If the document is intended for publication, as the final

step
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Verification and correction

the translation has been revised and reviewed, if applicable, the translator sh
lated target content again and make any final corrections and checks né€cessary prioj
legal translator is responsible for final delivery of the translation projeet, they shall 3
verification prior to delivery to ensure that the project is completeyand the service i
‘ding to all relevant specifications.

ty should be corrected by the TSP in collaboration with.the translator or, if circur
llow this, any revisions or corrections should be communicated to the legal translat
at they can react in time to ensure that the final translation conforms to specificatig
rements. The revision and correction process should be repeated until the translator,
lient are satisfied.

Signing off and record keeping

der to ensure full transparency and traceability when the translation is completed, ev
rmal authorization requirement, the’legal translator should sign off the translation a
erable in a manner agreed previously with the client or required by any other relevant
may, depending on the specific requirements or convention, include: electronic signat
ding the document, file or~FM segments, etc. If required to do so by the client, circu
bpriate agreements, thedegal translator should provide a short written statement of the
he reviser’s qualifications, compliance of the translation with the relevant legal requ
purce text.

Signing off aid record keeping of legal translations can also be covered by regulations.

egal transldtor shall keep a record of all the translation project details, all the file v
iduals_involved in the translation project so that all these individuals are identifi:
ct détails are traceable. This record and any relevant qualifications of persons res
asks'can be periodically audited on demand if required by the authorized client repr

auditer

Wl read the
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Authorized certification

If required and authorized to do so, the authorized legal translator shall provide a translation certified
with their signature and stamp/official seal or electronic signature.

Such certification usually includes a statement by the legal translator that the target text is a true and
faithful translation from the source text in a given language, which is witnessed and confirmed with
the authorized translator’s signature. Depending on the legal system in place, the translator’s signature
may require additional authentication by a notary or a representative of an official institution and bear
an official seal or stamp to this effect; the document may also require additional form of authentication
(apostille or legalization) and the authorized legal translator should be aware of such requirements.
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See Annex A.

6.9 Feedback and final steps

Legal translators and revisers shall provide feedback to each other on regular basis, keep a record
of all projects and file versions for at least a period of five years and be prepared to address any
complaints that may be made after delivery or at a later date. Additionally, the legal translator should
seek confirmation of service delivery, expect to receive regular feedback from the client or TSP, and

professionally deal with any issues which arise from this feedback.

6.10 Comyp

In case of

inconsisten(
with details
corrective
of the docu
If further r
document/f
be certified
document v
the individy

hny justified complaints or issues detected in connection with translation quality or
y with the project specification, the translation should be sent back to the legal trandlator
of the issues identified and proposed changes (if applicable). The legal translator shall take

a]ﬁtion promptly where it is required, eliminate the errors and sign off on the new vefsion

ent (if applicable) or justify in writing their refusal to introduce the'requested chapges.
bvision/review changes are made after the translator has signed( off on the transjated
le/segments by any other parties, the resulting translation is\110 longer consider¢d to
and the sole responsibility of the legal translator. A record of all the steps in the prdcess,
brsions, complaints, correspondence and issues that required resolution, and details pf all
als working on the translation project shall be maintained by the translator for a peripd of

at least five years.

7 Confidentiality, security and professional liability insurance

7.1 Confidentiality and security

ren if
ents,
htors

Legal translators often work with highly confidential, specialist and sensitive documents and ey
they are nof required to sign a non-disclosure @gteement (NDA), they shall keep all their docum
files and information confidential and maifitain professional secrecy at all times. Legal transl
are also obliged to keep any documents and data entrusted to them secure and safe from acceps by
any third parties or accidental damage:and conform to all the general data protection requirements.
This includgs using secure methodsfor’storing, archiving and transmitting documents and data, pever
using any ppblic systems such as.nen-private MT systems or unsecured cloud-based solutions. Legal
translators shall not process data-er information using public or unsecured systems, or share any|data
or informatjon with unautherized individuals or entities without the clients’ written consent ¢r an
appropriate|court order.

7.2 Prof@ssionakliability insurance

Legal translatotrsyprovide highly specialist translation services which may generate more risk [than
other translation services for their clients and themselves. Therefore, legal translators should ¢arry
adequate professional liability insurance and inform their clients about this fact or failure to carry such
insurance in writing before performing a service.

