INTERNATIONAL 1ISO
STANDARD 11906

First edition
1999-08-15

Micrographics — Microfilming-.of serialg —
Operating procedures

Micrographie — Microfilmage des publications en série — Prodédures
opératoires

\@/ Reference number

1ISO 11906:1999(E)


https://standardsiso.com/api/?name=bd879ebcbce0d3970ea4025c74430228

ISO 11906:

1999(E)

Contents

S Tolo] o[ I PP PP PP PPPPPPPPR 1
2 NOIMALIVE FEIEIBNCES ...ttt ettt e s h et e e skttt etk b e et e sk be e e e sasbe eeesasbeeeesasneeeesasneeeesannneeeas 1
3 Terms and definitioNS .......ueeeeeiiereeeiieeeiiieeee i e i e 3
4 RAWSTOCK MICTOTIM ..o e e e e s e nreee anneeessnnne T e ferreeeeenenees 3
B FIlM thICKNESS ..ottt ettt re e e e e e ssnnneeesnnnneees seennnnee sl e ennrneees | 3
6 Image plagement and redUCtioN FAtIOS .........c.uuiiiiiiie e e e e s eeeeeesss e 3
7 FilMiNG PrOCEAUIES. ....eeiii ettt e e e e e s eibebeee e e e e s s snnbeseeeaeeesesnnneefbalTD eeeeesssnnrnnneeessssesfoviinennn 5
R 1 o =T o = TP URUU T UPPUPPRPRPIY ) D PP UOUUUPRRPTRTUROUPPITY RTRRTRTP 5
9 Processing the eXposed film ... D N e aeee e e 9
OO = 11 Y2 ST UURIL S ST PPUPPTRRRUUPUPUPRUUTY FOUPTPPRTRT 9
11 Correcting the processed first-generation microfilm (camera microfilm) for roll film only......................... .9

12 INtermedifite COPIES ...oviiiiiiiiiiiiiiiee et e e e ettt reeaees eeesnnnnnneeeesssssses o 10
13 DiStriDULIAN COPIES ...ttt ettt e e e e ettt e e e e e e e s s ssnbeeeeaaaeesaane aeeessnnsnnneeesssssnnes]oninnnnn 10
S (0] = o [ T S TP UUUUURUUTRUPURUPPRURUPPPPPPRTY FEUPPPPPPPN 10
15 ContaiNEADEL ..o e ittt ettt e e s e e e s e ereeeesnnnreessnnneeessnrne feenreee e 10

© IS0 1999

All rights reserved. Unless otherwise specified, no part of this publication may be reproduced or utilized in any form or by any means, electronic
or mechanical, including photocopying and microfilm, without permission in writing from the publisher.

International

Organization for Standardization

Case postale 56 « CH-1211 Genéve 20 « Switzerland
Internet  iso@iso.ch

Printed in Switzerland


https://standardsiso.com/api/?name=bd879ebcbce0d3970ea4025c74430228

©1S0 ISO 11906:1999(E)

Foreword

ISO (the International Organization for Standardization) is a worldwide federation of national standards bodies (ISO
member bodies). The work of preparing International Standards is normally carried out through ISO technical
committees. Each member body interested in a subject for which a technical committee has been established has
the right to be represented on that committee. International organizations, governmental and non-governmental, in
liaison with 1SO, also take part in the work. ISO collaborates closely with the International Electrotechnical
Commissipn (IEC) on all matters of electrotechnical standardization.

Internationjal Standards are drafted in accordance with the rules given in the ISO/IEC DirectivespPart 3

Draft Interpational Standards adopted by the technical committees are circulated to the member bodips for voting.
Publicatiop as an International Standard requires approval by at least 75 % of the member, bodies castiphg a vote.

Internationjal Standard ISO 11906 was prepared by Technical Committee ISO/TC 171, Document Imaging
Applicatiops, Subcommittee SC 2, Application issues.
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Micrographics — Microfilming of serials — Operating

proce
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hational Standard establishes general principles for microfilming“printed serials for pres
in libraries and other documentation services. It includes requirements for targets to e
ic control and to verify that the film meets International Standards required for archival micrg

ational Standard is applicable only to silver-gelatin microfilms that are 16 mm or 35 mm wi
to A6 microfiche, including first-generation (camera _négatives), intermediate, or distribution
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b, Information and documentation — Transliteration of Cyrillic characters into Latin charact
lavic languages.

D84, Documeéntation — Transliteration of Arabic characters into Latin characters.

:1993, Infermation and documentation — Transliteration of Arabic characters into Latin
bic Jahguage — Simplified transliteration.
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nsure proper
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provisions of

ational Standard. For dated references, subsequent amendments to, or revisions of, any of these
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d below. For
SO and IEC

ers — Slavic
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ISO 233-3

Persian language — Simplified transliteration.

ISO 259:1984, Documentation — Transliteration of Hebrew characters into Latin characters.

|_Information and documentation — Transliteration of Arabic characters into | afin characters — Part 3:

ISO 259-2:1994, Information and documentation — Transliteration of Hebrew characters into Latin characters —
Part 2: Simplified transliteration.

ISO/DIS 259-3, Information and documentation — Transliteration of Hebrew characters into Latin characters —
Part 3: Phonemic conversion.

D Non-silver-halide microfilms may be used for intermediate or distribution copies.
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ISO 446:1991, Micrographics — ISO character and ISO test chart No. 1 — Description and use.

ISO 543:1990, Photography — Photographic films — Specifications for safety film.

ISO 3297:1986, Documentation — International standard serial numbering (ISSN).

ISO/DIS 3297, Information and documentation — International standard serial number (ISSN).

ISO 3334:1989, Micrographics — ISO resolution test chart No. 2 — Description and use.

ISO 3602:1989, Documentation — Romanization of Japanese (kana script).

©1SO

ISO 4087:19
ISO 5123:19
ISO 5127-2:1
ISO 5466:19
ISO 6148:19
ISO 6196-1:1
ISO 6196-2:1
ISO 6196-3:1
ISO 6196-4:1
ISO 6196-5:1
ISO 6196-6:1
ISO 6196-7:1
ISO 6196-8:1

ISO 6199:19
Operating pr

ISO 6200:19
specification

ISO/DIS 620
specification

D1, Micrographics — Microfilming of newspapers for archival purposes on 35 mm microfilin.
B4, Documentation — Headers for microfiche of monographs and serials.

983, Documentation and information — Vocabulary — Part 2: Traditional documients.
D6, Photography — Processed safety photographic films — Storage practices.

D3, Photography — Film dimensions — Micrographics.

993, Micrographics — Vocabulary — Part 1: General terms.

993, Micrographics — Vocabulary — Part 2: Image positions and methods of recording.
997, Micrographics — Vocabulary — Part 3: Film proeessing.

998, Micrographics — Vocabulary — Part 4: Materials and packaging.

987, Micrographics — Vocabulary — Part 5:-Quality of images, legibility, inspection.
992, Micrographics — Vocabulary — Part 6: Equipment.

992, Micrographics — Vocabulary— Part 7: Computer micrographics.

998, Micrographics — Vocabulary — Part 8: Use.

D1, Micrographics — Mierofilming of documents on 16 mm and 35 mm silver-gelatin type n
Dcedures.

D0, Micrographics — First generation silver-gelatin microforms of source documents
D, Micregraphics — First generation silver-gelatin microforms of source documents -
5. (Revision of ISO 6200:1990)

icrofilm —

+ Density

— Density

1ISO 8601:19
times.

RQ"Natg alamantc and intarchannao formatc Information intarchannao Danracantatinn of
SO eHA-GrEHEeHS AR HEerEHaRGe1oHHTHS HHOHHGHOA-HRIeFCAaRGE EPFESeAHIOR-O1

ISO 9878:1990, Micrographics — Graphical symbols for use in microfilming.

ISO 9923:1994, Micrographics — Transparent A6 microfiche — Image arrangements.

ISO 10550:1994, Micrographics — Planetary camera systems — Test target for checking performance.

dates and

ISO 10602:1995, Photography — Processed silver-gelatin type black-and-white film — Specifications for stability.
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3 Terms and definitions

For the purposes of this International Standard, the terms and definitions given in ISO 6196 and the following apply.