8 Professional development and involvement

8.1 Continuing professional development (CPD)

Legal translators should devote at least 5 % of their time to updating their knowledge and invest in
continuing professional development and specialization studies as well as appropriate professional
tools and resources. Continuing professional development can be pursued through involvement in
continuing education activities such as doing post-graduate courses, attending translation workshops
and specialist translation training courses, conferences, specialist legal and legal translation courses,
contributing publications to relevant industry journals and presenting at professional events.
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Professional development can also be pursued by taking an active role in professional associations,
lecturing, writing articles and contributing to the education and training of colleagues (knowledge-
sharing) (see Annex C).

8.2 Documented proof of continuing professional development

A legal translator should attend a professional specialist translation training event at least once a
year or obtain other relevant qualification within that period and keep documented proof of this. This
professional development process can be best documented and validated through a system of quantified
credits used in CPD referred to as continuing education points (CEPs) awarded for individual training
and professional development activities. These trainings and professional development activities
should be provided by recognized professional translation industry organizations, ingtitutions of
high¢r education, official or court authorities, etc.

Lega| translators should also show an interest in current industry-related researeh-and development,
stanglards, legal publications, knowledge-sharing and maintaining contacts with professional
orgahizations, academia and peer groups beyond what is needed to deal with ongoing projects. This
can e best demonstrated through active membership in professional organizations and pgarticipation
in educational projects and specialist training. A record of any qualifications, CEPs or{ certificates
awarded shall be kept by the legal translator.

See Annex C.
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Annex A
(informative)

Information on authorized legal translation used in judicial
settings, and for the use of public authorities and commercial

purposes

Many count
used in jud
legislation
authorized
certification
translator’s

Authorized
admitted or
documents

exhaustive list of some typical legal documents has been providedbelow for informative purposes.

Documents
— letters ¢
caution
lawyerd
differen

charge §

documsd
includin
service

Europe:
docume

informdg
exampld

cial settings and for the use of public authorities by authorized legal transtators.
sually also regulates the competences and qualifications of the legal translators wh
certified to provide such legal translation services. This requires a specific authoriza
procedure for the translated document which may consist of affixing the authorized

court/certified/sworn translator are examples of titles affordedyto persons who have
sworn as authorized legal translators under national regimés to officially translate sp
ised in judicial settings, for the use of public authoritiesyer commercial purposes. A

lised in criminal proceedings:

f the rights and duties of witnesses, suspects,defendants/accused;
b
" pleas, applications, motions, etc.;

t types of court orders/decision$ on, for example, searches, preventive measures;
heets, bills of indictment, judgments/sentences, notices of appeal, pleadings;

nts in connection with_mutual legal assistance (requests for mutual legal assist
g different types of attachments such as court orders/decisions, documents issue
providers, court-appointed expert opinions, etc.);

hn arrest warrants, including all attachments;
nts relating to extradition procedures, including excerpts from national laws;

tion réquired in criminal proceedings recorded on different types of carriers such a
p, Eext messages, e-mail correspondence or recorded/transcribed conversations.

ries have legislation in place that regulates the authorized translation of specific docunl\ents

This
D are
tion/
legal

stamp or seal and signature as well as a confirmation of the faithfulness and accuralcy of
the legal translation.

been
beific
non-

hnce,
d by

s, for

Documents used in civil and/or administrative procedures or used for commercial purposes:

lawyers

16

petitions, claims;
court decisions, orders, judgments;

expert opinions issued by, for example, legal, forensic or technical specialists;

" pleas, applications, motions, etc.;

notarial deeds, including attachments;
last wills and testaments;

birth, marriage and death certificates, etc.;
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— documents for asylum proceedings;
— financial statements and other accounting documents;

— contracts or agreements and commercial documents that need to be certified by an authorized
translator.

Some of the aforementioned documents are short and repetitive in their content, they have to be
translated at short notice and are subject to strictest confidentiality. As authorized legal translators
working in official capacity are usually sworn in before beginning to work as authorized/certified
legal translators by the relevant authorities, they are also legally accountable for their certified legal
translation services and may bhe held liable for any errqr or ]pg;\] dqmngpc

Legislation governing authorized legal translation used in judicial settings, for thie use of public
authprities or for commercial purposes, varies from country to country on account of the djfferences in
natidnal legal systems and approaches. Therefore, the contents of this informatiye‘annex should not be
treatled as an exhaustive or authoritative description of how authorized legalranslation is dealt with
in judlicial settings and by public authorities internationally.
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Annex B
(informative)

Information on legal translation in government institutions and

non-governmental organizations

aare thathraamain contavic forlaogal tranclation vithin onuarnmant inctititionce A d

The followinga

government

a) Translation related to diplomacy and the business of governing

All gove

b) Translation of legislation, other legal documents and material for infermation purpose

Many cpuntries have sizable minorities who speak a language other-than the official lang

Legal tif

the legislative process and other documents which might be informative but contain some

content

stipulation that in case of a dispute the official language version of the document will prev

treaties

organizptions) are signed (in connection with military alliances or trade and customs agreem
for exarmpple) they are usually published in two or more'official language versions and require
co-operption between negotiators, lawyers and legaltranslators.

c) Functid

Many cpuntries are part of regional alliances or unions (the EU or ASEAN, for example).

countri
official
and leg3

In the situa
more than g
European U
jurilinguist
lawyers wit

Lawyer ling
and related

T o T O e T T COTItE A T TOT TO U Cr Tt TO CTO T VY TCI T OV CT T T C T C I eI o Cro T o ey,

al organlzatlons.

anslators and lawyer linguists are responsible for dealing with linguistic needs relat
In many cases, documents might be translated for:information purposes with a

(agreements under international law entered into, by sovereign states and internat]

ning in a regional alliance or union or'official multilingual setting

s like Canada, South Africa and Belgium have more than one official language. Legislg
hgreements and similar documments are published simultaneously in two or more langy
1l translators and lawyer linguists play a key role in this process.

fion where there are¢ two or more official languages and legislation must be availalj
ne language, there‘may be a need for legal translators who are qualified as lawyers. |

hnd in someother countries these specialists are simply referred to as legal translatg
h linguisticigualifications.

uists_are responsible for working closely with legislators and ensuring that legisl
documentation is available in the required languages. Their responsibilities includ

following.

non-

rnments use the services of legal translators to help draft policy and diplomatic documents
and compmunicate with other governments and the public.

3

hage.
ed to
legal
clear
hil. If
ional
ents,
close

$ome

tion,
ages

le in
n the

hion, a linguist ifthis position is known as a lawyer linguist. In Canada they are known as a

I'S Or

htion
b the

— Translating legislation, draft legislation and similar material that also takes into account the legal
perspective of the target language audience. The objective is to ensure that each language version
of the document being translated has the same meaning in law.

— Revisingand reviewinglegislation, draftlegislation and similar material from the legal and linguistic
perspective.

— Ensuring that legislation, draft legislation and similar material are technically correct and accurate
in all language versions.

— Providing linguistic advice to parliaments, legislative committees and other bodies responsible for
drafting and processing legislation.

— Providing advice on legal terminology and linguistic perspective.

18
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Reviewing material which might contain discrepancies between the various language versions,

identifying issues and suggesting solutions.

Institutions such as the UN, NATO, WTO, EU and other international organizations also use the services
of competent and qualified legal translators for drafting legal documents and international treaties or
other official agreements because these documents are generally executed in more than one language
version.

In most cases, legal translators would be expected to have the qualifications listed in 5.2 while the
lawyer linguist would be expected to have the same qualifications as well as a law degree. The latter
would also be expected to have experience in translating and revising legislation.

Instifutions and governments also need legal translators for work that is not directly relate
legis|ation for multilingual countries or regions. Their responsibilities include the following:

In general, legal translators working for-governments and non-government or i
orgahizations would be expected to have atleast the minimum qualifications listed in 5.2.

franslation of materials for communications between countries where there'is a need
legally correct language and diplomacy is required;

fevision of materials for communications between countries where-thére is a need
legally correct language and diplomacy is required;

¢ountry whose primary language is different from the countfy’s official language;

ranslation or revision of material at the request of a govefnment body or institution w
4 need for legal accuracy;

franslation of material related to accessibility issues-and informing the public about the
legal recourse as humans, citizens, and consumers.

] to drafting

p
D

for precise,

for precise,

ranslation or revision of material that needs to be legally correct'and is intended for citizens of the

here there is

ir rights and

hternational
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