3.1
serial publ

ication

publication in print or non-print form that is issued in successive parts, that usually has numerical or chronological
destinations, and that is intended to be continued indefinitely, regardless of the frequencey of publication (term

2.1.1.2-01

in 1ISO 5127-2)
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ck microfilm, safety microfilm stock that complies with ISO 543 shall be used.

nickness

ess of the film, including support, sensitive layer, and any protective céating, shall be in acd

placement and reduction ratios
cement and reduction ratios shall be in accordance with, ISO 6199 and ISO 9923.
e positions

pical image positions for 16 mm and 35 mm microfilm are shown in Figure 1.
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NOTE P9

sitions 1A and 1B are single-page exposures. Positions 2A and 2B are double-page exposures. In pg

sitions 1A and

2A, the text is perpendicular to the long axis of the film. In positions 1B and 2B, the text is parallel to the long axis of the film.

Figure 1 — Image positions on roll microfilm

Image arrangement on microfiche shall follow 1ISO 9923. A typical image arrangement is shown in Figure 2.
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Figure 2 — Image arrangement,~49-0r 98 images

6.2 Progregsion of text

For serials in languages that read from right to.left and for other variations from the usual occidenta| language
arrangement} pages shall be positioned to allow.for logical reading progression. See 1ISO 5123 and ISO 9923.

6.3 Reduction ratios for smaller pages.and sectional filming

Pages that are smaller than the normal spread of the serial shall be filmed at a reduction ratio that is thg same as,
or if necessgry to achieve legibility;-lower than, the reduction ratio used for other parts of the serial. Iff inserts or
foldouts are {oo large to be accammodated in position 1A (see Figure 1) without using a reduction ratio(that is too
high to provigle a legible image, the material must be filmed in sections. The sections shall be filmed from Jeft to right
and from top to bottom, as~shown in Figure 3 (unless in oriental orientation) and shall provide an oyerlap with
adjacent material of atleast 25 mm. The reduction ratio used shall provide the desired number of sectiops with the
proper overlgp.

T
1 2 3
1 1 2
L 5 6
2 3 b
7 8 9
|

Figure 3 — Sectional sequences
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g procedures

7.1 Show-through

Serials shall be photographed in such a way that show-through from the backs of pages is minimised.

7.2 Filmed area

Serials shall be placed on the document holder and illuminated so that all printing on the page is recorded, even
when the serials are in bound volumes.

7.3 Dire

Type lines|
the film in

7.4 Editg

Editorial ta
also ISO 9

7.5 Grap

In accordd
document

7.6 Chro
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8 Filmt
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The micro
with 1SO 4
with the fo
O letteri

O them

tion of lines of text

shall be parallel to the long axis of the roll film in positions 1B and 2B or perpendicularto th

rial targets

rgets shall be used to denote material filmed out of sequence for bibliographical or practical
878.

hic symbols

ince with 1ISO 9878, symbols shall be used to give information concerning the condition g
and the production and use of microforms.

nological order of filming

Il be microfilmed in chronological order. The divisions between rolls or microfiche shall be sy
ically acceptable. See ISO 4087 for details-on‘roll film.

Argets

ification and bibliographiclettering

iche headings and information targets on roll films intended to be read without magnification
087 for roll film and~1S© 5123 for microfiche. Such headings and information targets shall
lowing requirements:

g shall be clearblack on a white background or vice versa,;

nimum_letter height on the film shall be 2 mm for roll film and 1.6 mm for microfiche.

UppercasT letters are preferred.

b long axis of

positions 1A and 2A (see Figure 1). For microfiche, the lines of text shall usually be parallel t¢p the rows.

easons. See

f the original

stematic and

shall comply
also comply

8.2 Language

The language of the targets shall be the language of the serial to be microfimed or one of the official ISO

languages

8.3 Cale

, i.e., English, French, or Russian.

ndar dates

Calendar dates in all-numeric forms shall be written in accordance with ISO 8601.

8.4 Sequence and content of targets

Figure 4 ill

ustrates the sequence and content of targets on roll microfilm.
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Title

Place of publication
Dates of series

Dates on the roll
Reproduction restrictions
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Leader  "Beginning Identification Bibliographic Technical
of roll” target target target
——1— Beginning |=———— Serial Publication ————— End —
T Title
= 1(\‘/:Ii Place of publication
= —~ Dates of series
E}Zt 55:?5 Dafes on the roll @>
== - Reproduction restrictions
Confent target First page Film Last page Identification "End Trailer
of publication of publication targef of roll”
Figure 4 — Sequence of the targets on roll microfilm
On microfiche, a technical target shall be recorded according to ISO 9923, either in the image frame following the
last image offthe serial recorded or in the first frame. A bibliographic target and other optional targets can| be placed

before the fir
8.4.1 "Begin
The first targ
8.4.2 ldentif
The identifica
O identifice

O identificd

5t image of the serial.

ning of roll" symbol for roll film only

bt shall contain only the "beginning of rofl* symbol (see 1SO 9878).
cation information in targets and.headings

ition information is contained’in
ition targets for roll film;

ition targets and headings for microfiche.

The identification information-is intended to provide the reader with essential data concerning the serial #s a whole

and the micr
magnificatior]
unless other

bfilming. With the exception of items d to g below, the identification information shall be legi
and shall’contain the items in the following list in the order given. This information is n
vise stated.

ble without
handatory,

a) The title

, given _in the same form as the title of the original or, when necessary, converted intd

the Latin

alphabet according to standardized transliteration/transcription tables (see 1SO 9, I1SO 233, I1SO 259, and
ISO 3602); the title may be used for bibliographic purposes and should, therefore, be chosen with care;

b)

c)
d)

ISSN, when given (see ISO 3297);

Language of the serial (optional);

transliteration/transcription tables (see 1ISO 9, ISO 233, ISO 259, and I1SO 3602);

e)

(optional);

f)

Identification of the organization responsible for microfilming;

Country and place of publication, converted if necessary into the Latin alphabet according to the standardized

Date of the first issue (and last issue if publication has been discontinued), expressed according to ISO 8601
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g) Year of filming;

h) Volumes, years, and numbers microfilmed on the roll; any gaps in the sequence should be noted;

i)  Where applicable, copyright or other restrictions on the further reproduction or use of the film.

8.4.3 Bibliographic target (not readable without magnification) (optional)

The purpose of the bibliographic target is to ensure that all bibliographic data necessary for the complete verification
of the contents of the film have been recorded.

8.4.3.1 Targets

To facilitafe bibliographic verification and description of the microfilm, the target may contain-all ©
following ipformation.

Identificatipn

d

O

d

identification title, including the year or date of first issue
place of publication

described period

Bibliographical description

r part of the

O cpmplete title
O title variations (with indication of period)
O recording of the imprint
Annotations
0 publisher and place of publication
O cpmposing office (in case it diffeérs from the printing office)
O printing office
O editors
O ain editorial office<(in case it differs from the place of publication)
O lor (black.and number of colors)
O similations
O rédecessors and successors
O literature
Microfilming
O original (copies used for the filming)
O notes concerning the microfilming
O owner of the first-generation microfilm (camera negative), if other than the microfilm publisher

Further information can be added if needed.
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8.4.3.2 Issue dates

In the case of a completed series, a complete listing of the dates of issues appearing on the rolls should be given.
Missing pages or issues shall also be noted. (See example.)

EXAMPLE

Roll 1: number to number (missing issues between number and number.). (This information would be included in addition to
general notes, such as "Volumes [1890] [1821] incomplete." See 8.4.3.3.)

8.4.3.3 Condition

A general depscription of the condition of the periodical may be included as a footnote. This general descrliption may
contain a list|of missing pages or concise statements about the condition of the originals, such as the,fallowing:

O “certain humbers missing";
O “original|partly damaged";
O "some ofiginals faded";

O "unique |ncomplete set.”

If located andl filmed at a later date, material noted as missing at the time ef\filming may be placed at the|end of the
appropriate rpll or on one or more supplementary rolls.

8.4.4 Historical target (optional)

A short target providing the history of the periodical is recommended. This target shall consist of one frame only and
should contajn the following details:

O important dates in the history of the periodical;
O names df the editors;

O names ¢f outstanding correspondents;, feature writers, illustrators, scientists, or others associated with the
periodical.

8.4.5 Technjcal target

A technical target shall be included on each roll film (in accordance with 1ISO 6199) and microfiche (in accordance
with ISO 99283). The technicaltarget shall contain the following:

O reflectar|ce targets;

O reduction ratiosused;

O a metriclreference graduation;

O ISO test chart No. 1 or No. 2;

O the appropriate symbol indicating whether the original document was in color or black and white.
8.4.6 List of graphic symbols and their meanings (optional)

A list of graphic symbols and their meanings may be included with the targets.

8.4.7 Repetition of identification target for roll film only

The identification target shall be repeated at the end of the film.
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